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PAYROLL PROCESSING 

 

 

¶ If you have completed a payroll processing step, a checkmark will appear to the left of the step to 

show you have processed that step and the date and time it was last completed will be to the right. 
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Select Employees/Cycles to be Paid 

 

 

PROGRAM NOTES: 

¶ This option is how you select which employees and which cycles are to be paid. 

¶ Remember, when entering in the beginning and ending dates for the pay period, there should not be 

any gaps from the last pay period. 

¶ If an incorrect cycle is selected, run this program again.  If you have already entered in any pay detail 

records, the cycle will be corrected for those records. 

¶ If you would like to save the screen defaults, once you have the screen filled in to your preference, 

press F24 to set the defaults.  This way, the next time that you enter the screen, the saved defaults will 

appear and you will not have to rekey it each time.  F24 fields are noted by an ó*ô at the end of the 

field description.  This will be continued throughout the manual.   

 

FIELDS:   

¶ Cycle:  enter in the number of the cycle you wish to process.  Use the browse button or F4 Lookup to 

see valid cycles. 

¶ Pay Period: 

¶ Beginning Date:  enter in the beginning date of the pay period.  Use calendar lookup or if not 

using Solutions View, you may use F4 to look-up the calendar. 

¶ Ending Date:  enter in the ending date of the pay period.  Use calendar lookup or if not using 

Solutions View, you may use F4 to look-up the calendar. 

¶ Employee:  if you are paying a single employee, enter in a single employee number.  Otherwise, leave 

blank for all employees. 

¶ Employee Status:  enter in a specific employee status or leave it blank for all. 

¶ Print Anniversary List:  check the box to print a listing of employees with an anniversary this pay 

period.  Otherwise, leave blank.*  
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FUNCTION KEYS:  (You may use the Function Key on the keyboard or click on the View button) 

F3:  exit 

F4:  lookup key for available options 

Enter:  to process any changes/updates 

F24:  set defaults  

*:  F24 capable fields 

 

Enter Pay Detail for the Period 

 

 

PROGRAM NOTES: 

¶ Use this menu option to enter in the pay detail for each employee. 

 

FIELDS:   

¶ Employee:  enter in a specific employee number.  Use the browse button or F4 Lookup to see 

available options. 

¶ Total Hours:  enter in the total hours for the selected employee for the current pay period. 

 

FUNCTION KEYS:  (You may use the Function Key on the keyboard or click on the View button) 

F2:  batch look-up 

F3:  exit 

F4:  lookup key for available options 
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2
nd

 Screen of Pay Detail 

 

 

PROGRAM NOTES: 

¶ Use this option to break down the employeeôs hours, if necessary, and assign the hours to the 
applicable account numbers. 

¶ If you need to enter in other earnings (such as óEarnings No Ipersô for vacation payouts), press F15. 

¶ The pay period dates that were selected are shown in the upper right hand corner along with the cycle 

selected and total hours entered on the previous screen.  

 

FIELDS:   

¶ Account:  enter in the account number.  Use the browse button or F4 Lookup to see available options. 

¶ Hours:  enter in the hours associated with the account number. 

¶ Pay Type:  enter in the pay type for the hours entered.  If you leave the pay type blank, it will default 

to the pay type in the employee master file.  (Ex.  If the person is hourly and the field is left blank, it 

will default to óRô for regular.)  Use the browse button or F4 Lookup to see available options. 

¶ Rate:  the rate will default from the payroll master file. 

¶ Tot Pay:  once you press enter, the total pay will be calculated from the hours entered times the rate 

from the payroll master. 

 

FUNCTION KEYS:  (You may use the Function Key on the keyboard or click on the View button) 

F3:  exit 

F4:  lookup key for available options 

F10:  equip/road 

F12:  previous 

F15:  other earnings 

Enter:  to process any changes/updates 
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Equip/Road Information 

 

 

PROGRAM NOTES: 

¶ If you need to enter in Equip/Road information for an employee, click on the Equip/Road button or 

press F10 and you will get the above screen. 

¶ Once you press enter, the total hours and pay will appear at the bottom of the screen. 

 

FIELDS:   

¶ Account:  enter in the account number.  Use the browse button or F4 Lookup to see available options. 

¶ Hours:  enter in the hours associated with the account number. 

¶ Pay Type:  enter in the pay type of the employee.  Use the browse button or F4 Lookup to see 

available options. 

¶ Rate:  the rate will default from the payroll master file. 

¶ Tot Pay:  once you press enter, the total pay will be calculated from the hours entered times the rate 

from the payroll master. 

¶ Date:  enter in the date that the information is pertaining to. 

¶ E/R:  enter in an óEô for equipment and an óRô for roads. 

¶ Eq/Rd:  enter in the equipment or road number.  Use the browse button or F4 Lookup to see available 

options. 

¶ Type:  enter in the costing type code. 

¶ Desc:  enter in the description of the hours worked. 

 

FUNCTION KEYS:  (You may use the Function Key on the keyboard or click on the View button) 

F3:  exit 

F4:  lookup key for available options 

F10: equip/road 

F12:  previous 
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F15:  other earnings 

Enter:  to process any changes/updates 

 

 

Other Earnings 

 

 

PROGRAM NOTES: 

¶ If you need to enter in other earnings, click on Other Earnings or press F15 and you will see this 

screen. 

 

FIELD  

¶ Account:  enter in the account number.  Use the browse button or F4 Lookup to see available options. 

¶ Amount:  enter in the amount of the other earnings for each account number used. 

¶ Description:  enter in a description of the other earnings. 

¶ Earnings No IPERS:  if you have earnings that are to have no IPERS taken out (ex. Sick pay payout), 

enter in the account number and amount here.  You have two of these available in case you have two 

instances on one payroll and the amounts are from two different line items.  Enter in the account 

number and the amount. 

¶ Taxable Noncash:  if you have noncash taxable wages (such as an employeeôs personal use of a 
county vehicle), enter it here.  Enter in the account number and the amount.  Again, you have two 

fields available.  If an amount has been entered into the Employee Master File, it will appear here.  

Key in the appropriate DOT account number if applicable or clear the amount outðwhichever is 

appropriate.  If there is Taxable non cash entered on an employeeôs master file and you do not enter 

the Other Earnings screen, you will get a warning message stating taxable noncash was found.  If you 

do not go to this screen, it will not keep the taxable noncash for this payroll.  

¶ Longevity Rate/Hour:  if the employee receives longevity pay, enter in the rate per hour here. 

 



Engineer School of Instruction 
____________________________________________________________________________________________________________________________________________________________________________________________________________ 

ñSolutionsò, Inc. É 1986-2011 

Payroll - 10  

FUNCTION KEYS:  (You may use the Function Key on the keyboard or click on the View button) 

F3:  exit 

F4:  lookup key for available options 

F12:  previous 

Enter:  to process any changes/updates 

 

 

Final Pay Detail Screen 

 

 

PROGRAM NOTES: 

¶ This gives you an opportunity to double check your totalsðhours and total paid. 

¶ Enter in the leave time hours used and comp time earned. 

¶ If the leave time used is greater than the balance remaining, you will get a warning message. 

¶ If you wish to delete this employee from this batch of payroll, click on Delete or press F11. 

¶ If you would like to view the calculated net pay for this employee, click on Calculate Net or press 

F19.  This is based on the current information in the Employee Master File.   

 

FIELDS:   

¶ Comp Time Earned:  enter in the hours of comp time earned. 

¶ Comp Hours Used:  enter in the hours of comp time used.  A warning message will appear if a 

maximum amount of comp time has been entered into the employee master file for this employee and 

the amount earned will cause it to go over the maximum.  

