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CALENDAR OF PROCESSING
Month/Date | Process Step Application
April 1 Interest attaches to second half real estate taxes, mobile home t{ Tax Receipting
& special assessments at 1.5 percent per month
April 15 Taxes for a subsequent year may be paid by the tax sale purcha| Tax Sale
¢ Enter Subsequent Tax Payments and update to aoogun
April 1-31 Prepare delinquent tax statements to be mailed on or by May 1 | Tax Receipting
¢ Select delinquent real estate & mobile home receipts
¢ Print delinquent notices
May 1-31 Prepare for publication a list of properties which mayoffered for | Tax Receipting &
unpaid taxes Publication
¢ Review Tax Receipt Control file for publishing cost amounts
¢ Select Options for Real Estate, Mobile Homes, Specials, Etc
¢ Modify Public Bidder code on selected receipts
¢ Print Office copies of publication
¢ Print Newspaper copies ofiplication
June 1 Last day for real estate or mobile hoerdity to file claims for Tax Receipting
reduced tax rate.
¢ Update/Add real estate elderly credit applications
¢ Review mobile home elderly credit income level file
¢ Update/Add mobile hme elderly credit applications
June 1-15 Publication of property eligible for tax sale at least one week but | Tax Receipting
more than three weeks before the third Monday in June in an offi
newspaper of the countfsame steps as May3ll)
¢ SelectOptions for Real Estate, Mobile Homes, Specials, Etc | Publication
¢ Review Invalid Parcel listings & do maintenance to specific
receipts to ensure a valid parcel number for publishing
¢ Modify Public Bidder code on selected receipts
¢ Print Office copies of publication
¢ PrintNewspaper copies of publication
June 15 ¢ Remit the amount collected for the brucellosis & tuberculosis| Accounting & Appt
erad to the Dept of Agriculture
3rd Monday | Tax Sale of outstanding taxes, special assessments, ratesges | Tax SaleMenu
¢ Review the Tax Sale Control file for rates & dates
¢ Run Selects for Public Bidder real estate & mobile homes
¢ Update Registered Biddeispply Bidders to parcels
¢ Process O6Purchaser Cash Out
¢ Run Select Records for Certificates
¢ Print Edit List of new year certificates
¢ Create new year certificates & Update Receipting collection f
¢ Maintenance new year certificates (Optional)
¢ Print new year certificates
¢ Print Notice of Previous Sale
¢ Print Tax Sale Register
June 2030 Create new year Mobile Home receipts Mobile Homes
(after Tax ¢ List mobile home master files
Sale is ¢ Review for ownership changes, ID codes & park locations
Completed) ¢ Maintenance those mobile homes now taxed as real estate b
adding an ID Code
¢ List mobile homedy Park Location & ID Codes
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¢ List mobile home elderly credit application file
¢ Review income level control file
¢ Review application file for accuracy
¢ List Future Tax Payment file for mobile homes
¢ Print mobile home tax roll
¢ Review for accurate tax calc, eltecredit, & delinquency
¢ Print mobile home receipts
¢ Save and updataobile homédile to new year receipts
June 2030 Create Special Assessment receipts Tax Receipting
(after Tax ¢ Add all new special assessments special assessmen
Sale is ¢ Be sure that all new assesents have been spread over a pay
Completed) back schedule
¢ Remove preliminary flags
¢ Update receipt numbers & due dates for new year
¢ Print special assessment receipts
¢ List special assessment file for all projects showing new rece|
numbers
¢ After verifying the receits, run clean work file after receipts
have been printed
June 20-30 Create Drainage Assessment Receipts for waivered project Drainage Receipt
(after Tax ¢ Be sure all new Auditor assessment receipts have been movi
Sale is collection files and spread over a gagck schedule
Completed) | ¢ Update receipt numbers & due dates for new year
¢ Print drainage assessment receipts
¢ List waivered drainage assessment projects showing new reg
number
¢ After verifying the receipts, run clean work fil&ex receipts
have been printed
By the 30 ¢ Update Grougentity Numbers in Name & Address file Tax Receipting
¢ Print Future Tax Ledgers to verify amounts & tax districts per
parcel
¢ Real Estate Elderly Credit applications entered and edited | Tax Sale
¢ Invalid parcelnumbers on prior year unpaid receipts correcteq Tax Receipting
June 30i ¢ Complete daily tax receipt procedures that pass collections t¢ Tax Receipting
July 1 accounting.
¢ Do month end for June Business Accounting
¢ Put the hold on the apportionment file.
¢ Accounting Fiscal Year Entlincluding the save, printing the
SemtAnnual reportprint year end detail revenue report, print
year to date vouchers, print tax related revenue r@mbytafter
June Month end procedures complégted
¢ Create Records for the New Yeatter the Auditors are done wit
their Fiscal Year End.
¢ Print Paid & Due Reports for various receipt files. Will Need for
¢ Print Due Reports for various receipt files Accrual
¢ Print Collectable Abstract Real Estate
¢ Select and Print office copies of Publication Publication
¢ Run Stamped Draage Warrant list Drainage Men
¢ Change current year & prior year in Tax Receipt Control File | Tax Receipting

Review tax receipt control file for <F> or <P> delinquency
indicator preferred on new tax roll

ASol uti o240 E 1986
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ng School

July 1-31

Be sure Control File has new current year payable information

O 000000 O O O OO O

Ce)

Save receipt files

Run Verification procedures for all receipt files

Roll receipts to inactive file

Transfer Auditorbés | evy fil
List/review County Levy Descriptiorendfill in all county fund
numbers

List/verify Tax District levies for TIF percentages dildin the
TIF fund number

List files related to new tax levies

Review/Update voucher description files

Remove the hold from the apportionment file

Move Auditor reeipts to collection files

Updateentity numbers on Prior Year receipts

Update parcel tax history file for the new year receipts
Future Tax Payments applied to receipts will be updated to
accounting

Print State Credit Repounder the daily processindpen tax
related revenues and then option 2 to print the report.

Tax Receipting

Levy Processing

Apportionment set
up menu
Tax Receipting

Daily Processing

August 1

Ce)

Print Report of Real Estate Elderly Credit applied to new rece
Print Reporof Mobile Home Elderly Credit applied to new
receipts

Tax Receipting
Mobile Homes

ASol uti o240 E 1986
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YEAR END CHECKLIST
PUBLISHING CHECK LIST

If utilizing PartialPayment Fund in General Ledger Page213
Do Pass of Partial Payments in Receipts & Accounting option

Review Tax Receipt ControllE for Publishing Cost Amounts Page 30

Use Select options on Publishing Menu for type of tax to be published Page3l
Options to either publish by current owner or owner at time of certification

Modify Public Bdder Gde on Selected Receipts Page33
Modify Parcel/Receipt for year/s previously published

Print Office Copies of Publication Page35
Print Newspaper @pies of Publication Page 36

TAX SALE CERTIFICATE CHECK LIST

**NOTE** * The following items would be done on the day of the Tax Sale.

______Review Tax Sale Control File Page47
_____Run Select for Public Bidder Publishing Page48
______Update Registered Bidders Page49
_____Apply Bidders to Parcels on tlizay of Tax Sale Pageb2
ProcessseadPuachha Out 6 for each i nv ePagesbr
___ Run Select Records for Certificates Pageb9
_____ Print Edit List of Records for Certificates Page60
______ Create Tax Sale Certificates & Update Receipting Collection Files Page6l

Maintenance New Year CertificateStional)

Print Tax Sale Register Page62
Print Tax Sale Certificates Page63
Print Notice of Previous Sale Page64

ASol uti o240 E 1986
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MOBILE HOME RECEIPT CHECK LIST

**NOTE*** Mobile Home, SpecialAssessments, & Drainage Assessment receipts should be
generated AFTER tax sale certificates have been created for the present year.

List Mobile Home Master File Page70
Review for ownership changes, ID Codes, & Park Locations
Verify that mobile hanes that are not in a Patkcation have a parcel numhbarthe Master

File
__ List Mobile Homes by Park Location Pagerl
__ List Mobile Homes by ID Code Pager2
__ View Elderly Credit Income Level control file Page73

Be sure range of incoreare entered correctly

__ List Elderly Credit Application file Pager4
_ List Future Tax Payment File Page 75
_____ Print Mobile Home Tax Roll Pager6
__ Print Mobile Home Receipts Pager8
__ SAVE/Update file with new year receipts Pager9

If using a tape it Wl require tape initialized TXMHOM

Print Report of Elderly Credit Applied to Current Pageg0
Tax Receipts by District

SPECIAL ASSESSMENT RECEIPT CHECK LIST

____Add special assessment project and list project to veoifly project Pageg1
____Remove the preliminary flags Pageg4
_______Spread any new pregts over the palgack schedule Paged5
______Update Receipt Numbers & Dizates for New Year PageB6
______Print Special Assessment Receipts Paged8

Will print in Index order
List Special Assessment file (Optional) Pageg9

Clean work file after Receipts have been printed Pagedl
iSol uti o200 E 1986
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DRAINAGE RECEIPT CHECK LIST

Be sure all new Auditor drainage projectssa been moved to receipt files

Spread Drainag@/aiver Payments Page92
Update Due Dates & Receipt Numbers for New Year Paged3
Print Drainage Assessment Receipts Paged4

Will print in Index order

List Waivered Drainag®rojects (Optional) Page 95
Will produce ledger for stanimg payments which includes current year receipt numbers
Clean work files after Receipts have been printed Page9d7
Run the Stamped Drainage Register Page294

ACCOUNTING YEAR -END CHECK LIST
Complete normal processing for June business
Manually post unposteaijirnal entries to correct month Page 103

Hold of Apportionment for Levies Page 110
Fill in Y to hold after last June apportionment

Complete June Month End Procedures Page 103

Make sure to changge fiscal year on the orders, if processthru before year end is done
Treasurer must complete month end befokeditor begins their month end

Run Save of Accounting FildSFTRACCT Page 113

Print YearEnd List of Transactions Pag 1114
This is adetailreport;it may take some time to rurCan be run anytime

Print Year to Date Vouchers Page 115
Can be run anytime

Print State Credit Report Page 116
Review for accuracy to proper tax districts. Camureanytime

Print SemiAnnual Report Page 117
Dec. SemiAnnual plus June Senfinnual = YTD General LedgerCan be run anytime

Auditors Month End and Fiscal Year End.
ASol uti oM2a0 E 1986
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Run Create Records for the New Year Page 119
Can only be runafter Auditor completes their fiscal year end
No July business can be processenhtil this option has been run
TAX RECEIPTING YEAR -END CHECK LIST

This check list should be completed before any tax collections are processed for the month of July.

