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Budget School of Instruction (Non-County Entities)

Solutions View Legend
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Budget School of Instruction (Non-County Entities)

Screen Defaults

If you would like to save the screen defaults, once you have the screen filled in to your preference, press
F24to set the defaultsThis way the next time that you enter the screen, the saved defaults will appear and
you wi |l not have to rekey it each ti me. F24 fi e
The 6*6 wildl be repeat e &24tapablefielghout t he manual tc

Function Keys

These keys are the same throughout the book.

Lookup or Prompt: this is noted by a prompt butt
Submit: submits the report to batch and frees up youkstation while it is trying to print

Interactive: prints the report interactively while tying up your workstation

*. denotes F24 capable fields where you can set the defaults
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Budget School of Instruction (Non-County Entities)
Before Starting the Budget Process

¢ Fund Maintenance

I Gointo Edit Fund Descriptioand review the budgetary stats the funds you will be processing
during budgets.

9 Some obsolete funds may be changed to have a budgetaryob@{tusn-budgetary)so that
they will not be included in the budget process.

91 If you are going to use a particular fund in the budget process, it must have a budgetary status
of either a I(budgetary)pr a 3(non-budgetary for workset) Type 36s are for
do not have jurisdiction for, but do write warrants for.

9 You can also add any new fusitlere. When adding new funds, especially if they have property
taxes levied for them, be sure to build accoumlmers in the account master for current tax,
delinquent tax, and all tax related revenue numbers. In addition, the newifumeed to be
added to the form columrier each state form you would like the fund repdne.

I You may want to print a fund description listing. Go into Master Listing, then into Description File
Listing Menu, and print option Fund File Listing. This will show you all the data in the Fund
Description File for each fund.

¢ Go into Edit AccounMaster and check that the line items you want to use next year are marked as
active. You can also mark line items as inactive or dead.

iSol uti onis2012E 1986
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Budget School of Instruction (Non-County Entities)
Fund Maintenance

SOLUTIONS 4 \ Connected 01 Sep at 11:20 am as: BECKY E]

Functions Solutions - Accounting; Fund Description Maintenance

¢ Add

[__7 Select Records ) Pasition to fund (]
C Print )

>

Budget
opt Fund  Description Status

01000  General Basic Fund

02000  General Supplemental Fund
02001 Juvenile Drug Court Fund
10000 MH-DD Services Fund

11000 Rural Services Basic Fund
12000  Rural Services Supp. Fund
13000  Events Center Pledge Obl Fund
13001 Clay Co Revolving Loan Fund
14000 Sheriff Undercover Fund

Grid legend 14001  Sheriff DARE Fund

- 14002  Sheriff Canine Fund

3 140032 MWW 1A Project Life Saver Fund

15000  Cly County Tourism

R e T R T R

16000 Local Option - Rural Uses

. SOLUTIONS -

PROGRAM NOTES:

9 If you want to build a new funalick on Add. The next screen will be an input capable screen where
you can enter all the information pertaining to the new furite new fundnay need to be added to
the form columngor eachstate form you would like the fund reported on.

I When adding a new fundnce you have entered all the data for that fund and have pressed enter, you
will be prompted to enter default and posting accounts for the new fund. If any changes need to be
made to these accounts, do so befmessing enter. Otherwise, simply press enter through both
screens.

9 1f you wish to delete a fundou must first delete all associated account numbers (asset, liability/fund
equity, revenue, and/or expense) through Account MageeMaintenance. You cannot delete line
items that have activity.

FIELDS:
9 Position toFund: enter in the fund number you wish to work with

iSol uti onis2012E 1986
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Budget School of Instruction (Non-County Entities)

2=Edit
SOLUTIONS » Connected 01 Sep at 11:20 am as: BECKY E]
~
< 2% anghz ? x
Functions Solutions - Accounting; Fund Description Maintenance
( reokup )
Fund Number 01000
Descri ption [Benera | Basic Fund
Max Levy Rate r
Budgetary Status ]1_J Budgetary
Enterprise Status ]TJ Mon-Enterprise
Fiscal Year Date Range [ 70112010 -| 1o 6302011 ~|
Accrual Cutoff Date [ smzo010 4|
Month of 1st Fiscal Period [ 7
RuraliCity Levy [w .| countwide
Debt Service Fund [
Include in Publicat 4

Status =
Do Mot Allow Drainage Warrants —
I

Include in Fund Status file

i W rrevious I Ok

. SOLUTIONS -

PROGRAM NOTES:

9 Review the budgetary stataa the funds you will be prossing during budgets. Some obsolete funds
may be changed to have a budgetary status of 2 so that they will not be included in the budget process.

91 If you are going to use a particular fund in the budget process, it must have a budgetaoy siteis
a lora3. Theypes 3 ardor funds that you do not have jurisdiction for, but do write warrants for.

91 Press enter to process any changes or updates. Again, if this is a neyotundll be prompted to
build bot the default accounts and posting accounts. Press enter through both screens.

FIELDS:

9 Fund Number: this is the number assigned to this particular fund.

9 Description: enter in a description of the fund or maintenance the current description. tienfsimnl
description that prints on your reports.

1 Max Levy Rate if taxes are to be levied for this fund, enter in the maximum levy(exe3.5% is
entered as 3.5)

1 Budgetary Statuss el ect 06 Bud g e t-Baur dygoe tyagprgypd ) (iBudyetadydonl a n

Worksheetd (type 3)

Enterprise Statuss el ect OEnt-Enpeirpebdbsebdb OHbBonthe status of

Begin Date Fiscal Yearenter in the beginning date of tharrent fiscal year.

End Date Fiscal Yearenter in the ending date of the current fiscal year.

Accrual Cutoff Date enter in the accrual cutoff date.

91 For all three of these dates, use the datethke current fiscal year even if you are not going to use
this fund until next fiscal year.

Month of the ¥ Fiscal Period: enter in the number of the first month of your fiscal period.

Rural/City Levy: if taxes are to be levied for this fusdlectd Ci t y 6 , O0CRwrna lydw,i dcerd

Otherwise s el ect O6Nonebo.

Debt Service Fundcheck the box if this is a debt service fund

Include in Publication check the box if gu would like this fund inclueld in claim publicatiotistings

Status;is el ect 6 Act i The fiatus is usédiwhea mrnningmnedth end reports as separate

spool files.

=A =4 =4 =9

= =

E
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Budget School of Instruction (Non-County Entities)
1 Do Not Allow Drainage Warrantscheck the box ifvarrans cannot be processenl the Drainage

Accounting programs for this fund
9 Include in Fund Status Filecheck the box iffou would like the fund status updated with tiesv fund

for the current year.

Form Considerations

1  When you build a brand new piece of an account numbemyotineed t o add it
and columns.

iSol uti onis2012E 1986
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Budget School of Instruction (Non-County Entities)

Budget Processing

SOLUTIONS Connected 13 Feb at 09:26 am as: QSECOFR E]

s =2 ® agh 2 ? | x
Functions MENU: B1 Budget Processing Menu
( [y— ) i= l"‘.' [ G o =
[ Export Data to Excel )
onDemand 3 [
. < P Edit Account Master for Active Mext Year
Retrieve \
R -y ’\ - Create Budget Workfile
\f eports
v Repol < B Set Re-Estimations
( List Program Updates ) » Dudget Import
P Edit Working Budget Amounts

P Dollars of Valuation

P Beginning/Ending Fund Balances
P Adjust Budget Reguest Menu

B Listings Menu

P State Budget Form

e

[ 5 W Proviovs ok ]

L J

LSOLUTIONS

Command keys on the menu screens.

1 Export Data to ExcelF6=QryXLS: you can use this to pull data from the System i directly into an
Excel spreadsheet. You can use data directly from an individual file or use an existing query.

