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Treasurer6s Banking and I nvestment ¢
BANKING AND INVESTME NTS MAIN MENU

SOLUTIONS

Connected 17 Nov at 08:04 am as: LINDA m

Functions Banking & Investment Main Menu

(  Promet )
P Account Register
My Reports P Write Checks
P~ Account Reconciliation

P Interest Earned

» Update to Accounting
P Maintenance Menu
P Listings Menu

P Scheduled Transactions Menu

- Sign Off

4 » 2 (c) Copyright 1986, 2009 "Solutions", Inc. All rights reserved.
. SOLUTIONS -

Menu Functions

1 Export Datato Excel/F6=QryXLS: you can use this to pull data from the System i directly into
an Excel spreadsheet. You can use data directly from an individual file or use an existing query.

1 OnDemand/F7: if you have purchased OnDemand, you can use this function key to open up the
OnDemand client (PC viewer).

1 My Reports/F14=Spool Files: you can view the spool file as pdf, txt (opening in Notepad), or
as a doc (opening in Word). Once the spool file is in text format you can modify the spool the file,
save it to your PC, and/or email it. You can change your printers, view, hold, release, and delete
your spool files as nor mal here. You can al so ema

1 List Program Updates/F20=View Updates: t hi s wi I | take you to fSolu
the listing of the updates that have been posted. You will see all updates that have been posted
for this library in descending date order.

1 Download Pgm Updates/F21=Get Updates: this will only appear when there are updates
available for the modul e iolualalreodo wwirlkli ngppe@ar iAfJp
corner of the screen as wel | .torecéMethedpdatesn o6 Downl oad

1 Public Inquiry/F22=Inq: this allows you to go directly to the Inter-Department Inquiry Menu.

SCREEN DEFAULTS

If you would like to save the screen defaults, once you have the screen filled in to your preference,

press F24 to set the defaults. This way the next time that you enter the screen, the saved defaults will

appear and you will not have to rekey it each time. F24fieldsar e not ed by an 6*6 at t

description. The 6*06 will be repeated thoughtout t
FUNCTIONS

These keys are the same throughout the book.

Lookup or Prompt: this i s nddsteadyobcandaalpokuponpt butt or

Submit: submits the report to batch and frees up your workstation while it is trying to print
*: denotes F24 capable fields were you can set the defaults.
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Treasurerd6s Banking and I nvestment ¢

ACCOUNT REGISTER

SOLUTIONS g m
\ Connected 17 Nov at 08:04 am as: LINDA

Functions Banking & Investment Main Menu

recoues |

? Account # Typ Account Name Bank Name
116343 11 HOME STATE BANK Home State Bank
2386429 54 WARRANT ACCOUNT Farmers Tr & Savings
2386437 01 CHECKING ACCOUNT GENERAL BASI Farmers Tr & Savings
2386445 05 MOTOR VEHICLE ACCT Farmers Tr & Savings
2386453 35 K-9 Farmers Tr & Savings —
2386488 34 DARE Farmers Tr & Savings
2386496 20 RECORDER RECORDS MANAGEMENT F Farmers Tr & Savings
2386518 33 UNDERCOVER Farmers Tr & Savings
2386526 21 DRAINAGE Farmers Tr & Savings
2386534 16 REAP Farmers Tr & Savings

[s]'3 previous [l Subset

-
4 » 2 (c)Copyright 1986, 2009 "Solutions”, Inc. All rights reserved.

. SOLUTIONS -

PROGRAM NOTES:

T Youwilseethed Sel echt Acsouneen displ ayi ng whkehdoingirfto your ac
several options including Account Register, Write Checks, and Account Reconciliation.

1 If you wish to see the inactive accounts use the subset key. The subset can also be used to view
just investments or bank accounts. It is F24 capable, so if you want a user to only see the bank
accounts that are active, you can select bank accounts and active, do the F24 to set default, and
enter. That user will only see the bank account and not the investments in all programs.

9 Select the bank account to display the second screen by entering any alpha or numeric into the
one digit line.

1 Use the account number to reposition the list or enter in the account number to bring up the
register for that account.
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Treasurerd6s Banking and I nvestment ¢
2" Screen i 132 wide

SOLUTIONS o lI]

J\ Connected 02 Dec at 10:25 am as: LINDA
7 2 e BAg@ 2 ? i X%
Functions 124 FARMERS SAVINGS BANK-SAVW ACCT GEN FUND
Lookup Curent Balance 59547471
? Date Type/Chick Payee# Payee Withdrawal c Deposit
"ozt ]| ] E [
Catg | 4| meme |
7fo7f2010 INT ** Interest Earned ** JUNE INTERST MR£23402 R 39.22
Subset 6/03(2010 INT ** Interest Earned ** MAY 2010 MR#23158 R 40.51
p— 5/05/2010 INT == Interest Earned ** APRIL 2010 MR£23005 R 33.19
nter I
4/02/2010 INT == Interest Earned ** MARCH 2010 MR#22815 R 40.47
Listing 3f02/2010 INT == Interest Earned == FEERUARY 2010 MR=2I2687 R 36.55 © 3
2/02/2010 INT == Interest Earned == JANUARY 2010 MR#22555 R 40.44
1/06/2010 INT == Intersst Earned == DECEMBER 2005 MR#22415 R 40.43
12/02/2009 INT == Interest Earned == NOV 2009 MR#22248 R 3311
11/03/2009 INT =% Interest Earned **0O-CT 2009 MR=22100 R 40.3% —|
10/02/2009 INT == Interest Earned == SEPT 2005 MR#21318 R 39.07
9/02/2009 INT =% Interest Earned ** AUG 2009 MR=21780 R 40,36
. 8/10/2005 INT == Interest Earned == JULY 2003 MR#2163% R 40.34
Grid legend /082008 INT ** Interest Earned ** JUNE 2009 MR£21410 R 39.03 _
6/02/2005 INT == Interest Earned == MAY 2009 MR#21213 R 40.31
5/04/2009 INT =% Interest Earned ** APRIL 2009 MR=21080 R 38.9%
4/06/2005 INT == Interest Earned == MARCH 2009 MR#20312 R 40.27
SOLUTIONS L J b