If utilizing Partial Payment Fund in General Ledger: Page 213
Do Pass of Partial Payments to Receipts & Accounting

Complete June 30th tax receipting procedures thatquéisstions to accounting

_____Print Paid & Due Rgorts for various receipt files Pagel20-123
______Print Due Reorts for various receipt files Pagel24-129
Detail & Summary Reports can be used during procebalahcing taxes tAuditor Abstract
____Print Balance to Abstract Report Page 130
_____Select and Print Office Copy &fublication Page3l, 35

REAL ESTATE RECEIPT CHECK LIST (Before Tax Run)

**NOTE*** Before the Auditor creates new real estate receipts your office should have the
following completed.

Tax Sale Certificates created
Elderly Credit applicationsrgered and edited Page 43
Invalid parcel numbers on prior year unpaid receaiptsected Pagel34

Mobile Home, Special Assessment, & Drainage Assessment
Receiptgprinted

Tax Receipt Control File maintenance. Page 132
As of JULY 1ST Change current year and prior ygaayable

Change Current Year Cost Date & First Monday in June Date

Place an <F> or <P> for indexing delinquency by eifiseal or payable year on new tax roll
Update Grougentity Numbers inEntity NameRecord Mainénane Pag 99
Print Future Tax Ledgers to verify accuracy of tax districts and amounts per pPagel02

SAVE receipt files Page 134

Run Verification procedures for all receipt files Page 135
iSol uti o200 E 1986
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Roll Receiptdo Inactive Files Page B6
NEW YEAR CHECK LIST (After Tax Certification)

Until levies are certified, process tax receipts as normal. Since apportionment is not
taking place, manually enter tax $ into accountingwiscellaneous receiptsvenue entry to a
holding fund.

Transfer Auditords Parcel/ Levy i nPagel3Bati on |
Run only after Auditor has printed new real estate tax roll & receipts

Review County Levy Descriptions Page 139
Be sure to verify the Debt Service positions used by the Codiafyplicable

CountyLevies and Funds Page 143
You need to manually enter the county fund numbers to collect receipts

Update Tax District Levies Page 144
If your County deals with Tax Increment Finance districts, call up each distratvéd and
show the percentage to TIF, the TIF fund number firea School, Corp, or County)

UpdateTax District Master Fil&/oucher Descripton Files Page 147
If County is creating a new district this year, must first make sure fund is buildiplioefore
update to this screen. This option must be filled in for any new districts

Obtain Future Tax Payments Applied report from the Auditor

Remove Hold on Apportionment bevies Page 150
Take Y off after levies have been certified

Next pass to accounting will apportion all tax $
Make a disbursement entry in accounting to move $ out of the holding fund

Transfer Real Estate/Grain/Utility Receipt to Treasurer Page 152

This option builds new frozen parcel file

UpdateEntityl Dés from Auditordés Parcel fPagel5al | rec
Be sure Control File has new current year payathgmation

Update Parcel Tax History file for new year receipts Pag 154

Print Report of Elderly Credit Applied to Current Pagel57

Tax Receipts by District

ASol uti o240 E 1986

15



Treasurero6s Tax Receipting School

ANOTHER CHECKLIST for year end that can be used.

1. DO MONTH -END FOR JUNE BUSINESS

2. CHECK TO SEE IF ANY UNPOSTED JOURNAL ENTRIES

3. HOLD THE APPORTIONMENT FOR LEVIES
MENU: #15 (APPORTIONMENT SET -UP) OPTION #2
LAST SCREENFILLINY TO HOLD AFTER JUNE APPORTIONMENT

[k, ¢

= =

TREASURER MUST COMPLETE MONTH END BEFORE ﬂ
AUDITOR BEGINS MONTH -END

4. PRINT SEMI-ANNUAL REPORT
(JAN-JUNE) YEAR-END (JULY -JUNE)

5. SPECIAL ASSESMENTS, DRAINAGE, MOBILE HOMES COMPLETED

6. DO A SAVE OF ACCOUNTING FILES

[
RELAX TAKE A BREAK TWAIT UNTIL AUDITORS FINISH MONTH-END
AND YEAR-END. ORYOU CAN DO STEPS 613 (ANYTIME AETER YOU FINISH
MONTH -END)

7. PRINT YEAR TO DATE VOUCHERS

8. PRINT STATE CREDIT REPORTS

9. PRINT END LIST OF TRANSACTIONS DETAIL
THI S TAKES A WHILE TO PRI NTeé. FYI

10.RUN PAID AND DUE REPORTS

11.RUN COLLECTABLE ABSTRACT REPORT TO BALANCE TAX DISTRICTS

12.PUBLICATION LISTS ARE RAN

ASol uti o240 E 1986
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&

A

*  IF AUDITORS HAVE FINISHED YEAR -END PROCESS

TAX RECEIPT CONTROL FILE MAINTENANCE 8 CHANGE CURRENT YEAR AND

PRIOR YEAR PAYABLE/COSTS/ AND 1°>" MONDAY IN JUNE DATE

13. RUN VERIFICATION PROCEDURES FOR ALL RECEIPT FILES

14

RUN CREATE RECORD FOR THE NEW YEAR IN ACCOUNTING ---

THIS HAS TO BE DONE BEFORE YOU CAN DO JULY BUSINESS

15

. SAVE RECEIPT FILES

HOORAYééEeééeeééée WE ARE ABOUT HALF DONE

CHECK LIST OF ITEMS THAT SHOULD BE DONE BEFORE AUDITORS MAKES NEW

RECEIPTS

16

17.

18.

19.

20.

21.

22.

. MAKE SURE YOU HAVE ALL YOUR TAX SALE CERTIFICATES CREATED

ELDERLY CREDIT APPLICATIONS ENTERED AND EDITED

MOBILE HOMES,SPECIAL ASSESSMENT, AND DRAINAGE RECEIPTS PRINTED

REVIEW TAX RECEIPTING CONTROL FILE -PLACE (F) OR (P) FOR INDEXING
DELINQUENCY BY FISCAL OR PAYABLE YEAR ON TAX ROLL

INVALID PARCEL NUMBERS ON PRIOR YEAR UNPAID RECEIPTS CORRECTED

UPDATE GROUP NUMBERS

PRINT FUTURE TAX LEDGERS TO VERIFY T AX DISTRICTS/AMOUNTS

ASol uti o240 E 1986
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n
Vol

LAST STEPS (ONLY IF TAX CERTIFICATION IS DONE)

AND NEW REAL ESTATE TAX/BOOKS ARE RAN

23.

24.

25.

26.

27.

28.

29.

30.

31.

32.

TRANSFER AUDITORG6S PARCEL/LEVY | NFO

UPDATE COUNTY LEVIES AND UPDATE VOUCHER DESCRIPTIONS

UPDATE TAX DISTRICT LEVIES

CHECK FUTURE PAYMENTS REPO RT FROM AUDITOR

REMOVE THE Y YOU HAVE ON HOLD OF APPORTIONMENT OF LEVIES

PASS TO ACCOUNTING ALL TAX $$$3$

TRANSFER RE/GRAIN RECEIPT

MOVE MOBILE HOME TO COLLECTION FILES

UPDATE ENITITY 1 D6S/ PARCEL TAX HI STOR

PRINT REPORT OF ELDERLY CREDIT APPLIED TO CURRENT TAX RECEIPTS

AND MOBILE HOME ELDERLY CREDIT

fiSol uti oii2a0 E 1986
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Treasurerd6s Tax Receipting School of
1 Regarding the concern for the timing of June montkend and the fiscal yeatend

The treasurer must complete June meent as usual.
The auditor will complete their mon#nd afte the treasurer.

****The auditor must complete their yeand processing (through step 2 to Create New
Records for the New Year) before the Treasurer can run their Create New Records for the New
Year process (year end processing).

****No July businesscan be processed until this Create New Records for the New Year has
been run. (Miscedineous receipts can be entered and posted to transaction progessing

The SemiAnnual can be run at any time.
Year To Date Vouchers can be run at any time.
The Year EndDetail Report can be run at any time.

****Be sure to put thehold on theapportionment until levies are certified.

1 Regarding new year business

** * * Remember to enter earned dates for t he au

Once the Create New Records is danédccounting, you can post to accountinghat goes
into the holding fundintil the levies are updated
1 Real estate, excise tax, utility tax, and mobile home tax amount only, NO PENALTY
1 County Held Tax Redemptions for the tax amount only, NO PENALTY OR
CERTIFICATE FEES.
1 Tax related revenudsstate credits.

Enter taxes normally through Entry of Payment, but since no apportionment is taking place, you
must enter tax $ into a holding fund through transaction processing maintenance in accounting.
Ex. Fund 3 09000 8490 99

When levies are certified, take theld off. The next pass to accounting will apportion all the $
collected previously. Must make a disbursement entry from the holding fund through
transaction processing mainence in accounting so the $ will not be included twice.

