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SIGN INVENTORY FILE MAINTENANCE 
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Sign Master File 

 

 

PROGRAM NOTES: 

 This menu option allows you to update an existing sign inventory record, copy a record, delete an 

existing record, display a record, or see the history of an item. 

 The default view is by dates.  You may toggle between the date view and the GPS view. 

 

PROGRAM OPTIONS: 

 2=Edit:  put a „2‟ in front of a sign to be able to update the information.  All fields except Route #, 

Sign Number, and the begins/ends locations are input capable on an existing record. 

 3=Copy:  put a „3‟ in front of a sign to copy the existing information. 

 4=Delete:  put a „4‟ in front of a sign to delete the record. 

 5=Display:  put a „5‟ in front of a sign to display the details of the record. 

 H=History:  put an „H‟ in front of a sign to display the inventory history. 

 I=Image Services:  put an „I‟ in front of a sign to go into the image services process. 

 V=View Documents:  put a „V‟ in front of a sign (with an asterisk on the right) to view the associated 

documents. 

 

FUNCTION KEYS:  (You may use the Function Key on the keyboard or click on the View button) 

F3:  exit  

F6:  add sign 

F10:  change view 

F17:  select records 
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GPS View 

 

 

PROGRAM NOTES: 

 This view displays the GPS information rather than the installed dates.  All options and functions 

work the same as the date view. 
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2
nd

 Screen 

 

 

PROGRAM NOTES: 

 Put a „2‟ in front of a record to go into the edit mode.  You will see the above screen. 

All fields except Route #, Sign Number, and the begins/ends locations are input capable on an existing 

record. 

 

FIELDS:   

 Location:  enter in the location of the sign. 

 Direction Facing:  enter in the direction the sign is facing.  Use the browse button or F4 Lookup to see 

available options. 

 Lateral Distance:  enter in the lateral distance. 

 Lateral Code:  enter in the lateral code.  Use the browse button or F4 Lookup to see available options. 

 Number in Assembly:  if there is more than one sign on a post, enter in the number of this particular 

sign. 

 GPS-Lat/Long:  enter in the latitude and longitude of the specified sign from your GPS system. 

 MUTCD Number:  enter in the MUTCD number.  Use the browse button or F4 Lookup to see 

available options. 

 Sign: 

 Shape:  enter in the shape code.  Use the browse button or F4 Lookup to see available options. 

 Color:  enter in the color code:  Use the browse button or F4 Lookup to see available options. 

 Condition:  enter in the condition code.  Use the browse button or F4 Lookup to see available 

options. 

 Size Horiz/Vert:  enter in the size. 

 Reflectivity:  enter in the reflectivity code.  Use the browse button or F4 Lookup to see available 

options. 

 Visibility:  enter in the visibility code.  Use the browse button or F4 Lookup to see available 

options. 
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 Height:  enter in the height.  Use the browse button or F4 Lookup to see available options. 

 Date Installed:  enter in the date the sign was installed. 

 Post: 

 Type:  enter in the type code.  Use the browse button or F4 Lookup to see available options. 

 Condition:  enter in the condition code.  Use the browse button or F4 Lookup to see available 

options. 

 Warranted:  enter in the warranted code.  Use the browse button or F4 Lookup to see available 

options. 

 Date Installed:  enter in the date the post was installed. 

 Remarks:  enter in any remarks about the sign. 

 Distance from Hazard:  enter in the distance the sign is from a hazard. 

 

FUNCTION KEYS:  (You may use the Function Key on the keyboard or click on the View button) 

F3:  exit 

F4:  lookup key for available options  

F11:  delete  

F12:  previous 

F14:  image  

F15:  history inquiry 

F19:  view image (if applicable) 

 

 

History Inquiry 

 

PROGRAM NOTES: 

 This is an inquiry only and no fields are input capable. 

 

 



Engineer School of Instruction 
_________________________________________________________________________________________________________________________________________________________________________________________________________ 

“Solutions”, Inc. © 1986-2011 

Sign Inventory - 9 

FUNCTION KEYS:  (You may use the Function Key on the keyboard or click on the View button) 

F3:  exit 

F12:  previous 

F21:  print 

 

Code Descriptions 

 

 

PROGRAM NOTES: 

 Use this menu option to edit or add a new sign code description. 

 Use your mouse to select which code descriptions you wish to work with.  If you are not using 

Solution View, key in the appropriate number for the item you wish to work with. 

