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SOLUTIONS VIEW ICONS

13

Exits the Program and
signs off the user

Displays the technical
information from the
screen

Skin Choosed allows
users to pick a color
and/or right side function

Exits the
screen/program (F3)

Starts emote support to _SOLUTIONS Clicking on this logo
allow Solutions on your r— will take you to
PC WWW.GMDSOLUTIONS.COM
Launches a new window Adds an icon to your
* desktop for your
preferred screen size,
color, and/or layout
el Print screen > Scales the screen size
— ¥ up
Copies screen text to W Scales the screen size

clipboard

down

Refresh the screen

[ o o=

If you have a printer
session running, you
will see this icon next
to the command line

Show the help text for a
field if applicable

Navigation buttons

Functions

Add
o

View

Select Records )
( Set Defaults )

Available functions for
the screen you are on

B=Disbursement
H=AP Hist
N=Drainage

Subfile options or
program options. You
can right click on the
subfile items to use an
option.

NnSol ut

i ons&€0111 nc.

Accounting- 3

E 1986


http://www.gmdsolutions.com/
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ENGINEER YEAR -END CHECKLIST

1. Convplete all updates, transfers, and journal entries for June. The claim update and payroll
transfer to accounting will only update any transactions for the fiscal year you are currently
in.

2. Print all MonthEnd and Budget listings for the curtdiscal year. You can run these

listings for any fiscal year.

3. Enter in all the miscellaneous receipts for the current fiscal year.

4. SAVE all accounting fils. This can be run from the Accounting Year End Menu.
This step mugbe done after all updates and transfers for the current fiscal year have been
completed.It is recommended to use the *sauho tape needed.

5. Process Year EddAccounting Year End MenuAll updates, transfers, journal entries,
and listings fothe current fiscal year must be completed before processing this menu
selection.
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ACCOUNTING

SOLUTIONS

Signed on 26 Mar at 07:51 am as: BECKY [E

~ N

Functions Engineers Main Menu
=
( Prompt -
[ ExportData to Excel
( OnDemand P Accounting Main Menu
( Retrieve P Payroll Main Menu
>~ Equipment/Road Costing Main Menu
My Reports » Equip =
. ————— P Parts & Materials Inventory Main Menu
st Program Updates
< P Sign Inventory Main Menu
Public Inquiry
P Maintenance to Control File
p Engineers Standalone Menu
p Interdepartment Inquiry Menu
P Image Services Utilities
[ ] -
&3]

G I D

4 p 2 (c)Copyright 1986, 2009 "Solutions”, Inc. All rights reserved.

. SOLUTIONS +* @@‘

SOLUTIONS . [E
Signed on 26 Mar at 07:51 am as: BECKY

~

Functions Engineers Main Menu

R =
Prompt -
Export Data to Excel
OnDemand P Sian Off
Retrieve
My Reports P Software Update Menu
st Program Updates
< - lowa County Engineers Association Service Bureau
Public Inquiry
P Solutions Support
[ ] -
-
4 p 2 (c)Copyright 1986, 2009 "Solutions”, Inc. All rights reserved.
. SOoLUTIONS + |&i|f‘1

You have a new menu optiérSolutions Support This will open up the Solutions Support website and
allow you to invite a Solutions employee to connegtdor PC. You may also type in support®name on a
commandlindr epl acing the ~ with a space and O0nameb
PC.
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MAINTENANCE TO CONTR OL FILE

SOLUTIONS .
\ Signed on 26 Mar at 07:51 am as: BECKY
s 2 Aa@z ? i x
Functions Engineer's Main Module; Control File Maintenance
County Name Bolutions Number - 100
Engineer's Name |Rolhe Hanson
Adaress [2211 w 18t st
City, State, Zip. |Spencer. la 51301 Phone 712-262-4520
Fiscal Year 2009 f 2010 Years of History a Sec Road Fund/Dept 20000 ! 20
Claim Entry Next Available Claim 0059781 Claim Range 0050000 thru 0074999
Position Cursor at " Claim# i SepWarr
" Date Paid " Date Ordered
" Date Delivered & vendar
Use Claim Description g Use Purchase Order r
Allow EIR entry r
# of Supervisor ‘Aye/Nay' lines to print on claim form |T3
Payroll Last Prorate # Used 01178 Allow E/R entry v
Use Daily Payroll Entry - Keep Daily History -
. SOLUTIONS + <

PROGRAM NOTES:

1 Can change any field thatas input box At the initial setup of the software, the fiscal year will also
be input capable.

1 Years of History shows how many years of history you have designated to keep on the system. Itis
only input capable at the time of initial agt.

FIELDS:

1 County Name and Numbeenter in your county hame and county number.

T Engineer déds Name: enter in the name of your e

1 Address: enter in the address of your office.

1 City, State, Zip: enter in the city, state, and zip.

1 Phone Number: enter in the contact phone number.

1 Secondry Road Fund/Dept #: enter in the fund number and department number of secondary roads.

This must be filled in if you want the ability to update/add vendors. The county auditor must also
show this ability to update/add vendors in their Department ipgiser Maintenance.

Next Available Claim: this displays the next available claim number and may need to be coordinated
with the county auditor.

Claim Range: enter in the range of numbers you wish to use for your claims. This range may also
need to be awrdinated with the county auditor.

Position Cursor At: you have the capability to determine where you would like your cursor located
upon entry into the claim maintenance screen. During accrual, you may wish to change the cursor
position to date orderedlhis date is used for accrual reporting purposes.

ASol utionse&€011l nc. E 1986
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Use Claim Descriptioncheck the box you would like to have the claim description field show in

claim entry. This is where you could key in a generic claiescription for the entire claim or have a
default claim description fill in from the vendor file.

Use Purchase Order: check the box if you wish to use the purchase order field in claim entry. If you
do not use the purchase order field, you will have the space for 30 characters in the claim line
description. If you do use the purchase order field, you will have the space for 25 characters.