1 OnDemandF7: if you have purchased OnDemanduysan use this function key to open up the
OnDemand client (PC viewer).

1 My Reports/F14=Spool Files you can view the spool file as pdf, txt (opening in Notepad), HTML, or
as a doc (opening in Word). Ontte spool file is in text format you can modify the spool the file,
save it to your PC, and/or email it. You can change your printers, view, hold, release, and delete your
spool files as normal here.

1 List Program UpdatesF20=View Updates this will take you to ASol
listing of the updates that have been posted. You will see all updates that have been posted for this
library in descending date order.

1 Download Pgm UpdatedF21=Get Updates this will only appear when there are updates available
for the module you are working in. ifiUpdate Ava
scre@ as wel | . Click on 6Download Pgm Updatesd,

1 Public Inquiry /F22=Inq: this allows you to go directly to the IniBepartment Inquiry Menu.

iSol uti onis2012E 1986
9



Budget School of Instruction (Non-County Entities)

Edit Account Master for Active Next Year

SOLUTIONS - A\ Connected 03 Sep at 12:40 pm as: BECKY m

Functions NEW Budget Processing Menu

Prompt ) 2 == @8 .
—
Export Data to Excel )
OnDemand )
n P EditAccount Master for Active Mext Year testing
Reitrieve y
% P Select Tax Related Revenues testing
My Reports
e < B 3 Step Creation
n Upaates ) » Budgst Impon
Public Inquiry 7) b Edit Budget Request Amount EEESSLIE=AT JEY-1 testing
P~ Daollars of Valuation testing
B Tax Related Revenuss
7 Revenue
B Beginning/Ending Fund Bala testing

" Expense

P Adjust Budget Reguest Meny|
P Listings Menu
P Report Menu

[ e W Provous B o<

4 » ? Lastoption was: 4. Budget Import

L SoLUTIoONS -+

PROGRAM NOTES:
91 Select an account type to display the edit screen.

SOLUTIONS Connected 01 Sep at 11:20 am as: BECKY E]

~

Functions Edit Account Master Activity

( Change Account Type)

Fund Function Object Dept Proj Sub-
Acct Cd Revenue Praj

W T T [ emense

? Active Active
This Next
ear ‘Year
01000 01000 100 05 2 A A
01000 01000 101 05 4 A A
01000 01000 104 05 A A
01000 01000 105 05 A A
Grid legend 01000 01000 110 05 D D
01000 01000 111 05 D D
unt A k:
De 01000 01000 112 05 D D
01000 01000 113 05 D D
01000 01000 116 05 D D
EENCTEES T
. SOLUTIONS -

PROGRAM NOTES:
91 Verify thatthe accounts that you lvbe budgeting for are active next year.

iSol uti onis2012E 1986
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Budget School of Instruction (Non-County Entities)
PROGRAM OPTIONS:

9 A: Account Adjustment this option displays the certified budget figures, appropriations,
amendments, and-estimates.

9 D: Acct Descriptiond this option shows a desption of each segment of the account number.

9 T: Monthly Total$ this option displays each month of the current fiscal year showing the net
received/spent and the ydardate net amount received/spent. You can change the fisagabye
previous year so.

A: Account Adjustments

SOLUTIONS ,
\ Connected 01 Sep at 11:20 am as: BECKY
s B2 e mgh T ? *®
Functions Accumulated Account Adjustments
¢ Fast Exit )

Account 01000 01000 100 05 2 Position to: Year

? Year Certified Budget Appropriated Amendments Reestimate
1990/1991 129,495.00 129,495.00 -00 129,495.00
1991/1992 136,650.00 136,650.00 .00 136,650.00
1992/1993 140,537.00 140,537.00 .00 140,537.00 =

1993/1994 144,965.00 144,965.00 .00 144,965.00
1994/1995 146,136.00 146,136.00 .00 146,136.00
1995/1996 150,520.00 157,186.00 6,666.00 157,145.00 —
1996/1997 170,541.00 6,600.00 6,600.00 175,418.00

1997/1998 192,402.00 202,402.00 .00 192,402.00

Grid legend

1998/1999 237,142.00 .00 .00 237,142.00
1999/2000 243,420.00 243,420.00 .00 243,420.00
2000/2001 255,591.00 255,591.00 .00 255,591.00

2001/2002 277,265.00 277,265.00 .00 277,265.00

. SOLUTIONS L J

PROGRAM NOTES:
I Revenues will not show appropriations.

PROGRAM OPTIONS:

9 P: Appropriated Detaiés this displays any appropriations that were done to this line item. The date,
description, amount, and if it was posted are displayed.

9 M: Amendment Detaibs this displays any amendment details for this line item. The date, description,
amount, and if it was posted are displayed.

1 R: ReEstimate Detasthis displays any restimatesione to this lineiteét y pe 6 R6 .adj ust |
The date, description, amount, and if it was posted are displayed. Ifyoted®otei mat es on t he
Budget Requestd option, there wild]l not be any s

iSol uti onis2012E 1986
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Budget School of Instruction (Non-County Entities)

D: Descriptions

SOLUTIONS Connected 01 Sep at 11:20 am as: BECKY m

Functions Edit Account Master Activity

{ change Account Type )
{ Find Acct #'s Eligib... )

Account Description

Fund 01000 General Basic Fund
Record Type 4 Expense
= Function 01000 Uniformed Patrol Senices
Object/Revenue 100 Salary-Regular Employees
Department 05 Sheriff
° Project 2 Deputy Salary
Sub-Project
Comment 1l
Grid legend
ount Adjustments i
[E3]
oK Exit
pwu e
[ __Exit NN oK ]

. SoLuTiIoNS -+

PROGRAM NOTES:
91 This shows the description for each segment of the account number.

T: Totals

SOLUTIONS ’ m
Connected 06 Sep at 12:44 pm as: BECKY

Functions Solutions - Accounting; Totals By Month

Print )
> Account 01000 4 01000 100 05 2
Position to Year

‘Opt Fiscal Year Month Net Amount YTD Amount
2011/2012 7 Juby -00 .00 h
2011/2012 8 August 15,349.91 15,349.91
2011/2012 9 September .00 15,349.91
2011/2012 10 October .00 .00
2011/2012 11 November .00 .00
2011/2012 12 December .00 .00
2011/2012 1 January -00 .00
2011/2012 2 February -00 .00
2011/2012 3 March .00 .00
Grid legend 2011/2012 4 Apri .00 .00
2011/2012 5 May .00 .00
5=Monthly Details
7=All Transactions 2011/2012 & June -00 .00
2011/2012 13 .00 .00

EEED G GRS

. SoLuTIONS +*

PROGRAM NOTES:
91 This shows the net revenues/expendituresii@month and for yedo-date and the T option is only
available on months with activity.

iSol uti onis2012E 1986
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Budget School of Instruction (Non-County Entities)
PROGRAM OPTIONS:

5 MonthlyDetail$t hi s di splays a summary of the selecte
account description and shows total credits and debits.

9 7: All Transactiond this displays each individual transaction for the selected month.

