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SOLUTIONS VIEW ICONS  

 

 

Exits the Program and 

signs off the user 
 

Displays the technical 

information from the 

screen 

 

Skin Chooserðallows 

users to pick a color 

and/or right side functions  

Exits the 

screen/program (F3) 

 

Starts remote support to 

allow Solutions on your 

PC  

Clicking on this logo 

will take you to 
WWW.GMDSOLUTIONS.COM  

 

Launches a new window 

 

Adds an icon to your 

desktop for your 

preferred screen size, 

color, and/or layout.   

 

Print screen 

 

Scales the screen size 

up 

 

Copies screen text to 

clipboard 
 

Scales the screen size 

down 

 

Refresh the screen 

 

If you have a printer 

session running, you 

will see this icon next 

to the command line 

box when it is 

connected. 
 

Show the help text for a 

field if applicable 

 

Navigation buttons 

 

Available functions for 

the screen you are on 

 

Subfile options or 

program options.  You 

can right click on the 

subfile items to use an 

option. 

http://www.gmdsolutions.com/
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ENGINEER YEAR -END CHECKLIST  
 

 

1.________ Complete all updates, transfers, and journal entries for June.  The claim update and payroll 

transfer to accounting will only update any transactions for the fiscal year you are currently 

in. 

 

 

2.________ Print all Month-End and Budget listings for the current fiscal year.  You can run these 

listings for any fiscal year. 

 

 

3. ________ Enter in all the miscellaneous receipts for the current fiscal year. 

 

 

4. ________ SAVE all accounting files.  This can be run from the Accounting Year End Menu. 

 This step must be done after all updates and transfers for the current fiscal year have been 

completed.  It is recommended to use the *savfðno tape needed. 

 

 

5.________ Process Year EndðAccounting Year End Menu.  All updates, transfers, journal entries, 

and listings for the current fiscal year must be completed before processing this menu 

selection. 
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ACCOUNTING  
 

 

  

You have a new menu optionðSolutions Support.  This will open up the Solutions Support website and 

allow you to invite a Solutions employee to connect to your PC.  You may also type in support^name on a 

command lineðreplacing the ^ with a space and ónameô with the person you would like to access your 

PC. 
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MAINTENANCE TO CONTR OL FILE  

 

 

PROGRAM NOTES: 

¶ Can change any field that is an input box.  At the initial set-up of the software, the fiscal year will also 

be input capable.   

¶ Years of History shows how many years of history you have designated to keep on the system.  It is 

only input capable at the time of initial set-up. 

 

FIELDS:  

¶ County Name and Number:  enter in your county name and county number. 

¶ Engineerôs Name:  enter in the name of your engineer. 

¶ Address:  enter in the address of your office. 

¶ City, State, Zip:  enter in the city, state, and zip. 

¶ Phone Number:  enter in the contact phone number. 

¶ Secondary Road Fund/Dept #:  enter in the fund number and department number of secondary roads.  

This must be filled in if you want the ability to update/add vendors.  The county auditor must also 

show this ability to update/add vendors in their Department Description Maintenance. 

¶ Next Available Claim:  this displays the next available claim number and may need to be coordinated 

with the county auditor. 

¶ Claim Range:  enter in the range of numbers you wish to use for your claims.  This range may also 

need to be coordinated with the county auditor. 

¶ Position Cursor At:  you have the capability to determine where you would like your cursor located 

upon entry into the claim maintenance screen.  During accrual, you may wish to change the cursor 

position to date ordered.  This date is used for accrual reporting purposes. 
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¶ Use Claim Description:  check the box if you would like to have the claim description field show in 

claim entry.  This is where you could key in a generic claim description for the entire claim or have a 

default claim description fill in from the vendor file. 

¶ Use Purchase Order:  check the box if you wish to use the purchase order field in claim entry.  If you 

do not use the purchase order field, you will have the space for 30 characters in the claim line 

description.  If you do use the purchase order field, you will have the space for 25 characters.  

¶ Allow EIR Entry:  check the box if you would like to see the input fields for Equipment/Roads or 

Inventor in claim entry.  You will only see this field if you have the Equipment/Roads and/or Parts & 

Materials Inventory. 

¶ # of Supervisor Aye/Nay Lines:  input how many supervisor signature lines you would like to print on 

the claim forms.  Valid options are 0-5. 