Allow EIR Entry: check the box if you would like to see tin@ut fieldsfor Equipment/Roads or

Inventor in claim entry.You will only see this field if younave the Equipment/Roads and/ort®&r
Materials Inventory.

# of Supervisor Aye/Nay Lines: input how many supervisor signature lines you would like to print on
the claim forms. Valid options are3)

Last Prorate # Used: this is not an input capabld &nd simply displays the last prorate number

used.

Allow E/R Entry: check the box iffou wish to have the capability to enter in Equipment/Road
information in payroll.

Use Daily Payroll Entry:check the box ifou wish to use the daily payroll enfpyogram.

Keep Daily History check the box if you would like to keep the daily history.

FUNCTION KEYS: (You may use the Function Key on the keyboard or click on the View button)
F3: exit
Enter: to process any changes/updates

ASol utionse&€011l nc. E 1986
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ENGI NEERGS A CE&NAINNVENUN

SOLUTIONS

~

Functions Engineers Accounting Main Menu

Prompt
<
Export Data to Excel

OnDemand P File Maintenance Menu

P Listings Menu

My Reports P Inquiry Menu

P ————— P Daily Processing Menu
List Program Updates

)

))

Retrieve )
)

)

)

Public Inqui
auiny P Update Payroll to Accounting

P Month End Menu
P Year End Menu

P Sign Off

. SOLUTIONS

Signed on 26 Mar at 07:51 am as: BECKY [E

P

(i W rreviows W ok

+ @
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COMMON QUESTIONS

1 HOW OFTEN DO | HAVE TO DO PAYROLL TRANSFER TO ACCOUNTING?
Can be done after each payroll run, or at least as often as once a month.

T 1 FORGOT TO TRANSFER MY JUNE PAYROLL AND WEOGV
FOR JULY. HOWCAN I TRANSFER JUST MY JUNE PAYROLL TRANSACTIONS?
The Transfer Payroll program is fiscal year sensitive. As long as you have not processedl ytdas
transfer program wil|l only process thosevepayr
done your yeaend, the transfer program will process the July transactions.

1 DO IHAVE TO TRANSFER PAYROLL BEFORE | RUN MY PRORATES?
Yes. Prorates will NOT calculate correctly if all payroll has not been updated to the history file.

1 I HAVE TRANSFERRED MY PAYROLL, BUT | AM NOT SEEING THE PAYROLL
TRANSACTIONS ON MY DETAIL REPORTS.

Possible cause is an incorrect processing date has been used either by your office or by the county
auditor. This situation wilhsnormaldy requir

ASol utionse&€011l nc. E 1986
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FILE MAINTENANCE

SOLUTIONS

~

Functions Accounting File Maintenance Menu

Prompt

<
Export Data to Excel

OnDemand P DOT Description file

P Object Description file
P Project Description/Master file
My Reports ! P
R — P Project Type file
ist Program Updates

)

)

Retrieve )
)

)

D,

Public Inquiry - Budget Master file

»- Accounting Detail History

P Vendor file

P Revenue Type Description file

P Revenue Account Master file

P Sign Off

. SOLUTIONS

NSolutionse&Nlll nc
Accounting- 10
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DOT Master File

SOLUTIONS .
\ Signed on 26 Mar at 07:51 am as: BECKY
' s B A2 ? x
Functions Engineers Accounting; 2009/2010 DOT File Maintenance
( Add )
Select Fiscal Year
( Position to DOT
opt DOT Description
1 003 Road Use Tax Receipts
004  RISE Funds
00s Bridge Replacement Fund
006 FM Trans to Local(St Gran
007  Tax Refunds on Projects
012  Real Est/Bldgs Sold/Rent
014  Equipment Sold
015  Used Materials Sold
017 Licenses & Permits
Grid Iegend 021 ‘County Assistance
022  Research Fund
2=Edit
4=Delete 023  Disaster Aid
B=Budget Master
024 Transfers from Other Fnds
025 Other Receipts il
[ Exit
. SOLUTIONS * |‘!|V‘1

PROGRAM NOTES:

1 This option displays the DOT Master File.

1 You can use the positioner at the top left of the screen to go to a specific DOT number.

1 You may access the Budget Master File digettm here. The Budget Master File will hgbset to
the DOT code selected and just display the account numbers with the selected code.

PROGRAM OPTIONS: you maydouble click an item to chose the first option, right click and select

the appropriate opin, or key in the desired option on the appropriate line and press enter. This is true for

all program options in a subfile.

1 2=Edit: use this option to do maintenance the DOT file.

1 4=Delete: use this option to delete a DOT codeu cannot delete a DDnumber that has account
numbers associated with it. You must first delete those account numbers and then you can delete the
DOT number.

1 B=Budget Master: use this option to view the Budget Master File without exiting the DOT Master
File.

FUNCTION KEY S: (You may use the Function Key on the keyboard or click on the View button)
F3: exit

F6: add DOT #

F15: select a fiscal year

F21: print list

ASol utionse&€011l nc. E 1986
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2=Edit
SOLUTIONS \ Iy Signed on 26 Mar at 07:51 am as: BECKY [E
s 2O AP ? i x
Functions Engineers Accounting; 2009/2010 DOT File Maintenance
Delete
DOT # 110
Description EDMIN\STRATIVE SALARIES
Auditor's Function 07000
-
. SOLUTIONS + <

PROGRAM NOTES:

T Use the edit option to do mai nt eundioncoge.t o t he
T 1'f you enter in an auditordés function code he
in the auditordéds account number, the function
code should match the functioncodeit he audi tords account number
do not, you will get a warning message. It is a warning only.