EX. Fund 4 21000 99

ASol uti o240 E 1986
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0s

Treasurer

SOLUTIONS VIEW LEGEND

SOLUTIONS

Functions

Function DU
Keys—can Export Data to Excel
click on OnDemand
them or Retrieve
use ; My Reports
keyboard Public Inquiry
Fkeys | Lttt
Daily Processing

Image Services

Quick access to other
menus; these buttons

change depending on
your current menu

SOLUTIONS

Sign on information showing date,

time, user ID, and if applicable, printer

session.

AL
E ' ' View tool bar (left to right)—change skins, remote

support, start another session, print screen, copy text on
screen to clipboard, refresh, help text, information, and

exit.

P Drainage Accounting

Real Estate

Click on the
logo to go
to our
website

Menu
options—
click on the
oCess option or
can key in
the number
visible in the
hover
information.

Connected 25 Aug at 15:15 pm as: BECKY %

Sign off—exits you
from all programs
and returns you to
a sign on screen for
this session.

Computer, and My Documents

Quick access buttons for Word,
Excel, Outlook, a calculator, My

Command line—you can key
beyond the 3 character spaces

commands.

shown. The dropdown arrow can
be used to show the most recent

Navigation buttons

/

orientation.

Use the up/down arrows to set
the preferred size. The plus will

place an icon on your desktop for \

your preferred size, color, and

* W@

0120040 E 1986
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Screen Defaults

If you would like to save the screen defaults, once you have the screen filleggur fareference,

press F24 to set the defaults. This way the next time that you enter the screen, the saved defaults will
appear and you wil|l not have to rekey it each t
descri pt i olinberepeatedl thmugliotit &he mainual to denote F24 capable fields.

Function Keys

These keys are the same throughout the book.

Lookup or Prompt: this I s noted by a prompt bl
Submit: submits the report batch and frees up your workstation while it is trying to print

Interactive: prints the report interactively while tying up your workstation

*. denotes F24 capable fields where you can set the defaults

F24: set defaults (hidden command key)

Here are ame new things you may notice with Solutions View version 9.
1 To sign off properly, you can click on the signoff icon, or exit until you are at a menu and then type
in a 90, signoff, or click on the signoff option on a menu.

1 If you close a window impnmerly, whether in View or green screen, you will generate an error log
that will appear in your spool files.

T Your keyboard keys are now standard. OEnter
functions similar to other PC prograinsuchas DOTO Fi el d Exi t/ +6 i-ley.t he |
OFi el d6 Mi sutstie Subtkeyact key on the 10

1 You may increase/decrease your Internet Explorer window by holding down your mouse and rolling
your mouse scroll wheel.

1 If you click in a field, you are pking the cursor in that location. If you double click in a field, the
entire contents are highlighted.

1 To toggle to the traditional green screen, you can press Ctrl + E.

ASol uti o240 E 1986
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APRIL1 T 31
PREPARBELINQUENT NOTICES

Select Delinquent Receipts for all Recetplypes

Delinquent Notices / Publication Menu Option 1

SOLUTIONS m
\ Connected 12 Jan at 08:13 am as: LINDA

Functions Select Delinquent Receipts for Notices

Lookup )

Set Defaults ) Real Estate, Special Assessments,

Drainage Assessments, and Mobile Homes

Select current entity from Auditor's Real Estate (for parcels) I~

Also, send notice to NON-PRIMARY owners I3

Receipts involved in Exclude Parcels found on

Tax Sale Certificate W~ County held Certificates?

Tax Suspension — —

Bankruptcy —
Printer ID P4
# of Copies 1=
Print Both Sides @ No " Duplex " Tumble
Hold spool file —

[ Exit B oK __J

.. SoLUTIONS +* [:'

PROGRAM NOTES:

1 This option will select all types of delinquent receipts.

1 This option will select tax receipts that are not paid in full. In the next option, you will choose which ones to
actually send out.

1 An error listing will be produce for any receipts having either invalid parcel, VIN, or entity numbers. If there
are no errors, no listing will be produced.

9 If maintenance to the listing receipts is not done, a delinquent notice will still be generated but it will not show
the legal description or the address to the parcel if it is an invalid parcel.

1 Delinquent Notices will print the entity name fromthe T r e a s weceipt file $f ownership is not the same or
isnotfoundi n t he Audfile.or 6s Parcel

1 The delinquent notice will be mailed out to the primary entity unless the parcel has a mail to then the notice
will be sent to the mail to entity. If the delinquent notice needs to be sent to all entities, check the box to
send notice to non-primary owners.

1 The delinquent notice will include the phone number, fax number and email address from the parcel control
file. Make sure your parcel control file is filled in with the phone number and fax number all together. For
example 7122624520 is how the control file should look.

1 A delinquent notice will still print for the parcels found on the error listing.

Timing:
1 After all tax collections have been received.

f  Use for the February 1% required notice of post cards.
1 Use for the May 1% required notice of delinquency.

ASol uti o240 E 1986
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FIELDS:
T Select Current Entity fr om Achetkthedax toprinRhe antity delectedftom ( f or
the auditords*real estate file.

1 Also send notice to NON-PRIMARY owners: check the box to print a delinquent notice for all ownerships
involved on the parcel excluding ALT-alternates and GRP-groups. *

1 Receipts Involved In: check the box(es) by the types of receipts to add to your selection. See the screen for
valid options. *

1 Exclude Parcels found on County held Certificates: check the box to exclude the county held certificates on

the delinquent notices. *

Printer ID: defaults to the job default printer, but can be changed. *

# of Copies: defaults to 1 copy, but can be changed. *

Print Both Sides: select no, Duplex (to bind on the long edge), or select Tumble (to bind on the short edge.)*

Hold Spool File: check the box if you would like the report held before printing. *

=A =8 =4 =4

Print Delinquent Notices (8.5 x 11) for all receipt types

Delinquent Notices / Pulgiation Menu Option?2

SOLUTIONS [I]
\ Connected 12 Jan at 08:13 am as: LINDA

Functions Print Delinquent Tax Notices (8.5 x 11)

Lookup ) Processing
Date

Real Estate, Special Assessments, ,m
Drainage Assessments, and Mobile Homes
From To Print Headings
Tax District Range [ 000 [ 000 ..| [(@9a [ “ess .| [OFFICIAL: Notice of Taxes Due
Entity Range [ 000000000 .| | 999999999 _..| & Pending Tax Sale
Print Notices for " 1st Half ONLY
" Both Halves (either unpaid)
< Both Halves (if 1st half unpaid)
Print Mobile Home notices separately? 14
Tax Sale Date 06/20/2011

| Notice of Tax Delinguency and Pending Tax Sale

|Nut\ce is hereby given that unless the taxes, interest and cost are paid, all

|unpa\d taxes for described property will be offered for sale at the annual tax

|Sa\e to be held at the Clay County Administration Building at 10:00 a.m_,

|June 21, 2010. After the sale, if the tax is not redeemed within the period

|pr0vwded in Chapter 447 Code of lowa, the right to redeem expires & a tax sale

|deed may be issued. Pay online at www iowatreasurers_org with a credit/debit

|card or e-check. Guaranteed funds are required between June 1-18, 2010.

.SoLuTIONS +* E'

PROGRAM NOTES:

The Tax Sale Date is not input capable. It defaults to the 3" Monday in June from your control file.

The date in the upper right corner can be changed to determine the penalty amount.

The delinquent notices will print in alphabetically order.

For your May delinquent notices, you need to print both halves (either unpaid).

I f the par c e,lthe tebnguerd noticenailii ptint to tbedmail to name and address for all tax types.
Delinquent Notices will print the entity namef r om t he Treasurerds receipt file
not found in t he Thammbticeawilraldosnot Primtrwithahe ledali déseription.

=A =4 =4 -4 -4

FIELDS:

1 Processing Date: defaults to current date, but can be change. This date will determine the penalty amount.

1 Tax District Range: enter in a specific range of tax districts, enter in the same tax district number in both
fields, or leave the defaults to print all tax districts.

1 Print Headings: this is free text on what will print on the heading of the delinquent notices.
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1 Entity Range: enter in a specific range of entity numbers, the same entity number in both fields, or leave the
defaults to print all entity numbers.

1 Print Notices For: check the box to print noticesforil 6 i s for firstfAizdalwi Idlel p migrute nft
second halves unpaid amounts (use for May notices),ori 30 wi | | onl y pisdeinguemandi ce i f
then it will print the second half payment.

1 Print Mobile Home Notices Separately: check the box to print mobile home notices as a separate spool file.

If this is checked you will receive a separate screen to enter you free text comments. *

1 Comments: this is free text and is user defined.

Print Delinquent Notices (8.5 x 11) faH receipt typesRuilding on Leased Land

SOLUTIONS
\ Connected 12 Jan at 08:13 am as: LINDA
Print Delinquent Tax Notices (8.5 x 11)
Real Estate, Special Assessments, 1/12/2011
Drainage Assessments, and Mobile Homes
**** Buildings on Leased Land - ONLY ** Print Headings

Tax District Range 000 000 999 999 ‘OFFICIAL: Notice of Taxes Due

Entity Range* 000000000 999999999 ‘& Pending Tax Sale

Print Notices for 2 1=1st Half ONLY

2=Both Halves (either unpaid)
3=Both Halves (if 1st half unpaid)

Tax Sale Date 06/20/2011

‘F’ay online at www iowatreasurers.org with a

‘Cfedlt/deblt card or e-check. Guaranteed funds

‘are required between June 1-18, 2010.