¶ Enter in any other leave time that your county may use for this particular employee. 

 

FUNCTION KEYS:  (You may use the Function Key on the keyboard or click on the View button) 

F3:  exit 

F11:  delete 

F12:  previous 
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F19:  calculate net 

Enter:  to process any changes/updates 

 

 

Calculate Net Pay 

 

 

PROGRAM NOTES: 

¶ This displays the calculated net pay for the selected employee based on the current information in the 

Employee Master File.  

¶ From this option you can press enter to return to the previous screen or click on Employee Master or 

press F7 to access the Employee Master File.  

 

FUNCTION KEYS:  (You may use the Function Key on the keyboard or click on the View button) 

F7:  employee master file 

F12:  previous 
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Print Payroll Proof Listing  

 

 

PROGRAM NOTES: 

¶ Use this option to print a payroll proof listing which displays the employees that have been selected to 

be paid, the cycle selected, the DOT codes used, and the pay given. 

 

FIELDS:   

¶ Sort Order:  select the order you would like the listing sorted by.  If not using Solutions View, choose 

a method by clicking with your mouse, move the cursor with your arrow keys and select with your 

space bar, or key the underlined letter for the desired option.* 

¶ Printer ID:  defaults to the job default printer.  Use the browse button or F4 Lookup to see available 

options.* 

¶ Hold Spool File:  check the box if you wish the spool file to be held.  This means that the 

listing/report will not print until you release it.  Otherwise, leave blank.*  

¶ Print Both Sides:  select No to print single sided, select Duplex (bind on the long edge), or select 

Tumble (bind on the short edge).* 

¶ OnDemand Options:  select No to print the listing as normal, Prt&OnD to both print the report and 

send a copy to OnDemand, or OnD Only to send a copy to OnDemand without printing.* 

 

FUNCTION KEYS:  (You may use the Function Key on the keyboard or click on the View button) 

F3:  exit 

F4:  lookup key for available options 

Enter:  submits the report to batch and frees up your workstation 

F24:  set defaults 

*:  F24 capable fields 
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Payroll Proof Listing (Sample Report) 

 
DATE -   9/09/02                                       ENGINEERS PAYROLL PROOF                                       PROGRAM -  EP1110 

TIME -   8:29:45                                                                                                        PAGE -       1 

                                                                  REG HRS O/T HRS D/T HRS   LONG.                            TOTAL  

 EMP #             NAME             CY SQ T     DOT       SALARY  REG PAY O/T PAY D/T PAY   AMOUNT  OTHER EARNINGS/PAY RATE   PAY  

-------  ---------------------------  --  --  -  -----------   --------  -------  -------  -------   -------   -----------------------  --------  

    271 Keri  Lynn Parks             02 01 R 210 - 100- 000             80.00                           REG RATE          6.500   520.00  

                                       91 I 210 - 100- 000                                             EARN NO IPERS     25.00    25.00  

                           * * EMPLOYEE TOTALS * *                  80.00  

                                                                   520.00                           OTHER EARNINGS    25.00   545.00  

-------  ---------------------------  --  --  -  ------- ----   --------  -------  -------  -------   -------   -------  -------  -------  --------  

  18127 James R. Montgomery         02 01 R 352 - 100- 045             80.00                           REG RATE         15.320  1225.60  

                                       02 O 361 - 100- 045                      5.00                   O.T. RATE        22.980   114.90  

                           * * EMPLOYEE TOTALS * *                  80.00    5.00  

                                                                  1225.60  114.90                                            1340.50  

-------  ---------------------------  --  --  -  -----------   --------  -------  -------  -------   -------   -------  -------  -------  --------  

                             * * COUNTY TOTALS * *                 160.0 0    5.00  

                                                                  1745.60  114.90                 OTHER EARNINGS     25.00   1885.50  

             COMP EARNED  COMP USED  VACATION    PERS DAY                SICK PAY  

             -----------   ----- ----   ----------   ----------               ----------  

                                                    =======================================================================  

                                                    I HEREBY CERTIFY THAT THE A BOVE ARE JUST, LAWFUL, AND CORRECT CLAIMS  

                                                    AGAINST THE SECONDARY ROAD DEPARTMENT FOR THE COUNTY OF SOLUTIONS 

                                                    ____________________________________________ _____  DATE  _____________  

 

 

Transfer Payroll Detail to the Auditor  

 

 

PROGRAM NOTES: 

¶ This option transfers your payroll into the auditorôs payroll program. 

¶ You should first check with the auditorôs office to see if they are ready for your payroll. 

¶ Press enter to process the transfer. 

 

FUNCTION KEYS:  (You may use the Function Key on the keyboard or click on the View button) 

Enter:  process the transfer 

F3:  exit 
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Print Payroll Totals Register 

 

 

PROGRAM NOTES: 

¶ Use this option to print payroll total registers.  You can print a detail register, a leave time edit listing, 

and listing of totals by DOT number, and a county share totals report. 

¶ Is recommended to run this listing immediately after transferring payroll to the auditor.  If you find an 

error, you can pull back the payroll to make a correction.   

¶ The detail register and the leave time edit list print in employee number order.  

 

FIELDS:   

¶ Payroll Date:  enter in the date of the payroll you wish to run the report/s for. 

¶ Select Listings:  check the box/es to select the listings you would like to print.  If not using Solutions 

View, select the item/s by clicking with your mouse or using your arrows keys to move the cursor and 

the space bar to select. 

¶ Printer ID:  defaults to the job default printer.  Use the browse button or F4 Lookup to see available 

options.* 

¶ Hold Spool File:  check the box if you wish the spool file to be held.  This means that the 

listing/report will not print until you release it.  Otherwise, leave blank.* 

¶ Print Both Sides:  select No to print single sided, select Duplex (bind on the long edge), or select 

Tumble (bind on the short edge).* 

¶ OnDemand Options:  select No to print the listing as normal, Prt&OnD to both print the report and 

send a copy to OnDemand, or OnD Only to send a copy to OnDemand without printing.* 

 

FUNCTION KEYS:  (You may use the Function Key on the keyboard or click on the View button) 

F3:  exit 

F4:  lookup key for available options 

F24:  set defaults 
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*:  F24 capable fields 

 

Detail Register (Sample Report) 

 

*P
P

E
0
3
0
* 

  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
P

A
Y

R
O

L
L
 D

E
T

A
IL

 F
O

R
  
5
/

3
1
/2

0
0
7
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
 P

A
G

E
  
  
1

 

S
k
ip

 K
e
n
d
a
ll
  
  
  
  
  
  
  
  
 A

C
C

O
U

N
T

 #
  
  
  
  
S

E
Q

  
 C

Y
C

L
E

  
  
 S

A
L
A

R
Y

  
  
 R

E
G

 H
R

  
 A

L
T

 H
R

  
 O

T
 H

R
S

  
 D

T
 H

R
S

  
 R

E
G

 R
T

  
  
A

L
T

 R
T

  
  

O
T

 R
T

  
  
 D

T
 R

T
  
  
R

E
G

 P
A

Y
  
 A

L
T

 P
A

Y
 

  
 

O
T

 P
A

Y
  
  
D

T
 P

A
Y

  
  
 P

A
Y

 

1
8
1
2
0
  
  
  
  
  
  
  
  
  
  
  
 4

6
1
 1

0
0
 0

0
0
  
  
  
  
 1

  
  
 0

2
  
  
  
  
  
  
  
  
  
4
5
.1

6
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
 1

6
.3

5
  
  
  