¶ Last Prorate # Used:  this is not an input capable field and simply displays the last prorate number 

used. 

¶ Allow E/R Entry:  check the box if you wish to have the capability to enter in Equipment/Road 

information in payroll. 

¶ Use Daily Payroll Entry:  check the box  if you wish to use the daily payroll entry program. 

¶ Keep Daily History:  check the box if you would like to keep the daily history.  

 

FUNCTION KEYS:  (You may use the Function Key on the keyboard or click on the View button) 

F3:  exit 

Enter:  to process any changes/updates 
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ENGINEERôS ACCOUNTING MAIN MENU  
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COMMON QUESTIONS 

 

¶ HOW OFTEN DO I HAVE TO DO PAYROLL TRANSFER TO ACCOUNTING? 

 

Can be done after each payroll run, or at least as often as once a month. 

 

 

¶ I FORGOT TO TRANSFER MY JUNE PAYROLL AND WEôVE ALREADY RUN PAYROLL 
FOR JULY.  HOW CAN I TRANSFER JUST MY JUNE PAYROLL TRANSACTIONS? 

 

The Transfer Payroll program is fiscal year sensitive.  As long as you have not processed year-end, the 

transfer program will only process those payroll transactions for the current fiscal year.  Once youôve 

done your year-end, the transfer program will process the July transactions. 

 

 

¶ DO I HAVE TO TRANSFER PAYROLL BEFORE I RUN MY PRORATES? 

 

Yes.  Prorates will NOT calculate correctly if all payroll has not been updated to the history file. 

 

 

¶ I HAVE TRANSFERRED MY PAYROLL, BUT I AM NOT SEEING THE PAYROLL 

TRANSACTIONS ON MY DETAIL REPORTS. 

 

Possible cause is an incorrect processing date has been used either by your office or by the county 

auditor.  This situation will normally require assistance from ñSolutions, Inc.ò 

 

 

 



Engineer School of Instruction 
___________________________________________________________________________________________________________________________________________________________________________________________________ 

 

ñSolutionsò, Inc. É 1986-2011 

Accounting - 10  

FILE MAINTENANCE  
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DOT Master File 

 

 

PROGRAM NOTES: 

¶ This option displays the DOT Master File.   

¶ You can use the positioner at the top left of the screen to go to a specific DOT number. 

¶ You may access the Budget Master File directly from here.  The Budget Master File will be subset to 

the DOT code selected and just display the account numbers with the selected code. 

 

PROGRAM OPTIONS:  you may double click an item to chose the first option, right click and select 

the appropriate option, or key in the desired option on the appropriate line and press enter.  This is true for 

all program options in a subfile.  

¶ 2=Edit:  use this option to do maintenance the DOT file. 

¶ 4=Delete:  use this option to delete a DOT code.  You cannot delete a DOT number that has account 

numbers associated with it.  You must first delete those account numbers and then you can delete the 

DOT number.  

¶ B=Budget Master:  use this option to view the Budget Master File without exiting the DOT Master 

File.  

 

FUNCTION KEY S:  (You may use the Function Key on the keyboard or click on the View button) 

F3:  exit 

F6:  add DOT # 

F15:  select a fiscal year 

F21:  print list 
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2=Edit  

 

 

PROGRAM NOTES: 

¶ Use the edit option to do maintenance to the DOT description or the auditorôs function code. 

¶ If you enter in an auditorôs function code here, when you are working in the budget master file and fill 
in the auditorôs account number, the function codes should match.  The function assigned to the DOT 

code should match the function code in the auditorôs account number in the budget master file.  If they 

do not, you will get a warning message.  It is a warning only. 

 

FUNCTION KEYS:  (You may use the Function Key on the keyboard or click on the View button) 

F3:  exit 

F11:  delete 

F12:  previous 
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Object Description File 

 

 

PROGRAM NOTES: 

¶ This option displays the object master file.   

¶ You can use the positioner at the top left of the screen to go to a specific object code. 

¶ You may access the Budget Master File directly from here.  The Budget Master File will be subset to 

the Object code selected and just display the account numbers with the selected code.  

 

PROGRAM OPTIONS:  

¶ 2=Edit:  use this option to do maintenance the object code file. 

¶ 4=Delete:  use this option to delete an object code.  You cannot delete an object code that has account 

numbers associated with it.  You must first delete those account numbers and then you can delete the 

object code.  

¶ B=Budget Master:  use this option to view the Budget Master File without exiting the Object Master 

File. 