2"4 Screen i 80 wide

SOLUTIONS 4 m
\ Connected 01 Dec at 09:17 am as: LINDA

Functions 6429 WARRANT ACCOUNT-WARRANT ACCT

Current Balance $1,258,562.58

? Date Type/Chk# Payee Withdrawal C Deposit
n)Fol

— 12/01/2010 - || L] ]l [
Catg ’7ﬂMemu |
7/16/2010 WARRANTS Auditors Warrants 34,789.51 R
7/16/2010 TRF Transferred from 23864 R 150,000.00
LEVEE Y 7/16/2010 TRF Transferred from 23864 R 600,000.00

7/15/2010 WARRANTS Auditors Warrants 5,977.01 R h
7/14/2010 WARRANTS Auditors Warrants 47,123.43
7/14/2010 ACH PAYROLL Eng Payroll 2,289.94
7/14/2010 ACH PAYROLL Voided Payroll ACH War R 2,829.20 |
7/13/2010 WARRANTS Auditors Warrants 15,700.95

Grid legend 7/13/2010 ACH PAYROLL Eng Payroll 29,969.65
7/13/2010 ACH PAYROLL *¥VOID** Fed/FICA 15,143.16 v -
7/13/2010 ACH PAYROLL St of 1A 2,701.00
7/09/2010 WARRANTS Auditors Warrants 11,288.19

L Exit ]
. SOLUTIONS -

PROGRAM NOTES:

1 The Register Program is where you will see all your entries and also where you will enter most of
your entries.

1 Anything done in the Interest Earned program or the Write Checks program will display in this file.

1 The top of the screen will show your bank account and account name.

1 The current balance will always show in the top right corner of the screen. It will change after each
entry. If the balance is a negative amount it will show in red.
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Treasurerd6s Banking and I nvestment ¢

9 This screen can be displayed in 80 wide or 132 wide. You can change that by going into the
maintenance menu and then register screen size.

1 When using the 80 wide screen, the payee name and memo are shorter than the 132 wide. To
enter or view the full name and memo use the payee/memo function.

FIELDS:

1 Date: defaults to current date but can be changed. Once you change the date it will remain as
your date until you exit the register program.

1 Type/Chk#: enter in the type of transactions that will be entered or the check number that is being
written.

1 Payee#/Payee: this is an optional field(s). The payee number is coming from the customer master
file in accounting or the investor file from tax sale. You also can just key in the payee name
without the number. When using the 80 wide screen, you will not see the payee # unless you use
the payee/memo function.

1 Withdrawal: enter in the amount that is coming out of your account.
1 C: will be blank when entering a new entry. There are four valid options blank, C = cleared, R =
reconciled, or V = voided. After you use the bank reconciliation program, the R will automatically
be filled in. Once the transaction is reconciled, you are not able to change the amount or the date.
91 Deposit: enter in the amount that is being deposited into your account.
1 Catg: this field is optional. Use the category to be more specific to the type of entry.
1 Memo: this field is optional and is used for your additional description of the transaction.
GRID LEGEND:
1 2=Edit: enter an 6206 if you need to change the trar
T C = Clear: enter a 6Co6 wil!| mar k the transaction
1 D = Delete: enter a O06D6 will delete the transaction.
1 M= Move: ent er annedtiydto & differend acaunting.
f P=PrintCheck: ent er a 6P6 to print the check.
1 V =Void: enter a &6to void the entry.
T X = Vi ew: enter an 6X6 to view the full payee na
only.
T 2z = Chgby: ent er a Otéarsaction, who ehangedhhe traosacticm,taeddhe t h e

date it was changed.
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Treasurer6s Banking and I nvestment

2 = Edit

SOLUTIONS 4 m

~

Connected 17 Nov at 08:04 am as: LINDA

Functions 2386429 WARRANT ACCOUNT-WARRANT ACCT

Current Balance $1.243 419 42

? Date Type/Chict Payes# Payee Withdrawal c
[ ] [ ] 5], [l
Catg jMemn [

7/16/2010 WARRANTS

Deposit

Auditors Warrants 34,789.51

Subset
Edit Register

Current Balance $1.243,419.42

Date

Type/Chic# Payes# Payee Withdrawal Deposit

7/16/2010 [[IEE =] .. |[Transferred from 2386437 01 ENG PAYROLL & HANDWRITTEN R 150,000.00

catg  [TRF v |Memo

|ENG\NEERS PAYROLL * HANDWRITTEN WARRANTS

oK Lookup [ P!
Grid legend 7/09/2010

WARRANTS Auditors Warrants 11,288.19

7/08/2010 WARRANTS Auditors Warrants 57.036.93
7/07/2010 WARRANTS Auditors Warrants 273,066.22
7/06/2010 WARRANTS Auditors Warrants 6/30/10 62,314.03 R
7/07/2010 INT == Interest Earned =~ JUNE INT MR#23388 R 306.78
[ Exit J
. SOLUTIONS -

PROGRAM NOTES:
9 Use the edit option if you need to change the information on the entry.
9 Enter to accept any changes that were made.