GEID G

. SOLUTIONS * E'

PROGRAM NOTES:

1 Once you hit enter, the next screen is for your Building on Leased Land Only. You can change the Print
Headings and enter your user defined text to print on the notice. Then enter to receive your printer options
or if you selected separate mobile home, you will receive the Mobile Home Notices Only.
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Print Delinqguent Notices (8.5 x 11) for all receipt type®bile Homes ONLY

SOLUTIONS m
\ Connected 12 Jan at 08:13 am as: LINDA

Print Delinquent Tax Notices (8.5 x 11)

Mobile Homes ONLY 1/12/2011

Print Headings

Tax District Range 000 000 999 999 ‘OFF\C\AL: Notice of Taxes Due
Entity Range™ 000000000 999999999 ‘& Pending Tax Sale
Print Notices for 2 1=1st Half ONLY

2=Both Halves (either unpaid)
3=Both Halves (if 1st half unpaid)

Tax Sale Date 06/20/2011

‘ Notice of Tax Delinquency and Pending Tax Sale

‘Tax Sale to be held at the Clay County Administration Building at 10:00 A.M._,

‘June 21, 2010. After the sale, if the property is not redeemed within the

‘penod provided in Chapter 447, Code of lowa, the right to redeem expires

‘and a deed may be issued.

‘Pay online at www_iowatreasurers.org with a credit/debit card or e-check.

‘Guaranteed funds are required between June 1-18, 2010

[ Ext B OK__J

. SOLUTIONS - [':

PROGRAM NOTES:
1 Onceyou hitenterf r o m ,Bhe he&tscreen is for your Mobile Homes Only. You can change the Print
Headings and enter your user defined text to print on the notice. Then enter to receive your printer options

Print Delinquent Notices (8.5 x 11) for all receipt typeanter Options)
SOLUTIONS
~

Connected 12 Jan at 08:13 am as: LINDA m

Print Delinquent Tax Notices (8.5 x 11)

Mobile Homes ONLY 1/12/2011

Print Headings

Tax District Range 000 000 999 999 ‘OFF\CIAL Notice of Taxes Due

Entity Range* 000000000 999999999 ‘& Pending Tax Sale
Print Notices for 2 1=1st Half ONLY

Printer J Hold spool file # of Copies 01 il

Source Drawer = AFP capable

OnDemand @ Prt&onD <~ onD Only

ok [l Lookup [ Previous [B Set Defauts

‘penod provided in Chapter 447, Code of lowa, the right to redeem expires

‘and a deed may be issued

‘Pa;.- online at w

watreasurers.org with a credit/debit card or e-check

‘Guaranteed funds are required between June 1-18, 2010

[ Exit QoK _J

. SOLUTIONS - E.-

PROGRAM NOTES:

1 When printing the notices, if the AFP capable is checked that will print a different formatted
delinquent notice than when it is not checked. The free text data for the AFP version has been
moved to the top of the statement.
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FIELDS:

Printer ID: defaults to the job default printer, but can be changed. *

Hold Spool File: check the box if you would like the report held before printing. *

Copies: defaults to 1 copy, but can be changed. *

Source Drawer: enter in the drawer of the printer that you would like the notices to print from. *

AFP capable: check the box to print as Advance Function Printer. *

OnDemand Options: select no to print the listing as normal, Prt&OnD to both print the report and send a
copy to OnDemand, or OnD Only to send a copy to OnDemand without printing. *

=A =4 =8 -89

AFP Capable was checked

You can
change this

. heading.
SANDRA S. GEIDL Notice of Taxes Due
CLAY COUNTY TREASURER .
PO Box 1147 & Pendlng Tax Sale
300 West 4th Street
Spencer, IA 51301-1147 Delinguent Delinquent Entity
Phone: (712) 262-2179 Fax: (712) 262-3793 OCTOBER 1, 2009 APRIL 1,2010 Total
E-mail: sgeidliico.clay.ia.
mail: sgeidliico.clay.a.us 260.00 3800 288.00
3050 Date of Calculation: 4/06/2010

A & M HOUSE RENTALS
16351 256TH AVE
SPIRIT LAKE, TA 51360-7306

Tax Sale
Motice is hereby given that unless the taxes, interest and cost are paid, all
unpaid taxes for above described propertv will be offered for sale at the
annual tax sale to be held at the County Treasurer's office at 10:00 a.m.,
June 21, 2010, After the sale, if the tax is not redeemed within the period
Eroyideddin Chapter 447 the right to redeem expires and a tax sale deed may
e issued.
Pay online at www.iowatreasurers.org with a credit/debit card or eCheck.

You enter and
can change this
detail.

Receipt Key Tax District Tax Sale Certificates Tax APRIL Diramage Caost
Project lst Half Inferest Interest Totals
Parcel/Vin Legal nd Half Sec Twn Rng Agtes
200672007 10 11020 1 490 2008 5aD 25.00 16.00 .00 4.00 45,00
25.00 14.00 39.00
000963803335005 N 50' 7-8 1 FLICKS 1ST = 86.00
H HARRISOH ST EVERLY
2007/2008 10 11078 1 490 2008 HaD 26.00 12.00 .00 4.00 62,00
26.00 10.00 36.00
000963803335005 N 50' 7-8 1 FLICKS 1ST - 5 78.00
H HARRLSOH ST EVERLY
2008/2009 10 11120 1 490 26.00 7.00 .00 4.00 37.00
26.00 5.00 31.00
000963803335005 N 50' 7-8 1 FLICKS 1ST -5 68.00
H HARRISOH ST EVERLY
200972010 10 11164 1 490 27.00 3.00 .00 .00 30.00
27.00 1.00 28.00
000963803335005 N 50' 7-8 1 FLICKS 1ST - 3. 58.00

H HARRISON ST EVERLY
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Treasurer os
AFP Capable was NOT checked

Notice of Taxes Due & Pending Tax Sale

SANDEA S, GEIDL

CLAY COUNTY TREASURER
PO Box 1147

300 West 4th Street
Spencer, IA 51301-1147
Phone: (712) 262-2179
E-mail:

3050

A & M HOUSE RENTALS
16351 ZB&TH AVE
SPIRIT LAKE, IA 51360-T7306

Tax

Fax:
sgeidleco.clay.ia.us

Recei School

pti

ng

You can change
this heading.

(712)

262-57593

Date of Calculation: 470672010
Tax
Recelpt Hey Diet lat Half AER Drainags Reasiph
_Papesl _ _ _ _ _ _ ¢ Tax_Sale  _ _ _ _ _ dnd Half _ _ _ Ingepsest  _  Toterssk Oese _Total
FO0ES2007 10 11020 {1 451 28,00 16.00 ]
25,00 14.00 4.00 E]
2008 Eda M HARRTSOMN ST EVERLY
_ QoQSE3A03335005 _ _ _ _ M 508 T-B 1 FLICKE LST _ _ _ _ _ _ _ _ _ o X 32______ T o]
07 /2008 10 11078 41 450 26.00 12,400 ol
2800 1000 4.00 TE_00
2008 g0 M HARRIZDN 5T EVERLY
- QDISEIANIIZSO0NS . o o — H S0L 2-B 1 FLICKS 18T o e e o o o o o o o e e e e SAOYEE
IOB/S2009 10 11120 41 LR 26,00 T.00 .00
26.00 5.00 4.00 &a.00
N HARHISON ST EVERLY
- QoQSEIA0IIBRANE . _ . _ M BIL T-B L FLICKE LPT _ . o o o o o e o e o e e _AETEE
H0%/2010 10 11164 01 451 27.00 300 A
27.00 1.00 58,00
M HARRISON ST EVERLY
O0d9E3A03ZISA05 M Bd* 7-B 1 PLICEE 12T - 3- Aores
belingquent Delinguent Entity
OCTOBER 1, 200% APRIL 1, 2010 Takal
260,00 Z8.00 28E.00

Tax Sale
Hotice is hersby given that unless the taxes, interest and zost are paid, all
unpald taxes for above described property will be offered for sale at the
annual tax 2ale to ba hald at the County Treasurer®s office ab 10:00 &a.m..
Juse 21, 2010. After the sals, Lf the bax is hot redesmed within the peried
provided in Chaprer 447 the right to redesm sxpires and a tax sale desd may

be issusd.

Pay online at www.ilowatreasurers.ory with a credit/debit card or echeck.
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27

You enter and
can change
this detail.

of



Treasurero6s Tax Receipting School of

Print Tax Sale Redemption Statements

Delinquent Notices / Publication Menu Option3
SOLUTIONS m
\ Connected 28 Mar at 15:12 pm as: LINDA
s B BAgd 2 ? | *x
Functions Print Redemption Statments
C Lookup D) Calculation J3/28/2011 >
( Set Defaults )
Certificate Year to 9999
County Held r
Include Reversals —
Private Held —
Sort by Entity Name. —
Printer ID PT J
# of Copies 1 i‘
Hold spool file —
[ Exic ]
. SOLUTIONS - &

PROGRAM NOTES:

9  This print out is optional.

9 This listing will print a redemption statement that can be mailed with your delinquent notices.

1 You can change the calculation date for the penalty amounts.

1 You must select county held, include reversals, and/or private held to receive a report. If everything is blank,
no report will be generated.

FIELDS:
1 Calculation: defaults to current date, but can be change. This date will determine the penalty amount.
T Certificate Year: |l eave as the default of blaenter t o al

tax year certificate range.

County Held: check the box to include county held certificates.

Include Reversals: check the box to include reversals.

Private Held: check the box to print private held tax sale statement.

Sort by Entity Name: check the box to sort by entity name; otherwise it will sort by tax sale year and
certificate number.

Printer ID: defaults to the job default printer, but can be changed. *

# of Copies: defaults to 1 copy, but can be changed. *

Hold Spool File: check the box if you would like the report held before printing. *

E ]

=A =8 =4
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Treasurero6s Tax Receipting School

Download Delinquent Notices to PC

Delinqguent Notices / Publication Menu Option4

SOLUTIONS [I]
\ Connected 04 Jan at 08:09 am as: LINDA

Functions creating /tmp/topc/PAPEROA.ZIP

End of File Press ENTER to end terminal session.
Print

Retrieve
Top.