 

FUNCTION KEYS:  (You may use the Function Key on the keyboard or click on the View button) 

F3:  exit 

F6:  add object # 

F15:  select a fiscal year 

F21:  print list 
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2=Edit 

 

 

PROGRAM NOTES: 

¶ Use the edit option to do maintenance to the object description. 

 

FUNCTION KEYS:  (You may use the Function Key on the keyboard or click on the View button) 

F3:  exit 

F11:  delete 

F12:  previous 
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Project Master File 

 

 

PROGRAM NOTES: 

¶ This option displays the Project Master File look-up. 

¶ You can use the positioner at the top left of the screen to go to a specific project number. 

¶ Use the Subset to select active and/or inactive projects, a specific project type, or to select by the 

description. 

¶ You may access the Budget Master File directly from here.  The Budget Master File will be subset to 

the Project code selected and just display the account numbers with the selected code.  

 

PROGRAM OPTIONS:  

¶ 2=Edit:  use this option to maintenance this yearôs budget, the project history, or the project activity 
status of a specific project. 

¶ 4=Delete:  use this option to delete a project.  The program will not let you delete a project that has 

activity.  You cannot delete a project code that has account numbers associated with it.  You must first 

delete those account numbers and then you can delete the project code.  

¶ 5=Display:  use this option to display a specific project. 

¶ B=Budget Master:  use this option to view the Budget Master File without exiting the Project Master 

File.   

¶ H=History:  use this option to do an inquiry into account history. 

 

FUNCTION KEYS:  (You may use the Function Key on the keyboard or click on the View button) 

F3:  exit 

F6:  add new project 

F15:  select a new fiscal year 
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F17:  subset (active/inactive status, project type, and/or by description) 

F21:  print the list 

 

 

2=Edit (example) 

 

 

PR0GRAM NOTES 

¶ Use this option to do maintenance to This Yearôs Budget, Project History, and Project Activity Status.   

¶ If you uncheck a project to have its status as nonactive this budget year or next year, the program will 

mark all accounts that use this project code as inactive in the budget master file. 

¶ You may access the Budget Master File directly from here.  The Budget Master File will be subset to 

the Project code selected and just display the account numbers with the selected code.  

 

FIELDS:   

¶ Project:  the project number is not input capable.  Enter in a description of the project. 

¶ Project Type:  Click the browse button or F4 to lookup valid project types.  It can be left blank.  

¶ This Yearôs Budget: 

¶ Total Bid:  enter in the total bid of the project. 

¶ Work Orders Adj:  enter in the amount of any work order adjustments. 

¶ Beginning Date:  enter in the beginning date of the project.  You can use the drop down calendar 

to select a date. 

¶ Estimated Completion:  enter in the estimate completion date of the project. 

¶ Approp Amt:  enter in the current year appropriated amount. 

¶ Approp Adjmt Amt:  enter in the amount of any appropriation adjustments. 

¶ Project History:  

¶ Approp Last Year:  enter in the amount appropriated last year. 
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¶ Used Last Year:  enter in the amount actually used for the project last year. 

¶ Approp 2 Yrs Back:  enter in the amount appropriated two years ago. 

¶ Used Two Years Ago:  enter in the amount actually used for the project two years ago. 

¶ Project Activity Status: 

¶ Active This Budget Year:  check the box if the project is active this year. 

¶ Active Next Budget Year:  check the box if the project is active next budget year. 

 

FUNCTION KEYS:  (You may use the Function Key on the keyboard or click on the View button) 

F3:  exit 

F4:  lookup key for available options 

F11:  delete 

F12:   previous 

F19:  budget master  

Enter:  to process any changes/updates 

Project Type File 

 

 

PROGRAM NOTES: 

¶ Use this option to display, edit, or add to the project type file.  The project type can be used on project 

maintenance and as selection criteria on various listings. 

 

PROGRAM OPTIONS:  

¶ 2=Edit:  use this option to maintenance an existing project type. 

¶ 4=Delete:  use this option to delete a project type.  

 

FUNCTION KEYS:  (You may use the Function Key on the keyboard or click on the View button) 
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F3:  exit 

F6:  add new project type 

F21:  print the list 

 

Budget Master File 

 

 

PROGRAM NOTES: 

¶ This menu option allows you to do maintenance, display current year and previous yearsô history, and, 

process budget adjustments to the Budget Master File. 