FUNCTION KEYS: (You may use the Function Key on the keyboard or click on the View button)
F3: exit

F11: delete

F12: prevous

ASol utionse&€011l nc. E 1986
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Object Description File

SOLUTIONS .
\ Signed on 26 Mar at 07:51 am as: BECKY
N s B ag@Pz 2?2 i x
Functions Engineers Accounting; 2009/2010 Object File Maintenance
( Add ))
Select Fiscal Year )
( Position to OBJ
( Print
Opt 0BJ Description
1 000 i
001  Sheriff Fuel
002  Conservation Fuel
003  Zoning Fuel
004  Emergency Mngt Fuel
005  County Car Fuel
006  Court House Fuel
050 I-[JOBS SECONDARY ROADS
051 I-JOBS CITIES UNDER 500
Grid legend 060  Training
100 Payroll
2=Edit
4=Delete 200 Workmans Compensation Ins
B=Budget Master
201  Dickens Shed
202 Everly Shed o
L Exit ]
. SOLUTIONS + i

PROGRAM NOTES:

1 This option displays the object master file.

1 You can use the positioner at the top left of the screen to go to a specific object code.

1 You may access the Budget Master File directly from here. The BudggeM-ile will be subset to
the Object code selectand just display the account numbers with the selected code

PROGRAM OPTIONS:

1 2=Edit: use this option to do maintenance the object code file.

1 4=Delete: use this option to delete an object catm cannot delete an object code that has account
numbers associated with it. You must first delete those account numbers and then you can delete the
object code.

1 B=Budget Master: use this option to view the Budget Master File without exitir@@jeetMaster
File.

FUNCTION KEYS: (You may use the Function Key on the keyboard or click on the View button)
F3: exit

F6: add object #

F15: select a fiscal year

F21: print list

ASol utionse&€011l nc. E 1986
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2=Edit
SOLUTIONS . [E
\ Signed on 26 Mar at 07:51 am as: BECKY
s RO AP ? i x
Functions Engineers Accounting; 2009/2010 Object File Maintenance
Delete
Object # 100
Description ayroH
-
. SOLUTIONS - @@‘

PROGRAM NOTES:
1 Use the edit option to do maintenance to the olojestription.

FUNCTION KEYS: (You may use the Function Key on the keyboard or click on the View button)
F3: exit

F11: delete

F12: previous

ASol utionse&€011l nc. E 1986
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Project Master File

SOLUTIONS .
\ Signed on 26 Mar at 07:51 am as: BECKY
s 2 Aa@z ? i x
Functions Engineers Accounting; 2009/2010 Project Master File Look-up
( Add ) L
Select Fiscal Year )
( Position to PRJ (]
( Subset
( Print )
Current Year Last year 2 Yrs Ago
opt PRJ Description Type Used Used Used
001 Gas u 13315.86 45946 48997 i
002 Electric u 3786.95 6753 7674
003 Telephone u 3292.72 5144 5657
004  Other u 3632.47 5456 4986
045 Mechanics 58545.57 106955 94709
050 Road Crew 39163.51 113009 248880
060 Training 10.00 1442 o]
091 BROS-C021(113)--81-21 .00 479393 1184
Grid Iegend 092 L-6607C-1 .00 70519 o]
095 LST-5807C-1 .00 74720 1022
097 L-4508-5C2 L .00 76510 30306
ay
ot Master 098  L-58085C1 L .00 44824 18358
099 LST-5708C-1 .00 81185 907 -
. SOLUTIONS + <

PROGRAM NOTES:

1 This option displays the Project Master File lagk

1 You can use thegsitioner at the top left of the screen to go to a specific project number.

1 UsetheSubseto selectactive and/or inactive projects, a specific project type, or to select by the
description.

1 You may access the Budget Master File directly from here. Thg& Master File will be subset to
the Project code selectadd just display the account numbers with the selected code

PROGRAM OPTIONS:

T 2=Edit: use this option to maintenance this
status ofa specific project.

1 4=Delete: use this option to delete a project. The program will not let you delete a project that has

activity. You cannot delete a project code that has account numbers associated with it. You must firs

delete those account nunmb@nd then you can delete the project code.

5=Display: use this option to display a specific project.

B=Budget Master: use this option to view the Budget Master File without exitirRydectMaster

File.

1 H=History: use this option to do an inguinto account history.

T
T

FUNCTION KEYS: (You may use the Function Key on the keyboard or click on the View button)
F3: exit

F6: add new project

F15: select a new fiscal year

ASol utionse&€011l nc. E 1986
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F17: subsefactive/inactive status, project type, and/or by description)
F21 print the list

2=Edit (example)

DS Connected 09 Mar at 08:16 am as: LINDA [I]
~
<L S A@®2 ? i x
Functions Engineers Accounting; 2010/2011 Project Master File Maintenance
Lookup
Delete Project 002 |Elecmc
Budget Master | -—-- THIS YEARS BUDGET --mmmeem
Project type ,UiJ Utilities Total Bid ,7
Work Orders Adj ,7

Total Approp. Used July 52119 Beginning Date 0/00/0000 ~
Used August 431.00 Estimated Completion. ,WOOO;‘
Used September 594.31 2010/2011 Approp. Amt [
Used October. 523.46 Approp. Adjmt Amt ,7
Used November 513.44
Used December 646.89 ———— PROJECT HISTORY ———
Used January. 796.98 Approp Used
Used February 916.67 2009/2010 [ [ 7290
Used March 17058 2008/2009 [ [ 6753
Used April .00
Used May .00 - PROJECT ACTIVITY STATUS —-
Used June .00 Active This Budget Year I~

Active Next Budget Year I3
Total Approp. Used YTD 5114.52
-
.-SOLUTIONS - @

PROGRAM NOTES
T Use this option to do maintenance to This Yea
1 If you uncheck grojectto have its status as nonactihés budget year or next year, the paogrwill
mark all accounts that use this project code as inactive in the budget master file.
1 You may access the Budget Master File directly from here. The Budget Master File will be subset to
theProjectcode selectednd just display the account numbeithwhe selected code

FIELDS:

Project: the project number is not input capable. Enter in a description of the project.
Project Type:Click the browse button or F4 to lookuplid project types. It can be left blank.
This Year 6s Budget:

Total Bid: enter in the total bid of the project.

Work Orders Adj: enter in the amount of any work order adjustments.

Beginning Date: enter in the beginning date of the projéoti can use the drop down calendar
to select a date.