Bottom

Left

Right

User Window

(_=xit B oK

.SoLuTions - E.

PROGRAM NOTES:
1 This will create the file to outsource the delinquent notices to Mail Services.
1 You only need to run this option if you are going to outsource the delinquent notices.

Steps in creating the file:

1. Runthe Select Delinquent Receipts for all receipt types.

2. Print Delinquent Notices for all receipt. Enter everything on this option as you did in the past. When you
get to the printer option screen, | would suggest holding the spool file so it does not print. This option is
where we create the outsource file.

3. Run this option to Download Delinquent Notices to PC.

4. Click OK on this screen or just enter. Then you will receive the following screen:

Burn MNew falder i - (0] L

] ASPGO6.xmI
) ASPGOS xmi
] ASPGOT.xmI
8] ASPGL2 xmi
EBY AUAGREP.xml
3] DELDUE.xml
8] DRAINAGE xmi
¥54] DRLETSHL.C5V
] INMS TRl
(8] INVSSM.xml

[ ] PAPEROATXT
1l PAPEROA.ZIP
PAPEROB. TXT

1, PAPEROR.ZIP

&) PRMSTRamI
(8] Statesds

B StataReports.xhsm
=1 tfep.exe

(8] TROCREP.xml
3 TSNOTICE.CSV
] WARRANTS.xml

WS BRIGETTE-XP - ] Winn WARRANTS.xls

5. Once you receive this screen, you will need to go back to your session and press enter or OK again.
Once that is done it will bring you back to the menu.

The files that were created can be found on the C: under the querydata fold. The two files that need to be sent
to Mail Services are PAPEROA.ZIP and PAPEROB.ZIP. You will need to contact Mail Services on how they
want you to send the files.

ASol uti o240 E 1986
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Treasurero6s Tax Receipting School of

MAY 1 TO JUNE 15
PREPARE FOR PUBLION TO NEWSPAPER

Tax Collections Control File Maint

Maintenance Menu Option 15

SOLUTIONS [I]
\ Connected 13 Jan at 08:04 am as: LINDA

Functions Enter/Update Publishing Costs for Delinquents
Continue ) Real Estate Taxes
: CURRENT YEAR— Costs for 1 Parcel - 4.00
(enter year payable) 2 Parcels-
3 Parcels-
4 Parcels-
Personal Property — ﬁ

Mobile Home Taxes — 4.00 Payable years 2010-2011
LAST YEAR — 2009-2010 Costs for 1 Parcel - 4.00

(enter year payable) 2 Parcels-
3 Parcels- I
4 Parcels-
Personal Property — 4.00
Mobile Home Taxes — 4.00 Payable years ’m
2 YEARS AGO — [ 20082000 costsfor 1 Parcel - 4.00
(enter year payable) 2 Parcels-
3 Parcels- ’7
4 Parcels-
Personal Property — ]ﬁ
Mobile Home Taxes — 4.00 Payable years 2008-2009
[ Exit ]
. SOLUTIONS +* @

PROGRAM NOTES:
1 Review the control file for the publishing cost amounts.
9 Click on continue or enter to the next screen and to update any changes.
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Treasurero6s Tax Receipting School of

Select Del. Receipts for Real Estate, Spec., Drain. & M-Homes

Delinqguent Notices / Publication Menu Option10

SOLUTIONS [I]
\ Connected 13 Jan at 08:04 am as: LINDA

Functions Select Delinquent Receipts for Publishing

( Lookup )
( Set Defaults ) Real Estate, Special Assessments,

Drainage Assessments, and Mobile Homes

Select current entity from

Auditor's Real Estate (for parcels) ]7‘
Adjourned Tax Sale Year Payable

(includes year payable entered)
Printer ID PT J
# of Copies 1 i‘
Print Both Sides " No #® Duplex " Tumble
Hold spool file [

[ exit ]
. SOLUTIONS - @

PROGRAM NOTES:
1  Will only select tax receipts that have a balance remaining.
1 Will produce an error listing of any receipts having either invalid parcels or entity numbers. Do maintenance
to specific receipts to ensure a valid parcel number for publishing. If there are no errors, a listing will not be
produced.
1  This option needs to be run first on the day of tax sale. This is optional if you plan on using the sequence
numbers.
Each time you re-run the select for publication, it will re-number the sequence number on the parcels.
I f using the Auditordéds current e n,ftwil pyint thenodneiship fronsthen ot f o
Tr e as uacapt files

1 Only enter an adjourned tax sale year payable when processing an adjourned tax sale otherwise leave
blank.

=A =4

FIELDS:
T Select Current Entity fr om Achetkthedaox osthe Ruerent entiydotcantee ( f or
from the auditords real estate file.

1 Adjourned Tax Sale Year Payable: enter a fiscal year to select for an adjourned tax sale. This can be done
anytime throughout the fiscal year and will select all fiscal years up to and including the year entered. When
running an adjourned tax sale with a previous fiscal year, all receipt will be marked as public bidder.
Otherwise leave blank.

Printer ID: defaults to the job default printer, but can be changed. *

# of Copies: defaults to 1 copy, but can be changed. *

Print Both Sides: select no, Duplex (to bind on the long edge), or select Tumble (to bind on the short edge.)*
Hold Spool File: check the box if you would like the report held before printing. *

E ]
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Treasurero6s Tax Receipting School of

Select Del. Receipts for Grain Handled & Buildings on Leased Land
Delinquent Notices / Publication défu Option11

SOLUTIONS
~

Connected 13 Jan at 08:04 am as: LINDA m

Functions Select Delinquent Receipts for Personal Property

( Lookup )
( Set Defaults )

Real Estate

Select current entity from

Auditor's Real Estate (for parcels) |7
Printer ID PT
# of Copies 1 il
Print Both Sides < No & Duplex " Tumble
Hold spool file —
[ Exit ]
. SOLUTIONS - @

PROGRAM NOTES:

1 Use option to select delinquent receipts for grain handled tax or building on leased land.

1 An error listing will be produced of any receipts having either invalid parcels or entity numbers.
1 If nolisting is generated; there are no errors.

FIELDS:

T Select Current Entity fr om Achatkthedox tosf yoRwoald ikeEleterdity e ( f or
selected from the additords real estate file.

1 Printer ID: defaults to the job default printer, but can be changed. *

1 # of Copies: defaults to 1 copy, but can be changed. *

9 Print Both Sides: select no, Duplex (to bind on the long edge), or select Tumble (to bind on the short edge.)*

1 Hold Spool File: check the box if you would like the report held before printing. *
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Treasurero6s Tax Receipting School of

Modify Public Bidder Code on Selected Receipts

Delinqguent Notices / Publication Menu Option12
SOLUTIONS Connected 13 Jan at 08:04 am as: LINDA [I]
s SO A g2 ? g x
Functions Modify Public Bidder Code
( Create Receipt |
- Dist/Parcel ,7 ‘
‘ ? Parcel Receipt Key
170 KD1721A 2009/2010 60 00026 01 Caskey, Bill Allen
1 170 GDMASD49762405 2009/2010 60 00035 01 Cotterman, Amanda June
1 170 KG2887A 2009/2010 60 00047 01 Gilderhus, Amy Lynn o
1 170 KC1215A 2009/2010 60 00122 01 Logue, Roger Lewis IT .
1 170 03562081 2009/2010 60 00130 01 Meyer, Susan T
1 170 MY885616V 2009/2010 60 00133 01 Nighswonger, Tamra Sue
1 170 P93909 2009/2010 60 00174 01 Tripp, Dawn Marie
1 170 H15035 2009/2010 60 00180 01 Wells, Cory Christoffer ]
1 170 M603875 2009/2010 60 00183 01 Wheeler, Jo Deserae
1 220 0265610 2009/2010 60 00125 01 McGuire, Jack or
@rid legend 1 470 5 000963518401007 2009/2010 10 11105 01 Hansen, Stanley L
1 490 000963804431003 2009/2010 10 11354 01 Tripp, Dale ”
1 560 000953630339006 2009/2010 10 11863 01 Madson, Colleen
1 s80 000943833253005 2009/2010 10 11810 01 Howe, James R & Deborah
1 640 M605570 2009/2010 60 00013 01 Caskey, Bill Allen
[ Exit J
. SOLUTIONS +* @

PROGRAM NOTES:

1 Program allows change of a receipt selected for Regular to be change to either Public Bidder or Public
Nuisance.

1 If you need to move a specific receipt or multiple receipts from one type to another, just enter the number
that reference that type.

1 Press enter to update the list.

9 Click on the create receipt if you need to add a new receipt to this file.

LEGEND:

1 1=Regular: ifthisisaregularbi dder, enter a 616 in front of the item.
f 2=Public Bidder: if this is a public bidder, enter a
T 3=Public Nuisance: if this is a public nuisance |, ent
1T 4=Del et e: enter a Oattypuwishto flelkete.nt of the item/ s th

FIELDS:

1 Dist/Parcel: putin a specific district and parcel number to reposition the list.
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Treasurero6s Tax Receipting School of
Create Receipt

SOLUTIONS [I]
\ Connected 13 Jan at 08:04 am as: LINDA
s 20 ag2 ? x
Functions (Add new Receipt)
Year |
Receipt #
ltem #
Entity # | ‘
Tax Dist
Parcel # | ,7 Vin
Proj#
Tract #
Payment #
Bidder " Regular
" Pub. Bidder
" Pub. Nuisance
. SOLUTIONS - @

PROGRAM NOTES:
1 To add a receipt you will need to field in the following fields.
1 Use the add receipt option if you need to publish a receipt that is not found in the file.