1 When a transaction is reconciled, you are unable to change the date, cleared status, and amount.

D = Delete

SOLUTIONS . m
\ Connected 17 Nov at 08:04 am as: LINDA
# = ® mngd 2 ? x
Functions 2386429 WARRANT ACCOUNT-WARRANT ACCT
Current Balance $1.243.419.42
Sort ? Date Type/Chi# Payee# Payee Withdrawal c Deposit
T [z 5 — ST [
o Catg ngmn [
7/16/2010 WARRANTS Auditors Warrants 34,780.51 R
7/16/2010 TRF Transferrad from 2386437 01 ENG PAYROLL & HANDWRITTEN R 150,000.00
7/16/2010 TRF Transferred from 2386437 01 BD CLAIMS FUND TRER R 600,000.00
7/15/2010 WARRANTS 5,977.01 R
7/14/2010 WARRANTS 47,123.43

7/14/2010 ACH PAYROLL 2,289.94
7/14/2010 ACH PAYROLL Are you sure you want to delete this record? r 2,820.20
7/13/2010 WARRANTS 15,700.95
7/13/2010 ACH PAYROLL 28,969.65 —
7/13/2010 ACH PAYROLL oK [@ Previous [ Process Delete 15,143.16
7/13/2010 ACH PAYROLL St of I 2,701.00

Grid legend 7/09/2010 WARRANTS Auditors Warrants 11,288.19
7/08/2010 WARRANTS Auditors Warrants 57,036.03
7/07/2010 WARRANTS Auditors Warrants 273,066.22
7/06/2010 WARRANTS Auditors Warrants 6/30/10 62,314.03 R
7/07/2010 INT == Interest Earned ** JUNE INT MR#23388 R 396.78

-t
4 » ? Register record has been reconcilied. Option is not valid
. SOLUTIONS *

PROGRAM NOTES:
i Enter a D in front of the transaction to delete from the account.

ASol uti oMdal E 1986
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Treasurerd6s Banking and I nvestment ¢

1 You will need to use the process delete to actually delete the transaction. If you try to enter, it will
remain on the delete confirm screen.
1 The program will not allow you to delete an entry that has been reconciled.

M = Move

SOLUTIONS g m
Connected 17 Nov at 08:04 am as: LINDA

Functions 2386429 WARRANT ACCOUNT-WARRANT ACCT

Current Balance $1.243.41942

?  Date Type/Chis Payes# Payee Withdrawal c Deposit
[ I — 5], Ml
Catg ngmn [

7/16/2010 WARRANTS Auditors Warrants 34,780.51 R
7/16/2010 TRF Transferrad from 2386437 01 ENG PAYROLL & HANDWRITTEN R 150,000.00
7/16/2010 TRF R 600,000.00
7/15/2010 WARRANTS 5,977.01 R
7/14/2010 WARRANTS 47,123.43

™M 7/14/2010 ACH PAYROLL 2,289.94

7/14/2010 ACH PAYROLL Account | R 2,820.20

7/13/2010 WARRANTS 15,700.95
7/13/2010 ACH PAYROLL 28,969.65 —
7/13/2010 ACH PAYROLL oK Py— 15,143.16
7/13/2010 ACH PAYROLL Stof 1A 2,701.00
Grid legend 7/09/2010 WARRANTS Auditors Warrants 11,288.19
7/08/2010 WARRANTS Auditors Warrants 57,036.03
7/07/2010 WARRANTS Auditors Warrants 273,066.22
7/06/2010 WARRANTS Auditors Warrants 6/30/10 62,314.03 R
7/07/2010 INT == Interest Earned ** JUNE INT MR#23388 R 396.78
L&t
. SOLUTIONS *

PROGRAM NOTES:
T Enter an O6M6 to move t bamkaccoumtnsacti on to a differe
1 Enter the account number where you need to move the transaction. Once you enter, it will remove
the transaction from the current account and add to your other account. The current balance on
both accounts will reflect the move.
1 The program will not allow you to move an entry that has been reconciled.

P = Print Check

SOLUTIONS ” m
\ Connected 17 Nov at 08:04 am as: LINDA

Functions 2386429 WARRANT ACCOUNT-WARRANT ACCT

Lookup
“ ?  Date Type/Chic# Payee# Payee Withdrawal c Deposit

] | N -

6/11/2010 WARRANTS 1,267.76 R
6/10/2010 WARRANTS Check Date* 6/08/2010 3,852.45 R
6/09/2010 WARRANTS Checks# 5320000 8,137.18 R
6/08/2010 WARRANTS 326,236.21 R
6/07/2010 WARRANTS Signature Title ‘ LAY COUNTY TREASURER)] 75,085.27 R
6/04/2010 WARRANTS 69,904.43 R
6/04/2010 TRF Printer ID P4 R 93,552.73
6/03/2010 WARRANTS 307,3242.00 R
Hold spool file ~
6/02/2010 WARRANTS 15,888.07 R =
Save spool file —
6/01/2010 ACH PAYROLL 11,270.96 R
6/01/2010 ACH PAYROLL Source Drawer 1 % 2,068.00 R
Grid legend 6/01/2010 ACH PAYROLL 23,643.17 R
6/01/2010 WARRANTS 16,877.87 R
6/02/2010 INT R 355.94
5/04/2010 ACH PAYROLL St of 1A 1,969.00 R
V=Vvoid 6/01/2010 TRF Transferred from 2386437 01 Board Claims Payroll R 524,000.00
z=ChgBy

G GEIED

. SOLUTIONS -




Treasurerd6s Banking and I nvestment ¢

PROGRAM NOTES:

1 Enterad®d réepant a check or to print a check if the type/check # column shows PRINTCHECK

T I'f you see APRI NTCHECKO t hat i ndi cates that a che
has not been printed yet.

FIELDS:

1 Check Date: is not input capable when reprinting a check but will display the original date the
check was printed. If printing the check from the register, the original date will display but you are
able to change it. If the date is changed the register will show the new date.

1 Check #: is not input capable on reprinting a check but will display the check number used. If

printing the check, the next number from your account maintenance will display.