Estimated Completion: entertine estimate completion date of the project.

Approp Amt: enter in the current year appropriated amount.

Approp Adjmt Amt: enter in the amount of any appropriation adjustments.

Project History:

Approp Last Year: enter in the amount appropriated last ye

= =4 =4 -8 -8 -9

= =4 =4 -8 A
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Used Last Year: enter in the amount actually used for the project last year.

Approp 2 Yrs Back: enter in the amount appropriated two years ago.

Used Two Years Ago: enter in the amount actually used for the project two years ago.
Project Activity Stéus:

Active This Budget Yearcheck the box if the project is active this year.

Active Next Budget Yearcheck the box if the project is active next budget year.

E

FUNCTION KEYS: (You may use the Function Key on the keyboard or click on the View button)
F3: exit

F4: lookup key for available options

F11: delete

F12: previous

F19: budget master

Enter: to process any changes/updates

Project Type File

SOLUTIONS . m
Signed on 26 Mar at 07:51 am as: BECKY

\ %
s 2 Aagh2 ? x
Functions Engineers Accounting; Project Type File Maintenance
( Add )]
Print )
(+ Position to type.
Opt Type Description
1 F Farm to market
L Local
u Utilities
Grid legend
2=Edit
4=Delete
. SOLUTIONS * |.!&‘

PROGRAM NOTES:
1 Use this option to display, edit, or add to the project type file. The projecttypbe used on project
maintenance anas selection criterian various listings.

PROGRAM OPTIONS:
1 2=Edit: use this option to maintenarareexisting project type.
1 4=Delete: use this option to delete a profgpe

FUNCTION KEYS: (You may use theFunction Key on the keyboard or click on the View button)

ASol utionse&€011l nc. E 1986
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F3: exit
F6: add new projedype
F21: print the list

Budget Master File

SOLUTIONS . m
Signed on 26 Mar at 07:51 am as: BECKY
~
s B AP ? i x
Functions Engineers Accounting; 2009/2010 Budget Master File Look-up
( ma ) 5
(')Wj DOT OBJ PRJ
(' Sort Position to r ,7 ,7
(7- Change View )
(m(' Current Year Last year
{:1 Subset < Opt Account# DOT Description Used Budgeted Used Budgeted
(’1 Print 110 100 000 ADMIMISTRATIVE SALA 118335.05 189000 204058 180000  *
- 110 100 105 ADMIMISTRATIVE SALA 1871.45 2400 2019 2400
110 100 116 ADMINISTRATIVE SALA 1327.73 2500 4640 8000
120 000 000 OFFICE EXPENSE 2239.16 6000 3135 6000
120 000 104 OFFICE EXPENSE 40.00- 0 93 0
130 000 000 SUBSISTENCE 365.06 3000 367 3000
134 000 000 MISCELLANEOUS 912.00 0 764 0
140 000 000 UNION NEGOTIATION .00 0 0 2500
Grid legend 150 000 000 Tort Liabiity .00 50000 0 214532
210 100 000 ENGINEERING SALARIE 78934.59 189000 151499 180000
220 000 000 ENG. EQUIP & SUPPLI 3766.18 12000 4928 12000
230 000 000 SUBSISTENCE 2200.96 5000 4385 5000 _
[ Exit
. SOLUTIONS - @&‘

PROGRAM NOTES:

1 This menu option allowsyoutodea i nt enance, display current ye
process budget adjustmemdstheBudget Master File.

1 The Select Alallows you to maintenance all accounts from the selected point forward. Rather than
having to put a 2 in front all the records to edit them, you can enter through the accounts.

1 The edit,copy, and deletprogram optiongre only available for the current fiscal yedhe Add and

Select Allare only shown for the current fiscal year as well.

The file can be sorted WYOT or project code.

Change the view of the file gisplay theCurrert/Last Year RemainingBudget Asked, Descriptions,

or the Auditords Account Numbers.

1 You print directly from this screen. You can print the regular Budget Master Listing, the Budget
Master with Auditor Accounts, or the Budget Worksheet.

= =4

PROGRAM OPTIONS:

T 2=Edi t: you can use this option to do mainte
Account Activity Status, and the Auditords Ac
T 3=Copy: you can use this option to copy an e

1 4=Ddete: you can use this option to delete a specific item
1 5=Display: you can use this option to display a specific record.

ASol utionse&€011l nc. E 1986
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1 H=History: you can use this option to display the history of the selected account.

FUNCTION KEYS: (You may use the Function Key m the keyboard or click on the View button)
F3: exit

F6: add a new account

F7: select all accounts for editing

F8: sort

F10: change view

F15: select a fiscal year

F17: subset

F21: print

2=Edit (example)

SOLUTIONS \ Connected 09 Mar at 08:16 am as: LINDA m
s B0 A g2 ? | x
Functions 2010/2011 Budget Master File Maintenance
Lookup ) CHANGE oo THIS YEARS BUDGET —noeme
Payroll X-Ref J DOT 110 ADMINISTRATIVE SALARIES 11/12 Budget Asked
Delete OBJECT 100 Payroll Approp. Date 0/00/0000 ~
PROJECT 116 Unemployment Ins Approp. Adjmt. Date 0/00/0000 ~
Re-Est Budget This Yr 1000
10/11 Approp. Amount 1000
Total Approp. Used July 314.06 Approp. Adimt Amount
Used August .00
Used September 00— BUDGET HISTORY ————
Used October. 56.51 Approp Used
Used November .00 2009/2010 ‘ 2500 | 1738
Used December .00 2008/2009 ‘ 8000 | 4640
Used January. 2.41
Used February .00 — ACCOUNTACTIVITY STATUS —
Used March .00 Active This Budget Year I3
Used April .00 Active Next Budget Year I~
Used May 00
Used June .00 AUDITOR ACCOUNT NUMBER
FUND FUNCT OBJ DPT PRJ SUB
Total Approp. Used YTD 372.98 200004 [ 07000 | 16 [ 20 [
-
. SOLUTIONS + [
PROGRAM NOTES:
1 This programoptionalls#s you t o do maintenance to This Ye
Account Activity Status, and the Auditordés Ac
1 By placing your cursor on a specific month and pressing F4, you will sekethil for the selected
monthor if using Solutbns View, you can click on a specific month to show the detail.
T I'f the function code in the Auditordés Account
number, you wi/l|l get a wkROT functiog doesenct match kinctomoh A WA
codeinaudi tors account o. Either the function fi

function entered here does not match the function in the DOT Description File. You should correct
one or the other but you can press enter to continue.