Accounts Eligible to be Dead

BUPZPFR Exp & Rev Accts With No Activity/3 Yr 1
8/12/08 7:53:17
SOLUTINS, INC
Fund Function Object Dept Proj Sub - Comment/Object Desc Active Active
Acct Cd Revenue Proj This Yr Next Yr
010004 01000 110 05 FICA County Contribution A A
010004 01000 111 05 IPERS - County Contribution A A
010004 04073 319 60 K12 130 Inpatient/Hosp - Skild Nurs A A Activity Last 3 Yrs net 0
010004 04174 353 60 J35 398 Sheriff Transport.Charges A A Activity Last 3 Yrs net 0
010004 08010 400 99 109 Official Pub.& Legal Not. A A Activity Last 3 Yrs net 0
010004 09020 422 03 513 Educational & Train.Serv. A A Activity Last 3 Yrs net 0
010004 09110 632 52 172 Data Processing Equipment A A Activity Last 3 Yrs net 0
10000 4 04074 353 60 G17 Sheriff Tra nsport.Charges A A Activity Last 3 Yrs net 0
100004 04141 374 60 115 Cs Mngmnt/Medicaid Match A A Activity Last 3 Yrs net 0
100004 04143 000 60 K39 Evaluation (MHP/MI) A A Activity Last 3 Yrs net 0
100004 04165 314 60 109 208 R C F/Comp Res Fac A A Activity Last 3 Yrs net 0
100004 04174 353 60 K04 Sheriff Transport.Charges A A Activity Last 3 Yrs net 0
100004 04221 374 60 K46 150 Cs Mngmnt/Medicaid Match A A Activity Last 3 Yrs net 0
100004 04221 374 60 K61 150 Cs Mngmnt/Medicaid Match A A Activity Last 3 Yrs net 0
180024 0642 0 481 99 144 Contrib. - Other Gov.&Organ A A Activity Last 3 Yrs net 0
20000 3 00055 9210 20 Comp.Loss - Gen Fix. Assets A A Activity Last 3 Yrs net 0
690004 10500 100 08 2 Salary - Regular Employees A A Activity Last 3 Yrs net 0

End of report

iSol uti onis2012E 1986
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Budget School of Instruction (Non-County Entities)

Create Budget Workfile

SOLUTIONS [I]
Connected 06 Sep at 12:44 pm as: BECKY

~

Functions Solutions - Accounting; Create Budget Workfile

( Process Workfile )

Next Budget Year 2012/2013

Current Budget Year 2011/2012
Select options, press Enter
Create Budget Workfile

Use Last Year Budget Dollars il

Create/Update Beginning Balances
Budgetary Status:
Budgetary =3

Non-Budgetary for Worksheet "

This option will DELETE the budget work file and create a new one. This should

only be run if you are starting budgets for a new year or starting over.

Gl G

. SoLuTIONS +*

PROGRAM NOTES:

9 Next Budget Year will default to the next fiscal year.

91 Current Budget Year will default to the current fiscal year in the Business Control File.
f Click on O6P®oCcE2si Wogunétieiogtisncr een) t o

FIELDS:

9 Create BudgetVork file: Check the box to create the budget work fi@reate with LasYear Budget
$ also requires a check if you would likectedet he new y withthémevibugedgetds | ast
amended. Leavingiilankcr eat es the new *year déds budget with O
0 This option must berun before any other budget step isun.
0 Thisoptionmustbeuneven i f you donét want to use | ast
the budgetvork file for the new year.
o Any account numbers with an Active N&ok St at
file.
0 When you chose to create the budgetk fleusi ng | ast yeards budget,
option of printing the budget worksheets wiltle new budget column blank.
o Create BudgeiVork file only affects items with a budgetary statdis 1 or a 3.
o This option also creates the new budget year

91 Create/Update Beginning BalanceSheck the box to create/update the beginning balances and

select a budgetary stattis

o This option creates records for the new budoc

o It will only create records for the funds wdebudgetary statusatches that which you have
selected. This program does not affect any type 2 accountb@agetary), only type 1
(budgetary) and type 3 (ndoudgetary for worksheet).

0 You must run this option or the UpdateddEnd Fund for all funds to be included on the Fund
Balance Worksheet. The beginning budget year fund balance is calculated by taking the
beginning cash plus tlre-estimatedevenues minus the-estimatedcexpenses. If the
beginning balance is left asro, we will not able to calculate it.
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Budget School of Instruction (Non-County Entities)

Set Re-Estimations

SOLUTIONS m
\ Connected 06 Sep at 12:44 pm as: BECKY

Functions Solutions - Accounting; Set Re-Estimations

[ Process Re-Estimates )

Next Budget Year 2012/2013

Current Budget Year 201172012
Select options, press Enter

Set Re-Estimations and Update Fund Balances
Budgetary Status:
Budgetary =

Non-Budgetary for Worksheet i~

This option will sum the original budgeted amount and amendments to set the
new re-estimation figure for each line item. If you have begun keying any

re-estimations, and select this option your work will be lost

. SOLUTIONS -

PROGRAM NOTES:

9 This is not a mandatory step at this time; howeités recommended that it be ran at least oncelt
will save you time entering a+estimated figre for each budget line item. The system calculates this
figure by taking the current year original budgeted amount plus any posted amendments. You will see
these figures in the OEdit BeuedgetmaReeq uBeusdtg eA moAumx
column, as wel | as on the budgeetswoérkshbessophni oh
re-estimated figures for the current year.

This option can be ran multiple times and at various times of the year.

Next Budget Year will default to the nexsdal year.

Current Budget Year will default to the current fiscal year in the Business Control File.

Click on -BPtriomaetssass®e( F2 in green screen) to run

As you run the O6Edit Budg edstBRigegamewttwibedddidyoumt 6 pr o
did not run this option. The budget worksheetdRecolumn will also be blank.

Also, if you do not run this option, the Fund Balance Worksheet column for this year will have $0 for
receipts, expenditures, transfers, and delinquent tax.

Charyges to this figure are written to the balance file month 00 records and are printed on the
worksheets in the restimated column.

Set Reestimationsgnay be rerun if any amendments have been done and you wish to reflect these
However, any manual changesng in the Edit Budget Request Amount program will be lost.

= =4 =2 =A=A-2-A-A

FIELDS:

9 Set Reestimates: check the box/es of the appropriate budgetaryasaimiset the restimations
and update the fund balances.*
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Budget School of Instruction (Non-County Entities)

Budget Import

SOLUTIONS o Connected OT Sep at 08:57 am as: BECKY m

Functions Solutions - Accounting; Budget Import Setup

{  Update Defaults )

File Path & Mame Mp/budgetszoning exp fiy 20112012 CSV)

Field Separator

Enter calumn latter for:
Fund
Rec Type
Function
Object
Dept
Project
Sub Project

Budget §

i 1 T 1

Reestimated §

L SoLUTIoONS -+

PROGRAM NOTES:

9 This allows you to import the working budget figures and/eestimatedigures from Excel
spreadsheets that have been saved as csv files on to the system i.

1 The path is specific and should be in the format of /directorynanmeffile.extCase does not matter
but spacing does(Ex. /tmp/budgets/zoning exp fy20112012.csv)

1 Importing a file will override existing figures in the budget work file.

1 Alisting will be generated showing what was imporéed what was not able to be impatt If an
account number is not found or is mothe budget workfilethe amounts will not be imported.