 

FUNCTION KEYS:  (You may use the Function Key on the keyboard or click on the View button) 

F3:  exit 
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Route Descriptions 

 

 

PROGRAM NOTES: 

 This menu option allows you to update or delete an existing route description or add a new one. 

 

PROGRAM OPTIONS: 

 2=Edit:  put a „2‟ in front of a route to be able to update the route. 

 4=Delete:  put a „4‟ in front of a route to delete the item.  This deletes the specified route and all signs 

on this route. 

 

FUNCTION KEYS:  (You may use the Function Key on the keyboard or click on the View button) 

F3:  exit 

F6:  add route 

F21:  print 
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2
nd

 Screen 

 

 

PROGRAM NOTES: 

 The bottom section of the screen displays the signs associated with the selected route. 

 

FIELDS:   

 Begins At:  enter in the location the route begins at. 

 Ends At:  enter in the location the route ends at. 

 City/Township:  enter in the city or township of the route. 

 Inventory Direction:  enter in the direction that the route runs. 

 

FUNCTION KEYS:  (You may use the Function Key on the keyboard or click on the View button) 

F3:  exit 

F11:  delete 

F12:  previous 

Enter:  to process any changes/updates 
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SIGN INVENTORY LISTINGS 

 

 

 

 

 

 

 

 



Engineer School of Instruction 
_________________________________________________________________________________________________________________________________________________________________________________________________________ 

“Solutions”, Inc. © 1986-2011 

Sign Inventory - 13 

Sign Master File 

 

 

PROGRAM NOTES: 

 Use this menu option to print a listing of the sign master file. 

 

FIELDS:   

 Beginning Route:  enter in the beginning route number or leave blank for all.  Use the browse button 

or F4 Lookup to see available options. 

 Ending Route: enter in the ending route number or leave the nines for all.  Use the browse button or 

F4 Lookup to see available options. 

 Sign:  enter in a specific sign number or leave blank for all. 

 MUTCD:  enter in the MUTCD.  Use the browse button or F4 Lookup to see available options. 

 Sign:  enter in the codes for the following or leave blank for all: 

 Shape, Color, Horizontal Size, Vertical Size, Condition, Reflect, Visibility, Height, and  

 Date Installed:  enter in a date, a range of dates, or leave the zeros and nines for all. 

 Post:  enter in the codes for the following or leave blank for all: 

 Type, Condition, Warranted, and 

 Date Installed:  enter in a date, a range of dates, or leave the zeros and nines for all. 

 Page Break by Route #:  check the box if you would like the report to page break after each route 

number.* 

 Printer ID:  defaults to the job default printer.  Use the browse button or F4 Lookup to see available 

options.* 

 Hold Spool File:  check the box if you wish the spool file to be held.  This means that the 

listing/report will not print until you release it.  Otherwise, leave blank.* 

 Print Both Sides:  select No to print single sided, select Duplex (bind on the long edge), or select 

Tumble (bind on the short edge).* 
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 OnDemand Options:  select No to print the listing as normal, select Prt&OnD to print the report and 

send a copy to OnDemand, or select OnD Only to send a copy to OnDemand without printing a 

physical copy.* 

 

FUNCTION KEYS:  (You may use the Function Key on the keyboard or click on the View button) 

F3:  exit 

F4:  lookup key for available options 

Enter:  submits the report to batch and frees up your workstation 

F21:  prints the report interactively 

F24:  set defaults 

*:  F24 capable fields 

 

 

Sign Inventory Master Listing (Sample Report) 

 

 
DATE -  5/12/09                                    SIGN INVENTORY MASTER LISTING                                    PROGRAM - ES1000 

TIME -  9:56:05                                                                                                        PAGE -      1 

                                                         DIRECTION FACING      SIGN SHAPE                               POST TYPE 

  SIGN #                                     DST HAZ      LATERAL CODE         SIGN COLOR        HORZ/VERT/HEIGHT    POST CONDITION 

  MUTCD                                      LAT DST      GPS LATITUDE        SIGN REFLECT        SIGN CONDITION        WARRANTED 

  REMARKS          LOCATION                   #ASSM       GPS LONGITUDE      SIGN VISIBILITY      SIGN INSTALLED     POST INSTALLED 

  ---------------------------------------    -------     ----------------    ---------------     ----------------    --------------- 

= = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = 

ROUTE # : 03103     BEGINS : 400TH STREET              CITY/TOWNSHIP : COLONY 

                      ENDS : 115TH STREET                  DIRECTION : SOUTH 

  ---------------------------------------    -------     ----------------    ---------------     ----------------    --------------- 