ASol utionse&0111 nc. E
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FIELDS:
This Year 6s Budget:

)l
)l

T
)l

T
T

Budget Asked: enter in the amount budget amount asked for this account number.
Approp Date: enter in the appropriation da¥@au can use the drop down calendar to select a
date.

Approp Adj Date: enter in the date of the appropriatidjustment.You can use the drop down
calendar to select a date.

ReEst Budget This Yr: enter in the-estimated budget figure for this year.

Approp Amt: enter in the current year appropriated amount.

Approp Adjmt Amt: enter in the amount of aagpopriation adjustmends the amount the
account is being changed by.

Budget History:

1
1
1
il

Approp Last Year: enter in the amount appropriated last year.

Used Last Year: enter in the amount actually used last year.

Approp 2 Yrs Back: enter in the amount apprajed two years ago.

Used Two Years Ago: enter in the amount actually used two years ago.

Account Activity Status:

T

= =

Active This Budget Year: check the box if account number is active this year. You may not mark
an item as nosactive this year if there arappropriated dollars or adjustment dollars entered. You
will receive a stop message stating this.

Active Next Budget Year: check the box if the project is active next budget year.

Auditor Account Numberent er i n the audit orréergellayouhave nt nu
filled in the auditordés function in the DOT
does not match, you will get a warning message.

FUNCTION KEYS: (You may use the Function Key on the keyboard or click on the View butto)
F3: exit

F4: lookup key for available options

F8: payroll X-ref

F11: delete

F12: previous

Enter: to process any changes/updates

ASol utionse&€011l nc. E 1986
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Payroll X-Ref

LTS Connected 0 Mar at 08:16 am as: LINDA | B
S 2O Agp2? i x
Functions 2010/2011 Budget Master File Maintenance
[
Payroll X-Ref
Delete OBJEC Engineers Auditors Account

PROJE(  ©T0sS 10 100 118 20000 07000 116 20
FicA [ 10 [ 100 [ 116 | 20000J [ 07000 | [ o] [ T
IPERS [ 10 [ 100 [ 116 | zuuuuj [ 07000 | [ o] [ E

TotalApRl e 1 10 [ 100 [ 18| 20000j [ 07000 | [ o] [
Health 2 10 [ 100 [ 16 [ 20000 .| | 07000 | [ o] [
Health 3 [ 10 [ 100 [ 116 | 20000j [ 07000 | [ o] [
Health 4 [10 [ 100 [ 116 [ 20000 .| | 07000 | [ 2o [ e
Health 5 [0 [ 100 [ 116 [ 20000 .| | 07000 | [ 2o [ 2640
Health 6 [10 [ 100 [ 116 [ 20000 .| | 07000 | [ 2o [
Other Shared 1 [10 [ 100 [ 116 [ 20000 .| | 07000 | [ 2o [
Other Shared 2 [10 [ 100 [ 116 [ 20000 ...| | 07000 | [ 2o [ ~
Other Shared 3 1o [ 100 [ 118 | zooooj | 07000 | [ o] [ ¥
Other Shared 4 w0 [ 100 [ 16 [ 20000 .| | 07000 | [ o] [

uB
QeElPVelsl £ ok [E)| Lookup [ Previous ’7
-
.. SOLUTIONS & @

PROGRAM NOTES:

9 This functiona |

| ows

you

t o

ma i

ntenance

allowed to change any and all parts of these account numbers.
1 Before using any budget account numbers in payroll, you must first build the payrolieferesnce

t he .&ougreneer 0.

for the account.

T I'f the function code in therdumgonoritbe tAlte olimg
number, you will get a wROTIfunctiogdoesec match rincton i WA
code in auditors accounto. Either the functi

function entered here does not matoh function in the DOT Description File. You should correct
one or the other but you can press enter to continue.

FUNCTION KEYS: (You may use the Function Key on the keyboard or click on the View button)
F4: lookup key for available options
F12: preious screen, no update

Enter: to process any changes/updates

nSol

ut i

ons&€011 1 nc .
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Accounting Detail History

SOLUTIONS . [E
Signed on 26 Mar at 07:51 am as: BECKY

~

Functions Accounting File Maintenance Menu

Prompt
Export Data to Excel
P DOT Description file L
P Object Description file

P Project DescrilE R

My Reports
Y P P Project Type

List Program Updates
[®sing this program to modify history data may

4
(
( OnDemand
C
q
C
C

)]

))

Retrieve )
)

)

)

Public Inquiry » Budget Mastg

cause unexpected results in areas such as
P Accounting D)

- Vendor file
* Mot balancing with the Auditor

P Revenue Typ * Mot balancing with the budget master
P Revenue Acc * Detail records lost or deleted

* Mo audit trail or tracking

P Sign Off

(i W rreviows W ok

4 p @ Lastoption was: 5. Budget Master file

. SOLUTIONS + [«

PROGRAM NOTES:

1 You can use this option to do maintenance to individual transactibissiecommended that you
do not make changes widarhso,ud Ihmacv.i ng call ed fASo

1 Using this program to modify history data may cause unexpected results in areas such as not
balancing with the auditor, not balancing with the budget master file, detail records may be lost or
deleted, and there is no audit trail or any waydack the activity.