FIELDS:

9 File Path & Name: specify the file name and the iattiuding the file extensionyhere the file can
be located.The path and fle namer e very specific and the 6/ 06 ar e
9 Field separatorenter in a comma as the program will import from a csv file (comma separated file).
T Enter Col umné: enter in the appropriate |l etter
number, thdudget figures, and +estimated figures. They do not need to be in order of A, B, C, etc
but all fields need a column. All pieces must have a column specified. If there is a field you do not

use, put in a column letter that is a blank column on thesasigheet.
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Budget School of Instruction (Non-County Entities)

Budget Import Sample Listing

AA80110

9/07/10 14:18:20

Fund Function Obj Dpt Prj Sub
OFund 4 on Code Cod

59000 4

44
59000 4
59000 4
59000 4
59000 4
59000 4
59000 4
59000 4
59000 4
59000 4
59000 4
59000 4
59000 4
59000 4
59000 4
59000 4
59000 4
59000 4
59000 4
59000 4
59000 4
59000 4
59000 4
59000 4
59000 4
59000 4
59000 4
59000 4
59000 4
59000 4
59000 4
59000 4
59000 4
59000 4
59000 4
59000 4
59000 4
59000 4
59000 4

4
Total Imported

01230
01230
01230
01230
01230
01230
01230
01230
01230
01230
01230
01230
01230
01230
01230
01230
01230
01230
01230
01230
01230
0123

01230
01230
01230
01230
01230
01230
01230
01230
01230
01230
01230
01230
01230
01230
01230
01230
10300
20000

Solutions - Accounting Page: 1
Budget Import
Budget$  Reest$
e ode ode 20,112,012 20,102,011 Error
240 99 XYZ 3,333 2,525 Error
240 99 50 3,333 2,525 Error
240 99 51 3,33 3 2,525 Error
240 99 312 3,333 2,525
240 99 704 3,333 2,525
250 99 3,333 2,525
250 99 704 3,333 2,525 Error
260 99 3,333 2,525
261 99 3,333 2,525  Error
400 99 3,333 2,525
412 99 3,333 2,525
413 99 3,333 2,525
413 99 26 3,333 2,525 Error
414 99 3,333 2,525
414 99 51 3,333 2,525 Error
414 99 704 3,333 2,525
421 99 3,333 2,525
422 99 3,333 2,525
429 99 3,333 2,525
429 99 413 3,333 2,525
430 99 3,333 2,525 Error
0 441 99 3,333 2,525 Error
442 99 3,333 2,525 Error
442 99 704 3,333 2,525  Error
444 99 3,333 2,525
446 99 3,333 2,525
446 99 51 3,333 2,525
446 99 704 3,333 2,525
463 99 3,333 2,525
481 99 3,333 2,525
481 99 687 3,333 2,525
487 99 3,333 2,525
521 99 3,333 2,525 Error
623 99 3,333 2,525 Error
636 99 3,333 2,525 Error
638 99 3,333 2,525
638 99 312 3,333 2,525
638 99 699 3,333 2,525
814 99 3,333 2,525 Error
99 3,333 2,525
133,320 101,000 Error
83,325 63,125
ASol uti onis2012E 1986
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Budget School of Instruction (Non-County Entities)

Edit Working Budget Amounts

9 Use this optiond input or maintenance the budget figures for the budget year or to input or
maintenance the festimated figures for the current fiscal year.

SOLUTIONS [I]
\ Connected 06 Sep at 12:44 pm as: BECKY

Functions MENU: B1 Budget Processing Menu

Export Data to Excel

OnDemand
P Edit Account Master for Active Next Year

P Select Tax Related Revenues

Retrieve

My Reports

P> Create Budget Workfile

_ List Program Updates » Set Re-Estimations
(W P Budget Import

- P» Edit Working Budget Amounts
P Dollars of Valuation

B Tax Related Revenues

" Revenue

¢ Expense

B Beginning/Ending Fund Balance:

P Adjust Budget Request Menu
P Listings Menu
> Report Menu

4 b 2 Lastoption was: 6. Edit Working Budget Amounts

. SOLUTIONS

PROGRAM NOTES:

9 Selectthe account type you wish to work with. Typically you are budgeting for revenues and/o
expenses.
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Budget School of Instruction (Non-County Entities)

Edit Working Budget Amounts

SOLUTIONS m
\ Connected 06 Sep at 12:44 pm as: BECKY

Functions Solutions - Accounting; Working Budget Amount Maintenance

Change Account Type

Expense
Select Records
Dept Function Obiject

Edit Account Master Position To ’7 |
? Fund Function Obj Dpt P Sub working Budget $ Re-estimate
Prj Budget Amt  Current FY Budget Amt
01000 A 09000 100 o1 1 1123000 123000
02000 A 09000 110 o1 8303 8303
02000 A 09000 111 o1 9926 9926
02000 A 09000 112 o1 140 140
02000 A 09000 113 o1 49836 49836
02000 A 09000 118 o1 1500 1500
01000 A 09000 250 o1 29
Grid legend 01000 A 09000 260 o1 400 400
01000 A Q9000 261 o1 150 150
D=Acct Desc
Y=Budget History 01000 A 09000 400 o1 2800 2800
01000 A 09000 401 o1 15600 15600
01000 A 09000 412 o1 80 80 pe

Gl G

. SoLuTIONS +*

PROGRAM NOTES:
91 Upon initial entry into this program, you may be viewing the working budget figures fromitine pr

yearot hese amounts were created using | asfileyear 6s
option

f The -e6sRei mat e Budget Request Amtod croltuma-wsSetl Re
estimates6é option in the 3 Step Create.

I The Accaint Master may be accessed directly from this optdou may want to add new accounts or
change an activity status. I f changing the sta
budget amount column must be blank for that line ittlexty e ar 6 s st atus i s shown

fund. A=Active and I=Inactive.

91 Press entéok to update the recordsf you pressexit/F3 or reposition using the positioner at the
top of the page without pressing enteok first, you will lose all the changes younave made.

 Whenyouexitout of the program, you will get a screen
Beginning Bal ancesbé. I f you have made any <c¢chan

91 Use the select records to subtbetlist to specific criteria. Enter in specific codes to subset the list to.

PROGRAM OPTIONS:
9 D: This option displays the description of each portion of the account number.
91 Y: This option displays the budget histdoy a specifidine item.

FIELDS:

1 Dept: you can use this field to position to a specific department or you can scroll through the list.

1 Function you can use this field to position to a specific function/rev/acct code or scroll through the
list.

Obj/Rev. you can us this field to position to a specific object or you can scroll through the list.
Working Budget Amount: until you certify the budget, you can make changes to the working budget
amount here. Once the budget is certified, any changes made to the blldgetrdst be done

1
1
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Budget School of Instruction (Non-County Entities)
through the account adjustment menu. If you rerun the Create BW¥dglefile option (in the 3 Step
Create option), all maintenance done manually here will be lost.
1 Reestimate Budget Amt: you can change/enter thestienated dollarkere. If you rerun the option
to Set Reestimations (in the 3 Step Create option), all maintenance done manually here will be lost.
The reestimates are current year figures.

Select Records

SOLUTIONS
\ Connected 06 Sep at 12:44 pm as: BECKY
# 2 ® AgP T ? x
Functions Scolutions - Accounting; Working Budget Amount Maintenance
Change Account Type
Expense
Select Records
Dept Function Object
Edit Account Master
Position To | [
2udget Subset Account List B
? Fund Re-estimate
Fund Funct obj opt  Prj sub Budget Amt
01000 A Account | 5000 *
02000 A
02000 A Normal Balance ~  Debit ~  Credit
02000 A
02000 A Active this year I~ Active =3 Inactive =3 Dead
02000 A
Active next year W Active ¥ Inactive

01000 A

Grid legend LILILT
o1000 A LI

D=Acct Desc
Y=Budget History 01000 A 09000 400 01 2800 2800

01000 A 05000 401 01 15600 15600
01000 A 09000 412 01 80 80 pu

. SOLUTIONS -

PROGRAM NOTES:
1 Enter in a specific gice or pieces of the account number to suhsetvorking budget file to.
1 You may also subsély the normal balance, active this year and/or active next year statuses.
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Budget School of Instruction (Non-County Entities)
Example of pressingxit out of Edit Budget Request Amnt

SOLUTIONS m
Connected 06 Sep at 12:44 pm as: BECKY

s 2 ® mgh 2 ? x
Functions Solutions - Accounting; Update of Fund Balances
( Lookup )
Budget Year 2012/2013
Type choice, p te
Fund N .| (Biank for Ay

. SOLUTIONS -

PROGRAM NOTES:

9 Use this option to update the fund balances for funds that you have made changes to. You can update
all budgetary and nehudgetary funds at once or enter in a specific fund.

