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Accounting Banking
BANKING MAIN MENU

SOLUTIONS

Connected 10 May at 12:15 pm as: QSECOFR m

~

Functions Banking Main Menu

Prompt

. v
Export Data to Excel

OnDemand P Account Register

Retrieve

My Reports P P Account Reconciliation
Public Inquiry

P Maintenance Menu

P Listings Menu

» Sign Off

e

[ i W e W ok

. SOLUTIONS *

1 These are some functions on the menu screens.

0o My Reports Function: you can view the spool file as text (opening in Notepad). Once the spool file
is in text format you can modify the spool the file, save it to your PC, and/or email it. You also have
the choice of viewing the spool file as an TEXT file, a PDF, or a DOC. You can change your printers,
view, hold, release, and delete your spool file as normal here.

o List Program Updates: this wild.l take you to ASolutionso webs
that have been posted. You will see all updates that have been posted for this library in descending
date order.

0 Download Pgm Updates: this will download any pending updates for the module you are in. This
command only appears when there are updates available.
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Accounting Banking

ACCOUNT REGISTER

SOLUTIONS

Connected 07 May at 08:22 am as: LINDA [I]

~

Functions Banking & Investment Main Menu
( Prompt ) =
(_‘? Export Data to Excel ) E—
(‘ OnDemand )
(T} Account # “
(‘ My Reports )
(" List Program Updates )
( Public Inauiny ) ? Account # Typ Account Name Bank Name
— 116343 11 HOME STATE BANK Home State Bank
2386429 54  WARRANT ACCOUNT Farmers Tr & Savings .
2386437 01 CHECKING ACCOUNT GENERAL BASI Farmers Tr & Savings
2386445 05 MOTOR VEHICLE ACCT Farmers Tr & Savings
2386453 35 K-9 Farmers Tr & Savings —
2386488 34 DARE Farmers Tr & Savings
2386496 20 RECORDER RECORDS MANAGEMENT F Farmers Tr & Savings
2386518 33 UNDERCOVER Farmers Tr & Savings -
2386526 21 DRAINAGE Farmers Tr & Savings
2386534 16 REAP Farmers Tr & Savings
ok [@ Previ

-
4 p ? (c) Copyright 1886, 2009 "Solutions”, Inc. All rights reserved.

. SOLUTIONS -

PROGRAM NOTES:

1 Youwilseethed Sel eccotunAcd screen di spl ayi nwheragbinginmevegabur act i v
options including Account Register and Account Reconciliation.

1 If you wish to see the inactive accounts use the subset option. The subset can also be used to view just

investments or bank accounts. It is F24 capable, so if you want a user to only see the bank accounts that

are active, you can select bank accounts and active, do the F24 to set default, and enter. That user will only

see the bank account and not the investments in all programs.

Select the bank account to display the second screen by entering any alpha or numeric into the one digit line.

Use the account number to reposition the list or enter in the account number to bring up the register for that

account.

=a =4
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Accounting Banking

nd .
27" Screen |
SOLUTIONS
\ Connected 12 May at 09:27 am as: ADAMSCITY
N S B Aa@2z ? i x
Functions 9131525 General Fund Checking-Checking
Looki
ookup Current Balance $1,710.47-
Acct
/T( ? Date Type™/Chk# Payee# Payee Wwithdrawal C Deposit
{-]
5/12/2010
(Un)Fold
Catg Memo
Trf
| | o/10/2000 k] 24 MidAmerican Energy 175.32
Subset
9/07/2009 1401 26 City of Prescott 200.00
Listing
8/13/2009 1400 26 City of Prescott 142.50
8/13/2009 1399 7 Millhollin Lawe 56.00
8/10/2009 2 24 MidAmerican Energy 175.33
7/10/2009 1 24 MidAmerican Energy 175.31
7/01/2009 Opening Balance —
Grid legend
[ Exit
. SOLUTIONS *

PROGRAM NOTES:

1 The Register Program is where you will see all your entries. Must of the entries would transfer in from
payroll, accounts payable, and misc receipt but you can also add entries.

1 The top of the screen will show your bank account and account name.

1 The current balance will always show in the top right corner of the screen. It will change after each entry.

I You are not able to change or delete a system generated transaction.

FIELDS:

1 Date: defaults to current date but can be changed. Once you can change the date it will remain as your
date until you exit the register program.

1 Type/Chk#: enter in the type of transactions that will be entered or the check number that is being written.
Once your cursor is in the field, click on lookup to see the available option.

1 Payee#/Payee: this is an optional field(s). The payee number is coming from the customer master or
vendor master when the transaction is transferred into banking. When adding a transaction just key in the
payee name.

1 Withdrawal: enter in the amount that is coming out of your account. This column will also show the amount
of each withdrawal entry.

1 C: will be blank when entering a new entry or when a system generated transactions is entered. There are
four valid options blank, C = cleared, R = reconciled, or V = voided. After you use the bank reconciliation
program, the R will automatically be filled in.

1 Deposit: enter in the amount that is being deposited into your account. This column will also show the
amount of each deposit entry.