FIELDS:

Year: enter the year payable.

Receipt #: enter the receipt type and the receipt number.

Item #. enter the item number, usually it will be 01.

Entity #: enter the entity number and name.

Tax District: enter the tax district number

Parcel # or VIN: enter the parcel number or VIN number

Proj #: enter the project number, if this receipt is a special assessment or drainage.

Tract #: enter the tract number, if this receipt is a special assessment or drainage.
Payment #: enter the payment number, if this receipt is a special assessment or drainage.
Bidder: select the appropriate bidder type. Regular are all current year delinquent receipt, Public Bidder are
previous years delinquent receipts or Public Nuisance receipts.

=8 =4 =449 -9_-9_49_49_-9
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Treasurero6s Tax Receipting School of

Print Publication for Real Estate, Spec. & Drain. - Office Copy

Delinqguent Notices / Publication Menu Option20
SOLUTIONS m
\ Connected 13 Jan at 08:04 am as: LINDA
s B agh 2 ? | x
Functions Treasurer's Tax Receipting; Generate Delinquent List for Publishing
( Lookup )
( Set Defaults ) Office Copy

From To
Tax District 000 [ooo .| [ eee 999 ...|
Report type ® Regular " Public Bidder " Public Nuisance
Print type @& Parcel ONLY " Parcel & Legal
Sort order (proofing) (® DisvName " DistvParcel
Calculation Date 1132011 -|
Fiscal Year —
New Dist/new page — When Tax Dist. changes, advance to new page
Printer ID PT |=]
# of Copies 1 il
Print Both Sides " No * Duplex " Tumble
Hold spool file —

[ e ]
. SOLUTIONS * @

PROGRAM NOTES:

9 This listing will print by tax district and then alphabetical order.

1 View the report sample for the difference between the office copy and the newspaper copy.

1 The listing will show a grand total and the nhumber of parcels will print on the last page.

9 If this listing is re-ran without reselecting, the entity name, parcel information, and sequence number will print
but the amount will be blank. If you plan on using the sequence numbers, you DO NOT want to reselect.

1 When selecting from the auditor current file, if the parcel number has a new tax district it will print zero for the
acres.

FIELDS:

1 Tax District Range: enter in a specific range of tax districts, enter in the same tax district number in both
fields, or leave the defaults to print all tax districts.

1 Report Type: select the type of bidder for the report to print Regular, Public Bidder, or Public Nuisance. *

1 Print Type: select the type to printd Parcel ONLY OR Parcel and Legal. *

1 Sort order: select the sort order for proofing by District/Name or District/Parcel. *

9 Calculation Date: defaults to current date, but can be changed. This date will determine the penalty amount.

9 Fiscal Year: check the box to print the fiscal year fromtheaudi t or 6 s f isif yous year padyablaimp | e
20102011 it will print 20092010. *

1 New Dist/new page: check the box for when the tax district changes you want to advance to a new page. *

1 Printer ID: defaults to the job default printer, but can be changed. *

1 # of Copies: defaults to 1 copy, but can be changed. *

1 Print Both Sides: select no, Duplex (to bind on the long edge), or select Tumble (to bind on the short edge.)*

1 Hold Spool File: check the box if you would like the report held before printing. *
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Treasurerods Tax Recei School of

pting

Print Publication for Real Estate, Spec. & Drain. i Newspaper
Delinguent Notices / Publication Menu Option21

SOLUTIONS

Connected 13 Jan at 08:04 am as: LINDA [I]

Functions Treasurer's Tax Receipting; Generate Delinquent List for Publishing

( Lookup )
( Set Defaults )

Newspaper Copy

From

Tax District

Report type

Print type

" Regular ® Public Bidder " Public Nuisance

" Parcel ONLY @ Parcel & Legal < Legal ONLY

Print Sequence =3 Print Page Headings =3

Calculation Date | 1/13/2011 j

New Dist/new page — When Tax Dist. changes, advance to new page

Printer ID PT

# of Copies 1 il

Print Both Sides " No ® Duplex " Tumble

Hold spool file I3

OnDemand " No * PrigonD " onD Only

[ __exit ]

. SOLUTIONS - E'

PROGRAM NOTES:

9 This listing will print by tax district and then alphabetical order.

1 View the report sample for the difference between the office copy and the newspaper copy.

1 Publication of property eligible for tax sale at least one week but no more than three weeks before the third

Monday in June in an official newspaper of the county.

The grand total due and the number of parcels will print on the last page.

To email the publication to the newspaper, you will need to hold the spool file, use the F14 for spool file or

My Reports, find the file name Print Publishing Newspaper, and use the P for PDF or a T for Text Document.

The PDF file cannot be modified, but the text document can be saved to your pc and modified. You can also

enter E for email and it will send it as a PDF.

91 If this listing is re-ran without reselecting, any parcels that have been paid will be skipped on the
listing including skipping the sequence number.

1 When selecting from the auditor current file, if the parcel number has a new tax district it will print zero for the
acres.

1 You will need to re-run this option for each report type.

=a =4

FIELDS:

1 Tax District Range: enter in a specific range of tax districts, enter in the same tax district number in both
fields, or leave the defaults to print all tax districts.

1 Report Type: select the type of bidder for the report to print Regular, Public Bidder, or Public Nuisance. *

1 Print Type: select the type to printd Parcel ONLY OR Parcel and Legal. *

1 Print Sequence: check the box to print the sequence number. This number will print after the entity ID
number. *

1 Print Page Headings: check the box to print the heading on each page or leave uncheck to only print the

heading on the first page.

Calculation Date: defaults to current date, but can be changed. This date will determine the penalty amount.

New Dist/new page: check the box for when the tax district changes you want to advance to a new page. *

Printer ID: defaults to the job default printer, but can be changed. *

# of Copies: defaults to 1 copy, but can be changed. *

E
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Print Both Sides: select no, Duplex (to bind on the long edge), or select Tumble (to bind on the short edge.)*
Hold Spool File: check the box if you would like the report held before printing. *
OnDemand Options: select no to print the listing as normal, Prt&OnD to both print the report and send a

E ]

Tax

Recei

pting School

copy to OnDemand, or OnD Only to send a copy to OnDemand without printing. *

Print Publication for Real Estate, Spec. & Drain. - office copy

Date: 4/08/04 Publis hing Tax List Program: TXP0083
Time: 12:10:52 Page: 1
Office Copy
Tax District: 000 to 999 99 Report type: 1 1=Regular Print type: 2 1=Parcel ONLY Print Fiscal Year:
2=Public Bidder 2=Parcel & Legal
TaxDist - 010 LAKE TERRIL
Entity Seq Parcel Year Sold Acres Tax Pen/Int Cost Tot al
Beving, Susan
1 000973506400007 1 ACRE TRACT PT SESW SE STR 6 -97-35
2ND HALF  2003/2004 .84 49.00 1.00 50.00
Parcel Total: 49.00 1.00 50.00
Entity Total:
Bielfeldt, Dennis
2 000973509400002 NESE STR9 -97-35
2ND HALF 2003/2004 40.20 314.00 5.00 319.00
Parcel Total: 314.00 5.00 319.00
3 0009735094 00004 SESE STR9 -97-35
2ND HALF 2003/2004 39.20  292.00 4.00 296.00
Parcel Total: 292.00 4.00 296.00
Entity Total:
Bobolynn, Inc
4 000973529400001 NW SE STR 29 -97-35
2ND HALF 2003/2004 47.00 298.00 4.00 302.00
Parcel Total: 298.00 4.00 302.00
5 000973529400002 NE SE STR 29 -97-35
2ND HALF 2003/2004 47.00 353.00 5.00 358.00
Parcel Total: 353.00 5.00 358.00
Entity Total:
Clark, Ruth Ann
6 000973503100001 NNW STR3 -97-35
2ND HALF 2003/2004 32.80 227.00 3.00 230.00
Parcel Total 227.00 3.00 230.00
7 000973503100002 SNW STR3 -97-35
2ND HALF 2003/2004 35.40 311.00 5.00 316.00
Parcel Total: 311.00 5.00 316.00
8 000973503200001 NE STR3 -97-35
2ND HALF 2003 /2004 62.00 387.00 6.00 393.00
Parcel Total: 387.00 6.00 393.00
Entity Total:
Print Publication for Real Estate, Spec. & Drain. - newspaper copy
Date: 4/08/04 Publishing Tax List Program: TXP0089
Time: 12:11:09 Page: 1
TaxDist - 010 LAKE TERRIL
Years
Entity Seq Parcel Deling Acres Total
Beving, Susan 1 000973506400007 * .84  50.00
Bielfeldt, Dennis 2 000973509400002 * 40.20 319.00
3 000973509400004 * 39.20 296.00
Bobolynn, Inc 4 000973529400001 * 47.00 302.00
5 000973529400002 * 47.00 358.00
Clark, Ruth Ann 6 000973503100001 * 32.80 230.00
7 0009735031 00002 * 3540 316.00
8 000973503200001 * 62.00 393.00
Clark, Ruth Ann 9 000973502300001 * 49.00 365.00
10 000973502300002 * 48.00 326.00
11 000973502300003 * 48.00 330.00
12 000973502300004 * 46.60 331.00
13 000973513300001 * 34.60 281.00
14 000973513300003 * 37.70 303.00
15 000973514400002 * 39.00 297.00
16 000973514400005 * 37.60 287.00
Clark, Ste ven R & Kevin A; Clark, Ruth A - 17 000973503300001 * 35.40 256.00
Clark, Ruth A - L.Est.
18 000973503300002 * 37.60 245.00
ASol uti om20&@0 E 1986

37

of



Treasurero6s Tax Receipting School of
Print Publication for Real Estate, Spec. & Drain. 1 Bidder Copy

Delinqguent Notices / Publication Menu Option22
SOLUTIONS [I]
\ Connected 13 Jan at 08:04 am as: LINDA
s 2 Agh 2 ? | *®
Functions Treasurer's Tax Receipting; Generate Delinquent List for Publishing
( Lookup D)
( Set Defaults “, Bidder Copy

From To
Tax District (000} 000 J 999 999 J
Report type @ Regular " Public Bidder " Public Nuisance
Print type " Parcel ONLY @ Parcel & Legal " Legal ONLY
Print Sequence I3
Calculation Date | 1/13/2011 j
New Dist/new page — When Tax Dist. changes. advance to new page
Printer ID PT J
# of Gopies 1=
Print Both Sides " No @ Duplex < Tumble
Hold spool file —
OnDemand " No @ Prt&OnD © OnD Only

[ Exit J
. SOLUTIONS - @

PROGRAM NOTES:

1 This listing will print by tax district and then alphabetical order.

1 The grand total amount and the number of parcels will print on the last page.

1 An indicator will print if the parcel is including a special assessment or a drainage assessment.

1 If this listing is re-ran without reselecting, any parcels that have been paid will be skipped on the listing
including skipping the sequence number.