The current budget year is displayed at the top of theeecr

This program wil |l automatically use | ast year ds
estimated beginning balance.

T
T

FIELDS:
I Fund: enter in a specific fund numbedaave blank to update all funds. If the fund is left blank, you
will be asked if you wish to do all funddJse the browse button to view valid options.
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Budget School of Instruction (Non-County Entities)

Y: Budget History

SOLUTIONS C A\ Connected 03 Sep at 07:58 am as: BECKY | B
<~ = e ngh T ? i x
Functions Display Budget & Accum Approp/Amend
Fund Function OblRew Dept Fri Sub
01000 09000 100 01 1
CurrentYear LastYear 2Years Ago
201012011 20082010 20082009
>
1 Cartified Budget 123,000.00 120,000.00 120,000.00 -
Accurn Appropriation 122,000.00 120,000.00 120,000.00
Accum Budget Amendment .00 .00 .00
Grid legend Accurn Re-ast Budget 123,000.00 120,000.00 120,000.00 >
Total Used 6,768.56 120,000.00 120,000.00

LEOLUTIONS

PROGRAM NOTES:

91 This option shows the budget histdoy a specific line item. It displays the certdfibudget amount,
accumulated appropriations, accumulated amendments, accumuiastiiates, and the total used.
The data is displayed for the current fiscal year, last fiscal year, and for two years ago.

PROGRAM OPTIONS:

1 T=Monthly TotalsUsed: this option displays the net revenues/expenditures for the month atm year
date.

1 7=Monthly Detail: this option displays the AP Detail History. You have the option of selecting a
specific date range or a specific type code.

uti onis2012E 1986
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Budget School of Instruction (Non-County Entities)

Dollars of Valuation

SOLUTIONS i \ Connected 13 Feb at 09:26 am as: QSECOFR E]
Polk County Extension - Accounting; Edit Valuations

Valuations with Utility Replacement Excise Tax:
Urban Valuation E103320
Rural Valuation 40043
Total Valuation 2143363
TIF Increment

Valuations without Utility Replacement Excise Tax:
Urban Valuation
Rural Valuation
Total Valuation

. SOLUTIONS +

PROGRAM NOTES:

9 Use this menu option to emti& your valuation information from your Valuation Report

1 The date the amounts were last updated either mgraralia the function to calculate from real estate
will be shown at the bottom of the screen.

FIELDS:
91 Valuations with Utility Replacement Excise Tax:
9 Urban Valuation: enter in the amount of the urban valuation including the utility replacement

excisetax.

9 Rural Valuation: enter in the amount of the rural valuation including the utility replacement excise
tax.

91 Total Valuation: is the sum of the urban and rural valuations including the utility replacement
excise tax.

91 TIF Incremenis not used by neoounty entities.
9 Valuations without Utility Replacement Excise Tax:
9 Urban Valuation: enter in the amount of the urban valuation excluding the utility replacement

excise tax.

1 Rural Valuation: enter in thamount of the rural valuation excluding the utility replacement excise
tax.

9 Total Valuation: is the sum of the urban and rural valuations excluding the utility replacement
excise tax.
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Budget School of Instruction (Non-County Entities)

Beginning/Ending Fund Balances

SOLUTIONS [I]
Connected 06 Sep at 12:44 pm as: BECKY

» s B2 e agR 2 ? | x
Functions Solutions - Accounting; Update of Fund Balances
Lookup )
Budget Year 201272013
Type choice. press enter.
Fund N .| (Blank or am

Gl G

. SOLUTIONS

PROGRAM NOTES:

91 Use this option to create or update the beginning fund balances for funds that you have made changes
to. You can update dludgetay and norbudgetary fundat once or enter in a specific fund.

9 The current budget year is displayed at the top of the screen.

f This program will automatically use | ast yeards
estimated beginning balance.

FIELDS:

I Fund: you can enter in a specific fund or leave it blank for all funds. It you leave it blank, it may take
a whileto run. Use the browse button to view valid options.
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Budget School of Instruction (Non-County Entities)

Update Individual Fund

2" Screen When Updating an Individual Fund

SOLUTIONS . m
\ Connected 06 Sep at 12:44 pm as: BECKY

Solutions - Accounting; Budget Fund Balances

Fund 01000 General Basic Fund

Resources. 2012/2013 2011/2012 2010/2011
Beginning Fund Balance 4,237,322 1,215,068 1,580,507
Transfers In o o o
Miscellaneous Receipts 718 937 e} 841 209
Del Property Tax 350 0 229
Property Tax 0 3.027 654 2.920.901
Loss on Uncol Del Tax oll 400 o

Total Resources 4,956.609 4,242.322 5,342,936

Requirements
Expenditures 3.738.901 5.000 3.761.275
Transfers Out 121.883 o 366.593
Non-repl Tax Credit 0 0 o
Ending Fund Balance 1,095,825 4,237.322 1,215,068

Total Requirements 4.956.609 4 242 322 5.342 936

End Fund Bal-Reserved [ [ 00

End Fund Bal-UnR/Des [ [ 00

End Fund Bal-UnR/UnD 1,095,825 00 4,237 322 00 1,215,068 00

. SOLUTIONS -

PROGRAM NOTES:

Total Resources must equal total requirements.

Property tax includes the tax credits.

Current year figures should match the fund balance worksheet.

This option shows thealculatedending fund balan¢aotnecessarilyhat is currently in the file.
You must press enter so that what is on the screen will be updated into the file.

If you are trying to balance ¢hactual columimformation:

=2 =2=a-a

9 Transfers In/Out: are revenues and/or expenses marked with TX.

9 Delinquent PropeytTax: is equal to the revenue code designated in the Business Control File.

9 Property Tax: from the tax related revenue screen.

I Loss on Uncoll: from the tax related revenue screen.

f Mi sc Receipts: revenues | es scradiffre¢énues,andéessu e s ,
delinquentax revenues.

f Expenditures: expenses |l ess 6TX06 expenses.

91 i you fill in amounts for the End Fund B&eserved or End Fund Bal UnR/Des, the End Fund Bal
UnR/UnD will automatically adjust for the difference when yousprenter.
91 The first column is théudgetedcolumn, the current year column is tle@stimatedcolumn, and the

prior year column is theashcolumn. This same format is carried forward to the Fund Balance
Worksheet.
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Budget School of Instruction (Non-County Entities)

Adjust Budget Request

SOLUTIONS - \ Connected 03 Sep at 07:50 am as: BECKY m

Functions MENU: B4 Adjust Budget Request Menu
6= e 13

Prompt
xport Data to Excel

OnDemand
B~ SetOriginal Budget Requestamount
Retrieve: . P
P Adjust Budget by Percentage  (re-calc working)
My Reports P Save Working Amount (working=saved)

- Restore

st Program Updates

wWorking Amount  (saved=working)

AAA A AA A S

Public Inguiry

P Re-set Working Amount to Original Reguest
P Budget Reference List by Department

B What If History Inquiry

-

[ W Provous IOk

L SOLUTIONS +

T Use this menu i f Yduomayhave aptto 3idiffedent burgeinseenarics atdr@ce
Original Requested, a Saved, and a Working budget.