FUNCTION KEYS: (You may use the Function Key on the keyboard or click on the View button)
F3: exit
Enter: proceed

ASol utionse&€011l nc. E 1986
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2" Screen

SOLUTIONS . [E
Signed on 26 Mar at 07:51 am as: BECKY

~

Functions Engineers Accounting; 2009/2010 History File Maintenance

( Sort

( Select Records )|

Position to acct

opt Account# Date Type Amount warrant Payee/Description
I 110 100 000 7/14/09  P/R 741.59 116686 DORAN, PAMELA S m
110 100 000 7/14/09  P/R 649.36 116688 RINEHART, SCOTT L
110 100 000 7/14/09 P/R 968.17 116695 THOMPSON, MARK A
110 100 000 7/14/09 P/R 545.00 116702 ROUSE, L F
110 100 000 7/14/09 P/R 45.00 116707 Telco-Triad Credit Union
110 100 000 7/14/09  P/R 49.57 116710 Clay Co Flex Plan/Medical
110 100 000 7/14/09 P/R 186.00 116712  Treasurer-State of Iowa
110 100 000 7/14/09  P/R 313.44 116713 Clay County Treasurer
110 100 000 7/14/09  P/R 604.64 116714 Clay County Treasurer
Grid legend 110 100 000 7/28/03 PR 846.46 116899  DORAN, PAMELA S

110 100 000 7/28/09 PR 1070.24 116901 RINEHART, SCOTT L
110 100 000 7/28/09 P/R 1291.56 116908 THOMPSON, MARK A
110 100 000 7/28/09  P/R 1048.95 116915 ROUSE, L F
110 100 000 7/28/09 P/R 86.25 116921 Telco-Triad Credit Union N

[ Exit N Ok

. SOLUTIONS * @@‘

PROGRAM NOTES:

1 You may use the positioner at the top right of the screen to go to a specific aceobat buyou
may scroll through the list.

1 Youmay sort by account numbevarrant, date, or payee/descriptiohh e &6 Posi ti on To¢
changes according to the sort selected.

PROGRAM OPTIONS:
1T 2=Edi t: enter a 62606 n t\Wish toonpinténance. f i e

[ f d
T 5=Di spl ay: enter a 6506 in the option i

by t
l d b

—r  —

e

FUNCTION KEYS: (You may use the Function Key on the keyboard or click on the View button)
F3: exit

F8: sort

F17: subset

ASol utionse&€011l nc. E 1986
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2=Edit

SOLUTIONS

Connected 09 Mar at 08:16 am as: LINDA [I]

~

Functions Engineers Accounting; 2010/2011 History File Maintenance
Lookup
Delete
DOT 110 ADMINISTRATIVE SALARIES User ID PDORAN
Object 100 Payroll Last Updated 7/13/2010
Project 000 16:14:25

Trans Date ’W‘ Trans Type WJ Salaries & Wages

Amount ’74194 Warrant# ,W Claim# ’7
Vendor# ’VJ,W Payee |C\ay Co Flex Plan/Medical

Date Paid 0/00/0000 ~ Date Ordered 0/00/0000 ~ Date Delivered 0/00/0000 ~
Trans Desc ‘MED EXPENS Voided Date 0/00/0000 -
Invoice# ’7 Invoice Date ,WOOO;‘ Purchase Ord ’7

[ o Y rroviows W o

. SOLUTIONS * E'

PROGRAM NOTES:
1 You may maintenance any field thatis input boxbut again, there is no audit trail or any way to
track the changes.

FUNCTION KEYS: (You may use the Function Key on the keyboard or click on the View button)
F3: exit

F4: lookup key for availableptions

F11: delete

F12: previous

ASol utionse&€011l nc. E 1986
Accounting- 24



Engineer School of Instruction

SOLUTIONS .
\ Signed on 26 Mar at 07:51 am as: BECKY
s BO AP ? i x
Functions Engineers Accounting; Vendor Look-up
( Add )]
( Sort ) Position to ||
(7 Select Records )
opt Vendor# T Vendor Address City
334 Vv A & D Technical Supply Co 8943 ] Street Omaha | ) &
19 Vv A & L Mid West Labs 13611 "B" Street Omaha 1
339 V A J Masuen Co. Box 1610 Le Mars 1
567 V AT&T Consumer Prod. Div. Denver 1
828 Vv A. M. Publications Alma M Franz Mc Pherson 1
1036 V A.A.S5.H.T.O. 444 N Capitol St,N Washington 1
1360 V A.LD. Center 406 - 5th St Sioux City 1
1053 V A.M.L Products Inc 603 East Cliff Road Burnsville 1
1195 V A.M.K. Distributors Inc P. O. Box 256 Cohasset 1
Grid Iegend 39 Vv AW.AS. Update Box 2455 Waterloo 1
29 V A & M Laundry Inc. Box 230 Spencer
Update
play 2387 V ARM Rental 301 N. Main Everly 1
fault Accounts
H=Vendor History 800 V A-Tec Energy Corp 1501 Ingersoll Des Moines 1
4724 v A-1 Portables PO Box 983 Spencer i
&t
. SOLUTIONS * |‘!|V‘1

1 Both inactive and active vendors are shown but yowsearthe Select Records to dispjiast the
active or inactive vendors.

1 You are also able to sort the list by vendor name or vendor number.

9 This is the same screen that appears when you do a vendor lookup in claims, except you have an
option 616 to select the vendor for the cl aim

PROGRAM OPTIONS:

1 2=Update:(only shows if you have maintenance capability)y ou can enter a 0206
vendor/s you wish to update.

T 5=Di spl ay: enter a 656 in front of the vendo

1 D=Default Accounts: use this option to set up defad®T accounts for claim entry as well as the
claim line description. Use this for vendors you use often for repetitive reasons.