  
  

  
  
  
  
  
  
  
  
  
  
  
  

7
3
8
.3

7
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
 7

3
8
.3

7
 

  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
 

  
  
  
  
  
  
  
  
  
  
  
  
  
  
  

--
--

--
--

  
 

--
--

--
-

  
--

--
--

-
  

--
--

--
-

  
--

--
--

-
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
 

--
--

--
--

  
--

--
--

--
  

--
--

--
--

  
--

--
--

--
  
 

--
--

--
--

 

  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  

**
 T

O
T

A
L
 *

* 
  
  
  
  
  
  
  
  
4
5
.1

6
  
  
  
  
  
 

  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
 

7
3
8
.3

7
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
 7

3
8
.3

7
 

* 
T

O
T

A
L
S

 *
  
W

A
G

E
  
  
  
  
7
3
8
.3

7
 

  
F

E
D

E
R

A
L
 T

A
X

A
B

L
E

 W
A

G
E

S
  
  
  
 5

8
8
.6

1
  
| 
 S

T
A

T
E

 T
A

X
A

B
L
E

 W
A

G
E

S
  
  
  
  
 5

8
6
.7

0
  
| 
 S

O
C

 S
E

C
 W

A
G

E
S

  
  
  
  
  
  
  
 6

1
5
.9

3
  
| 

 
M

E
D

IC
A

R
E

 W
A

G
E

S
  
  
  
  
  
  
  
6
1
5
.9

3
  
| 
 I
P

E
R

S
 W

A
G

E
S

  
  
  
  
  
  
  
  
 7

3
8
.3

7
 

  
  
  
  
  
  
  
  
  

E
M

P
L
O

Y
E

E
  
E

M
P

L
O

Y
E

R
  
| 
  
  
  
  
  
  
  
  
 E

M
P

L
O

Y
E

E
  
E

M
P

L
O

Y
E

R
  
| 
  
  
  
  
  
  
  
  
 E

M
P

L
O

Y
E

E
  
E

M
P

L
O

Y
E

R
  
| 
  
  
  
  
  
  
  
  
 E

M
P

L
O

Y
E

E
  

E
M

P
L
O

Y
E

R
  
| 
  
  
  
  
  
  
  
  
 E

M
P

L
O

Y
E

E
  
E

M
P

L
O

Y
E

R
 

  
F

E
D

E
R

A
L
 W

H
  
  
  
  
  
1
.9

1
  
  
  
  
  
  
| 
 S

T
A

T
E

 W
H

  
  
  
  
  
 1

0
.0

0
  
  
  
  
  
  
| 
 S

O
C

 S
E

C
 W

H
  
  
  
  
 3

8
.1

9
  
  
 3

8
.1

9
  
| 
 M

E
D

IC
A

R
E

 
W

H
  
  
  
  
 8

.9
3
  
  
  
8
.9

3
  
| 
 I
P

E
R

S
 W

H
  
  
  
  
  
 2

7
.3

2
  
  
 4

2
.4

6
 

  
H

2
1
1
 H

L
H

F
A

M
F

L
P

1
  
  
  
  
  
  
 7

9
6
.3

4
  
| 
 O

0
0
4
 C

o
L
if

e
U

n
u
m

  
  
  
  
  
  
  
 2

.9
0
  
| 
 C

1
0
1
 B

C
B

S
 E

M
P

F
L
  
  
7
8
.6

8
  
  
  
  
  
  
| 
 C

1
2
5
 U

n
u
m

V
o
lf
lx

  
  
 2

.0
8
  
  
  
  
  
  
| 
 C

7
0
0
 M

E
D

 E
X

P
E

N
S

  
 

 
2
0
.8

4
 

  
C

9
0
0
 D

A
Y

C
A

R
E

  
  
  
 2

0
.8

4
  
  
  
  
  
  
| 
 R

0
0
9
 U

n
u
m

V
o
lu

n
  
  
  
1
.0

0
  
  
  
  
  
  
| 
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
 |
  
  
  
 

  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
 

|
 

  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
 

  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  

G
R

O
S

S
  
 7

3
8
.3

7
  
  
 N

E
T

 P
A

Y
  
 5

2
8
.5

8
 

_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_

_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_

_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_

 

N
o
ta

h
 B

e
g
a
y
 I
II
  
  
  
  
  
  
  
A

C
C

O
U

N
T

 #
  
  
  
  
S

E
Q

  
 C

Y
C

L
E

  
  
 S

A
L
A

R
Y

  
  
 R

E
G

 H
R

  
 A

L
T

 H
R

  
 O

T
 H

R
S

  
 D

T
 H

R
S

  
 R

E
G

 R
T

  
  
A

L
T

 R
T

  
  
O

T
 R

T
  
  
 D

T
 R

T
  
  
R

E
G

 P
A

Y
  
 A

L
T

 P
A

Y
  
  
O

T
 P

A
Y

  
  
D

T
 P

A
Y

  
  
 P

A
Y

 

1
8
1
2
7
  
  
  
  
  
  
  
  
  
  
  
 3

6
1
 1

0
0
 0

8
0
  
  
  
  
 1

  
  
 0

2
  
  
  
  
  
  
  
  
  
2
0
.2

1
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
 1

6
.9

9
  
  
  
  
  

  
  
  
  
  
  
  
  
  
  

  
  

3
4
3
.3

7
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
 3

4
3
.3

7
 

  
  
  
  
  
  
  
  
  
  
  
  
  
  

4
2
0
 1

0
0
 0

0
0
  
  
  
  
 2

  
  
 0

2
  
  
  
  
  
  
  
  
  
5
5
.3

2
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
 1

6
.9

9
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
9
3
9
.

8
9
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
 9

3
9
.8

9
 

  
  
  
 

  
  
  
  
  
  
  
  
  
  
 

4
8
2
 1

0
0
 0

0
0
  
  
  
  
 3

  
  
 0

2
  
  
  
  
  
  
  
  
  
 3

.9
2
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
 1

6
.9

9
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
 6

6
.

6
0
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
6
6
.6

0
 

  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
 

--
--

-
--

-
  
 

--
--

--
-

  
--

--
--

-
  

--
--

--
-

  
--

--
--

-
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
 

--
--

--
--

  
--

--
--

--
  

--
--

--
--

  
--

--
--

--
  
 

--
--

--
--

 

  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  

**
 T

O
T

A
L
 *

* 
  
  
  
  
  
  
  
  
7
9
.4

5
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  

  
  
  
  
  
  
  
  
  
  
  
 

1
3
4
9
.8

6
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
1
3
4
9
.8

6
 

* 
T

O
T

A
L
S

 *
  
W

A
G

E
  
  
  
 1

3
4
9
.8

6
 

  
F

E
D

E
R

A
L
 T

A
X

A
B

L
E

 W
A

G
E

S
  
  
  
1
2
7
0
.2

1
  
| 
 S

T
A

T
E

 T
A

X
A

B
L
E

 W
A

G
E

S
  
  
  
  
1
1
4
0
.3

8
  
| 
 S

O
C

 S
E

C
 W

A
G

E
S

  
  
  
  
  
  
  
1
3
2
0
.1

5
  
| 
 M

E
D

IC
A

R
E

 
W

A
G

E
S

  
  
  
  
  
  
 1

3
2
0
.1

5
  

| 
 I
P

E
R

S
 W

A
G

E
S

  
  
  
  
  
  
  
  
1
3
4
9
.8

6
 

  
  
  
  
  
  
  
  
  

E
M

P
L
O

Y
E

E
  
E

M
P

L
O

Y
E

R
  
| 
  
  
  