1 If you do print the original or requested amounts on the budget forms, the endirzafamce will be
calculated on the fly.
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Budget School of Instruction (Non-County Entities)

Set Original Budget Request Amount

SOLUTIONS 4 m
\ Connected 06 Sep at 12:44 pm as: BECKY
< 2 BAgh 2 ? § bl
Functions Solutions - Accounting; Set Original Budget Request Amount
Lookup )

Select options, press Enter

Fund [ ] J (Blank for all)
Department |} (Blank for all)

Motation for History File ‘

This option "sets Original Budget Request Amount” in a saved field, which will
later allow you to re-set the working budget amount back to the original
department request if ever necessary. A dollar amount will only be moved into
the "original department request” field one time. Therefore, the program will
check your selection criteria for each record. Each Fund/Department should be
"set” at some point to avoid the possibility of zeroing out the budget working

aaaaa it

. SOLUTIONS -

PROGRAM NOTES:

f **This option should be used at | east once dur.i
Budget Regquest Anidavailablé foriratovery if ya wishdo rését the amounts
back to the original dollars.**
9 Each fund/department should be set to avoid the possibility of zeroing out the budget working amount
by usinget h&odbRieng Amount t.o Original Requestd
f This is the only option that wupdates the amount
9 Once you have set the original budget request for an item (not zero), it cannot be changed.
FIELDS:
9 Fund: enter in a specific fund or leave blank for Blsethe browse button to view valid options.
9 Department: enter in a specific department or leave blank foa#.the browse button to view valid
options.
9 Notation for History File you may enter in a description of wiyau are settingg s u ¢ h Ori gi

as i
Budget Requests from Worksheets 12/01/20080.

A Wo ASo ARO
Working Saved Original
Dollars Dollars Request

\ 4
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Budget School of Instruction (Non-County Entities)

Adjust Budget by Percentage

Lookup
Select options, press Enter
Object List

SOLUTIONS m
Connected 06 Sep at 12:44 pm as: BECKY

Functions Solutions - Accounting; Adjust Budget by Percentage

Fund ] (Blank for all)
Function ...| (Blank for all)
Object (Blank for all or to use object list)
Department (Blank for all)
Project (Blank for all)
Sub-Project (Blank for all)
Exclude or Include Object List " Exclude 7 Include “ Do MotUse
Budgetary Status:
Budgetary —
Non-Budgetary for Worksheet r
Adjustment Percentage

Increase/Decrease " Increase " Decrease

Motation for History File |

. SOLUTIONS +*

PROGRAM NOTES:

f This option calculates the adjustment against

9 1f you wish to exclude or include specific objects, you must select those object codahesigct
code listfunction. Using the lookup on the object code in the account number, will only allow you to
pick a single objectade.

FIELDS:

I Fund: select a specific fund or leave blank for all.

9 Functon: select a specific account code or leave blank for all.

9 Object: select a specific object code or leave blank for all.

| Department: select a specific department or leave itaral.

91 Project: select a specific project number or leave blank for all.

9 Subproject: select a specific syivoject or leave blank for alll.

9 On all pieces of the account number, you may use the browse button to view valid options.

91 Exclude or Include Okt List indicate whether you would like to ignore the object list, exclude the
objects specified, or include just the objects specified in the list. To modify the object code list, use the
Object List function.

9 Budgetary Status: elek the box/es to select the appropriate budgetary gtatus

9 Adjustment Percentageenter in the percentage of the adjustment. This field is mandagegyin the
decimal if applicable.

T Increase/De@aseselect increase or decredsehichever is appropriate for the actiofihis field is
mandatory.

9 Notation for History File you may enter in a description of what you are séitiagu ¢ h5%a s

Reduction in Expensé&/orksheets 12/01/2®@0 .
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Budget School of Instruction (Non-County Entities)

Select Objects to Exclude/Include (using the Object List)

SOLUTIONS - A\ Connected 03 Sep at 07:59 am as: BECKY m

Functions Select Objects to Exclude/include

{  show AluSelected )

Object/Revenue Code ,Ii
? Objecty Description
Revenue
000 Evaluation (MHP/MI)
13X Personnel Services -
10X Salaries & WWages
++ 100 Salary-Regular Employees
“++ 101 Wages-Temp,Pt. Time Empl. —
++ 102 Longevity Pay
Grid legend “++ 104 Overtime & Shift Pay
-t 105 Sick Pay Over 90 Days -
11X Employees Benefits
++ 110 FICA County Contribution
++ 111 IPERS-County Contribution
L Exit I Ok

L SoLUTIoONS -+

PROGRAM NOTES:
91 Use the object list function to include/exclude specific object codes.

9 Allows you to specify certain object codeseither be includeih the percentage adjustment or you
can specify which objects that you would like excluded from the percentage adjustment.

f Selected objects codes are noted with a 6++8 i

FIELDS:
9 ObjectRevenueCode: use this field to position to a sifiembject code or scroll through the list.

PROGRAM OPTIONS:

9 1: selects thepecificobject codes yoaither want included or excluded from the percentage
adjustment.

9 4: unselects an objectcod® essi ng enter o6wi |l | remove the 6++
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Budget School of Instruction (Non-County Entities)

Save Working Amount

SOLUTIONS - m
\ Connected 06 Sep at 12:44 pm as: BECKY

Functions Solutions - Accounting; Save Working Amount
( Lookup )
Select options. press Enter
Fund ] .| ®ankor an
Department =} (Blank for all)

Motation for History File ‘

This option moves budget working amount into the "Saved" dollar amount field
The working budget amount is "Saved" so that you can make changes to the
working budget amount. and then may run 2 sets of reports to see the effect
those changes have on your reports. If you do not like the changes, you

may "Discard” them to save re-keying the budget working amount back to the

way it was.

. SOLUTIONS -

PROGRAM NOTES:
91 This optioncopiesthe working budget amounts into the saved dollars field.

FIELDS:
I Fund: select a specific fund or leave blank for blse the browse button to view valid options.

9 Department: selé@ specific department or leave blank for &llse the browse button to view valid
options.

9 Notation for History File you may enter in a description of what you are sditisgu c h as i Or

Budget Requests fromWorkste t s 12/ 01/ 20080.

A Wo ASo ARO
Working Saved Original
Dollars Dollars Request

\ 4 >
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Budget School of Instruction (Non-County Entities)

Restore Saved Working Amount

SOLUTIONS
\ Connected 06 Sep at 12:44 pm as: BECKY
L5
s =2 e agh T ? i 3
Functions Solutions - Accounting; Restore Saved Working Amount
Lookup )

Select options, press Enter

Fund ([ ...| (Blank for all)

Department . (Blank for all)

Motation for History File ‘
This option moves "Saved” dollar amount back into
the "Working” amount field. If you have not "Set the
Original Department Request” or done a "Save”. zeros
will replace the budget working amount.

. SOLUTIONS +*

PROGRAM NOTES:

9 This optioncopiest he saved doll ar amounts back silitho t he
saved dollar amounts are zerosstheeros will be moved back into the working budget amount.

91 This should only be run if the option to save the working amount wasin.

91 This will not affect the tax related revenues file. If you need to change the information in the tax
related revenue fileyou will need to manually adjust the information.

FIELDS:
9 Fund: enter a specific fund or leave blank for blse the browse button to view valid options.
1 Department: enter a specific fund or leave blank forladle the browse button to view \éibptions.

9 Notation for History File you may enter in a description of what you are sdtisgu c h as A Or i gi
Budget Requests from Worksheets 12/01/20080.

i Wo nSo RO
Working Saved Original
Dollars Dollars Request
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Budget School of Instruction (Non-County Entities)

Re-set Working Amount to Original Request

SOLUTIONS m
\ Connected 06 Sep at 12:44 pm as: BECKY
<~ 2 ® aAgh 2z ? § b 3
Functions Solutions - Accounting; Re-set Working Amount to Ori nal
( Lookup )

Select options, press Enter

Fund [ ] J (Blank for all)
Department J (Blank for all)

Notation for History File [

This option moves "Saved" dollar amount back into
the "Working” amount field_ If you have not "Set
the Original Department Request” or done a "Save",

zeros will replace the budget working amount.