1 Catg: this field is optional. Use the category to be more specific to the type of entry.

1 Memo: this field is optional and is used for your additional description of the transaction.

PROGRAM OPTIONS:

1 2=Edit en2édri Anydéu need t o cYhuacangotchangeesystern gemesmt@dc t i on .
transactions.

T C = Clear: enter a 6Co6 will mark the transaction that

1 D = Delete: enter a 0D wi | | Youdoannet tetete sybtem generateddransattions.n .

0
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Accounting Banking

T M= Move: ent er a an ehthinto & differend acaunting.
T 2 = Chghby: enter a 6Z6 to see who created the
changed.

2 = Edit

SOLUTIONS

Connected 07 May at 08:22 am as: LINDA [I]

~

Functions 2386429 WARRANT ACCOUNT-WARRANT ACCT
b

Lookup
Current Balance $567,774.09

Acet
? Date Type/Chk# Payes# Payee Withdrawal

[ sormonn | =l = I [l
catg | JMEmU [

2/02/2010 WARRANTS

Deposit

Auditors Warrants 109,830.83

Subset
Enter Int Edit Register

Listing

Current Balance 5567774 09

Date Type/Chic Payee# Payee Withdrawal c Deposit

210112010 [IE J\ e[| interest Eamed ** uANUARY 2010 MR#22535 J R 272562

Catg  |INT jMemu [

B ok @ ext [E Lookup [H Previous
Grid legend 1/29/2010 TRF
1/29/2010 TRF

Transferred from 2386534 16 REAP TO WT ACCT FUND TRFR

25.61

Transferred from 2386569 19 EMS TO WT ACCT FUND TRANSFER 675.00

1/28/2010 TRF Transferred from 2386542 19 E911 TO WT ACCT FUND TRANSFER 1,950.51

1/29/2010 TRF Transferred from 2386534 16 REAP TO WT ACCT FUND TRANSFER 98.60

1/28/2010 WARRANTS Auditors Warrants 6,655.40

. SOLUTIONS

PROGRAM NOTES:

1 Use the edit option if you need to change the information on the entry.

1 Enter to accept any changes that were made.

1 When a transaction is reconciled, you are unable to change the date, cleared status, and amount.
1 You cannot change system generated transactions.
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Accounting Banking
D = Delete

SOLUTIONS
\ Connected 07 May at 08:22 am as: LINDA
-~ s
S B AP ? i X
Functions 2386429 WARRANT ACCOUNT-WARRANT ACCT
Current Balance $567,774.09
? Date Type/Chi# Payes# Payee Withdrawal c Deposit
TR I =] |
catg | JMEmD [
Subset 2/02/2010 WARRANTS Auditors Warrants 109,830.83
- 2/01/2010 INT == Interest Earned *~ JANUARY 2010 MR#22538 R 272.52
Enter Int
— 1/29/2010 ACH PAYROLL 74,870.04 R
Listing
1/29/2010 ACH PAYROLL 108,201.83 R
1/29/2010 WARRANTS 63,420.37 R
1/29/2010 WARRANTS 54,023.07 R
1/29/2010 ACH PAYROLL Are you sure you want to delete this record? 38,349.80
1/29/2010 ACH PAYROLL 10,046.00
1/29/2010 ACH PAYROLL 39,106.24 R =
+| 12 wvious [l Process Delet:
2/01/2010 TRF (3 0« [ previous [EProcess Delete 300,000.00
1/29/2010 TRF Transferred from 2386542 19 E911 TO WT ACCT FUND TRANSFER 1,196.37
Grid |egend 1/29/2010 TRF Transferred from 2386534 16 REAP TO WT ACCT FUND TRFR 25.61
1/29/2010 TRF Transferred from 2386569 19 EMS TO WT ACCT FUND TRANSFER R 675.00
1/29/2010 TRF Transferred from 2386542 19 E911 TO WT ACCT FUND TRANSFER R 1,950.51
1/29/2010 TRF Transferred from 2386534 16 REAP TO WT ACCT FUND TRANSFER R 98.60
Py Chi 1/28/2010 WARRANTS Auditors Warrants 6,655.40 R
ChgBy
[ Exit
. SOLUTIONS &

PROGRAM NOTES:

1 Enter a D in front of the transaction to delete from the account.

1 You will need to click on Process Delete to continue. If you try to enter, it will remain on the delete confirm
screen.

1 The program will not allow you to delete an entry that has been reconciled.

1 The program will not allow you to delete system generated transactions.

M = Move

SOLUTIONS [I]
\ Connected 07 May at 08:22 am as: LINDA

Functions 2386429 WARRANT ACCOUNT-WARRANT ACCT
Current Balance $567,774.09
? Date Type/Chk# Payee# Payee Withdrawal c Deposit
[ ]| S — | [l
o cag | JMEmn [
Subset 2/02/2010 WARRANTS Auditors Warrants 109,830.83
2/01/2010 INT == Interest Earned =* JANUARY 2010 MR#22538 R 272.52
Enter Int
1/28/2010 ACH PAYROLL 74,879.04 R
Listing
1/29/2010 ACH PAYROLL 108,201.83 R
1/29/2010 WARRANTS 63,420.37 R
1/29/2010 WARRANTS 54,023.07 R

