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ACCOUNTING MASTER LISTINGS SCHO OL OF INSTRUCTION

SOLUTIONS VIEW LEGEN D

Function
Keys—can
click on
them or
use
keyboard
F keys

Quick access to other
menus; these buttons
change depending on
your current menu

SOLUTIONS

session.

Sign on information showing date,
time, user ID, and if applicable, printer

Functions

b 4
E ’ ' View tool bar (left to right)—change skins, remote

support, start another session, print screen, copy text on
screen to clipboard, refresh, help text, information, and

exit.

Prompt /
Export Data to Excel /
OnDemand .J
Retrieve )
My Reports
Public Inquiry

Daily Processing

Image Services

. SOLUTIONS

al Proces
P Drainage Accounting
Real Estate
P Real Estate
P> Drainage Real Estate
l«"\

Click on the
logo to go
to our
website

Menu
options—
click on the
option or
can key in
the number
visible in the
hover
information.

Connected 25 Aug at 15:15 pm as: BECKY %

Sign off—exits you
from all programs
and returns you to
a sign on screen for
this session.

Quick access buttons for Word,
Excel, Outlook, a calculator, My
Computer, and My Documents

Command line—you can key
beyond the 3 character spaces
shown. The dropdown arrow can
be used to show the most recent
commands.

Navigation buttons

i

/

place an icon on

orientation.

Use the up/down arrows to set
the preferred size. The plus will

your preferred size, color, and

your desktop for \

* W@
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ACCOUNTING MASTER LISTINGS SCHO OL OF INSTRUCTION

SCREEN DEFAULTS

If you would like to save the screen defaults, once you have the screen filled in to your preference,

press F24 to set the defaults. This way the next time that you enter the screen, the saved defaults will
appear and you wil|l not have to rekey it each t
description. T hoeghadt'th@ manual td dermte F24 eapabla fieldsd t hr

FUNCTION KEYS:

These keys are the same throughout the book.

Lookup or Prompt: this Is noted by a prompt bi
Submit: submits the report to batch and fregggyour workstation while it is trying to print

Interactive: prints the report interactively while tying up your workstation

*. denotes F24 capable fields where you can set the defaults

F24: set defaults (hidden command key)

ASol utionss20lLlnc. o0 E 1986
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MASTER LISTS MENU

SOLUTIONS

Functions

Prompt

<
Export Data to Excel

OnDemand
Retrieve

My Reports

<
List Program Updates

Daily Processing
Accounting
Payroll
Drainage Accounting
Real Estate
Drainage R.E.

Return to Main

. SOLUTIONS

SOLUTIONS

Functions

Prompt
" Export Data to Excel
OnDemand
Retrieve

My Reports

—
List Program Updates

Public Inquiry

Daily Processing
Accounting
Payroll

rainage Accou

Real Estate

Drainage R.E.

Return to Main

. SOLUTIONS

Accounting Master Lists Menu

Accounting Master Lists Menu

P Disbursement File Listing

P Vendor File Listing

P Revenue and Expense Report Menu
P Print Claim Forms from History

Publication
P Publication Listing Menu

Other Reports
P Reference List by Department
P Departmental Budget Status by Service Area
P Vendor History (AP Only)
P AP Detail by Selected Parameters
P GL Detail by Selected Parameters

P Account Numbers Eligible to be "Dead"

P Numeric Disbursement List with Dollar Selection
P Revenue Details for Selected Year

P Expenditures with Payroll Details for Select Date
P Departmental Costs

P List Vendors Over $600

P Vendors by Type and Amount

» ACH/EFT Vendor Listing

P Print Imaged Claims - AP File

P Check Registers

P Expense & Revenue Net Activity by Prj/Sub-Prj

P Sign Off

ASol uti ons ;2011
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Connected 11 Nov at 11:15 am as: LINDA [I]

3]
[ e Werevo.- W ok

Connected 11 Nov at 11:15 am as: LINDA m

n -

[ Exii W Previous W ok
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ACCOUNTING MASTER LISTINGS SCHO OL OF INSTRUCTION

DISBURSEMENT FILE LI STING

SOLUTIONS m
Connected 11 Nov at 11:15 am as: LINDA

s 2 e aAagh2 ? i x
Functions Solutions - Accounting Select Disbursement Reports
( Lookup )
Report Fiscal Year
Select Fund | Ato ‘ J
Date Range '0/00/0000 jto ‘ omomoooj
Reports to Print
Issued —
Redeemed -
Voided -
Outstanding — As of the ending date
Sort By " Fund (" Disbursement
[ Exit ]
. SOLUTIONS - @

PROGRAM NOTES:

1 Use this menu option to run listings of issued disbursements, redeemed dishtgseoded
disbursements, aral/ outstanding disbursements.

This menu optioris the same program as the disbursement listorgthe montiend menu.

If you use the audit file on the system, the audit numbers will also show on these listings.
You can run any or all of the listings.

You can run the listing/s for a specific fund, range of funds, or all funds. You can also run the
listing/s for a specific date or range of dates.

1 The print options appear once you press enter/click ok.

= =4 =4 -4

FIELDS:

1 Fiscal Year: enter in a specific fiscal year or leave blank for all. If you enter in a date range, you
can leave the fiscal year blank.

Select Fund enter in aange of funds, a single fund in both fields, or leave blank for all.

Date Range: enter in a specific date or date range for the issued, redeemed, or voided report/s that
you wish to print. The Outstanding Listing will use the end date of the date range entered. If

you wouldlike a listing of all outstanding disbursements, leave the fiscal the year blank.

Reports to Print: check the box/es of the listing/s you would like to print.*

Sort By: select whether you would like th&tihg sorted by fund or by disbursement number.
Printer ID: defaults to the job default printer.