  
  
  
  
  
 E

M
P

L
O

Y
E

E
  
E

M
P

L
O

Y
E

R
  
| 
  
  
  
  
  
  
  
  
 E

M
P

L
O

Y
E

E
  
E

M
P

L
O

Y
E

R
  
| 
  
  
  
  
  
  
  
  
 E

M
P

L
O

Y
E

E
  

E
M

P
L
O

Y
E

R
  
| 
  
  
  
  
  
  
  
  
 E

M
P

L
O

Y
E

E
  
E

M
P

L
O

Y
E

R
 

  
F

E
D

E
R

A
L
 W

H
  
  
  
  
1
2
9

.8
3
  
  
  
  
  
  
| 
 S

T
A

T
E

 W
H

  
  
  
  
  
 5

4
.0

0
  
  
  
  
  
  
| 
 S

O
C

 S
E

C
 W

H
  
  
  
  
 8

1
.8

5
  
  
 8

1
.8

5
  
| 
 M

E
D

IC
A

R
E

 W
H

  
  
  
  
1
9
.1

4
  
  
 

1
9
.1

4
  
| 
 I
P

E
R

S
 W

H
  
  
  
  
  
 4

9
.9

4
  
  
 7

7
.6

2
 

  
H

2
0
0
 H

L
F

M
F

L
P

3
&

4
  
  
  
  
  
  
 7

3
8
.0

0
  
| 
 O

0
0
4
 C

o
L
if
e
U

n
u
m

  
  
  
  
  
  
  
 2

.9
0
  
| 
 C

1
0
1
 B

C
B

S
 E

M
P

F
L
  
  
2
9
.7

1
  
  
  
  
  
  
| 
 R

0
0
1
 C

R
 U

N
IO

N
  
  
  
5
0
.0

0
  
  
  
  
  
  
| 
 R

2
3
4
 U

n
io

n
 D

u
e
s
  
  
3
2
.0

0
 

  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
 

  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  

  
G

R
O

S
S

  
1
3
4
9
.8

6
  
  
 N

E
T

 P
A

Y
  
 9

0
3
.3

9
 

_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_

_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_

 

D
a
v
id

 F
ro

s
t 
  
  
  
 

  
  
  
  
  

A
C

C
O

U
N

T
 #

  
  
  
  
S

E
Q

  
 C

Y
C

L
E

  
  
 S

A
L
A

R
Y

  
  
 R

E
G

 H
R

  
 A

L
T

 H
R

  
 O

T
 H

R
S

  
 D

T
 H

R
S

  
 R

E
G

 R
T

  
  
A

L
T

 R
T

  
  
O

T
 R

T
  
  
 D

T
 R

T
  
  
R

E
G

 P
A

Y
  
 A

L
T

 P
A

Y
  
  
O

T
 P

A
Y

  
  
D

T
 P

A
Y

  
  
 P

A
Y

 

1
8
1
4
5
  
  
  
  
  
  
  
  
  
  
  
 2

1
0
 1

0
0
 0

0
0
  
  
  
  
 1

  
  
 0

2
  
  
  
  
  
  
  
  
  
8
0
.0

0
  

  
  
  
  
  
  
  
  
  
  
  
  
  
  
 

1
9
.7

5
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
 1

5
8
0
.0

0
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
1
5
8
0
.0

0
 

  
  
  
  
  
  
  
  
  
  
  
  
  
  

4
5
2
 1

0
0
 0

0
0
  
  
  
  
 2

  
  
 0

2
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
 5

.4
5
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
2
9
.6

2
5
  
  
 

  
  
  
  
  
  
  
  
  
  
  
  
  
  
 

1
6
1
.4

6
  
  
  
  
  
  
  
 1

6
1
.4

6
 

  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
 

--
--

--
--

  
 

--
--

--
-

  
--

--
--

-
  

--
--

--
-

  
--

--
--

-
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
 

--
--

--
--

  
--

--
--

--
  

--
--

--
--

  
--

--
--

--
  
 

--
--

--
--

 

  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  

**
 T

O
T

A
L
 *

* 
  
  
  
  
  
  
  
  
8
0
.0

0
  
  
  
  
  
  
  
5
.4

5
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
 1

5
8
0
.0

0
  
  
  
  
  
  
  
1
6

1
.4

6
  
  
  
  
  
  
  
1
7
4
1
.4

6
 

* 
T

O
T

A
L
S

 *
  
W

A
G

E
  
  
  
 1

7
4
1
.4

6
 

  
F

E
D

E
R

A
L
 T

A
X

A
B

L
E

 W
A

G
E

S
  
  
  
1

5
8
0
.6

5
  
| 
 S

T
A

T
E

 T
A

X
A

B
L
E

 W
A

G
E

S
  
  
  
  
1
4
1
9
.2

5
  
| 
 S

O
C

 S
E

C
 W

A
G

E
S

  
  
  
  
  
  
  
1
6
4
5
.0

8
  
| 
 M

E
D

IC
A

R
E

 W
A

G
E

S
  
  
  
  
  
  
 1

6
4
5
.0

8
  

| 
 I
P

E
R

S
 W

A
G

E
S

  
  
  
  
  
  
  
  
1
7
4
1
.4

6
 

  
  
  
  
  
  
  
  
  

E
M

P
L
O

Y
E

E
  
E

M
P

L
O

Y
E

R
  
| 
  
  
  
  
  
  
  
  
 E

M
P

L
O

Y
E

E
  
E

M
P

L
O

Y
E

R
  
| 
  
  
  
  
  
  
  

  
 

E
M

P
L
O

Y
E

E
  
E

M
P

L
O

Y
E

R
  
| 
  
  
  
  
  
  
  
  
 E

M
P

L
O

Y
E

E
  
E

M
P

L
O

Y
E

R
  
| 
  
  
  
  
  
  
  
  
 E

M
P

L
O

Y
E

E
  
E

M
P

L
O

Y
E

R
 

  
F

E
D

E
R

A
L
 W

H
  
  
  
  
1
6
1
.4

0
  
  
  
  
  
  
| 
 S

T
A

T
E

 W
H

  
  
  
  
  
 7

1
.0

0
  
  
  
  
  
  
| 
 S

O
C

 S
E

C
 W

H
  
  
  
  
1
0
1
.9

9
  
  
1
0
1
.9

9
  
| 
 M

E
D

IC
A

R
E

 
W

H
  
  
  
  
2
3
.8

5
  
  
 2

3
.8

5
  
|

  
IP

E
R

S
 W

H
  
  
  
  
  
 6

4
.4

3
  
  
1
0
0
.1

3
 

  
H

2
1
1
 H

L
H

F
A

M
F

L
P

1
  
  
  
  
  
  
 7

9
6
.3

4
  
| 
 O

0
0
4
 C

o
L
if
e
U

n
u
m

  
  
  
  
  
  
  
 2

.9
0
  
| 
 C

1
0
1
 B

C
B

S
 E

M
P

F
L
  
  
7
8
.6

8
  
  
  
  
  
  
| 
 C

2
5
0
 V

IS
IO

N
 F

L
X

  
  
1
7
.7

0
  
  
  
  
  
  
| 
 R

0
0
1
 C

R
 U

N
IO

N
  
  
  
8
5
.0

0
 

  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  

  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
 

G
R

O
S

S
  
1
7
4
1
.4

6
  
  
 N

E
T

 P
A

Y
  
1
1
3
7
.4

1
 

_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_

_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_

 