1 When selecting from the auditor current file, if the parcel number has a new tax district it will print zero for the
acres.

FIELDS:

I Tax District Range: enter in a specific range of tax districts, enter in the same tax district number in both
fields, or leave the defaults to print all tax districts.

1 Report Type: select the type of bidder for the report to print Regular, Public Bidder, or Public Nuisance. *
1 Print Type: select the type to printd Parcel ONLY, Parcel and Legal, or Legal ONLY. *
1 Print Sequence: check the box to print the sequence number. This number will print after the entity ID
number. *
1 Calculation Date: defaults to current date, but can be changed. This date will determine the penalty amount.
1 New Dist/new page: check the box for when the tax district changes you want to advance to a new page. *
1 Printer ID: defaults to the job default printer, but can be changed. *
1 # of Copies: defaults to 1 copy, but can be changed. *
91 Print Both Sides: select no, Duplex (to bind on the long edge), or select Tumble (to bind on the short edge.)*
1 Hold Spool File: check the box if you would like the report held before printing. *
s OnDemand Options: select no to print the listing as normal, Prt&OnD to both print the report and send a
copy to OnDemand, or OnD Only to send a copy to OnDemand without printing. *
Lata: 3710008 Publishing Tax Lisk Eagular Program: TXPOILD
Tima: 11:17:32 Biddar Listing - (Real Estatal Paga: 12
Tax [dst- 020 LAEE TEREIL LISD -
Encity Eey Farcel/Llagal €15 Prop. Addraos RCTag Valus
Petarsco, Larry L & Jaan EE9 973E3£452011 5 3Z66 335TH AVE LAXE 285,390
Rabal, Tarry L & Cuzann N 5 3264 335TH AVE LAXE B3,030
Reymolds, Tustin 5 ¥IETH AVE LAKE .48 17,250
Richtar, Eavin M R 3378 3Z0TH &T LAEE 103,080
Rowlands, Ervin & Ann R 3312 335TH AVE LAXE 183,010
Ruahla, Lulu L R 3350 3Z0TH &T LAEKE 2.60 183,030
Echmell, Domald D & Gandra X R 3242 335TH AVE LAXE 211,120
Echoning, Julia M R 3229 335TH AVE LAXE 120,400
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Print Publication for Personal Prop/Building on Leased Land

Delinqguent Notices / Publication Menu Option24
SOLUTIONS [I]
\ Connected 13 Jan at 08:04 am as: LINDA
s 2O agh 2 ? x
Functions Treasurer's Tax Receipting; Generate Delinquent List for Publishing
( Lookup )
(G Set Defaults ) Personal Property / Building on Leased Land

From To
Tax District 000 [ooo .| [ oo 999 _..|
Print type (® Parcel OMNLY

" Parcel & Legal
Calculation Date 1/13/2011 j
Fiscal Year —
Printer ID PT ||
# of Copies 1 i‘
Print Both Sides " Mo ® Duplex « Tumble
Hold spool file I3
OnDemand " No @ Pri&oOnD " onD Only

[ = ]
. SOLUTIONS > @

PROGRAM NOTES:

9 This listing will print by tax district and then alphabetical order.

T The treasurers wil/l inherit the BLL from the auditorés
end when you pull over the receipts. Otherwise, you will need to manually mark the receipts.

FIELDS:

I Tax District Range: enter in a specific range of tax districts, enter in the same tax district number in both
fields, or leave the defaults to print all tax districts.

Print Type: select the type to printd Parcel ONLY or Parcel and Legal. *

Calculation Date: defaults to current date, but can be changed. This date will determine the penalty amount.
Fiscal Year: check the box to print the fiscal year of the receipt fromtheaudi t or 6 s f i | es.
Printer ID: defaults to the job default printer, but can be changed. *

# of Copies: defaults to 1 copy, but can be changed. *

Print Both Sides: select no, Duplex (to bind on the long edge), or select Tumble (to bind on the short edge.)*
Hold Spool File: check the box if you would like the report held before printing. * *

OnDemand Options: select no to print the listing as normal, Prt&OnD to both print the report and send a
copy to OnDemand, or OnD Only to send a copy to OnDemand without printing. *

=4 =4 =8 -8 -4_-9_-9_-9
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Print Publication for Mobile Home - Office Copy

Delinguent Notices / Publication Menu Option26
SOLUTIONS [I]
\ Connected 13 Jan at 08:04 am as: LINDA
s 2O agh 2 ? x
Functions Treasurer's Tax Receipting; Generate Delinquent List for Publishing
( Lookup )
( Set Defaults ) Office Copy - Mobile Home
From To
Tax District [ [ o000 .| [ oo 909 ...|
Report type ® Regular
" Public Bidder
Calculation Date [ 1/13/2011 ~|
Printer ID PT J
# of Copies 1 i‘
Print Both Sides " No (® Duplex " Tumble
Hold spool file I3
[ = ]
. SOLUTIONS - @

PROGRAM NOTES:

9 This listing will print by tax district and then alphabetical order.

1 View the report sample for the difference between the office copy and the newspaper copy.

1 If this listing is re-ran without reselecting, any mobile homes that have been paid will be skipped on the listing
including skipping the sequence number.

FIELDS:
I Tax District Range: enter in a specific range of tax districts, enter in the same tax district number in both
fields, or leave the defaults to print all tax districts.
1 Report Type: select the type of bidder for the report to print Regular (for all current year delinquent receipt)
or Public Bidder (for previous yearodés delinquent recei
Calculation Date: defaults to current date, but can be changed. This date will determine the penalty amount.
Printer ID: defaults to the job default printer, but can be changed. *
# of Copies: defaults to 1 copy, but can be changed. *
Print Both Sides: select no, Duplex (to bind on the long edge), or select Tumble (to bind on the short edge.)*
Hold Spool File: check the box if you would like the report held before printing. *

=A =8 =8 -4 -4
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Print Publication for Mobile Home - Newspaper

Delinquent NoticedPublication Menu Option27
SOLUTIONS [I]
\ Connected 13 Jan at 08:04 am as: LINDA
s 2O agh 2 ? x
Functions Treasurer's Tax Receipting; Generate Delinquent List for Publishing
( Lookup )
C Set Defaults ) Newspaper Copy - Mobile Home
From To
Tax District 000 [ 000 J EEE 999 J
Report type " Regular (® Public Bidder
Print Page Headings. M
Calculation Date [ 1/13/2011 |
Printer ID PT J
# of Copies 1 jl
Print Both Sides " No (® Duplex " Tumble
Hold spool file —
OnDemand " No ® Prig&onD " onD Only
[ = ]
. SOLUTIONS - @

PROGRAM NOTES:

9 This listing will print by tax district and then alphabetical order.

1 View the report sample for the difference between the office copy and the newspaper copy.

1 The grand total due and the number of mobile homes will print on the last page.

9 If this listing is re-ran without reselecting, any mobile homes that have been paid will be skipped on the listing
including skipping the sequence number.

FIELDS:

1 Tax District Range: enter in a specific range of tax districts, enter in the same tax district number in both
fields, or leave the defaults to print all tax districts.

1 Report Type: select the type of bidder for the report to print Regular (for all current year delinquent receipt)
or Public Bidder (for previous yearo6és delinquent recei

1 Print Page Headings: check the box to print the heading on each page or leave uncheck to only print the

heading on the first page.

Calculation Date: defaults to current date, but can be changed. This date will determine the penalty amount.

Printer ID: defaults to the job default printer, but can be changed. *

# of Copies: defaults to 1 copy, but can be changed. *

Print Both Sides: select no, Duplex (to bind on the long edge), or select Tumble (to bind on the short edge.)*

Hold Spool File: check the box if you would like the report held before printing. * *

OnDemand Options: select no to print the listing as normal, Prt&OnD to both print the report and send a

copy to OnDemand, or OnD Only to send a copy to OnDemand without printing. *

=4 =8 =8 -4 -4 -1
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Treasurerb6s Tax
How to and tips on Email Documents to the Newspaper
Email Publication to Newspaper

Recei

pting School

1 To email the publication to the newspaper, you will need to hold the spool file.
1 Use the F14 for spool file and find the file name. TXP0089 is for real estate and TMP0O090 is for mobile

home publication list.

1 Enter a P for PDF or a T for Text Document. The PDF file cannot be modified, but the text document

can be saved to your pc and modified.

= =4

From the PDF file, under file at the top there is a tab that will email the document.
From the text document, you will need to save to your pc and modify if needed. Then right click on the

document from your desktop and select send to or for the document use the file tab and select send to.