¶ The Select All allows you to maintenance all accounts from the selected point forward.  Rather than 

having to put a 2 in front all the records to edit them, you can enter through the accounts. 

¶ The edit, copy, and delete program options are only available for the current fiscal year.  The Add and 

Select All are only shown for the current fiscal year as well.  

¶ The file can be sorted by DOT or project code.   

¶ Change the view of the file to display the Current/Last Year, Remaining, Budget Asked, Descriptions, 

or the Auditorôs Account Numbers. 

¶ You print directly from this screen.  You can print the regular Budget Master Listing, the Budget 

Master with Auditor Accounts, or the Budget Worksheet. 

  

PROGRAM OPTIONS: 

¶ 2=Edit:  you can use this option to do maintenance to This Yearôs Budget, the Budget History, the 
Account Activity Status, and the Auditorôs Account Number. 

¶ 3=Copy:  you can use this option to copy an existing recordôs information into a new record. 

¶ 4=Delete:  you can use this option to delete a specific item  

¶ 5=Display:  you can use this option to display a specific record. 
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¶ H=History:  you can use this option to display the history of the selected account. 

 

FUNCTION KEYS:  (You may use the Function Key on the keyboard or click on the View button) 

F3:  exit 

F6:  add a new account 

F7:  select all accounts for editing  

F8:  sort 

F10:  change view 

F15:  select a fiscal year 

F17:  subset 

F21:  print 

 

 

2=Edit (example) 

 

 

PROGRAM NOTES: 

¶ This program option allows you to do maintenance to This Yearôs Budget, the Budget History, the 

Account Activity Status, and the Auditorôs Account Number. 

¶ By placing your cursor on a specific month and pressing F4, you will see the detail for the selected 

month or if using Solutions View, you can click on a specific month to show the detail. 

¶ If the function code in the Auditorôs Account Number does not correspond to the Engineerôs DOT 
number, you will get a warning message of ñWARNING - DOT function does not match function 

code in auditors accountò.  Either the function field is blank in the DOT Description File or the 

function entered here does not match the function in the DOT Description File.  You should correct 

one or the other but you can press enter to continue.   
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FIELDS:  

This Yearôs Budget: 

¶ Budget Asked:  enter in the amount budget amount asked for this account number. 

¶ Approp Date:  enter in the appropriation date.  You can use the drop down calendar to select a 

date. 

¶ Approp Adj Date:  enter in the date of the appropriation adjustment.  You can use the drop down 

calendar to select a date. 

¶ Re-Est Budget This Yr:  enter in the re-estimated budget figure for this year. 

¶ Approp Amt:  enter in the current year appropriated amount. 

¶ Approp Adjmt Amt:  enter in the amount of any appropriation adjustmentsðthe amount the 

account is being changed by. 

Budget History:  

¶ Approp Last Year:  enter in the amount appropriated last year. 

¶ Used Last Year:  enter in the amount actually used last year. 

¶ Approp 2 Yrs Back:  enter in the amount appropriated two years ago. 

¶ Used Two Years Ago:  enter in the amount actually used two years ago. 

Account Activity Status: 

¶ Active This Budget Year:  check the box if account number is active this year.  You may not mark 

an item as non-active this year if there are appropriated dollars or adjustment dollars entered.  You 

will receive a stop message stating this. 

¶ Active Next Budget Year:  check the box if the project is active next budget year. 

¶ Auditor Account Number:  enter in the auditorôs account number cross reference.  If you have 

filled in the auditorôs function in the DOT file maintenance and the function code you enter here 

does not match, you will get a warning message. 

 

FUNCTION KEYS:  (You may use the Function Key on the keyboard or click on the View button) 

F3:  exit 

F4:  lookup key for available options 

F8:  payroll X-ref 

F11:  delete 

F12:  previous 

Enter:  to process any changes/updates 
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Payroll X-Ref 

 

 

PROGRAM NOTES: 

¶ This function allows you to maintenance the engineerôs payroll account cross reference.  You are 

allowed to change any and all parts of these account numbers. 

¶ Before using any budget account numbers in payroll, you must first build the payroll cross-reference 

for the account. 

¶ If the function code in the Auditorôs Account Number does not correspond to the Engineerôs DOT 

number, you will get a warning message of ñWARNING - DOT function does not match function 

code in auditors accountò.  Either the function field is blank in the DOT Description File or the 

function entered here does not match the function in the DOT Description File.  You should correct 

one or the other but you can press enter to continue.   