H 1/29/2010 ACH PAYROLL Account | 38,349.80

1/29/2010 ACH PAYROLL 10,046.00
1/29/2010 ACH PAYROLL 39,106.24 R =
2/01/2010 TRF oK (B Previous 300,000.00
1/29/2010 TRF Transferred from 2386542 19 E911 TO WT ACCT FUND TRANSFER 1,196.37
Grid legend 1/29/2010 TRF Transferred from 2386534 16 REAP TO WT ACCT FUND TRFR 25.61
1/29/2010 TRF Transferred from 2386569 19 EMS TO WT ACCT FUND TRANSFER R 675.00
1/29/2010 TRF Transferred from 2386542 19 E911 TO WT ACCT FUND TRANSFER R 1,950.51
1/29/2010 TRF Transferred from 2386534 16 REAP TO WT ACCT FUND TRANSFER R 98.60
1/28/2010 WARRANTS Auditors Warrants 6,655.40 R

L&t
4 » ? Register record has been reconcilied. Option is not valid

. SOLUTIONS -




Accounting Banking

PROGRAM NOTES:
T Enter an O6MO6 to move t lbankdcocommsaction to a different
1 Enter the account number where you need to move the transaction. Once you enter, it will remove the
transaction from the current account and add to your other account. The current balance on both accounts
will reflect the move.
1 The program will not allow you to move an entry that has been reconciled.

Z=ChgBy

SOLUTIONS

Connected 07 May at 08:22 am as: LINDA m

~

Functions 2386437 CHECKING ACCOUNT GENERAL BASIC-SAVICK ACCT GEN FUND
Lookup
Current Balance $672,325.04
Acct
? Date Typs/Chi# Payee# Payee Withdrawal = Deposit
‘ 5u’zmuJ| J| J‘ J‘ rJl

Catg JMamn [

Subset 2/02/2010 DEP Daily Deposit 19,357.52

Enter Int 2/03/2010 1104 Changed by Info 781.00 v
2/01/2010 DEP 7,268.36

Listing
2/01/2010 TRF R 164.70
2/01/2010 INT Created By ARQOS R 715.22
2/01/2010 1103 30 666.00
1/29/2010 EFT Changed By LINDA R 1,001.27  [p
1/29/2010 DEP R 13,267.56

Last Changed Date 05/07/2010
2/01/2010 TRF 300,000.00 =
1/28/2010 DEP R 12,724.72
1/28/2010 1102 39 oK Pravious 3,539.88
Grid legend 1/28/2010 1101 20 HF/US Bank (Husker Fartners) 633.80 R
1/27/2010 EFT TJ Pymt MR 22519 EFT 82101173 1103 R 2,381.94
1/27/2010 INTERNET PMT Tax Internet Pmt 1/21/10 R 875.00
1/27/2010 DEP Daily Deposit R 610.00
1/26/2010 DEP Daily Deposit R 3,831.00
[ Exit ]

. SOLUTIONS *

PROGRAM NOTES:

T Enter a 6Z6 to show the change by name and date of

1 This screen will show you who original created the entry, who changed the entry and the last date it was
changed.
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Accounting Banking
Account Function

SOLUTIONS

Connected 07 May at 08:22 am as: LINDA m

~

Functions 2386437 CHECKING ACCOUNT GENERAL BASIC-SAV/ICK ACCT GEN FUND

Lookup
Current Balance $672,325.04
Acct
G —E— J Catg Account # |
Subset 2/02/2010 DEP 19,357.52
pr—— - 2/03/2010 ?  Account # Typ Account Name Bank Name
nter In
T 2/01/2010 DEP 116343 11 HOME STATE BANK Home State Bank 7,268.36
isting
2/01/2010 TRF 2386429 54 WARRANT ACCOUNT Farmers Tr & Savings . 164.70
2/01/2010 INT 2386437 01 CHECKING ACCOUNT GEMERAL BASI Farmers Tr & Savings P22
2/01/2010
2386445 05 MOTOR VEHICLE ACCT Farmers Tr & Savings
1/29/2010 EFT 1,001.27
2386453 35 K9 Farmers Tr & Savings —
1/29/2010 DEP 13,267.56
o/ 2386488 34 DARE Farmers Tr & Savings
01/2010 TRF =
P 2386496 20 RECORDER RECORDS MANAGEMENT F Farmers Tr & Savings pEp——
1/28/2010 2386518 33 UNDERCOVER Farmers Tr & Savings -
Grid legend 1/28/2010 2386526 21 DRAINAGE Farmers Tr & Savings
1/27/2010 EFT 2386534 16 REAP Farmers Tr & Savings 2,381.94
1/27/2010 875.00
E2zizels ok [@ previous Subset 610.00
1/26/2010 3,831.00

. SOLUTIONS +

PROGRAM NOTES:

T Youwilseethed Sel ect whengaing intd several different options.

1 This command key will allow you to select a different account number to update without leaving the program.
1 This option will always display in account number, type, account name, and bank name order.