Signature Title: enter in the signature title. This will print under the signature line. *

Printer ID: defaults to the job default printer, but can be changed. *

Hold Spool File: check the box if you would like the report held before printing. This means that

printout will not be printed until you release the spool file. *

i Save Spool File: check the box to save the spool file. This means that the document will print and
will also be saved in your spool file. *

1 Source drawer: enter the drawer of the printer of where the check is location. *

= =4 =

SOLUTIONS o
\ Connected 17 Nov at 08:04 am as: LINDA
# =2 ® mgh 2 ? i *x
Functions 2386429 WARRANT ACCOUNT-WARRANT ACCT
Curren t Balance $1,268,562 58
?  Date Type/Chik# Payee# Payee Withdrawal c Deposit
Omrara [ mnmzoro <[ =l =] =l L]
T Catg JMEmD [
7/16/2010 WARRANTS Auditors Warrants 34,789.51 R
7/16/2010 TRF Transferred from 2386437 01 ENG PAYROLL & HANDWRITTEN R 150,000.00
" 7/16/2010 TRF Transferred from 2386437 01 BD CLAIMS FUND TRFR R 600,000.00
isting
— 7/15/2010 WARRANTS Auditors Warrants 5,977.01 R

7/14/2010 WARRANTS Auditors Warrants 47,123.43

7/14/2010 ACH PAYROLL Eng Payroll 2,280.94

7/14/2010 ACH PAYROLL ‘Voided Payroll ACH Warrant Per Auditors Office R 2,829.20

7/13/2010 WARRANTS Auditors Warrants 15,700.95

7/13/2010 ACH PAYROLL Eng Payroll 29,969.65 |
7/13/2010 ACH PAYROLL ==VOID*= Fed/FICA 15,143.16 v
7/13/2010 ACH PAYROLL St of 1A 2,701.00

Grid legend 7/09/2010 WARRANTS Auditors Warrants 11,288.19
7/08/2010 WARRANTS Auditors Warrants 57,036.93
7/07/2010 WARRANTS Auditors Warrants 273,066.22
7/06/2010 WARRANTS Auditors Warrants 6/30/10 62,314.03 R

7/07/2010 INT == Interest Earned == JUNE INT MR#23388 R 396.78

[ Ext B OK__J

. SOLUTIONS -

PROGRAM NOTES:

1 Enterad6 vbidha transaction.

T Once you void an entry, it wi || enter Ai**VOI D* * 0
the C column. The amount of the transaction will stay on the entry, but will remove it from the
current balance.

1 The program will not allow you to void an entry that has been reconciled.

ASol uti oMdal E 1986
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Treasurerd6s Banking and I nvestment ¢
X=View

SOLUTIONS . m
\ Connected 01 Dec at 09:17 am as: LINDA

Functions 6429 WARRANT ACCOUNT-WARRANT ACCT

Current Balance $1,258,562.58
— ? Date Type/Chk# Payee Withdrawal C Deposit

= 720172010 7] L] L] [l

Payee/Memo

Payee/Memo Payee#

Payee. Transferred from 2386437 01 ENG PAYROLL & HANDWRITTEN
Memo ENGINEERS PAYROLL * HANDWRITTEN WARRANTS —
B ok Lookup [ Prex
Grid legend & & v I Pre
7/13/2010 ACH PAYROLL **VYOID** Fed/FICA 15,143.16 v
7/13/2010 ACH PAYROLL St of 1A 2,701.00
7/09/2010 WARRANTS Auditors Warrants 11,288.19
[ Exit ]

. SOLUTIONS -

PROGRAM NOTES:
T Enter an O6X06 to view the full description of the
screen only.

Z=ChgBy

SOLUTIONS 4 m
\ Connected 17 Nov at 08:04 am as: LINDA

Functions 2386429 WARRANT ACCOUNT-WARRANT ACCT

Current Balance $1.258,562.58
?  Date Type/Chick Payes# Payse Withdrawal c Deposit

‘ 11«17r2010J‘ J| J‘ J‘ FJ‘
Catg jMEmn [

7/16/2010 WARRANTS Auditors Warrants 34,789.51 R
7/16/2010 TRF p——— R 150,000.00
7/16/2010 TRF R 600,000.00
7/15/2010 WARRANTS 5,977.01 R
7/14/2010 WARRANTS Created By 47,123.43
7/14/2010 ACH PAYROLL 2,280.94
7/14/2010 ACH PAYROLL Changed By R 2,829.20
7/13/2010 WARRANTS 15,700.95
7/13/2010 ACH PAYROLL Last Changed Date ovor/000t 29,969.65 =l
7/13/2010 ACH PAYROLL 15,143.16 v
7/13/2010 ACH PAYROLL ok [ previous 2,701.00
Grid legend 7/09/2010 WARRANTS Auditors Warrants 11,288.19
7/08/2010 WARRANTS Auditors Warrants 57,036.03
7/07/2010 WARRANTS Auditors Warrants 273,066.22
7/06/2010 WARRANTS Auditors Warrants 6/30/10 62,314.03 R
7/07/2010 INT == Interest Earned == JUNE INT MR#23388 R 306.78
L Exit

. SOLUTIONS -

PROGRAM NOTES:
T Enter a 6Z6 to show the change by name and date o
1 This screen will show you who originally created the entry, who changed the entry and the last date

it was changed.

ASol uti oMdal E 1986
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Treasurerd6s Banking and I nvestment ¢

Account Function

SOLUTIONS g
Connected 17 Nov at 08:04 am as: LINDA

Functions 2386429 WARRANT ACCOUNT-WARRANT ACCT

Current Balance 51.258.562 58
? Date Typ Deposit
11/17/2010
Catg Account # |

7/16/2010 WAR

7/16/2010 TRF| |2  Account # Typ Account Name Bank Name 150,000.00
7/16/2010 TRF 116343 11 HOME STATE BANK Home State Bank 600,000.00
7/15/2010 WAR 2386429 54 WARRANT ACCOUNT Farmers Tr & Savings R
PARETID G 2386437 01 CHECKING ACCOUNT GENERAL BASI Farmers Tr & Savings
7/14/2010 ACH
2386445 05 MOTOR VEHICLE ACCT Farmers Tr & Savings
7/14/2010 ACH 2,820.20
2386453 35 K9 Farmers Tr & Savings —
7/13/2010 WAR
2386488 34 DARE Farmers Tr & Savings
7/13/2010 ACH —
SRERTI0 [E 2386496 20 RECORDER RECORDS MANAGEMENT F Farmers Tr & Savings
7/13/2010 ACH 2386518 33 UNDERCOVER Farmers Tr & Savings -
Grid legend 7/08/2010 WAR 2386526 21 DRAINAGE Farmers Tr & Savings
7/08/2010 WAR 2386534 16 REAP Farmers Tr & Savings