*P
P

E
0
3
0
* 

  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
P

A
Y

R
O

L
L
 D

E
T

A
IL

 F
O

R
  
5
/3

1
/2

0
0
7
  
  
  
  
  
 

  
  
  
  
  
  
  
  
  
  
  
  
  
 

  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
 

P
A

G
E

  
  
2

 

*G
R

A
N

D
 T

O
T

A
L
S

* 
W

A
G

E
  
  
3
8
2
9
.6

9
 

  
F

E
D

E
R

A
L
 T

A
X

A
B

L
E

 W
A

G
E

S
  
  
  
3
4
3
9
.4

7
  
| 
 S

T
A

T
E

 T
A

X
A

B
L
E

 W
A

G
E

S
  
  
  
  
3
1
4
6
.3

3
  
| 
 S

O
C

 S
E

C
 W

A
G

E
S

  
  
  
  
  
  
  
3
5
8
1
.1

6
  
| 
 M

E
D

IC
A

R
E

 
W

A
G

E
S

  
  
  
  
  
  
 3

5
8
1
.1

6
  
| 
 I
P

E
R

S
 W

A
G

E
S

  
  
  
  
  
 

  
  
 

3
8
2
9
.6

9
 

  
  
  
  
  
  
  
  
  

E
M

P
L
O

Y
E

E
  
E

M
P

L
O

Y
E

R
  
| 
  
  
  
  
  
  
  
  
 E

M
P

L
O

Y
E

E
  
E

M
P

L
O

Y
E

R
  
| 
  
  
  
  
  
  
  
  
 E

M
P

L
O

Y
E

E
  
E

M
P

L
O

Y
E

R
  
| 
  
  
  
  
  
  
  
  
 E

M
P

L
O

Y
E

E
  

E
M

P
L
O

Y
E

R
  
| 
  
  
  
  
  
  
  
  
 E

M
P

L
O

Y
E

E
  
E

M
P

L
O

Y
E

R
 

  
F

E
D

E
R

A
L
 W

H
  
  
  
  
2
9
3
.1

4
  
  
  
  
  
  
| 
 S

T
A

T
E

 W
H

 
  
  
  
  
 

1
3
5
.0

0
  
  
  
  
  
  
| 
 S

O
C

 S
E

C
 W

H
  
  
  
  
2
2
2
.0

3
  
  
2
2
2
.0

3
  
| 
 M

E
D

IC
A

R
E

 W
H

  
  
  
  
5
1
.9

2
  
  
 5

1
.9

2
  
| 
 I
P

E
R

S
 W

H
  
  
  
  
  
1
4
1
.6

9
  

  
2
2
0
.2

1
 

  
H

2
0
0
 H

L
F

M
F

L
P

3
&

4
  
  
  
  
  
  
 7

3
8
.0

0
  
| 
 H

2
1
1
 H

L
H

F
A

M
F

L
P

1
  
  
  
  
  
  
1
5
9
2
.6

8
  
| 
 O

0
0
4
 C

o
L
if
e
U

n
u
m

  
  
  
  
  
  
  
 8

.7
0
  
| 
 C

1
0
1
 B

C
B

S
 E

M
P

F
L
  
 1

8
7
.0

7
  
  
  
  
  
  
| 
 C

1
2
5
 U

n
u
m

V
o
lf
lx

  
  
 2

.0
8

 

  
C

2
5
0
 V

IS
IO

N
 F

L
X

  
  
1
7
.7

0
  
  
  
  
  
  
| 
 C

7
0
0
 M

E
D

 E
X

P
E

N
S

  
  
2
0
.8

4
  
  
  
  
  
  
| 
 C

9
0
0
 D

A
Y

C
A

R
E

  
  
  
 2

0
.8

4
  
  
  
  
  
  
| 
 R

0
0
1
 C

R
 

U
N

IO
N

  
  
 1

3
5
.0

0
  
  
  
  
  
  
| 
 R

0
0
9
 U

n
u
m

V
o
lu

n
  
  
  
1
.0

0
 

  
R

2
3
4
 U

n
io

n
 D

u
e
s
  
  
3
2
.0

0
  
  
  
  
  
  
| 
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
 |
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
| 
  
  
  
  
  

  
  
  
  
  
  
  
  
  
  
  
  
  
 

|
 

  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  

  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  

G
R

O
S

S
  
 3

8
2
9
.6

9
  
  
* 

N
E

T
 *

  
 2

5
6
9
.3

8
 

  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
 

A
P

P
R

O
V

E
D

 B
Y

  
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_

 

  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
 

  
  
  
  
  
  
  
 

_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_

 

  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  

_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_

 

  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  

_
_
_
_
_
_
_
_
_

_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_

 

  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  

_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_

 

*P
P

E
0
3
0
* 

  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
P

A
Y

R
O

L
L
 

D
E

T
A

IL
 F

O
R

  
5
/3

1
/2

0
0
7
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
 P

A
G

E
  
  
3

 

  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
 

E
M

P
L
O

Y
E

E
  
  
  
E

M
P

L
O

Y
E

R
  
  
  
  
  
 T

O
T

A
L
  
  
  
T

A
X

A
B

L
E

 W
A

G
E

S
 

  
  
  
  
  
 

* 
T

O
T

A
L
 N

E
T

 W
A

G
E

S
 *

  
  
  
  
  
2
,5

6
9
.3

8
  
  
  
 

  
  
  
  
  
  
  
 

2
,5

6
9
.3

8
 

  
  
  
 

F
E

D
E

R
A

L
 W

/H
  
  
  
  
  
  
  
  
  
  
  
  
2
9
3
.1

4
  
  
  
  
  
  
  
  
  
  
  
  
2
9
3
.1

4
  
  
  
  
 3

,4
3
9
.4

7
 

  
  
  
 

S
T

A
T

E
 W

/H
  
  
  
  
  
  
  
  
  
  
  
  
  
1
3
5
.0

0
  
  
  
  
  
  
  
  
  
  
  
  
1
3
5
.0

0
  
  
  
  
 3

,1
4
6
.3

3
 

  
  
  
 

F
IC

A
-

S
O

C
 S

E
C

  
  
  
  
  
  
  
  
  
  
 

  
2
2
2
.0

3
  
  
  
  
2
2
2
.0

3
  
  
  
  
  
4
4
4
.0

6
  
  
  
  
 3

,5
8
1
.1

6
 

  
  
  
 

F
IC

A
-

M
E

D
IC

A
R

E
  
  
  
  
  
  
  
  
  
  
  
 5

1
.9

2
  
  
  
  
 5

1
.9

2
  
  
  
  
  
1
0
3
.8

4
  
  
  
  
 3

,5
8
1
.1

6
 

  
  
  
  
  
 

* 
T

O
T

A
L
 F

IC
A

 *
  
  
  
  
  
  
  
  
 2

7
3
.9

5
  
  
  
  
2
7
3
.9

5
  
  
  
  
  
5
4
7
.9

0
 

  
  
  
 

IP
E

R
S

-
R

E
G

U
L
A

R
  
  
 

  
  
  
  
  
  
  
  
 

1
4
1
.6

9
  
  
  
  
2
2
0
.2

1
  
  
  
  
  
3
6
1
.9

0
  
  
  
  
 3

,8
2
9
.6

9
 

  
  
  
  
  
 

* 
T

O
T

A
L
 I
P

E
R

S
 *

  
  
  
  
  
  
  
  
1
4
1
.6

9
  
  
  
  
2
2
0
.2

1
  
  
  
  
  
3
6
1
.9

0
 

  
  
  
 

H
2
0
0
  
H

L
F

M
F

L
P

3
&

4
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
 7

3
8
.0

0
  
  
  