Sort Function

SOLUTIONS m
\ Connected 07 May at 08:22 am as: LINDA

Functions 2386437 CHECKING ACCOUNT GENERAL BASIC-SAVICK ACCT GEN FUND
Lookup
< Current Balance $672,325 04
Acct I}
Sort ? Date Type/Chic? Payee# Payee Withdrawal c Deposit
-~ T SiI07/2010
(Un)Fold ‘ =1 zm"‘Jl Jl J ‘ J ‘ ’—J ‘
—
= Catg ﬂMamu [
g Subset 2/02/2010 DEP 19,357.52
| 03/2010 1104 781.00 v
Enter Int 2
2/01/2010 DEP Sort Asc/ 7,268.36
Listing
2/01/2010 TRF Prty Dsc R 164.70
2/01/2010 INT Date | 3 715.22
2/01/2010 1103 30 Check# ,7 ’7 666.00
1/29/2010 EFT R 1,001.27
Payee [ [
1/29/2010 DEF R 13,267.56
2/01/2010 TRE Order Entered 1 D 300,000.00 =
1/28/2010 DEP Clear Status R 12,724.72
1/28/2010 1102 39 - 3,539.88
Grid legend 1/28/2010 1101 20 633.89 R
oK Previous
1/27/2010 EFT R 2,381.94
1/27/2010 INTERNET PMT Tax Internet Pmt 1/21/10 R 875.00
ove 1/27/2010 DEF Daily Deposit R 610.00
Print Chik
oid 1/26/2010 DEP Daily Deposit 3 3,831.00
Z=ChgBy

[ Exit QN OK

. SOLUTIONS -
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Accounting Banking

PROGRAM NOTES:

1 Youwilseethed Sor t wheandaing iGto several different options.

1 This command key will give you the flexibility to sort the screen in your specific way per user.
1 You will always need at least one selected to sort by.

1 Use the F24 command key to set as defaults.

Transfer
SOLUTIONS
\ Connected 07 May at 08:22 am as: LINDA
S
.
s Lo a@Pz? i x
Functions 2386437 CHECKING ACCOUNT GENERAL BASIC-SAV/ICK ACCT GEN FUND
Lookup
Current Balance $672,325.04
Acct
'T( ? Date Type/Chks Payee# Payee Withdrawal c Deposit
y p———.
(Un)Fold ‘ =07 4U1"'J| Jl J ‘ J ‘ FJ ‘
P Catg
Subset 2/02/2010 DEF 19,357.52
 EEEEErers—— 2/03/2010
Enter Int [—
y, 2/01/2010 DEP From Acct  |EEEEN J!{iﬁmj?ﬁ,ﬂd CHECKING ACCOUNT GENERAL BAS P erEn
Listing
< 2/01/2010 TRF 164.70
To Acct J
2/01/2010 INT 715.22
01/2010
2o/ Date 5/07/2010 -
1/29/2010 EFT 1,001.27
1/29/2010 DEP Amount 13,267.56
2/01/2010 TRF | Category J —
1/28/2010 DEP 12,724.72
Memo [
1/28/2010
Grid legend 1/28/2010
MEHAGUN=S i B o< [EJ Lookup [ Previous 2,381.94
1/27/2010 INTERNET FMT Tax Internet Pmt 1/21/10 R 875.00
1/27/2010 DEP Daily Deposit 3 610.00
1/26/2010 DEP Daily Deposit R 3,831.00
[ Exit ]
. SOLUTIONS -

PROGRAM NOTES:
1  This program will allow you to transfer funds from one account to another.
T Once the transfer is done the register will show a 6TR

FIELDS:

1 From Acct: will display the account that is being used; if that is not correct enter in the account of where the
money is coming from. Click on the box to see available options.

I To Acct: enter the account where the money needs to be transferred to. Click on the box to see available

options.

Date: defaults to current date, but can change to your specific date.

Amount: enter the amount to transfer.

Category: enter the category for this transaction. Click on the box to see available options.

Memo: enter a description of this transfer. The memo field is optional; it is only used for your descriptions.

=A =8 -8 -4
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Accounting Banking
Subset Function

SOLUTIONS
\ Connected 07 May at 08:22 am as: LINDA
[
s S AP ? i x
Functions 2386437 CHECKING ACCOUNT GENERAL BASIC-SAVICK ACCT GEN FUND
Lookup
Current Balance $672,325.04
Acct
? Date Type/Chk# Payee# Payee Withdrawal c Deposit
[ swrze ]| I m—] | =l
—
o Catg ﬂMamu [
Subset o B
Subset
| 03/2010 1104 1.00 v
Enter Int 2
01/2010 DEP 7,268.36
Listing 2oL Date ] - to | 12/31/9899 -
e 2/01/2010 TRF R 164.70
ST Amount [ to | 99999999 99 = S
2/01/2010 1103 Type/Chic# | J to | 66.00
1/29/2010 EFT Payes | J R 1,001.27
1/29/2010 DEP R 13,267.56
= e ——
2/01/2010 TRF 000.00 =
Clearstatus | .|
1/28/2010 DEP R 12,724.72
1/28/2010 1102 39.88
Grid legend 1/28/2010 1101 oK [Bl Lookup Previous R
1/27/2010 EFT T3 Pymt MR 22519 EFT 82101173 1103 R 2,381.94
1/27/2010 INTERNET PMT Tax Internet Pmt 1/21/10 R 875.00
1/27/2010 DEP Daily Deposit R 610.00
1/26/2010 DEP Daily Deposit R 3,831.00
Z=ChgBy
[ Exit
. SOLUTIONS -

PROGRAM NOTES:
1 You will see the subset screen when going into several different options.
1 Use this option to reset the register to your specific date range, amount, payee, category, or clear status.