7/07/2010 WAR

7/06/2010 WAR]

oK

7/07/2010 INT 3%6.78

. SOLUTIONS -

PROGRAM NOTES:

1 Youwilseethed Sel e ct when gaingintd s@veral different options.

1 This function will allow you to select a different account number to update without leaving the
program.

1 This option will always display in account number, type, account name, and bank name order.

Sort Function

SOLUTIONS g
\ Connected 17 Nov at 08:04 am as: LINDA
- '3
s 2 e A@ 2 ? /i 09X
Functions 2386429 WARRANT ACCOUNT-WARRANT ACCT
:
Current Balance 51,268,562 68
? Date Type/Chk# Payee# Payee Withdrawal c Deposit
[IEEEEmE] =f = =] [T
Catg memo |
7162010 viARRANTS 31,789.51 R
7/16/2010 TRF = R 150,000.00
7/16/2010 TRF Sort Asc/ R 600,000.00
7/15/2010 WARRANTS Priy Dsc 5,977.01 R
7/14/2010 WARRANTS Date | 47,123.43
7/14/2010 ACH PAYROLL Checic ’7 ,7 2,280.94
7/14/2010 ACH PAYROLL R 2,820.20
Payes [ [
7/13/2010 WARRANTS 15,700.95
7/13/2010 ACH PAYROLL Order Entered 1 D 29,969.65 =
7/13/2010 ACH PAYROLL Clear Status 15,143.16 v
7/13/2010 ACH PAYROLL = 2,701.00
Grid legend 7/09/2010 WARRANTS =l 1158810
oKk [ Previous
7/08/2010 WARRANTS e — 57,036.93
7/07/2010 WARRANTS Auditors Warrants 273,066.22
7/06/2010 WARRANTS Auditors Warrants 6/30/10 62,314.03 R
7/07/2010 INT == Interest Earned == JUNE INT MR#23388 R 396.78
-t
. SOLUTIONS *

PROGRAM NOTES:
1 Youwillseethed Sor t wblean doing idto several different options.

ASol uti oMdal E 1986
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Treasurerd6s Banking and I nvestment ¢

9 This function will give you the flexibility to sort the screen in your specific way per user.
1 You will always need at least one selected to sort by.
1 Use the F24 command key to set as defaults.

Transfer Function

SOLUTIONS g m
Connected 17 Nov at 08:04 am as: LINDA

s 2 e AR ? i 9 x
Functions 2386429 WARRANT ACCOUNT-WARRANT ACCT
Current Balance $1.268,662.68
?  Date Type/Chic Payee# Payee Withdrawal c Deposit
| 15 m— B [
— _—
7/16/2010 WARRANTS R
7/16/2010 TRF R 150,000.00
eI T From Acct ... |$1.258.562.58 WARRANT ACCOUNT = TGS
-

7/15/2010 WARRANTS R

To Acct
7/14/2010 WARRANTS J
7/14/2010 ACH PAYROLL

Date 11/17/2010 -

7/14/2010 ACH PAYROLL R 2,829.20

7/13/2010 WARRANTS Amount
7/13/2010 ACH PAYROLL |  Gategary =

7/13/2010 ACH PAYROLL v
Memo [
7/13/2010 ACH PAYROLL
Grid legend 7/09/2010 WARRANTS
7/08/2010 WARRANTS oK Lookup Previous
7/07/2010 WARRANTS Auditors Warrants 273,066.22
7/06/2010 WARRANTS Auditors Warrants 6/30/10 62,314.03 R
7/07/2010 INT == Interest Earned == JUNE INT MR#23388 R 396.78
[ Exit ]

. SOLUTIONS *

PROGRAM NOTES:
1 This program will allow you to transfer funds from one account to another.
T Once the transfer is done the register will show

FIELDS:

1 From Acct: will display the account that the transfer function was used; if that is not correct enter in
the account of where the money is coming from.

To Acct: enter the account where the money needs to be transferred to.

Date: defaults to current date, but can change to your specific date.

Amount: enter the amount to transfer.

Category: enter the category for this transaction.

Memo: enter a description of this transfer. The memo field is optional; it is only used for your
descriptions.

=A =4 =4 = =9

ASol uti oMdal E 1986
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Treasurer 6s

Subset Function

Banki and |

ng

nvest ment

SOLUTIONS

Functions

Grid legend

\ Connected 17 Nov at 08:04 am as: LINDA m
s 2 e A@ 2 ? /i 09X
2386429 WARRANT ACCOUNT-WARRANT ACCT
Current Balance $1.268.662 68
? Date Type/Chict Payee# Payee Withdrawal c Deposit
e IS - 51, i

Catg jMEmn [

ZESES RN oot & :

7/16/2010 TRF R 150,000.00
7/16/2010 TRF ” 6500,000.00

/ref Date ] B to | 12/31/9999 -|

7/15/2010 WARRANTS P01 R

7/14/2010 WARRANTS Amaunt [ w | 99999999.99 3.43

7/14/2010 ACH PAYROLL Type/Chict ‘ s to ‘ .94

7/14/2010 ACH PAYROLL Payee [ R 2,820.20

7/13/2010 WARRANTS 0.95

] Category

7/13/2010 ACH PAYROLL 9.65 =

Clear Status [ =

7/13/2010 ACH PAYROLL 3.16 v

7/13/2010 ACH PAYROLL .00

7/09/2010 WARRANTS B ok Bl Lookup [H Previous .