 

FUNCTION KEYS:  (You may use the Function Key on the keyboard or click on the View button) 

F4:  lookup key for available options 

F12:  previous screen, no update 

Enter:  to process any changes/updates 
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Accounting Detail History 

 

 

PROGRAM NOTES: 

¶ You can use this option to do maintenance to individual transactions.  It is recommended that you 

do not make changes without having called ñSolutions,ò Inc. 

¶ Using this program to modify history data may cause unexpected results in areas such as not 

balancing with the auditor, not balancing with the budget master file, detail records may be lost or 

deleted, and there is no audit trail or any way to track the activity. 

 

FUNCTION KEYS:  (You may use the Function Key on the keyboard or click on the View button) 

F3:  exit 

Enter:  proceed 
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2
nd

 Screen 

 

 

PROGRAM NOTES: 

¶ You may use the positioner at the top right of the screen to go to a specific account number or you 

may scroll through the list. 

¶ You may sort by account number, warrant, date, or payee/description.  The óPosition Toô field 

changes according to the sort selected. 

 

PROGRAM OPTIONS:  

¶ 2=Edit:  enter a ó2ô in the option field by the transactions you wish to maintenance. 

¶ 5=Display:  enter a ó5ô in the option field by the transactions you wish to display. 

 

FUNCTION KEYS:  (You may use the Function Key on the keyboard or click on the View button) 

F3:  exit 

F8:  sort 

F17:  subset 
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2=Edit 

 

 

PROGRAM NOT ES: 

¶ You may maintenance any field that is an input box, but again, there is no audit trail or any way to 

track the changes. 

 

FUNCTION KEYS:  (You may use the Function Key on the keyboard or click on the View button) 

F3:  exit 

F4:  lookup key for available options 

F11:  delete 

F12:  previous 
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Vendor File 

 

 

PROGRAM NOTES: 

¶ You can use this option to do maintenance (if enabled by the auditorôs office) or display vendors. 

¶ Both inactive and active vendors are shown but you can use the Select Records to display just the 

active or inactive vendors. 

¶ You are also able to sort the list by vendor name or vendor number. 

¶ This is the same screen that appears when you do a vendor lookup in claims, except you have an 

option ó1ô to select the vendor for the claim. 

 

PROGRAM OPTIONS: 

¶ 2=Update:  (only shows if you have maintenance capability), you can enter a ó2ô in front of the 

vendor/s you wish to update. 

¶ 5=Display:  enter a ó5ô in front of the vendor/s you wish to display. 

¶ D=Default Accounts:  use this option to set up default DOT accounts for claim entry as well as the 

claim line description.  Use this for vendors you use often for repetitive reasons. 

¶ H=History:  enter an óHô in front of the vendor/s you wish to display the transaction history of. 

 

FUNCTION KEYS:  (You may use the Function Key on the keyboard or click on the View button) 

F3:  exit 

F6:  add vendor (only shows if you have maintenance capability) 

F8:  sort 

F17:  subset 

Enter:  proceed 
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D=Default Accounts 

 

 

PROGRAM NOTES: 

¶ Use this option to set up default account numbers for specific vendors.   

¶ You may also designate line descriptions here. 

¶ You may also default the claim description here.  By adding or changing this field it will only affect 

your claims.  It will not affect the auditorôs claim default description.   

¶ This information will appear in claim entry when you select this vendor to be paid.   

¶ Checking the box to ñPrint Separate Warrò for this vendor will set an indicator that whenever you 
enter this vendor in claim entry, the default for ñprint Separate Warrò will be checked.  

 

FUNCTION KEYS:  (You may use the Function Key on the keyboard or click on the View button) 

F3:  exit 

F4:  lookup key for available options 

F11:  delete the default accounts and line description 

F12:  previous 

Enter:  proceed 
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Revenue Type Description File 

 

 

PROGRAM NOTES: 

¶ Use this option to update existing revenue types or to create new ones. 

 

PROGRAM OPTIONS:  

¶ 2=Edit:  entering a ó2ô in the option field will allow you to edit an existing revenue type description. 

¶ 4=Delete:  entering a ó4ô in the option field will allow you to delete the selected revenue type 

description. 