FIELDS:

Date: enter the date or date range to redisplay the screen.

Amount: enter the amount or range of amount to redisplay the screen.

Check #: enter in a check number or a range of check numbers.

Payee/Security: enter the payee number to display only that entity.

Category: enter the category to display. Click on the box to see available options.

Clear Status: enter in the clear status to display only. Click on the box to see available options.

=A =4 =8 =8 -4 -4
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Accounting Banking
Listing Function

SOLUTIONS

Connected 07 May at 08:22 am as: LINDA m

~

Functions Banking & Investments; Register Listing
Lookup )
Set Defaults /i)
Account # |2385437 JCHECK\NG ACCOUNT GENERAL BASIC
(Blank for all Accounts)
Date range 010070000 -] to | 5/07/2010 -
Payee | J
Sort order
Date '_‘I ® Ascending ¢~ Descending
Check# ,7 (" Ascending @ Descending
Payee F (& Ascending " Descending
Order entered ,7 (" Ascending @ Descending
Clear status ,7 (™ Ascending ® Descending
Printer ID P4 J
# of Copies =
Print Both Sides ® No " Duplex " Tumble
Hold spool file ™4
OnDemand ® No " Prt&onD " onD Only

[ i W Fovios W ok

. SOLUTIONS *

PROGRAM NOTES:

1 This listing will print all entries entered into the register for your selected information.

1  When selecting only one account, the balance as of the last date range will print. If selecting all accounts,
there will be no balance to print.

FIELDS:

1 Account #: enter the account number to print the register for or leave blank to print all active accounts.
1 Date(s): enter the date range to print or leave as shown on the screen to print all dates.

1 Payee: enter the payee name to only print or leave blank.
1

Sort and A/ D: select from the options on the screen t
descending.

91 Printer ID: defaults to the job default printer, but can be changed. F24 capable.

1 # of Copies: defaults to 1 copy, but can be changed. F24 capable.

1 Print Both Sides: select no, Duplex (to bind on the long edge), or select Tumble (to bind on the short edge.)
F24 capable.

1 Hold Spool File: check the box if you would like the report held before printing. F24 capable.

1 OnDemand: select no to print the listing as normal, Prt&OnD to both print the report and send a copy to

OnDemand, or OnD Only to send a copy to OnDemand without printing.

AiSol uti onis20l0E 1986
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ACCOUNT RECONCILIATION

Accounting Banking

SOLUTIONS

Functions

( Lookup )

. y
[ Previous Statments )

~

Statement Date
Opening Statement Balance

Interest  Register/Accounting Date
Amount

Category

Revenue Acct#

Senice Charge: Date
Amount

Category

Banking & Investments; Account Reconciliation

CHECKING ACCOUNT GENERAL BASIC-SAV/CK ACCT GEN FUND

W‘b g

949,905.04

-
I

Fund Funct Rev Dpt  Pj  Sub

Date Revenue Earned

it

—
I

Connected 07 May at 08:22 am as: LINDA m

0/00/0000 ~

Fund Funct Rev Dpt P Sub

Expense Acct#

——

Ending Statement Balance

. SOLUTIONS *

PROGRAM NOTES:

9 Use this program to reconcile your account with your bank statement.

1 The account name will display at the top of the screen.

1  After reconciliation is finished, the register will automatically be updated wi t h t
are not able to change the date or amounts of those entries.

he O&6dhudnandyou he C

FIELDS:
I Statement Date: enter the ending statement day from your bank statement.
1 Opening Statement Balance: enter the beginning balance from your bank statement. If you have already
reconciled this account once, the ending balance from the previous statement will be the opening balance.
1 Interest: if you received interest on with your bank statement enter in the following information or use the
interest earned program. If you do not receive interest, you can leave everything blank. This option will NOT
print a miscellaneous receipt, if you want a misc receipt you MUST use the interest earned program.
1 Register/Accounting Date: enter in the date you received your interest. This will be the date
used to enter into the register and the date used in accounting.
1 Date Revenue Earned: enter in the earned date of your interest. This must be entered when in
the accrual period.
1 Amount: enter the interest amount received on this account.
1 Category: enter the category for interest. Usually you will use INT for interest.
1 Service Charge: if you have a service charge from your bank, you can enter the amount here. Otherwise,
leave blank.
1 Date: enter the date of the service charge.
1 Amount: enter the amount of the service charge.
1 Category: enter the category for the service charge.
1 Ending Statement Balance: enter the ending balance from your bank statement.