  
  
7
3
8
.0

0
 

  
  
  
 

H
2
1
1
  
H

L
H

F
A

M
F

L
P

1
  
  

  
  
  
  
  
  
  
  
  
  
  
  
  
 

1
,5

9
2
.6

8
  
  
  
  
1
,5

9
2
.6

8
 

  
  
  
  
  
 

* 
T

O
T

A
L
 H

E
A

L
T

H
 *

  
  
  
  
  
  
  
  
  
  
  
  
  
 2

,3
3
0
.6

8
  
  
  
  
2
,3

3
0
.6

8
 

  
  
  
 

O
0
0
4
  
C

o
L
if
e
U

n
u
m

  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
 8

.7
0
  
  
  
  
  
  
8
.7

0
 

  
  
  
  
  
 

* 
T

O
T

A
L
 O

T
H

E
R

 S
H

A
R

E
D

 *
  
  
  
  
  
  
 

  
  
  
  
  
  

8
.7

0
  
  
  
  
  
  
8
.7

0
 

  
  
  
 

C
1
0
1
  
B

C
B

S
 E

M
P

F
L
  
  
  
  
  
  
  
  
  
 1

8
7
.0

7
  
  
  
  
  
  
  
  
  
  
  
  
1
8
7
.0

7
 

  
  
  
 

C
1
2
5
  
U

n
u
m

V
o
lf
lx

  
  
  
  
  
  
  
  
  
  
 2

.0
8
  
  
  
  
  
  
  
  
  
  
  
  
  
2
.0

8
 

  
  
  
 

C
2
5
0
  
V

IS
IO

N
 F

L
X

  
  
  
  
  
  
  
  
  
  
1
7
.7

0
  
  
  
  
  
  
  
  
 

  
  
  
  

1
7
.7

0
 

  
  
  
 

C
7
0
0
  
M

E
D

 E
X

P
E

N
S

  
  
  
  
  
  
  
  
  
  
2
0
.8

4
  
  
  
  
  
  
  
  
  
  
  
  
 2

0
.8

4
 

  
  
  
 

C
9
0
0
  
D

A
Y

C
A

R
E

  
  
  
  
  
  
  
  
  
  
  
 2

0
.8

4
  
  
  
  
  
  
  
  
  
  
  
  
 2

0
.8

4
 

  
  
  
  
  
 

* 
T

O
T

A
L
 C

A
F

E
T

E
R

IA
 *

  
  
  
  
  
  
2
4
8
.5

3
  
  
  
  
  
  
  
  
  
  
  
  
2
4
8
.5

3
 

  
  
 

  
R

0
0
1
  
C

R
 U

N
IO

N
  
  
  
  
  
  
  
  
  
  
 1

3
5
.0

0
  
  
  
  
  
  
  
  
  
  
  
  
1
3
5
.0

0
 

  
  
  
 

R
0
0
9
  
U

n
u
m

V
o
lu

n
  
  
  
  
  
  
  
  
  
  
  
1
.0

0
  
  
  
  
  
  
  
  
  
  
  
  
  
1
.0

0
 

  
  
  
 

R
2
3
4
  
U

n
io

n
 D

u
e
s
  
  
  
  
  
  
  
  
  
  
3
2
.0

0
  
  
  
  
  
  
  
  
  
  
  
  
 3

2
.0

0
 

  
  
  
  
  
 

* 
T

O
T

A
L
 R

E
G

U
L

A
R

 D
E

D
 *

  
  
  
  
  
1
6
8
.0

0
  
  
  
  
  
  
  
  
  
  
  
  
1
6
8
.0

0
 

  
  
  
  
 

* 
* 

G
R

A
N

D
 T

O
T

A
L
S

 *
 *

  
  
  
  
  
 3

,8
2
9
.6

9
  
  
  
2
,8

3
3
.5

4
  
  
  
  
6
,6

6
3
.2

3
 

 



Engineer School of Instruction 
____________________________________________________________________________________________________________________________________________________________________________________________________________ 

ñSolutionsò, Inc. É 1986-2011 

Payroll - 16  

Leave Time Edit List (Sample Report) 

 
DATE -   4/27/05                                         LEAVE TIME EDIT LIST                                        PROGRAM -  PPL032 

TIME -  16:19:39                                         PAY DATE 04/29/2005                                         PAGE -          1 

                                                            PRIOR BALANCE       CURRENT ADJUSTMENTS             NEW BALANCE  

EMP#  EMPLOYEE NAME             LEVCD LEAVE DESC         ERN     USE     BAL     ERN     US E     BAL       ERN       USE       BAL  

18119 Diana D'Alessio         * VAC01 VAC GEN 7.5HR    112.50   49.00   63.50     .00   40.00   40.00 -    112.50     89.00     23.50  

                                PER01 PERSON DAY         7.50    7.50     .00     .0 0     .00     .00      7.50      7.50       .00  

                                COMP TIME                 .00     .00     .00    5.00    1.00    4.00      5.00      1.00      4.00  

18122 Rod Pampling            * VACEN VACA ENGINEER    200.00  192.00    8.0 0     .00     .00     .00    200.00    192.00      8.00  

                                PEREN PERS DAY ENGINE    8.00    8.00     .00     .00     .00     .00      8.00      8.00       .00  

18203 Hale Irwin              * VACEN VACA ENGINEER       .00     .0 0     .00     .00    5.00    5.00 -       .00      5.00      5.00 -  

                                PEREN PERS DAY ENGINE    8.00    8.00     .00     .00     .00     .00      8.00      8.00       .00  

18207 Bruce Fleisher          * VACEN VACA ENGINEER       . 00     .00     .00     .00     .00     .00       .00       .00       .00  

                                PEREN PERS DAY ENGINE    8.00     .00    8.00     .00     .00     .00      8.00       .00      8.00  

 

 

Totals by DOT Number (Sample Report) 

 
DATE -   4/2 7/05                                     PAYROLL TOTALS BY DOT NUMBER                                    PROGRAM -  EP1200 

TIME -  16:19:39                                          PAY DATE 04/29/2005                                           PAGE -       1 

                         REGULAR      OVER       DOUBLE       TOTAL      REGULAR    OVER TIME     DOUBLE      OTHER         TOTAL  

 DOT OBJ PRJ              TIME        TIME        TIME        TIME        GROSS       GROSS     TIME GROSS  EARNINGS         P AY 

 ---  ---  ---            ----------   ----------   ----------   -----------   ----------   ----------   ----------  -----------   ------------  

ENGINEER ASST. SALARY 

 112 100 000                             5.00                     5.00                   92.70                                 92.70  

    TOTAL  112                           5.00                     5.00                   92.70                                 92 .70  

        TOTAL  1XX                       5.00                     5.00                   92.70                                 92.70  

ENGINEER ASST. SALARY 

 212 100 000                80.00                                80.00      988.80                                            988.80  

    TOTAL  212              80.00                                80.00      988.80                                            988.80  

        TOTAL  2XX          80.00                                80.00      988.80                                            988.80  

BLADING EARTH 

 452 100 000               145.00                                145.00     2037.10                                           2037.10  

    TOTAL  452             145.00                               145.00     2037.10                                           2037 .10  

DITCHING 

 453 100 000                40.00                                40.00      494.40                                            494.40  

    TOTAL  453              40.00                                40.00      494.40                                            494 .40  

SPRAYING 

 492 100 000                20.00                                20.00      247.20                                            247.20  

    TOTAL  492              20.00                                20.00      247.20                                            247.20  