. SoLuUTIONS

PROGRAM NOTES:

91 This optioncopiesthe original requested amounts back tb e 6 WBudgét iAmogrdfields. If the
original requested amounts are zeros, it will move the zeros back to the wialdag

91 This should only be run if set original budget request amount wasun.

91 This will not affect the tax related revenues file. If you need to change the information in the tax
related revenue file, you will need to manually adjust the information.

FIELDS:
9 Fund: enter a spedififund or leave blank for allUse the browse button to view valid options.
9 Department: enter a specific department or leave fotse the browse button to view valid options.

9 Notation for History File you may entein a description of whatyou are setthg u ch as A Or i g

Budget Requests from Worksheets 12/01/2008¢0.

A Wo ASo ARO
Working Saved Original
Dollars Dollars Request

t |
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Budget School of Instruction (Non-County Entities)

Budget Reference List by Department

SOLUTIONS
\ Connected 06 Sep at 12:44 pm as: BECKY
s B2 ® Bmngh 2 ? i x
Functions Solutions - Accounting; Budget Reference List by Department
( Lookup )

Department (] - (Blank For all)
Fund ... | (Blank For all)
Accoun t Type " Revenue " Expenses & Al
Budgetary Status:

Budgetary ~

Non-Budgetary for Worksheet -
Include Active Accounts I

Inactive Accounts L
Printer ID P4
# of Copies 1=
Print Both Sides " Mo s Duplex © Tumble
Hold Print File I3
OnDemand @ No  Pr&OnD © onD only
. SOLUTIONS -

PROGRAM NOTES:
9 Use this menu option to print a Reface List by Department.

91 This listing displays the working budget figures, the saved budget figures if applicable, and the original
requested budget figures if applicable. The listing is sorted by department.

FIELDS:

9 Department: enter in a specificoggtment or leave blank for alUse the browse button to view valid
options.

9 Fund: enter in a specific fund or leave blank forladle the browse button to view valid options.

9 Account type:select to print revenues, expenses, or .both

9 Budgetary Statuscheck the box/es to select the appropriate budgetary.$tatus

9 Include: checkthebokest o i ncl ude O6Acti ved and/ or Ol nactive

91 Printer ID: defaults to the job default printer.*

91 # of Copies: designate the number opies you wish to print.*

91 Print Both Sides: select no, select duplex (bind on the long edge), or select tumble (bind on the short
edge).*

9 Hold Spool File: check the box if you would like the report held until you release it to print.*

I onbDemand Optionsselect no to print the listing, select Print & OnD to both print the report and send

a copy to OnDemand, or select OnD Only to send the report to OnDemand without printing.*
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Budget School of Instruction (Non-County Entities)
Budget Reference List by Department

Date: 9/09/10 Solutions - Accounting Program: AA28081
Time: 15:11:52 Budget Reference List by Department Page: 1
Department: 05 Sheriff Fund: 01000 General Basic Fund Expense
Fund Function Obj Dept Prj Sub Rev/Obj Description Working Saved Orig Dept
Prj Project Description Bud get Amt Budget Amt  Request Amt
01000 01000 100 05 2 Salary - Regular Employees 102,029 0 0
Deputy Salary
01000 01000 101 05 4 Wages - Temp,Pt. Time Empl. 20,000 0 0
Other Help
01000 01000 104 05 Overtime & Shift Pay 17,508 0 0
01000 01000 105 05 Sick Pay Over 90 Days 360 0 0
01000 01000 250 05 Fuels 47,000 0 0
01000 01000 250 05 25 Fuels 3,000 0 0
Credit Card Exp
01000 01000 250 05 29 Fuels 0 0 0
County Car Fuel Usage
01000 01000 251 05 Lubricants 2,000 0 0
01000 01000 252 05 Safety Items 7,000 0 0
01000 01000 252 05 166 Safety Items 7,556 0 0
STEP Program
01000 01000 253 05 Tires & Tubes 3,500 0 0
01000 01000 254 05 Minor Mv Parts & Access 10,000 0 0
01000 01000 293 05 Safety & Protect.Supplies 1,000 0 0
01000 01000 293 05 709 Sa fety & Protect.Supplies 3,900 0 0
Bulletproof Grant
01000 01000 294 05 Wearing Apparel & Uniform 5,000 0
01000 01000 413 05 Employee Travel Expenses 2,700 0 0
01000 01000 413 05 26 Employee Travel Expenses 0 0 0
Mileage
01000 01000 422 05 514 Educational & Train.Serv. 4,600 0 0
Registration Fees
01000 01000 428 05 191 Medi cal & Health Services 2,000 0 0
New Employee Expense
01000 01000 446 05 Radio & Related Equip. 0 0
01000 01000 480 05 Dues & Memberships 300 0 0
01000 01000 486 05 Protection/Security Serv. 0 0 0
01000 O 1000 486 05 645 Protection/Security Serv. 100 0 0
Tobacco Compliance Checks
01000 01000 635 05 Motor Vehicle 0 0 0
01000 01010 100 05 2 Salary - Regular Employees 54,889 0 0
Deputy Salary
01000 01010 104 05 Ove rtime & Shift Pay 11,033 0 0
01000 01010 105 05 Sick Pay Over 90 Days 120 0 0
14000 O 1010 635 05 Motor Vehicle 5,000 0 0
14000 01010 638 05 Other 5,000 0 0
05 Sheriff
14000 She riff Undercover Fund *** Totals 14,000 o] 0 A
Date: 9/09/10 Solutions - Accounting Program: AA28081
Time: 15:11:52 Budget Reference List by Department Page: 8
Department: 05 Sheriff Fund: 14001 Sheriff DARE Fund Expense
Fund Function Obj Dept Prj Su b Rev/Obj Description Working Saved Orig Dept
Prj Project Description Budget Amt Budget Amt  Request Amt
14001 01060 230 05 Food & Provisions 1,000 0 o]
14001 01060 260 05 Office Supplies 500 0 0
14001 01060 292 05 Recreational Supplies 500 0 0
05 Sheriff
14001 Sheriff DARE Fund *** Totals 2,000 0 0
Date: 9/09/10 Solutions - Accounting Program: AA28081
Time: 15:11:52 Budget Referen ce List by Department Page: 9
Department: 05 Sheriff Fund: 14002 Sheriff Canine Fund Expense
Fund Function Obj Dept Prj Sub Rev/Obj Description Working Saved Orig Dept
Prj Project Description Budget Amt Budget Amt  Request Amt
14002 01010 201 05 Livestock & Poultry 6,000 0 0
14002 01010 413 05 Employee Travel Expenses 1,000 0
05 Sheriff
14002 Sheriff Canine Fund *** Totals 7,000 0 0
Date: 9/09/10 Solutions - Accounting
Time: 15:11:52 Budget Reference List by Department Page: 10
Department: 05 Sheriff Fund: 14003 NW IA Project Life Saver Fund Expense
Fund F unction Obj Dept Prj Sub Rev/Obj Description Working Saved Orig Dept
Prj Project Description Budget Amt Budget Amt  Request Amt
14003 01060 293 05 Safety & Protect.Supplies 0 0 0
14003 01060 425 05 Legal & Ct - Related Serv. 0 0 0
14003 01060 446 05 Radio & Related Equip. 0 0 0
05 Sheriff
14003 NW IA Project Life Saver Fund *** Totals 0 0 0 o
Date: 9/09/10 Solutions - Accounting Program: AA28081
Time: 15:11:52 Budget Reference List by Department Page: 11
Working Saved Orig Dept
_Budget_ Amt  _Budget_Amt
Grand Totals **** Revenues 0 0 0
Expenses 1,779,403 0 0

End of report
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Budget School of Instruction (Non-County Entities)

What If History Inquiry

SOLUTIONS

Connected D3 Sep at 07:5%9 am as: BECKY m

Ao

<~ == e BgR T ? i x
Functions What If History
k4 Date Time Motation/Program Program Desc
1 s/03/2010 :29:31 Original Request from Assessor Set Orig Bud Re
9/03/2010 9:29:17 Original Requests from Treasurer Set Orig Bud Re
Crid legend
S-Dretails.