  0010     29'/CO. LINE (400TH ST.)                      SOUTH               OCTAGON              30    30   5.0     STEEL POST W/AN 

  R1-1     30" STOP                                      LEFT                WHITE ON RED        EXCELLENT           CORRECT 

                                                  1                          HIGH INTENSITY          8/13/2001 

                                                                             YES AT NIGHT                                8/13/2001 

  ---------------------------------------    -------     ----------------    ---------------     ----------------    --------------- 

  0025     1,024'                                        SOUTH               DIAMOND              30    30           WOOD POST 

  W3-1     STOP AHEAD                                    LEFT                BLACK ON YELLOW     EXCELLENT           CORRECT 

                                                                             ENGINEER GRADE          2/17/1994 

                                                                             YES AT NIGHT                                0/00/0000 

  ---------------------------------------    -------     ----------------    ---------------     ----------------    --------------- 

  0030     1,969'                                        NORTH               DIAMOND              30    30   5.0     WOOD POST 

  W3-1     STOP AHEAD                                    RIGHT               BLACK ON YELLOW     EXCELLENT           CORRECT 

                                                  1                          ENGINEER GRADE         10/04/1990 

                                                                             YES AT NIGHT                                0/00/0000 

  ---------------------------------------    -------     ----------------    ---------------     ----------------    --------------- 

  0040     641'/HWY. 3                                   SOUTH               DIAMOND              30    30   5.0     WOOD POST 

  W3-1     STOP AHEAD                                    LEFT                BLACK ON YELLOW     GOOD                CORRECT 

                                                  1                          ENGINEER GRADE          4/02/1987 

                                                                             YES AT NIGHT                                0/00/0000 

  ---------------------------------------    -------     ----------------    ---------------     ----------------    --------------- 

  0050     4,707'                                        NORTH               DIAMOND              30    30   5.0     WOOD POST 

  W2-4     T SYMBOL                                      RIGHT               BLACK ON YELLOW     EXCELLENT           CORRECT 

                                                  1                          ENGINEER GRADE          8/18/1997 

                                                                             YES AT NIGHT                                0/00/0000 

  ---------------------------------------    -------     ----------------    ---------------     ----------------    --------------- 

  0060     5,300'                                        NORTH               TRIANGLE(DOWN)       36    36   5.0     WOOD POST 

  R1-2     YIELD                                         RIGHT               RED/WHITE/RED       EXCELLENT           CORRECT 

                                                  1                          HIGH INTENSITY          8/18/1997 

                                                                             YES AT NIGHT                                9/13/1983 

= = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = 

ROUTE # : 03104     BEGINS : 115TH STREET              CITY/TOWNSHIP : COLONY 

                      ENDS : 120TH STREET                  DIRECTION : SOUTH 

  ---------------------------------------    -------     ----------------    ---------------     ----------------    --------------- 

  0010     29'/03209 (115TH ST.)                         SOUTH               TRIANGLE(DOWN)       36    36   5.0     STEEL POST W/AN 

  R1-2     YIELD                                         LEFT                RED/WHITE/RED       EXCELLENT           CORRECT 

                                                  1                          HIGH INTENSITY          5/06/1999 

                                                                             YES AT NIGHT                                6/25/2001 

  ---------------------------------------    -------     ----------------    ---------------     ----------------    --------------- 

  0020     500'                                          SOUTH               DIAMOND              30    30   5.0     WOOD POST 

  W2-4     T SYMBOL                                      LEFT                BLACK ON YELLOW     EXCELLENT           CORRECT 

                                                  1                          ENGINEER GRADE          6/20/1989 

                                                                             YES AT NIGHT                                3/31/1999 

  ---------------------------------------    -------     ----------------    ---------------     ----------------    --------------- 

  0030     1,715'                                        NORTH               DIAMOND              30    30   5.0     WOOD POST 

  W2-4     T SYMBOL                                      RIGHT               BLACK ON YELLOW     EXCELLENT           CORRECT 

   .   .   .   . 

   .   .   .   . 

   .   .   .    
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Inspections Worksheet 

 

 

PROGRAM NOTES: 

 Use this option to print sign inspection worksheets. 

 

FIELDS:   

 Route Number:  enter in a route number, a range of route numbers, or leave the defaults for all.  Use 

the browse button or F4 Lookup to see available options. 