7/08/2010 WARRANTS Auditors Warrants 57,036.93

7/07/2010 WARRANTS Auditors Warrants 273,066.22

7/06/2010 WARRANTS Auditors Warrants 6/30/10 62,314.03 R

7/07/2010 INT == Interest Earned == JUNE INT MR#23388 R 396.78

-
+*

. SOLUTIONS

PROGRAM NOTES:

1 You will see the subset screen when going into several different options.
9 Use this option to reset the register to your specific date range, amount, payee, category, or clear

status.

FIELDS:

= =4 = = -8 =9

Date: enter the date or date range to redisplay the screen.

Amount: enter the amount or range of amount to redisplay the screen.
Check #: enter in a check number or a range of check numbers.
Payee/Security: enter the payee number to display only that entity.
Category: enter the category to display.

Clear Status: enter in the clear status to display only.

ut i o i 2804l E
12
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Treasurer6s Banking and I nvestment
Enter Interest Function

SOLUTIONS g m
\ Connected 17 Nov at 08:04 am as: LINDA
7 =& BAag e ? i x
Functions Banking & Investments; Interest Earned
Interest Date 11/17/2010 ~ Earned Date -
Interest for Account [2386429 .| WARRANT ACCOUNT
Interest Amount |
Category INT
Misc. Receipt# 9999999 9999999 = Auto Assign Next #
Fund Funct Rev Dpt Prj Sub
Revenue Acct# 01000 00054 6000 03
Deposit into Account J
-t
. SOLUTIONS -

PROGRAM NOTES:

9 Use this option to enter in your interest earned from your banks.

1 The category will always default to INT for interest.

1 The revenue account number will come from the account file. If no account number shows, you
will need to add by using the rev acct# function. You MUST have an account number entered to
update interest to accounting. If you have multiple account numbers for the interest, the revenue
account number will show +++++.

1 The interest for account will automatically show the account number you are in from the previous
screen but can be changed.

9 If you click on the print defaults function, that will show your printer options.

FIELDS:

1 Interest Date: defaults to current date, but can be changed to a different date.

1 Earned Date: enter in the earned date of your interest. This must be entered when in the accrual
period.

1 Interest for Account: defaults to the account number from the previous screen but can be changed

to the account number of where you received the interest from.

Interest Amount: enter in the amount of your interest payment.

Misc Receipt#: this program will automatically assign the miscellaneous receipt number if your

control file in accounting is marked to automatically assign the receipt. Otherwise, enter in the next

miscellaneous receipt. If you do not want a misc receipt, make sure the misc receipt number is

blank.

1 Deposit into Account: if the interest needs to be deposited into a different account enter in that
account number. Otherwise, leave blank if the account to deposit in is the same as the interest for
account.

=a =4
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Treasurerdé6s Banking and I nvestment

Listing Function

SOLUTIONS ’ m
{ \ Connected 17 Nov at 08:04 am as: LINDA

Functions Banking & Investments; Register Listing

Lookup
Set Defaults

Account # I2386429 - [WARRANT ACCOUNT

(Blank for all Accounts)

Date range -] o [ 11172010 ~|

Payee I _I
Sort order

Date |_1 @ Ascending " Descending

Check# l— " Ascending (® Descending

Payee |_2 ' Ascending (" Descending

Order entered l— " Ascending (® Descending

Clear status I_ " Ascending {# Descending

Printer ID P4 J
# of Copies 1 i’
Print Both Sides @ No " Duplex " Tumble
Hold spool file I3
OnDemand ® No " Prt&OnD " OnD Only
- -
. SOLUTIONS -

PROGRAM NOTES:
1 See the Register Listing from the Listing Menu in the manual for more detailed information and an
example.

ASol uti oMdal E 1986
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Treasurerd6s Banking and I nvestment ¢

WRITE CHECKS

SOLUTIONS

’ \ Connected 30 Nov at 12:20 pm as: LINDA m
Functions Banking & Investments; Enter/Print Check(s)

Write Check
MOTOR VEHICLE ACCT-M.V. CK/SAV ACCT.

Selected Total $.00

m 2 Select Date Payee# Payee Category Amount
Select All 11/30/2010 Linda Manwsarren ACHPAY 50.00

11/30/2010 9 C&T 2 LLC/THE STATE BANK ASSIGNEE TAXSAL 100.00

Grid legend

G @D

. SOLUTIONS -

PROGRAM NOTES:

9 Use this program to enter in checks that need to be written out of the account.
1 You can only use laser checks with this program.
9 The account name will display at the top of the screen.
1 A batch total will display in the top right side corner of your select. That is the total of all the checks
created for this account.
1 The selected total will only show the amount of the checks you would like to print now.
9 After entering a check it will automatically go into your register.
1 If you have our custom signature program, it will print your name on the check.
1 Use the (Un)Fold function to see the category and the memo line.
9 Use the Select All function when you wantto printallof t he checks. It will di

select column.
1 Use the Unselect All function when you want to unselect all of the checks so they do not print.
1 Use the Write Check function to add a new check.

GRID LEGEND:

9 1=Select: use this option to select the check(s)y ou wi sh t o print. A AYESO
select column.

1 2 =Edit: use this option to change the information on the check.

1 4 =Delete: use this option to delete the check without printing it.

I U =Unselect: use this option to unselect the check(s) you do not want to print.

ASol uti oMdal E 1986
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Treasurerd6s Banking and I nvestment ¢

Write Checks Function

SOLUTIONS g m
\ Connected 30 Nov at 12:20 pm as: LINDA

Functions Banking & Investments; Enter/Print Check(s)

Write Check
MOTOR VEHICLE ACCT-M.V. CK/SAV ACCT.

Ml - B

Select All
UnSelec All RSN 11/50/2010) he
8
Pay to the
Order of =
. Memo Catg
Grid legend ‘ J
1=Select
oK
[ exit ]
. SOLUTIONS -

FIELDS:

9 Date: defaults to current date but can be changed to your check date.

1 $: enter the amount of the check

9 Pay to the Order of: the short line is for a customer or investor number. You do not need a
customer or investor number. The other lines are for the name and address of the payee. If you
select the name from the lookup screen, it will enter in the name and address or you can key in the
name and address.