AiSol uti onis20l0E 1986
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2" Screen

Accounting Banking

SOLUTIONS

~

Connected 07 May at 08:22 am as: LINDA m

.
* s Be Aa@2? i x
Functions CHECKING ACCOUNT GENERAL BASIC-SAVICK ACCT GEN FUND
Sort
Select All Date Type/Chk# P Withdrawal b=
UnSelect All 02/01/2010 DEP Daily Deposit 7,268.36
Finish later 02/02/2010 DEP Daily Deposit 19,357.52
Finished 05/07/2010 PRINTCHECK Linda Manwsarren 50.00
02/01/2010 1103 SCHMIDT, DAVID A 666.00 -
02/03/2010 1104 **VOID * Clay County Treasurer
01/28/2010 1102 Corale, L.L.C. 3,539.88
05/06/2010 PRINT CHECK Linda Manwarren 50,000.00
02/01/2010 TRF Transferred to 2386429 54 PAYROLL CHG TO WT ACCT FUND TRFR 300,000.00 =

Grid legend

E=Edit
R=Reconcile

Cleared Balance

Statement Ending Balance 94,900.00
Difference:. 855,005.04
-
. SOLUTIONS *

PROGRAM NOTES:

This screen displays all the deposit first and then your withdrawals.

It defaults to have the smallest amount first but can be changed with using your sort function.

The difference must be zero to reconcile the account then use the finished function.

To update the total cleared and the difference amount, click on the refresh arrows at the top of the screen.
Ent er an rkéhRéntrytamreconailed through your bank.

There is a finish later function, this will keep all your entries marked as reconciled, so you can come back
later and finish.

E R ]
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Accounting Banking
F14 = Previous Statements

SOLUTIONS

Connected 07 May at 08:22 am as: LINDA m

~ e

Functions CHECKING ACCOUNT GENERAL BASIC-SAVICK ACCT GEN FUND

? Statement Opening <mmeeen Interest -------> <---- Service Charge ---> Ending Finished
Date Balance Date Amount Date Amount Balance Date
05/07/2010 949,905.04 05/07/2010 05/07/2010 94,900.00 0/00/0000
04/22/2010 950,374.23 04/22/2010 04/22/2010 949,905.04 4/22/2010
01/31/2010 1,268,498.91 02/01/2010 02/01/2010 950,374.23 2/01/2010 -
12/31/2009 1,578,873.33 12/14/2009 12/14/2009 1,268,498.91 1/06/2010
11/30/2009 4,032,475.60 12/01/2009 12/01/2009 1,578,873.33 12/01/2009
10/30/2009 8,117,642.83 10/20/2009 10/20/2009 4,032,475.60 11/03/2009
09/20/2009 2,865,016.03 09/22/2009 09/22/2009 8,117,642.83 10/02/2009
08/31/2009 2,842,768.18 08/18/2009 08/18/2009 2,865,016.03 9/01/2009 W
07/31/2009 .00 08/10/2009 08/10/2009 2,842,768.18 8/10/2009
Grid legend -

[ i W Fovios W ok

. SOLUTIONS *

PROGRAM NOTES:
1 This option will show all the previous statements that were reconciled.
1 You are unable to change anything or delete a previous statement once it is finished.

AiSol uti onis20l0E 1986
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Accounting Banking

MAINTENANCE MENU

SOLUTIONS [I]
Ceonnected 10 May at 12:15 pm as: QSECOFR

~

Functions Banking Maintenance Menu

» )

Prompt
Export Data to Excel

OnDemand P Account File

Retrieve P Account Type File

My Reports P Category File

C
C
C
¢
C
C

)
J
)
)
)
Public Inquiry /) P Transaction Type File

P Change Account Number

P Transferring Account Defaults

» Sign Off
‘ -
-
. SOLUTIONS -

AiSol uti onis20l0E 1986
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Account File

Accounting Banking

SSLULSRE Connected 07 May at 08:22 am as: LINDA m
~
s RO Aa@2? i x
Functions Banking & Investments; Account Maintenance
b
Position to “
Subset (Bank)
Print 2 Bank Account # Typ Account Name Balance
Community State Bank 3501147 11 COMMUNITY ST BK-SPEN 807790.59
Farmers Savings Bank 880043 11 FARMERS SAVINGS BANK 95278.77
Farmers Tr & Savings 2386437 01  CHECKING ACCOUNT GEN 622275.04
Farmers Tr & Savings 2386488 34 DARE 2289.05 -
Farmers Tr & Savings 2386526 21 DRAINAGE 177473.28
Farmers Tr & Savings 2386569 60 EMS 9613.48
Farmers Tr & Savings 2386542 19 E911 139460.75
Farmers Tr & Savings 2386453 35 K-9 7420.35 —
Farmers Tr & Savings 2386550 59 L.O.SS.T. 156373.93
Farmers Tr & Savings 2386445 05 MOTOR VEHICLE ACCT 426260.09
Grid legend Farmers Tr & Savings 2386534 16 REAP 57363.75
Farmers Tr & Savings 2386496 20 RECORDER RECORDS MAN 21039.10 .
ga::rE:adE‘:we-.v Farmers Tr & Savings 63977 50 TCD#63977 FARMERS TR 1000000.00
Farmers Tr & Savings 63978 50 TCD#63978 FARMERS TR 1000000.00
Farmers Tr & Savings 2386518 33 UNDERCOVER 11925.30
Farmers Tr & Savings 2386429 54  WARRANT ACCOUNT 568274.09
[ Exit ]
. SOLUTIONS -
PROGRAM NOTES
1 Use this program to add new bank accounts, renew a CD6 and mark accounts inacti Vve

1 You can also see all the inactive accounts by using the subset.
1  This screen will show all your active accounts, unless you use the subset to see all accounts.
1 The account maintenance can be sorted by bank name, account number, account name, or account type.