 Paper Size:  click on the paper size you would like the worksheet printed on with your mouse or move 

your cursor with the arrow keys and select with the space bar.* 

 Printer ID:  defaults to the job default printer.  Use the browse button or F4 Lookup to see available 

options.* 

 Hold Spool File:  check the box if you wish the spool file to be held.  This means that the 

listing/report will not print until you release it.  Otherwise, leave blank.* 

 Print Both Sides:  select No to print single sided,  select Duplex (bind on the long edge), or select 

Tumble (bind on the short edge).* 

 OnDemand Options:  select No to print the listing as normal, select Prt&OnD to print the report and 

send a copy to OnDemand, or select OnD Only to send a copy to OnDemand without printing a 

physical copy.* 

 

FUNCTION KEYS:  (You may use the Function Key on the keyboard or click on the View button) 

F3:  exit 

F4:  lookup key for available options 

F21:  prints the report interactively 

Enter:  submits the report to batch and frees up your workstation 

F24:  set defaults 

*:  F24 capable fields 
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Sign Inventory Inspection Worksheets (Sample) 

81/2 x 11 

 

 
DATE -  5/25/00      SIGN INVENTORY INSPECTION WORKSHEETS       PROGRAM - ES1010 

TIME -  8:32:23                                                    PAGE -      1 

ROUTE # - 43011    BEGINS-NW CORNER SEC. 1          CITY/TOWNSHIP-EAST ORANGE 

                     ENDS-NE CORNER SEC. 1              DIRECTION-W TO E 

SIGN#         LOCATION          FACING  MUTCD          MUTCD DESCRIPTION 

----- ------------------------- ------ -------- -------------------------------- 

1010  4599 FT E. OF NW CORNER     W    119      STOP AHEAD 30 X 30 

                                 O.K.  DMG.  MISS             REMARKS 

                                 ----  ----  ----  ----------------------------- 

                            SIGN  __    __    __   _____________________________ 

                                                   _____________________________ 

                            POST  __    __    __   INSPECTOR ___________________ 

----- ------------------------- ------ -------- -------------------------------- 

1020  5238 FT E. OF NW CORNER     W    100      STOP 30 X 30 HI INT 

                                 O.K.  DMG.  MISS             REMARKS 

                                 ----  ----  ----  ----------------------------- 

                            SIGN  __    __    __   _____________________________ 

                                                   _____________________________ 

                            POST  __    __    __   INSPECTOR ___________________ 

----- ------------------------- ------ -------- -------------------------------- 

 

 

 

 

 

14 7/8 x 11 

 

 
DATE -  5/25/00                            SIGN INVENTORY INSPECTION WORKSHEETS                                     PROGRAM - ES1010 

TIME -  8:34:28                                                                                                        PAGE -      1 

ROUTE # - 43011      BEGINS - NW CORNER SEC. 1            CITY/TOWNSHIP - EAST ORANGE 

                       ENDS - NE CORNER SEC. 1                DIRECTION - W TO E 

SIGN#         LOCATION          FACING  MUTCD         MUTCD DESCRIPTION              O.K.  DMG.  MISS             REMARKS 

----- ------------------------- ------ -------- ------------------------------       ----  ----  ----  ----------------------------- 

1010  4599 FT E. OF NW CORNER     W    119      STOP AHEAD 30 X 30              SIGN  __    __    __   _____________________________ 

                                                                                                       _____________________________ 

                                                                                POST  __    __    __   INSPECTOR ___________________ 

1020  5238 FT E. OF NW CORNER     W    100      STOP 30 X 30 HI INT             SIGN  __    __    __   _____________________________ 

                                                                                                       _____________________________ 

                                                                                POST  __    __    __   INSPECTOR ___________________ 
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Sign History 

 

 

PROGRAM NOTES: 

 Use this option to get a listing of all the entered sign activity.  You can be as specific or as general as 

you would like in your selection criteria. 

 

FIELDS: 

 Route Number:  enter in a route number, a range of route numbers, or leave the defaults for all.  Use 

the browse button or F4 Lookup to see available options. 

 Sign Number:  enter in a sign number, a range of signs, or leave the defaults for all.   

 Date:  enter in a date, a range of dates, or leave the defaults for all.  

 Activity Type:  enter in an activity type, a range of types, or leave the defaults for all.  Use the browse 

button or F4 Lookup to see available options.  Can also use the *SEL feature.  This will allow you to 

select multiple activity at once.  (If using *SEL, have the rest of your information filled in first.) 