T H=Hi story: enter an OHO6 i n front of the vend

FUNCTION KEYS: (You may use the Function Key on the keyboard or click on the View button)
F3: exit

F6: add vendor (only shows if you have maintenance capability)

F8: sort

F17: subset

Enter: proceed
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D=Default Accounts

SOLUTIONS m
Connected 07 Mar at 12:21 pm as: LINDA

~

Functions Engineers Accounting; Vendor Default Accounts

Lookup

Delete
Vendor Number 4228 V Status

Name 1 A-1 Tire Mart Search A-1TIRE MART
Name 2
Address 917 13th St SW

City Spencer State 1A Zip 51301

Default Claim Desc |i'|'\ re Repair Print Separate Warr -

seq  DOT

o
-
-
-l
-l
-

o
=2}
<
T
sl

Line Description

"ﬁre Repair

AT
TR

o o R W N

(i W Provios W ok

. SOLUTIONS +* [

PROGRAM NOTES:

1 Use this option to set up default accooambers for specific vendors.

1 You may also designate line descriptions here.

1 You may also default the claim description heBg. adding or changing this field it will only affect
your <cl ai ms. It wi || not af.fect the auditoro
This information will appear in claim entry when you select this vendor to be paid.

Checking the box to APrint Separate Warro for
enter this vendor in clai mrernd rwi,| It hbee dcehf eacul e

1
il

FUNCTION KEYS: (You may use the Function Key on the keyboard or click on the View button)
F3: exit

F4: lookup key for available options

F11: delete the default accounts and line description

F12: previous

Enter: proceed
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Revenwe Type Description File

SOLUTIONS . [E
Signed on 26 Mar at 07:51 am as: BECKY

s 2 BAgh 2 ? x
Functions Engineers Accounting; Reveinue Type File Maintenance
Add
Position to type.
opt Type Description
1 1 Miscelaneous receipt
2 Reimbursement its
3 Road use tax
4 m
5 Property Tax
Grid legend
2=Edit
4=Delete
[ Ext
. SOLUTIONS + [«

PROGRAM NOTES:
1 Use this option to update existing revenue types or to create new ones.

PROGRAM OPTIONS:

T 2=Edi t: entering a 626 in the option fiel
1 4=Delete: entering 646 in the option field will all
description.

FUNCTION KEYS:
F3: exit

F6: add type
F21: print the list

ASol utionse&€011l nc. E 1986
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Revenue Account Master File

SOLUTIONS .
\ Signed on 26 Mar at 07:51 am as: BECKY
s 2 Aa@z ? i x
Functions Engineers Accounting; 2009/2010 Revenue Account Master Look-up
( Add )
" Select Fiscal Year ) %
( Position to (]
( Subset
Current Year Last Year 2 Years Ago
opt Acct# Description Received Received Received
003 000 Road Use Tax Receipts 1565637.35 2433647.54 2539874.84 i
003 600 Road Use Tax Receipts 30528.92 56814.93 61828.44
003 650 Road Use Tax Receipts 15502.86 28319.08 26333.41
003 660 Road Use Tax Receipts .00 .00 .00
004 000 RISE Funds .00 .00 .00
005 000 Bridge Replacement Fund .00 384308.39 .00
006 000 FM Trans to Local(St Gran .00 .00 .00
oo7 000 Tax Refunds on Projects .00 .00 .00
Grid Iegend 012 000 Real Est/Bldgs Sold/Rent 11020.67 17045.50 17120.50
014 000 Equipment Sold 280.00 57050.00 .00
015 000 Used Materials Sold 568.10 1686.95 5288.65
017 000 Licenses & Permits 13585.00 5840.00 20996.35
023 000 Disaster Aid .00 .00 5542.97 i
. SOLUTIONS + <

PROGRAM NOTES:

1 Use this option to view the revenue account master.

1 You can edit some of theformation on an existing item or you can add a new revenue account

1 This option displays the revenue account number, description, current year received, last year
received, and the amount received two years ago.

PROGRAM OPTIONS:

T 2=Edi t: entering a 06026 in the option field w

T 3=Copy: entering a 0306 in the option filed w
having to build a new one from scratch.

T 4=Del et e: nehe optaon field gill adlow§al o delete the selected record/s.

T 5=Di spl ay: entering a 0656 in the option fiel

1 H=History: you can use this option to display the history of the selected account.

FUNCTION KEYS: (You may use the Function Key on the keyboard or click on the View button)
F3: exit

F6: add account

F15: select a fiscal year

F17: subset
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2=Edit

SOLUTIONS

Functions

Lookup

Delete

. SOLUTIONS

PROGRAM NOTES:

~

Connected 09 Mar at 08:16 am as: LINDA m

S 2O Agh2 ? | x
Engineers Accounting; 2010/2011 Revenue Account Master
DOT 003 Road Use Tax Receipts — THIS YEARS REVENUE BUDGET —
OBJECT 660 Time-21 11112 Proposed Amount [
10/11 Approp. Amount ,7
Total Received July .00 Re-Est Budget This Yr ,7
Received August .00
Received September .00 ————— REVENUE HISTORY ————
Received October. .00 Approp Received
Received November .00 2009/2010 \ [ 00
Received December .00 2008/2009 \ [ .00
Received January. .00
Received February .00 Auditors Function ,7
Received March .00
Received April 00 — TREASURERS ACCOUNT NUMBER —
Received May 00 FUND FUNCT REV DPT PRJ  SUB
Received June 00 20000 07000 2561 [ =20 [ es0 |

Total

Received YTD

.00

[ e Y reviows W o

+

1 This displays the monthly amounts received for the selected revenue acdthmigasto-date total

is also displayed.

f You ¢
Ther e

= =4

an
i

S

ent
a

er in the current year

new field t o-edimated amount

The amounts received for the twogariyears are displayed.
By placing your cursor on a specific month and pressing F4, you will seletdiefor the selected

0
t

S budget am
he current

month or if using Solutions View, you can click on a specific month to show the detail.