Memo: this is an optional field, enter in a description of what check is written for.

Catg: enter in the category of the check.

=A =

F21 = Print

SOLUTIONS g m
Connected 30 Nov at 12:20 pm as: LINDA

Functions Banking & Investments; Enter/Print Check(s)

Write Check
MOTOR VEHICLE ACCT-M. V. CK/SAV ACCT.

Selected Total $.00

? Select Date Payee® Payee Category Amount

11/30/2010 [EBE] prinT CHECK(S) by 50.00
11/30/2010 9 caT| AL 100.00
Check Date iiﬁiﬁii -
1st Check# .. ... 1136
Signature Title ‘CLAY COUNTY TREASURER
Printer ID P4

Hold spool file
Save spool file

-
—

Source Drawer 1 i

Grid legend

1=Select
2=Ei

ok [EN Lookup [ Previous

te
U=Unselect

G @D

. SOLUTIONS *
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Treasurerd6s Banking and I nvestment ¢

FIELDS:

1 Check Date: defaults to current date but can be changed. The date entered will be the date
printed on the check and is the date shown in the register.

1% Check #: enter in the check number to print. If your account maintenance is setup with the next

check number it will default to that number.

Signature Title: enter in the signature title. This will print under the signature line. *

Printer ID: defaults to the job default printer, but can be changed. *

Hold Spool File: check the box if you would like the report held before printing. This means that

printout will not be printed until you release the spool file. *

Save Spool File: check the box to save the spool file. This means that the document will print and

will also be saved in your spool file. *

1 Source drawer: enter the drawer of the printer of where the check is location. *

= = =4 =9

The following information is printed on your preprinted check:

Chack#: 1K
Date: aB/ 282005
AmMciink F$50.00
Payree HOFFMAER, FREAHKE
Mamo : Tax Sale Carc Q&12]
DAF2ES 2006 515
Flfety and DOS100 DOl lara st rr e st r A T AT A P A A TAFA AT R TR AT AT aw
5000
BEOFFMAN, FERAFEK
2885 260th Ave
Spencer IAa 51301 T R E
LIMD# BAMWARPEN

ASol uti oMdal E 1986
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Treasurerd6s Banking and I nvestment ¢

ACCOUNT RECONCILIATION

SOLUTIONS

\ Connected 30 Nov at 12:20 pm as: LINDA m

Functions Banking & Investments; Account Reconciliation

WARRANT ACCOUNT-WARRANT ACCT

Statement Date 8/10/2010 -
Opening Statement Balance [276.661.67]

Interest  Register/Accounting Date 8/10/2010 ~ Date Revenue Eamed 0/00/0000 -
Amount
Category

Fund Funct Rev Dpt  Pri  Sub
Revenue Acct# 01000 00054 6000 03

Service Charge: Date 8/10/2010 ~

Ending Statement Balance

G @D

. SOLUTIONS -

PROGRAM NOTES:

9 Use this program to reconcile your account with your bank statement.

1 The account name will display at the top of the screen.

1 After reconciliation is finished, the register will automatically be updatedwi t h t he O6R®6 i n t
Column and you are not able to change the date or amounts of those entries.

1 You are not able to enter a statement date before the last finished reconciled statement.

FIELDS:

i Statement Date: enter the ending statement date from your bank statement.

1 Opening Statement Balance: enter the beginning balance from your bank statement. If you have
already reconciled this account once, the ending balance from the previous statement will be the
opening balance.

1 Interest: if you received interest on with your bank statement enter in the following information or
use the interest earned program. If you do not receive interest, you can leave everything blank.
This option will NOT print a miscellaneous receipt, if you want a misc receipt you MUST use the
interest earned program.

1 Register/Accounting Date: enter in the date you received your interest. This will be the
date used to enter into the register and the date used in accounting.
91 Date Revenue Earned: enter in the earned date of your interest. This must be entered
when in the accrual period.
1 Amount: enter the interest amount received on this account.
9 Category: enter the category for interest. Usually you will use INT for interest.
1 Service Charge: if you have a service charge from your bank, you can enter the amount here.
Otherwise, leave blank.
1 Date: enter the date of the service charge.
1 Amount: enter the amount of the service charge.
1 Category: enter the category for the service charge.
1 Ending Statement Balance: enter the ending balance from your bank statement.

ASol uti oMdal E 1986
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Treasurer6s Banking

and

l nvest ment

2" Screen
i ) \ Connected 03 Dec at 09:08 am as: LINDA E]
# =2 ® B @z ? x
Functions CHECKING ACCOUNT GENERAL BASIC-SAV/CK ACCT GEN FUND
Select All E Date Type/Chkz Payes Withdrawal Deposit
UnSelect Al 07/07/2010 TRF Transferred from 2386445 05 MV JUNE INTEREST TO G.B. 156.27
[e—— 07/05/2010 EFT Towa Medicsid MR# 23411 2123
07/05/2010 EFT Towa Medicaid MR# 23410 226,54
Finished 07/14/2010 EFT St of IA EFT MR#23452 316.63 =
11/15/2010 kasdjfakldj 500.00
07/08{2010 DEP Daily Deposit 2,619.49
07152010 DEP Daihy Deposit 5,7E3.08 =
07/14/2010 DEP Daily Deposit 613126 —
07122010 DEP Daihy Deposit 7,260,759
07/05/2010 EFT Towa Medicsid MR#23412 10.176.58
07{16{2010 DEP Daily Deposit 11.001.52
07/13/2010 DEP Daily Deposit 15,342.00
07/01/2010 DEP Daily Deposit 53,369.39 T
07/07/2010 DEP Daily Deposit 56,220.55
Grid legend 07/06/2010 EFT Locsl Option EFT 82217440 523 MR# 23386 B4,08L.E65
07/01/2010 TRF Transferred from 116343 11 HOME ST BK TO G.B. FUND TRFR 1,000,000.00
Cleared Balance
Statement Ending Balance £12,000.00
Difference:. 77411
[ __Exit QN Previous BN OK ]
SOLUITIONS L J -

PROGRAM NOTES:
This screen displays all the deposits first and then your withdrawals.
It defaults to have the smallest amount first but can be changed the way the file is sorted by using

)l
)l

1
)l

=A =

the sort function.