        TOTAL  4XX         205.00                               205.00     2778.70                                           2778.70  

QUARRIES 

 840 100 000                20.00                                20.00      247.20                                            247.20  

    TOTAL  840              20.00                                20.00      247.20                                            247 .20  

        TOTAL  8XX          20.00                                20.00      247.20                                            247.20  

OTHER EARNINGS 

 999 100 000                                                                                                    150.00        150.00  

    TOTAL  999                                                                                                  150.00        150.00  

        TOTAL  9XX                                                                                              150.00        150.00  

     GRAND TOTALS          305.00        5.00                   310.00     4014.70       92.70                  150.00       4257.40  

 

 

County Share Totals (Sample Report) 

 
DATE -   4/27/05                            PAYROLL COUNTY SHARE DEDUCTIONS BY DOT NUMBER                            PROGRAM -  EP1210 

TIME -  16:19:39                                          PAY DATE 04/29/2005                                           PAGE -       1 

 DOT OBJ PRJ                   FICA        IPERS      HEALTH 1/4   HEALTH 2/5   HEALTH 3/6  OTHR SHR 1/3 OTHR SHR 2/4     TOTA L 

 ---  ---  ---                ------------  ------------  ------------  ------------  ------------  ------------  ------------  -------------  

ENGINEER ASST. SALARY 

 112 100 000                       7.03         4.68                      1.61                                                13.32  

    TOTAL  112                     7.03         4.68                      1.61                                                13. 32 

        TOTAL  1XX                 7.03         4.68                      1.61                                                13.32  

ENGINEER ASST. SALARY 

 212 100 000                      75.03        49.93                     17.22                                               1 42.18  

    TOTAL  212                    75.03        49.93                     17.22                                               142.18  

        TOTAL  2XX                75.03        49.93                     17.22                                               142.18  

BLADING EARTH 

 452 100 000                     135.69       117.14                     42.90                                               295.73  

    TOTAL  452                   135.69       117.14                     42.90                                               295. 73 

DITCHING 

 453 100 000                      34.09        28.43                     10.73                                                73.25  

    TOTAL  453                    34.09        28.43                     10.73                                                73. 25 

SPRAYING 

 492 100  000                      17.05        14.22                      5.36                                                36.63  

    TOTAL  492                    17.05        14.22                      5.36                                                36. 63 

        TOTAL  4XX               186.83       159.79                     58.99                                               405.61  

QUARRIES 

 840 100 000                      17.04        14.21                      5.36                                                36.61  

    TOTAL  840                    17.04        14.21                      5.36                                                36. 61 

        TOTAL  8XX                17.04        14.21                      5.36                                                36.61  

OTHER EARNINGS 

 999 100 000                      11.38         7.58                      2.62                                                21.58  

    TOTAL  999                    11.38         7.58                      2.62                                                21.58  

        TOTAL  9XX                11.38         7.58                      2.62                                                21.58  

     GRAND TOTALS                297.31       236.19                     85. 80                                               619.30  
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PULLING BACK A PAYRO LL FROM THE AUDITORôS OFFICE 

 

 

PROGRAM NOTES: 

¶ If has been determined that your office needs to pull back the payroll from auditorôs office.  Go back 
into step 2, Enter Pay Detail for the Period.  You will see the popup box shown above. 

¶ In order to pull back the payroll, you will need to press F2.  Once back, you may make any corrections 

necessary and then simply rerun all subsequent steps.   

¶ The auditorôs office must have their payroll on or before their Detail Register option.  If they are 

beyond this step, they can reset their process to an earlier step so you can pull yours back. 

¶ Pressing enter will cancel the pull back of the payroll from the auditorôs files. 

¶ After the payroll is back, you may reselect employees and/or cycles if necessary. 
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PRORATE 9XX ACCOUNTS 

 

 

PROGRAM NOTES: 

¶ Use this menu option to process prorates. 

¶ Avoid prorating in the middle of a month as not all of the deductions will have been processed. 

¶ Please check the budget totals to see if the accounts are clearing as expected before continuing with 

the next account to prorate. 

¶ If you receive a message/printout that says no accounts to prorate for an employee, you may have to 

increase your date range. 

 

FIELDS:   

¶ DOT to Prorate:  enter in the DOT account to prorateðthe DOT number must be at least 900.  Use the 

browse button or F4 Lookup to see available options. 

¶ Beginning Date:  enter in the beginning date of the prorate.  Use calendar lookup or if not using 

Solutions View, you may use F4 to look-up the calendar. 

¶ Ending Date:  enter in the ending date of the prorate.  Use calendar lookup or if not using Solutions 

View, you may use F4 to look-up the calendar. 

¶ Posting Date:  enter in the posting date of the prorate.  Use calendar lookup or if not using Solutions 

View, you may use F4 to look-up the calendar. 

¶ Create Auditors JEs:  check the box to create the auditorôs journal entries.  Otherwise, leave blank.*  

¶ Printer ID:  defaults to the job default printer.  Use the browse button or F4 Lookup to see available 

options.* 

¶ Hold Spool File:  check the box if you wish the spool file to be held.  This means that the 

listing/report will not print until you release it.  Otherwise, leave blank.* 

¶ Print Both Sides:  select No to print single sided, select Duplex (bind on the long edge), or select 

Tumble (bind on the short edge).* 
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¶ OnDemand Options:  select No to print the listing as normal, Prt&OnD to both print the report and 

send a copy to OnDemand, or OnD Only to send a copy to OnDemand without printing.* 

 

FUNCTION KEYS:  (You may use the Function Key on the keyboard or click on the View button) 

F2:  process prorate 

F3:  exit 

F4:  lookup key for available options 

F24:  set defaults 

*:  F24 capable fields 

 

 

Lookup on DOT to Prorate 

 

 

PROGRAM NOTES: 

¶ Doing the browse/lookup on the DOT to Prorate field will display the 900 accounts and their 

respective year-to-date amounts so you can select which one you would like to prorate. 

¶ Double click or place any character in the select field and press enter to select a specific DOT number. 

 

Mid Month Prorates:  

¶ You can do prorates mid month if necessaryðsuch as in June when checking budget and year to date 

totals.  If you normally remove prorates as your first step, you would want to remove the previous 

prorate as normal.  Then do a prorate as normal.  Remove again before doing the entire 

month/quarter/yearly prorate.  Remember the auditor may have some payroll disbursements that are 

still pendingðones they only pay at the end of the month or on the second payroll of the month.  

These amounts will not be included in your figures. 
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REMOVE PRORATE FROM ACCOUNTING  

 

 

PROGRAM NOTES: 

¶ If you wish to remove a prorate from accounting, use this menu option. 

¶ If you are unsure of the prorate numbers, you can find them on the detail monthly expense report next 

to the description óProrate #ô. 

¶ Use the browse/lookup on the From Prorate # and a screen will appear displaying all prorates that 

have not been removed.   

 

FIELDS:   

¶ From Prorate #:  enter in the beginning prorate number.  Use the browse button or F4 Lookup to see 

available options. 

¶ To Prorate #:  enter in the ending prorate number.  Use the browse button or F4 Lookup to see 

available options. 

¶ Posting Date:  enter in the posting date of the prorate.  Use calendar lookup or if not using Solutions 

View, you may use F4 to look-up the calendar. 