FUNCTION KEYS: (You may use the FunctionKey on the keyboard or click on the View button)

F3: exit
F4: look up
F12: previous

NnSolutionseé&0lll nc.
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F4=Lookup

SOLUTIONS . [E
Signed on 26 Mar at 07:51 am as: BECKY

~

Functions Engineers Accounting; 2009/2010 Revenue Account History Inquiry

Print

EoT 012 Real Est/Bldgs Sold/Rent %

OBJ 000 Account Balance 11.020 67
Receipt Name Date Description Amount Check

2047 Rick Anderson 11/02/09 Whitney Rent - Nov 4454 00
2048 David Maurer 11/02/09 Krogh Rent - Nov 1350.00
2049 Brad Maurer 11/02/09 Krogh Rent - Nov 1350.00
2053 Tim Elser 11/03/09 Elser Rent - Nov 2400 00

Total Amount 9554 00

Bottom

(i W rreviows W ok

. SOLUTIONS + [«

PROGRAM NOTES:
1 This displays the detail for the selected month.

FUNCTION KEYS: (You may use the Function Key on the keyboard or click on the View button
F3: exit

F12: previous

F21: print detail
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SOLUTIONS [I]
\ Connected 09 Mar at 08:16 am as: LINDA
&S 2O AR ? x
Functions Engineers Accounting; 2010/2011 Revenue Account Master
Lookup
DOT J —- THIS YEARS REVENUE BUDGET —
OBJECT. J 11/12 Proposed Amount
10/11 Approp. Amount

Total Received July .00 Re-Est Budget This Yr
Received August .00
Received September .00 —————— REVENUE HISTORY ————
Received October. .00 Approp Received
Received November 00 2009/2010 \ [ .00
Received December .00 2008/2009 \ [ 00
Received January. .00
Received February .00 Auditors Function
Received March .00
Received April .00 —- TREASURERS ACCOUNT NUMBER —
Received May .00 FUND FUNCT REV DPT PRJ suB
Received June .00

Total Received YTD .00

-
. SOLUTIONS Y @

PROGRAM NOTES:
1 Use this option to create a new revenue account master record.

FIELDS:

1 DOT: enterinthe DOT numbelJse the browse button or F4 Lookup to see available options.

1 Object: engr in the object code of the revenue numhése the browse button or F4 Lookup to see
available options.

This Year 6s Revenue Budget

Proposed Amt: enter in the amount proposed for the next budget year.

Approp Amt: enter in the current year appropdaaenount.

Re-Est Budget This Yr: enter in the-estimated amount for the current fiscal year.

Budget History:

Approp Last Year: enter in the amount appropriated last year.

Received Last Year: enter in the amount received last year, if known.

Approp 2Yrs Back: enter in the amount appropriated two years ago.

Received 2 Years Ago: enter in the amount received two years ago if known.

Auditors Function: enter in the appropriat ¢

1 Treasurerg\ccount Number
1 Enterinthe r e a sciosseefei@rge account number.

=4 =4 =4 -0_9_9_9_°a_2_-2

FUNCTION KEYS: (You may use the Function Key on the keyboard or click on the View button)
F3: exit

F4: lookup key for available options

F12: previous
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F15=Select Fiscal Year

SOLUTIONS

Signed on 26 Mar at 07:51 am as: BECKY [E

~

Functions Engineers Accounting; 2009/2010 Revenue Account Master Look-up
Add
Select Fiscal Year
\s. < Position to
Subset
Current Year Last Year 2 Years Ago
o st oo Recened

003 000 Road Use Tax Reci 547.54 2539874.84 o

003 600 Road Use Tax Rec = (200812010; B14.93 61828.44

003 650 Road Use Tax Rec £ 200812008 319.08 26333.41
«

003 660 Road Use Tax Rect 200712008 .00 .00
 2006/2007

004 000 RISE Funds .00 .00
" 2005/2006

005 000 Bridge Replacemel B08.39 .00
" 200412005

006 000 FM Trans to Local( .00 .00

007 000 Tax Refunds on P .00 .00

Grid legend 012 000 Real Est/Bidgs Soldee o200 045.50 17120.50

014 000 Equipment Sold 280.00 57050.00 .00

015 000 Used Materials Soid 568.10 1686.95 5288.65

017 000 Licenses & Permits 13585.00 5840.00 20996.35

023 000 Disaster Aid .00 .00 5542.97 -

G TG

.. SoLuTIONS + @

PROGRAM NOTES:
1 You mayselectadifferentfiscal year. Either click with your mouse orcsoll through the years using
your arrow keysand select by pressing the space bar on the desired year.
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Subset

SOLUTIONS

Functions

Add

" Select Fiscal Year

Subset

Grid legend

. SOLUTIONS

N

Signed on 26 Mar at 07:51 am as: BECKY [E

* s B APz ?2i x

Engineers Accounting; 2009/2010 Revenue Account Master Look-up

Position to

PROGRAM NOTES:

1 Use thesubseto display thdist by certain criteria.

1 If you choose to subset the list, you will see a message at the bottom of your screen stating that the li
iS subsetted.

FIELDS:

Current Year  Last Year 2 Years Ago
opt Acct# Description Received Received Received
003 000 Road Use Tax Re | h7. 2539874.84 i
003 600 Road Use Tax Re 61828.44
003 650 Road Use Tax Re 26333.41
003 660 Road Use Tax Re .00
004 000 RISE Funds .00
005 000 Bridge Replaceme .00
006 000 FM Trans to Loca .00
007 000 Tax Refundson Fve .00
012 000 Real Est/Bldgs Sold/Rent 11020.67 17045.50 17120.50
014 000 Equipment Sold 280.00 57050.00 .00
015 000 Used Materials Sold 568.10 1686.95 5288.65
017 000 Licenses & Permits 13585.00 5840.00 20996.35
023 000 Disaster Aid .00 .00 5542.97

[ Ext I OK

* @@

1 DOT: enter a specific DOT number to search for.
1 OBJ: enter in a specific object code to search for.
1 You can enter in both a DOTumber and an object code or either one separately.
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2" Screen

PROGRAM NOTES:
1 This is an example of a subset list. The d@aariterion was DOT number 003
1 Again, at the bottom of the screen, there is a message stating that this is a subset list.

FUNCTION KEYS: (You may use the Function Key on the keyboard or click on the View button)
F3: exit

F6: add account

F15: select a fiscal year

F17: subset
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