FIELDS:

1 Position To: there are several different ways to reposition the list. The screen above is sorted by the bank.
You can enter a bank name to reposition the list. You can also reposition the list by account number,
account name, and type.

AiSol uti onis20l0E 1986
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Accounting Banking

F6 = Add or 2 = Edit

SOLUTIONS
\ Connected 10 May at 12:15 pm as: QSECOFR
s R Aa@2? i x
Functions Polk County Extension - Accounting; Bank Account Maintenance
Lookup
Renew
- Account “ |
Renew Hist
Account Type J
Bank® v =]
Balance ‘ $.00 (This becomes your apening balance )
Open Date 5/10/2010 ~
Interest Rate 0000
Maturity in Days Redeemed Redeemed
From Account# From Amount
o J ‘
z =
s =
Desc/Comments ‘
Fund Funct ObjRev Dpt Prj Sub
Expense Account ‘ J ‘ |
Revenue Account ‘ J ‘ |
-
. SOLUTIONS -

PROGRAM NOTES

il

In the edit mode, the redeemed from account and redeemed from amount are not input capable. If you need
to change or add information to those lines you can use the F23 command key or shift F11.

FIELDS:

|l

=A =4

=8 =8 =8 -8 -8 _9_4_9_9

Account: the first line is for your account number and the second line is for the description of the bank
account.

Account Type: enter the type of account. This field is required.

Bank: enter the vendor number of the bank for this account. The vendor number is coming from the vendor
master file. This field is required.

Balance: enter the opening balance of the account.

Open Date: enter the starting date of the account.

Interest Rate: if this is an account that receives interest enter the interest rate.

Maturity in Days: enter the number of dates to maturity.

Redeemed From Account: enter in the account number of where this money came from.

Redeemed From Amount: enter in the amount that was taken to start this account.

Desc/Comments: this field is optional and it is for your description.

Expense Account: enter in the account number when you service charge will come out of when reconciling.
Revenue Account: enter in the account number for the interest received when reconciling.

AiSol uti onis20l0E 1986
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Accounting Banking
R= Renew CD to current number

SOLUTIONS
~

Connected 07 May at 08:22 am as: LINDA m

Banking & Investments; Account Maintenance

Functions

Paosition to ‘

Subset (Bank)

Account 3501147 COMMUNITY ST BK-SPENCER
Account Type 11 SAV ACCT GEN FUND
Bank* R 82 Community State Bank-Spencer

Renewed Date

Renewed Previous:

Interest Rate Interest Rate 0000

Maturity in Days Maturity in Days

Grid legend

it (Bl Lookup [ Pre

Farmers Tr & Savings 63978 50 TCD#63978 FARMERS TR 1000000.00
Farmers Tr & Savings 2386518 33 UNDERCOVER 11925.30
Farmers Tr & Savings 2386429 54  WARRANT ACCOUNT 568274.09
[ Exit ]
. SOLUTIONS *

FIELDS:

1 Renewed Date: enter in the date the CD was renewed.

1 Interest Rate: enter in the new interest rate.

1 Maturity in Days: enter in the new number of days to maturity.

il

Renew CD to a different account number

~

SOLUTIONS [I]
Connected 07 May at 08:22 am as: LINDA

Functions Banking & Investments; Account Maintenance

. SOLUTIONS

Account 63977 | CD#63977 FARMERS T AND SAVINGS BANK|

Account Type 50 TCD GEN FUND

Bank R 78 Farmers Tr & Savings Bank

Balance $1000000.00 N

Open Date 10/16/2009 Renewed 5/07/2010

Interest Rate 1.2000 Redeemed Date 0/00/0000 -

Maturity in Days

Next Check#

Acct Status

Desc/Comments
Contact

Contact Email

273

—

@ Active

" Inactive

Redeemed

From Account#

1: 62803
2: 62804
3:

Redeemed
From Amount
$500000.00
$500000.00

PURCHASED NEW CD WITH PRINC OF ABOVE CD INT DEP TO G B.

Contact Ph#

[ e W roviows W ok ]

+*
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Accounting Banking

STEPS FOR RENEWING CD TO DIFFERENT NUMBER:

1 Enter in the interest on the old CD number.

1 Mark the old CD as inactive and enter the redeemed date.
1 Add the new CD to account file maintenance.

PROGRAM NOTES:

1 After you renew a CD, the account maintenance will show the old starting date and the new renew date.

1 It will change the interest rate and the maturity in days to the new CD.

1 If you need to renew a CD into a different CD number, you will need to mark the current CD inactive and
enter in the redeemed date.

1 To see the history on renew accounts, use the renew history function. It will show the renew date, previous
interest amount, and previous maturity in day.