The difference must be zero to reconcile the account then use the finished function.

The fini

shed

function wil/l fini

the reconcili at

cleared column. You are not able to change the date and the amount in the register once the
account is reconciled.
The finish later function will keep all your entries marked as reconciled, so you can come back later

and finish. The register will show these transaction with a cleared status.

To update the total cleared and the difference amount use the refresh at the top of your screen or

the F5 command

key.

Ent er anrkth&déntrytaoreconailed through your bank.

Enter an

O0EO

to edit the entry.

eyou hotty lmalancesid i t t he

accounting. You will need to research into the entry and may need to make changes in

accounting.

ASol uti oMdal E 1986
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Treasurerdé6s Banking and I nvestment
Previous Statements Function

SOLUTIONS ’
{ \ Connected 30 Nov at 12:20 pm as: LINDA
# £ ® B gl ? | x
Functions WARRANT ACCOUNT-WARRANT ACCT
i Statement Opening < Interest > <---- Service Charge —> Ending Finished

Date Balance Date Amount Date Amount Balance Date

08/10/2010 276,561.67 08/10/2010 08/10/2010 270,000.00 0/00/0000
06/30/2010 842,388.42 07/07/2010 07/07/2010 276,561.67 7/07/2010
05/31/2010 582,025.69 06/01/2010 06/01/2010 842,388.42 6/02/2010 -
04/30/2010 382,428.51 05/04/2010 05/04/2010 582,025.69 5/04/2010
03/31/2010 623,267.08 04/02/2010 04/02/2010 382,428.51 4/02/2010
02/28/2010 424,778.74 03/02/2010 03/02/2010 623,267.08 3/02/2010
01/31/2010 512,270.17 02/01/2010 02/01/2010 424,778.74 2/01/2010
12/31/2009 414,617.72 12/14/2009 12/14/2000 512,270.17 1/05/2010
11/30/2009 339,126.13 11/19/2009 11/19/2000 414,617.72 12/02/2009
10/30/2009 561,300.52 10/28/2009 10/28/2009 339,126.13 11/03/2009
09/30/2009 414,250.59 10/02/2009 10/02/2009 561,300.52 10/02/2009

Grid legend 09/01/2009 411,127.82 09/01/2009 09/01/2009 414,250.59 9/01/2009 -
07/31/2009 .00 08/10/2009 08/10/2009 411,127.82 8/10/2009
-t o
. SOLUTIONS o=

PROGRAM NOTES:
9 This option will show all the previous statements that were reconciled.
1 You are unable to change anything or delete a previous statement once it is finished.

ASol uti oMdal E 1986
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Treasurerd6s Banking and I nvestment ¢

INTEREST EARNED

SOLUTIONS g m
\ Connected 30 Nov at 12:20 pm as: LINDA
s 2 &A@ ? i 0 x
Functions Banking & Investments; Interest Earned
Interest Date 11/30/2010 ~ Earned Date A
Interest for Account ”
Interest Amount
Category INT
Misc. Receipt# 9999999 9999999 = Auto Assign Next #
Fund Funct Rev Dpt Prj Sub
Revenue Acct#
Deposit inte Account
[ Exit ]
. SOLUTIONS -

PROGRAM NOTES:
1 Use this option to enter in your interest earned from your banks.
1 The category will always default to INT for interest.
1 The revenue account number will come from the account file. If no account number shows, you
will need to add by using the revenue account function. You MUST have an account number
entered to update interest to accounting. If 6 + + +displdys that means that the interest received
will be divide into multiple general ledger accounts.
1 When using interest earned, a miscellaneous receipt will automatically be issued for you. If you
dondét want a misc receipt make sure that field is
1 The print defaults will show all the printer options.

FIELDS:

1 Interest Date: defaults to current date, but can be changed to a different date.

1 Earned Date: enter in the earned date of your interest. This must be entered when in the accrual
period.

1 Interest for Account: enter in the account number of where you received the interest from.

9 Interest Amount: enter in the amount of your interest payment.

1 Misc Receipt#: this program will automatically assign the miscellaneous receipt if your control file
in accounting is marked to automatically assign the receipt. Otherwise, enter in the next
miscellaneous receipt. | f you dondét want a misc receipt number

91 Deposit into Account: if the interest needs to be deposited into a different account enter in that
account number. This field is not required.

ASol uti oMdal E 1986
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Treasurer6s Banking and I nvestment

Rev Acct# Function

SOLUTIONS
Connected 30 Nov at 12:20 pm as: LINDA

~
# 2 ® B g ? x
Functions Banking & Investments; Interest Earned
(___Prore
Interest D
Fund Funct Obj/Rev Dpt Prj Sub
Expense Account ‘ J | | ’7 ’7 ’7
Interest fo|
Revenue Account(s) [ 28000 ...| | 00054 [ 6000 [ or [ ess [
Interest As ‘ J | | ’7 ’7 ’7
\ | | [ T i
cteger ] | —
— \ = ] [ I
\ | | [
\ | | [
evente \ =l | [
\ = | | [ i
\ | | [ P B
Deposit i =

. SOLUTIONS -

PROGRAM NOTES:
1 Use this option to display or add new general ledger accounts for the interest earned.
9 Enter to update the accounts or use the previous option to go back a screen.

Prt Dfts Function

PROGRAM NOTES:
9 Use this option to display the printer options and to set as the defaults for printing.
9 If you are assigning a miscellaneous receipt number, this printer screen will appear. This will

automatically print a misc ceptprnieg justexitand notgirgwill d on 6t

print.
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