 

FUNCTION KEYS:  

F3:  exit 

F6:  add type 

F21:  print the list 
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Revenue Account Master File 

 

 

PROGRAM NOTES: 

¶ Use this option to view the revenue account master.   

¶ You can edit some of the information on an existing item or you can add a new revenue account. 

¶ This option displays the revenue account number, description, current year received, last year 

received, and the amount received two years ago. 

 

PROGRAM OPTIONS:  

¶ 2=Edit:  entering a ó2ô in the option field will allow you to edit the selected record/s. 

¶ 3=Copy:  entering a ó3ô in the option filed will allow you to copy the selected record rather than 
having to build a new one from scratch. 

¶ 4=Delete:  entering a ó4ô in the option field will allow you to delete the selected record/s. 

¶ 5=Display:  entering a ó5ô in the option field will allow you to display the selected record/s. 

¶ H=History:  you can use this option to display the history of the selected account. 

 

FUNCTION  KEYS:  (You may use the Function Key on the keyboard or click on the View button) 

F3:  exit 

F6:  add account 

F15:  select a fiscal year 

F17:  subset 
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2=Edit 

 

 

PROGRAM NOTES: 

¶ This displays the monthly amounts received for the selected revenue accounts.  The year-to-date total 

is also displayed. 

¶ You can enter in the current yearôs budget amount as well as next yearôs proposed budget amount.  

There is a new field to enter in the current fiscal yearôs re-estimated amount. 

¶ The amounts received for the two prior years are displayed. 

¶ By placing your cursor on a specific month and pressing F4, you will see the detail for the selected 

month or if using Solutions View, you can click on a specific month to show the detail. 

 

FUNCTION KEYS:  (You may use the Function Key on the keyboard or click on the View button) 

F3:  exit 

F4:  look up 

F12:  previous 
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F4=Lookup 

 

 

PROGRAM NOTES: 

¶ This displays the detail for the selected month. 

 

FUNCTION KEYS:  (You may use the Function Key on the keyboard or click on the View button) 

F3:  exit 

F12:  previous 

F21:  print detail 
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Add Record 

 

 

PROGRAM NOTES: 

¶ Use this option to create a new revenue account master record. 

 

FIELDS:   

¶ DOT:  enter in the DOT number.  Use the browse button or F4 Lookup to see available options. 

¶ Object:  enter in the object code of the revenue number.  Use the browse button or F4 Lookup to see 

available options. 

¶ This Yearôs Revenue Budget: 

¶ Proposed Amt:  enter in the amount proposed for the next budget year.  

¶ Approp Amt:  enter in the current year appropriated amount. 

¶ Re-Est Budget This Yr:  enter in the re-estimated amount for the current fiscal year. 

¶ Budget History:  

¶ Approp Last Year:  enter in the amount appropriated last year. 

¶ Received Last Year:  enter in the amount received last year, if known. 

¶ Approp 2 Yrs Back:  enter in the amount appropriated two years ago. 

¶ Received 2 Years Ago:  enter in the amount received two years ago if known. 

¶ Auditors Function:  enter in the appropriate auditorôs function code if desired. 

¶ Treasurers Account Number: 

¶ Enter in the treasurerôs cross reference account number.  

 

FUNCTION KEYS:  (You may use the Function Key on the keyboard or click on the View button) 

F3:  exit 

F4:  lookup key for available options 

F12:  previous 
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F15=Select Fiscal Year 

 

 

PROGRAM NOTES: 

¶ You may select a different fiscal year.  Either click with your mouse or scroll through the years using 

your arrow keys and select by pressing the space bar on the desired year. 
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Subset 

 

 

PROGRAM NOTES: 

¶ Use the subset to display the list by certain criteria. 

¶ If you choose to subset the list, you will see a message at the bottom of your screen stating that the list 

is subsetted. 

 

FIELDS:   

¶ DOT:  enter a specific DOT number to search for. 

¶ OBJ:  enter in a specific object code to search for. 

¶ You can enter in both a DOT number and an object code or either one separately. 
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2
nd

 Screen 

 

 

PROGRAM NOTES: 

¶ This is an example of a subset list.  The selection criterion was DOT number 003. 

¶ Again, at the bottom of the screen, there is a message stating that this is a subset list. 

 

FUNCTION KEYS:  (You may use the Function Key on the keyboard or click on the View button) 

F3:  exit 

F6:  add account 

F15:  select a fiscal year 

F17:  subset 

 

 