AiSol uti onis20l0E 1986
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Accounting Banking

Account Type File

SOLUTIONS 3

~

Connected 11 May at 08:22 am as: LINDA m

Functions Polk County Extension - Accounting; Bank Account Type Maintenance

Add

Position to |
? Type B/1 Description
CHK B Checking
MM B Money Market Checking
SAV B Savings

Grid legend

2=Edit

[ Exit QN OK

. SOLUTIONS

PROGRAM NOTES:
1 The file is for your different account types.
1 The B/I column stands for Banking account or Investment account.
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Accounting Banking
F6 = Add or 2 = Edit

SOLUTIONS
~N

Connected 07 May at 08:22 am as: LINDA [I]

Functions Banking & Investments; Account Type Maintenance

Position to

? Type B/1 Description
01 B SAV/CK ACCT GEN FUND
05 B M.V. CK/SAV ACCT.
2 Edit Account Type
Account Type 11 @ Bank Acct < Investment
Description | AV ACCT GEN FUND) |
oK Exit [ Delete Previous

Grid legend
20 B RECORDER RECORD MGMT FUND
2=Eat 21 B Drainage Account
22 B Recorder's E-Commerce
31 I GOVT CERTIF GEN FUND
32 I GOVT CERTIF REV SHARE

. SOLUTIONS

FIELDS:

1 Account Type: enter the three digit code for is account. This is user defined. Also select if this is a bank
acct or an investment. You can either use the B or | to select or click on the correct type.
1 Description: enter your description on this account. This is user defined.

AiSol uti onis20l0E 1986
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Accounting Banking

Category File

SOLUTIONS

Connected 11 May at 08:22 am as: LINDA [I]

~

S B2 A2

~
-~
X

Functions Polk County Extension - Accounting; Category Maintenance

s Position to |

? Category Description
AP Accounts Payable
P/R Payroll
REV Revenues/Deposits N
Grid legend
2=Edit -
[ Exit ]

. SOLUTIONS +

PROGRAM NOTES:
1 Thefile is for your category used when entering new transactions into the register.
1 The category is used to breakdown the type of transaction entered into the register.

F6 = Add or 2 = Edit

SOLUTIONS

Connected 07 May at 08:22 am as: LINDA [I]

~

Functions Banking & Investments; Category Maintenance

Add

Position to

? Category Description
ACH ACH TRANSFER
ACHPAY ACH PAYROLL
2 FALRlOI8 Edit Category
CHECK!
CORRE|
) GED Category APPORT
DOT
ECOMI  Description [MONTHLY APPORTIONMENT] W
EFT
T B ok [Eexc [Delete [H P
oK it Delete revious
Grid legend MV RE . =
NSF NSF WITHDRAWNAL
2oedt SRVC SERVICE CHARGE
TAX OP REFUND ON TAX OVERPAYMENTS
TAXSAL TAX SALE
TCD TIME CERT OF DEP

G G

. SOLUTIONS -

fRSol uti onis20l0E 1986
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Accounting Banking

FIELDS:
1 Category: enter the twelve digit alpha/numeric code for the category. This is user defined.
91 Description: enter your description on this category. This is user defined.

F11 = Delete

SOLUTIONS

Connected 07 May at 08:22 am as: LINDA m

~

Functions Banking & Investments; Category Maintenance
Position to
? Gategory Descriition
ACH

ACHPAY
2 APPORT You are about to permanently delete a category.
CHECKS
CORRECTIONS You can delete the category or replace it with an
D DEP existing one.
DOT
E-COMM Replace with Category | J |
EFT
or
INT
Delete l_
MV REG
Grid legend
NSF
2=Edit SRVC oK [l Lookup Previous
TAX OP REFUND ON TAX OVERPAYMENTS
TAXSAL TAX SALE
TCD TIME CERT OF DEP
[ Exit ]

. SOLUTIONS -

PROGRAM NOTES:
I You can delete a category from the system or replace that category with a different one.
1 If you delete a category, it will not delete the entries in the register.

FIELDS:
1 Replace with Category: enter the new category that will replace the one you are deleting.
1 Delete: check the box to delete the category.
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Accounting Banking

Transaction Type File

~

SOLUTIONS

Connected 07 May at 08:22 am as: LINDA [I]

Functions Banking & Investments; Transaction Type Maintenance

Position to |

? Tran Type Description
ACH Automated Clearing House Transactions
ACH PAYROLL ACH PAYROLL
APPORTION MONTHLY APPORTIONMENT ORDERS L\,
ATM Automated Teller Machine
CHECKS CHECKS WRITTEN OQUT
DEP Deposit
EFT Electronic Funds Transfer
FIXERROR FIX ERROR =
INT Interest
INTERNET PMT internet payment
Grid legend NSF CHECKS NSF CHECKS
PRTCHK Print Check .
a-Eat REDEEM Redeem Investment
TCD TIME CD'S
TRFIN Transfer In
TRFOUT Transfer Out
[ Exit

. SOLUTIONS -

PROGRAM NOTES:
1 Thefile is for your transaction types used when entering new transactions into the register.
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Accounting Banking
F6 = Add or 2 = Edit

FIELDS:
1 Tran Type: enter the twelve digit alpha/numeric code for the transaction type. This is user defined.
1 Description: enter your description on this transaction type. This is user defined.
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