L SOLUTIONS +

PROGRAM NOTES:

91 Use this option to inquire as to the notes you entered when using the Adjust Budget Request menu
options. tis atool to keep track of changes.

9 You can display the details which will show the date, time, user ID, the fund or department entered if
applicable, which program was ran, and the notation entered.

PROGRAM OPTIONS:
f s5=Details: e rihe Bem yoa wishgoddisplag. f r ont of
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Budget School of Instruction (Non-County Entities)

SOLUTIONS - \ Connected 03 Sep at 07:59 am as: BECKY m
& e AR 2 x
Functions What If History Details
Date 940342010
Time 9:29:31
User BECKY
Fund
Department 08
Program BUFJPVR
Program Desc Set Orig Bud Requests
User Motation Original Request from Assessor

SOLUTIONS -+

PROGRAM NOTES:

91 This displays the information regarding the actidithe date, time, user ID, the fund and/or
department if the information was keyed in, the program name and description, and the user hotation i
applicable.
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Budget School of Instruction (Non-County Entities)
Budget Listings

SOLUTIONS g

/L\

Connected 03 Sep at 07:50 am as: BECKY [I]

Functions MENU: B2 Budget Listings Menu

Prompt

Export Data to Excel

D,
J
2

OnDemand
- Budget Worksheets

P~ Fund Balance Workshe et

P Expenditure Totals by Dept- 701A-R

P Expenditures by Dept and Fund - 7018-R (Summary)

Retrieve

My Reports

List Program Updates

A A AN L

r Public Inguiry P Revenue Totals by Department/Fund
P Rev

P Service Area Totals

s by Dept and Fund (Summary)

P> Budget Reference List by Department
P Reestimated by FundiService Area
P Budget Detail Listings

(e

[ oo W Provious I ok ]

SOLUTIONS -+
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Budget School of Instruction (Non-County Entities)

Budget Worksheets

SOLUTIONS m
\ Connected 06 Sep at 12:44 pm as: BECKY

Functions Solutions - Accounting; Budget Worksheet

( Lookup )

Budget Worksheet Selection « [Dept Coliated! (BUDWKSE1 BUDWKSR1)
© Dept Uncollated (BUDWKSE2 BUDWKSR2)
" Fund-Dept (BUDWKSES3 BUDWKSR3)

Print Working Budget $ I

Print Reestimated §

19

Print Expense Worksheets

4

Print Revenue Worksheets

Budgetary Status:

K

Budgetary
Non-Budgetary for Worksheet

Print Account Master Comment

777

Exclude Inactive Accounts

Department (Blank For all)
Fund - | (Blank For all)

Print/File Option & Primtonly  File Only " Both

This option can create database files in library NFACCT.
if you would like to use F6 QryXLS to put the data into Excel spreadsheets.

. SOLUTIONS -

PROGRAM NOTES:

91 Use this menu option to print budget workshedtsey will display the budget year, current year, and
prior two yea® data.

91 This option can create a report for printing and/or data files to be used in Excel

9 The file names are shown to the right of each option. The files are iryIMF#&CCT and the Data to
Excelfunction on each menu can be used to take the data to Excel.

FIELDS:
9 Budget Worksheet Selectioselectthe desiredvorksheets.

9 By Dept, 1 Collated Set: a separate printjos gener ated for each depar
expenses with a grand total of each at the end of the report.

9 By Dept, Uncollated: the expenditures for all departments and then the revenues for all
departments will be printed. Only 2 print jobs visi# generated with the total expenditures and the
total revenues at the end of the respective report.

9 By Fund/Department: separate departments are printed within each fund.

91 Print Working Budget leave blank if you want the reg to leave a blank line for your department
heads to fill in.Checktheboxtpr i nt any figures previously keye:i
figures. *

Print ReEstimatedb: check the boxo print the reestimated mounts on thevorksheets. Otherwise,
leave blank to prin& blank line instead.

Print Expense Worksheetsheck the box to print expenses
Print Revenue Worksheetsheck the box to print revenuts
Budgetary Status: check the box/es to select theopgdate budgetary statud his is a required field.*

Print Account Master Commentheckthebox o have the description in t
comment lines printed or leave blank for no descriptfons.

S a2 =2
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Budget School of Instruction (Non-County Entities)

Exclude Inactive Accous: check the boxo exclude inactive line items. The program will use the
active next year status in the account master file to determine the status. Thesatdp pdge of the
wor ksheets will show fil naadstchesked Accounts are Exc

Department: enter a specific department or leave blank foa#.the browse button to view valid
options.

Fund: enter a specific fund or leave blank for blse the browse button to view valid options. Use the
browse button to view valid options.

Print/File Option select to only create a printed report, only a data file (no printed report), or both.*
Printer ID: defaults to the job default printer.*
# of Copies: designate the number of copies you wish to print.*

PrintBoth Sides: select no, select duplex (bind on the long edge), or select tumble (bind on the short
edge).*
Hold Spool File: check the box if you would like spool file held until you release it to print.*

OnDemand Options: select no to print the listsgject Print & OnD to both print the report and send
a copy to OnDemand, or select OnD Only to send the report to OnDemand without printing.*
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Budget School of Instruction (Non-County Entities)

Budget Worksheet for Expenditures by Dept (Sample Report)
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Budget School of Instruction (Non-County Entities)

Fund Balance Worksheet

SOLUTIONS [I]
Connected 06 Sep at 12:44 pm as: BECKY

~

Functions Solutions - Accounting; Budget Fund Balance Worksheet

( Lookup )

Fund .| (Blank for am

Budgetary Status:
Budgetary e

Non-Budgetary for Worksheet r

Print End Fund Bal Breakdown —

Printer ID Pa =

# of Coples. 1

Print Both Sides " Mo * Duplex " Tumble
Hold Spool File I

onDemand < no @& Pr&onD < onD only

. SOLUTIONS -

PROGRAM NOTES:

)l
)l

This program will automatically update the ending fund balancesasiarand uses | ast yea

cash balance as -+ dimasedhalerme. 6s beginning re

For each fund that matches the selected budgetary,stausind balance worksheet will display the
beginning balance and ending balance information, the revenue and expense information, transfer
information, and tax information. The data is displayed for the budget year, the currenhgehe, a
prior year.

The first column is thbudgetedcolumn, the current year column is tieeestimatedcolumn, and the
prior year column is theashcolumn. This same format is carried forward to the Fund Balance
Worksheet.

FIELDS:

)l

A= =2-A-_ A2

Fund: enter in apecific fund or leave blank for allUse the browse button to view valid options. You
can now pick and choose which funds to include on the listing. If you manually select multiple funds,
+++++ will appear in the fund selection field.

Budgetary Statuscheck the box/es to select the appropriate budgetary.status

Print End Fund Bal Breakdown: check the box to have the fund balances shown separately or leave the
field blank to have them all added together.*

Printer ID: defauk to the job default printer.*
# of Copies: designate the number of copies you wish to print.*

Print Both Sides: select no, select duplex (bind on the long edge), or select tumble (bind on the short
edge).*

Hold Spool File: check the box if you woui#éd the report held until you release it to print.*

OnDemand Options: select no to print the listing, select Print & OnD to both print the report and send
a copy to OnDemand, or select OnD Only to send the report to OnDemand without printing.*
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Budget School of Instruction (Non-County Entities)
Selectig Specific Funds

PROGRAM NOTES:
I The +++++ indicates that you selected multiple funds
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