¶ Create Auditors JEs:  check the box to create the auditorôs journal entries.  Otherwise, leave blank.*  

¶ Printer ID:  defaults to the job default printer.  Use the browse button or F4 Lookup to see available 

options.* 

¶ Hold Spool File:  check the box if you wish the spool file to be held.  This means that the 

listing/report will not print until you release it.  Otherwise, leave blank.* 

¶ Print Both Sides:  select No to print single sided, select Duplex (bind on the long edge), or select 

Tumble (bind on the short edge).* 

¶ OnDemand Options:  select No to print the listing as normal, Prt&OnD to both print the report and 

send a copy to OnDemand, or OnD Only to send a copy to OnDemand without printing.* 

 

FUNCTION KEYS:  (You may use the Function Key on the keyboard or click on the View button) 
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F3:  exit 

F4:  lookup key for available options 

Enter:  to process any changes/updates 

F24:  set defaults 

*:  F24 capable fields 

 

Browse/Lookup on the From/To Prorate # 

 

 

PROGRAM NOTES: 

¶ Browsing or doing a lookup while on the From/To Prorate # field will display the all prorates eligible 

to be removed. 

¶ All related information for the prorates is also displayed such as the prorate number, DOT number, 

posting date, and whether auditor journal entries were originally created. 

¶ Putting a ó?ô in front of a particular prorate will display what criteria was entered on that prorate. 

¶ Double click or place any character in the select field and press enter to select a specific DOT number. 
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? on Prorate 

 

 

¶ The prorate information screen will display the prorate number, DOT that was prorated, the date range 

of the prorate, the engineerôs posting date, and whether auditor journal entries were created.  
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FILE MA INTENANCE  
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Payroll Master File 

 

 

PROGRAM NOTES: 

¶ Use this option to do maintenance to existing employees or to inquire into their payroll information. 

¶ You can change and set the view of the Employee Master file to display the Address information, 

Status information, Dates information, Rates information, Leave Codes, and Deductions.   

¶ Subsetting the Employee Master File allows you to scan for a partial name or address, subset to a 

specific payroll cycle, you can pick and chose among the different employee statuses, subset to a 

specific pay type, or you can subset by a deduction code, deduction type, or partial deduction code.  

 

PROGRAM OPTIONS:  

¶ 2=Edit Employee:  enter a ó2ô on the option field to edit an employeeôs information. 

¶ 5=Display:  enter a ó5ô to inquire into the employee master fileðno input capabilities. 

¶ T=QTD/YTD:  enter a óTô on the option field to inquire the employeeôs quarter-to-date and/or year-to-

date information. 

¶ L=Leave Totals:  enter an óLô on the option field to inquire into the employeeôs leave time 

information.  If it has been designated in the auditorôs payroll control file, you may also be able to do 

maintenance to the leave time information. 

¶ A=ACH:  enter an óAô on the option field to inquire into the employeeôs ACH information. 

¶ C=Comments:  enter a óCô on the option field to display the employee master file comments for a 
particular employee. 

¶ I=Image Services:  enter an óIô to use the image services to display related scanned documents. 

 

FUNCTION KEYS:  (You may use the Function Key on the keyboard or click on the View button) 

F3:  exit 

F8:  sort by emp #/employee name 

F10:  change view 
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F17:  subset 

 

 

Edit 

 

 

PROGRAM NOTES: 

¶ This option allows you to edit the employeeôs master file.  The auditorôs office determines what 

sections of the employee master file you have access to. 

¶ You may view a fieldôs change history by with Field History option. 

 

FUNCTION KEYS:  (You may use the Function Key on the keyboard or click on the View button) 

F3:  exit 

F4:  lookup key for available options 

F8:  field history 

F10:  action 

F12:  previous 

Enter:  continue 

 

 



Engineer School of Instruction 
____________________________________________________________________________________________________________________________________________________________________________________________________________ 

ñSolutionsò, Inc. É 1986-2011 

Payroll - 26  

2
nd

 Screen-Regular Deductions 

 

 

PROGRAM NOTES: 

¶ This screen displays the regular deductions and garnishments assigned to the employee. 

¶ Depending on the set up in the auditorôs payroll control file, you may be able to update/change the 

deduction code information. 

 

FUNCTION KEYS:  (You may use the Function Key on the keyboard or click on the View button) 

F3:  exit 

F4:  lookup key for available options 

F8:  field history 

F10:  action 

F12:  previous 

Enter:  continue 
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3
rd

 ScreenðOther Shared Deductions, Health Insurance Deductions, and Auditor Account Numbers 

 

 

PROGRAM NOTES: 

¶ This screen displays the Other Shared Deductions, the Health Insurance Deductions, and the Auditorôs 
account numbers.  

¶ Depending on the set up in the auditorôs payroll control file, you may be able to update/change the 
deduction code information. 

 

FUNCTION KEYS:  (You may use the Function Key on the keyboard or click on the View button) 

F3:  exit 

F4:  lookup available options 

F5:  accept the record 

F8:  field history 

F9:  more account numbers 

F10:  action 

F12:  previous 
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T=QTD/YTD 

 

 

PROGRAM NOTES: 

¶ This option allows you to inquire into the employeeôs quarter-to-date and year-to-date payroll totals.  

The deduction totals are also shown.   

 

FUNCTION KEYS:  (You may use the Function Key on the keyboard or click on the View button) 

3:  exit 

F8:  field history 

F12:  previous 

Enter:  continue 
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L=Leave Time 

 

 

PROGRAM NOTES: 

¶ This option allows you to display (and do maintenance if the auditorôs control file is set up 

accordingly) the leave time information for the selected employee. 

 

FUNCTION KEYS:  (You may use the Function Key on the keyboard or click on the View button) 

F3:  exit 

F8:  field history 

F9:  leave detail 

F12:  previous 

Enter:  continue 
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A=ACH Information 

 

 

PROGRAM NOTES: 

¶ This option allows you to inquire into the employeeôs ACH information.  None of the data is input 
capable. 

 

FUNCTION KEYS:  (You may use the Function Key on the keyboard or click on the View button) 

F3:  exit 

F8:  field history 

F12:  previous 

Enter:  continue 
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C=Comments 

 

 

PROGRAM NOTES: 

¶ This option allows you to view the comments pertaining to the maintenance of the selected employee.  

Comments are generated automatically each time a field is changed in the employee master file.  

Manual comments can also be added for tracking purposes.  

 

FUNCTION KEYS:  (You may use the Function Key on the keyboard or click on the View button) 

F3:  exit 

F9:  accept comments 

F12:  previous 

F21:  print 
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Employee Default Accounts 

 

 

PROGRAM NOTES: 

¶ This option allows you to set up default accounts for employees.  If you have employees that 

generally work out of the same DOT numbers, you may want to utilize this option. 

¶ During the actual payroll process you can override any information entered here. 

 

FIELDS:   

¶ Employee #:  enter in the employee number that you wish to work with. 

 

FUNCTION KEYS:  (You may use the Function Key on the keyboard or click on the View button) 

F3:  exit 

F4:  lookup key for available options 
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2
nd

 Screen 

 

 

PROGRAM NOTES: 

¶ Enter in DOT numbers that the employee generally works out of.  You can also enter in a percent of 

the hours that the employee will work out of the selected accounts. 

¶ Again, this information can be overridden during the actual payroll process. 

 

FIELDS:   

¶ Account #:  enter in the DOT number/s that the employee generally works out of.  Use the browse 

button or F4 Lookup to see available options. 

¶ Pct:  enter in the percentage that the employee works out of the selected DOT numbers.    

 

FUNCTION KEYS:  (You may use the Function Key on the keyboard or click on the View button) 

F3:  exit 

F4:  lookup key for available options 

F11:  delete 

F12:  previous 
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Example of Enter Pay Detail Screen on Employee with Default Hours 

 

 