 Page Break by Route #:  check the box if you would like the report to page break after each route 

number.* 

 Printer ID:  defaults to the job default printer.  Use the browse button or F4 Lookup to see available 

options.* 

 Hold Spool File:  check the box if you wish the spool file to be held.  This means that the 

listing/report will not print until you release it.  Otherwise, leave blank.* 

 Print Both Sides:  select No to print single sided, select Duplex (bind on the long edge), or select 

Tumble (bind on the short edge).* 

 OnDemand Options:  select No to print the listing as normal, select Prt&OnD to print the report and 

send a copy to OnDemand, or select OnD Only to send a copy to OnDemand without printing a 

physical copy.* 
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FUNCTION KEYS:  (You may use the Function Key on the keyboard or click on the View button) 

F3:  exit  

F4:  lookup available options 

F21:  print interactively 

Enter:  submits the report to batch and frees up your workstation 

F24:  set defaults 

*:  F24 capable fields 

 

 

Sign History Listing (Sample) 
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SIGN INVENTORY INQUIRY 
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Sign History 

 

 

PROGRAM NOTES: 

 Use this menu option to do an inquiry into the sign history. 

 

FIELDS: 

 Route Number:  enter in a route number, a range of route numbers, or leave the defaults for all.  Use 

the browse button or F4 Lookup to see available options. 

 Sign Number:  enter in a sign number, a range of signs, or leave the defaults for all.  Use the browse 

button or F4 Lookup to see available options. 

 Activity Type:  enter in an activity type, a range of types, or leave the defaults for all.  Use the browse 

button or F4 Lookup to see available options.  Can also use the *SEL feature.  This will allow you to 

select multiple activity at once.  (If using *SEL, have the rest of your information filled in first.) 

 Date:  enter in a date, a range of dates, or leave the defaults for all.  

 

FUNCTION KEYS:  (You may use the Function Key on the keyboard or click on the View button) 

F3:  exit 

F12:  previous 

F21:  print 
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SIGN INVENTORY DAILY PROCESSING 
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Inspection Records 

 

 

PROGRAM NOTES: 

 Use this menu option to enter/update the sign inspection records. 

 

FIELDS:   

 Inspection Date:  enter in the date of the inspection.  It defaults to the current session date. 

 Position To: 

 Route:  enter in a specific route or leave blank for all.  Use the browse button or F4 Lookup to see 

available options. 

 Sign #:  enter in a specific sign number or leave blank for all. 

 

FUNCTION KEYS:  (You may use the Function Key on the keyboard or click on the View button) 

F3:  exit 

F4:  lookup key for available options 
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2
nd

 Screen 

 

 

PROGRAM NOTES: 

 Enter in the condition of the sign and the post, any remarks about the inspection, and who conducted 

the inspection. 

 Use the positioner in the upper right corner to go directly to a specific route or scroll through the list. 

 Can change the inspection date. 

 

FIELDS:   

 Sign Cond:  enter in the condition of the sign. 

 Post Cond:  enter in the condition of the post. 

 Conditions:   

 O=O.K. 

 D=Damaged 

 M=Missing 

 Remarks:  enter in any remarks about the inspection. 

 By:  enter in the initials of the person who conducted the inspection. 

 

FUNCTION KEYS:  (You may use the Function Key on the keyboard or click on the View button) 

F3:  exit 

F4:  lookup key for available options 

F12:  inspection date 
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Enter/Update Sign Activity 

 

 

PROGRAM NOTES: 

 Use this menu option to enter/update any sign activity.   

 You will have selected a specific route and sign to see the above screen. 

 Toggle the screen to include inventory information also, such as item number, shop location, and 

number of units. 

 

FIELDS:   

 Type:  enter in the history type code.  Use the browse button or F4 Lookup to see available options. 

 Desc:  will default from the history type code you enter. 

 Sign Cond:  enter in the sign condition.  Use the browse button or F4 Lookup to see available options. 

 Post Cond:  enter in the post condition.  Use the browse button or F4 Lookup to see available options. 

 Remarks:  enter in any remarks. 

 By:  enter in the initials of the person that completed the activity. 

 

FUNCTION KEYS:  (You may use the Function Key on the keyboard or click on the View button) 

F3:  exit 

F4:  lookup key for available options 

F10:  inventory 

F11:  delete 

F12:  cancel 
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Inventory Information 

 

 

 Toggle the screen to include inventory information also, such as item number, shop location, and 

number of units. 

 

FUNCTION KEYS:  (You may use the Function Key on the keyboard or click on the View button) 

F3:  exit 

F4:  lookup key for available options 

F10:  inventory 

F11:  delete 

F12:  cancel 

Enter:  to error check and to process any changes/updates 