Print Publication for Mobile Home - office copy

Date: 4/08/0 4 Publishing Tax List Program: TMP0083

Time: 12:46:47 Page: 1
Office Copy - Mobile Home
Tax District: 000 to 999 99 Report type: 1 1=Regular
2=Public Bidder
Tax Dist 170 SIOUX SPENCER COMM
Entity Year Sold Acres Tax Pen/Int Cost Total
Amendt, Wendell L or Sherry A
Vin: 066369 Title: 21 - U74683
Year: 1994 Make: MARE Model: ESQUIRE Color: BLU,BLK Sq Ft: 1088.0
2ND HALF  2003/2004 98.00 1.00 99.00
Vin Total: 98.00 1.00 99.00
Entity Total:
Burnell, Julie A
Vin: HM7361 Title: 21 - U096139
Year: 1998 Make: HLA Model: DARBY Color:  UNK Sq Ft: 1056.0
2ND HALF  2003/2004 106.00 2.00 108.00
Vin Total: 106.00 2.00 108.00
Entity Total:
Daugherty, Roger M or
Daugherty, Yvonne D
Vin: HK6331 T itle: 21 - U091084
Year: 1996 Make: DARY Model: Color:  UNK Sq Ft: 1216.0
2ND HALF  2003/2004 109.00 2.00 111.00
Vin Total: 109.00 2.00 111.00
Entity Total:
Print Publication for Mobile Home i newspaper copy
Date: 4/08/04 Publishing Tax List - Mobile Home Program: TMP0090
Time: 12:46:51 Page: 1
Tax Dist 170 SIOUX SPENCER COMM
Years
Entity Deling Total
Amendt, Wendell L or Sherry A Vin: 066369 Title: 21 - U74683 * 99.00
1994 MARE ESQUIRE BLU,BLK Sq Ft: 1088.0
Burnell, Julie A Vin: HM7361 Title: 21 -U096139 * 108.00
1998 HLA DARBY UNK Sq Ft: 1056.0
Daugherty, Roger M or Vin: HK6331 Title: 21 - U091084 * 111.00
Daugherty, Yvonne D 1996 DARY UNK Sq Ft: 1216.0
Denison Drywall Supply Co Inc Vin: M605215 Title: 24 - W080733 * 75.00
1978 HYPK CRM,TAN Sq Ft: 924.0
Dirksen, Eugene Arthur or Dirksen, Devada Marie Vin: H09059 Title: 21 - U110666 * 124.00
2000 HLA STONEYBROOK BGE Sq Ft: 1216.0
Elliott, Mark W Vin: HL7168 Title: 21 - U102791 * 176.00
1997 HLA 14 X 66 GRY,WHI Sq Ft: 924.0
Garcia, Consuelo Vin: 1610V Title: 21 -U127544 * 157.00
1984 FSH GRY SqFt: 924.0
Huckfelt, Todd M Vin: KC1215A Title: 21 - U086959 * 68.00
Thomas, Stacie K 1979 BNDX BGE,BRO Sq Ft: 840.0
Le Clair, Chad Thomas & Vin: 1180664267 Title: 21 -U091277 * 59.00
Le Clair, F elice Angeline 1978 TITA BRO,TAN Sq Ft: 728.0
Meyer, Paul L Vin: 191560 Title: 21 - U110422 * 85.00
1984 SCU BRO,TAN Sq Ft: 1056.0
Meyer, Susan T Vin: 0356298 Title: 21 - u068427 * 76.00
1974 HOME BRO,TAN Sq Ft: 938.0
Petersen, Patricia Vin: 98A16818 Title: 63 - W152695 * 98.00
1989 CHIE TAN,BRO Sq Ft: 1216.0
1969 COM WHI  Sq Ft: 720.0
ASol uti ofM2a&0 E 1986
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Treasurerd6s Tax Receipting School of
JUNE 1 LAST DAY TIOH-ELDERLY CREDITS

Elderly Credit Maintenance

SOLUTIONS m
\ Connected 14 Jan at 08:33 am as: LINDA
s 2 AP ? | x
Functions Elderly Credit Maintenance
( Add
Entity Order
(;) Position to | ‘
?  Tax Dst Parcel Identifier Entity# Entity Name
010 000 9735 22 100 001 202500 Baker, Carroll & Maude
020 000 9735 36 426 003 7692000 Spencer, Donald W
060 000 9736 21 100 005 98005984 Voss, Margaret E
060 000 9736 34 100 001 3843000 Jackson, Jean
220 000 9635 02 200 002 8682000 Webber, Raymond J & Murine M
280 004 9536 25 300 003 7859000 Stoermer, Darlene
280 004 9536 36 400 004 3215000 Harnack, Ruth A
280 005 9536 24 400 005 887000 Burdette, August W & Maxine A
300 000 9536 07 100 005 5840500 Nielsen, Gloria J
310 000 9537 30 400 004 52000 Albers, Carol L
Snalicasnd 320 000 9538 23 400 003 6791600 Roberts, Myrle M

Sz 470 005 9635 18 331 016 7890500 Storey, Dennis L
470 005 9635 18 404 005 2279301 Hagedorn, Charles & Zelda
490 000 9638 03 354 006 98003089 Lindemann, Patricia
490 000 9638 03 355 001 8738500 Wekony, William J & Linda K

[ Exit J
. SOLUTIONS - l.«:

PROGRAM NOTES:
f JUNE 1* IS THE LAST DAY FOR REAL ESTATE OR MOBILE HOME ENTITY TO FILE CLAIMS FOR
REDUCED TAX RATE.

1 MUST BE ENTERED INTO SYSTEM BY JUNE 30.

I Use this option to add or delete an elderly credit application.

1 All maintenance to the percent of credit, the percent of use, and to delete the elderly credit must be entered
here.

T Enter a 0626 to update a parcel number .

T I f the entity is no |l onger valid, the entity name wil/|

9 Inthe lowa Administrative Code #701-73.23(425) the rule about delinquent taxes and allowing the Elderly
Credit is as follows:
"A property tax credit shall be allowed to an eligible claimant even though the claimant's taxes for a previous
fiscal year are delinquent. The claimant may receive a reimbursement for delinquent taxes paid provided the
taxes are paid by December 31 following the fiscal year in which the taxes became delinquent.” "This rule is
intended to implement lowa Code section 425.17(8)."

FIELDS:

1 Position to: depending on your sort order you can either enter the tax district/parcel number or entity name
to reposition the list to.
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2 = Update
SOLUTIONS m
\ Connected 14 Jan at 08:33 am as: LINDA
s B agh 2 ? x
Functions Elderly Credit Maintenance
Delete
Tax District 220 FREEMAN RUTHVEN-AYRSH RF
Parcel 9635 02 200 002 TRIN SW NE
Entity 8682000 Webber, Raymond J & Murine M
3330 325th Ave
Ruthven, 1A 51358-7508
Typ Value Rollback Acres
% of Credit 25] LND 20,140 9774 3.60
% of Use 100 BLD 25,350 12,302
EXM 90
Value of House 11892 FRR 11,930 4.50
Acres used by Owner 3.60
GEID GG GECED
. SOLUTIONS * [.:

PROGRAM NOTES:

91 If the parcel is rural, you must fill in the value of the house and the acres used by owner to receive elderly
credit. Otherwise, they may not receive elderly credit.
T I'f the parcel is rural, we wil!/l di splay the current va
1 There is a hidden command key of F21 to display how the system will calculate the elderly credit amount.
1 You are able to add multiple entities to one parcel. If the amount of credit is over 100% a message will
display on your edit list.
FIELDS:
1 % of Credit: enter the percentage of credit that the entity will receive.
1 % of Use: enter the percentage use that the entity currently uses.
1 Value of House: this field will only display if the parcel is rural. Enter the roll back val ue
files.
1 Acres used by Owner: this field will only display if the parcel rural. Enter the acres used by the owner from
the auditords files. d parcel wlifbg¢ usdnll ank, all the acres on
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Print Elderly Credit Edit List
Elderly Credit Menu Option 2

PROGRAM NOTES:
I This option should be run before entering new year applications.
1 Can be run anytime for verification of application data. Verify the report!!
1 Thisrepor t will show any errors within your file. An 6* ER
1 The errors that will display are

o Entity not same as Auditor

0 % use > 100 (Actual = 200) -- this means that there are multiple entities for one parcel and the

amount used is over 100%.

FIELDS:

1 Sort Order: select the print of elderly credits by entity name or by parcel number. *

9 Printer ID: defaults to the job default printer, but can be changed. *

1 # of Copies: defaults to 1 copy, but can be changed. *

1 Print Both Sides: select no, Duplex (to bind on the long edge), or select Tumble (to bind on the short edge.)*
1 Hold Spool File: check the box if you would like the report held before printing. * *

Report Sample

DATE -  1/27/06 ELDERLY CREDIT EDIT LIST PROGRAM - TXL0011
TIME - 13:32:32 BY ENTITY NAME PAGE - 2
ENTITY HOUSE OWNER
DIST PARCEL % %Used VALUE ACRES
620 953812177 017 34 1 50.P.
705000 Bolyard, Bradley A 100 100
640 9636 07 207021 13 3 TRIPP
758000 Brehmer, Roberta F 25 100
580 943833257004 W1/28 -9-10 3 KIRCHNERS 3RD
846000 Brown, Ray & Delores 35 100
640 9636 18 204 010 E 50' OF W 88' OF N 1/2 1 EGLESTON IRREG.
935000 Butler, Marie ** Entity not same as Auditor ** 70 100 *ERROR *
640 9636 18 351 018 9 1 SOUTHMOOR 4TH *ERR OR*

ASol uti o240 E 1986

45























































































































































































































































































































































































































































































































































































































































































































































































































































































































































