# of Copies: defaults to 1 copy, but can be changed.

Print Both Sides:select no, Duplex (tbind on the long edge), select Tumbléto bind on the

short edge.)*

1 Hold Spool File: check the box if you would like the report held until you release it to print.*

= =4

= =4 =4 -8 4
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ACCOUNTING MASTER LISTINGS SCHO OL OF INSTRUCTION

1 OnDemand Optionsselect no to print the listing as normal, Prt&OnD to both print the report and
send a copy to OnDemand, or OnD Only to sgiedpy to OnDemand without printirtyg.

Disbursement Listings Samples
Issued Sample Listing(by Fund)

Date - 11/17/11 Solutions - Accounting Program - AA20221
Time - 13:06:06 Disbursements Issued Page - 1
From 6/01/2007 To 6/30/2007
Fiscal Yr Fund 02000 02000
Fund 02000 General Supple mental Fund
Disbursement# Issued Fiscal Year Vendor# Name Amount  Status Date A udit#
E 102681 06/05/2007 2006/2007 V 2122 Clay County Treasurer 7.47 Redeemed 06 /05/2007
102698 06/05/2007 2006/2007 V 86 Clay County Sheriff 93.03 Redeemed 06/15/2007 100823
E 102804 06/19/2007 2006/2007 V 2122 Clay County Treasurer 12.21 Redeemed 06/1 9/2007
102846 06/19/2007 2006/2007 V 96 Clay Co E M S Assn 9,405.00 Redeemed 07/05/2007 100951
102899 06/19/2007 2006/2007 V 3186 IA Municipalities Workers Comp 9,619.20 Redeemed 06/25/ 2007 101004
102945 06/19/2007 2006/2007 V 1237 NW IA Youth Emergency Serv Ctr 1,050.00 Redeemed 06/25/2007 101050
102974 06/19/2007 2006/2007 V 418 Solutions, Inc 27.50 Redeemed 06/25/2007 101079
102982 06/19/2007 2006/2007 V 667 Spencer Office Supplies 19.00 Redeemed 06/21/2007 101087
103011 06/19/2007 2006/2007 V 3116 Youth & Family Resource Serv 326.55 R edeemed 06/26/2007 101116
103063 06/26/2007 2006/2007 V 1237 NW IA Youth Emergency Serv Ctr 1,800.00 Redeemed 06/29/2007 101168
103067 06/26/2007 2006/2007 V 3529 Pitney Bowes Purchase Power 40 0.00 Redeemed 07/05/2007 101172
103166 06/29/2007 2006/2007 V 1387 IPERS Returns Processing 8,322.16 Redeemed 07/09/2007 101230
103167 06/29/2007 2006/2007 V 1400 I.S.A.C. 8.00 Redeemed 07/16/2007 101231
Total 02000 General Supplemental Fund Total Issued 31,090.12
Total Voided .00
Fund Total 31,090.12
Final Totals Total Issued 31,090.12
Total Voided .00
Total 31,090.12

End of report

Redeemed Sample Listing

Date - 11/17/11 Solutions - Accounting Program - AA20221
Time - 13:06:08 Disbursements Redeemed Page - 1
From 6/01/2007 To 6/30/2007
FiscalY r Fund 02000 02000
Fund 02000 General Supplemental Fund
Disbursement# Issued Fiscal Year Vendor# Name Amount  Status Date A udit#
102398 05/31/2007 2006/2007 V 1387 IPERS Returns Processing 8,531.36 Redeemed 06/08/2007 100557
102399 05/31/2007 2006/2007 V 1400 I.S.A.C. 8.00 Redeemed 06/08/2007 100558
102416 05/31/2007 2006/2007 V 4248 Unum Life Insurance 2.90 Redeemed 06/11/2007
102457 05/29/2007 2006/2007 V 86 Clay County Sheriff 760.34 Redeemed 06/04/2007 100604
102497 05/29/2007 2006/2007 V 326 Hy - Vee Drugstore 128.77 Redeemed 06/05/2007 100644
102513 05/29/2007 2006/2007 V 1377 |A Secretary of State 326.31 Redeemed 06/11/2007 100660
102535 05/29/2007 2006/2007 V 4189 Lexis Nexis 1,161.00 Redeemed 06/04/2007 100682
102564 05/29/2007 2006/2007 V 1237 NW IA Youth Emergency Serv Ctr ~ 6,450.00 Redeemed 06/06/2007 100711
E 102681 06/05/2007 2 006/2007 V 2122 Clay County Treasurer 7.47 Redeemed 06/05/2007
102698 06/05/2007 2006/2007 V 86 Clay County Sheriff 93.03 Redeemed 06/15/2007 100823
E 102804 06/19/2007 200 6/2007 V 2122 Clay County Treasurer 12.21 Redeemed 06/19/2007
102899 06/19/2007 2006/2007 V 3186 IA Municipalities Workers Comp 9,619.20 Redeemed 06/25/2007 101004
Total 02000 General Supplemental Fund Total Redeemed 27,100.59
Final Totals Total Redeemed 27,100.59

End of report

Voided Sample Listing

Date - 11/17/11 Solutions - Accounting Program - AA20221
Time - 14:32:09 Disbursements Voided Page - 1
From 6/01/2007 To 6/30/2007
Fiscal Yr Fund
Disbursement# Issued Fiscal Year Vendor# Name Amount  Status Date A udit#
102424 05/29/2007 2006/2007 V 2882 All - American Turf Beauty 670.29 Voided 06/04/2007 100571
102447 05/29/2007 2006/2007 V 1394 Catco Parts & Service 527.64 Voided 06/11/2007 100594
102515 05/29/2007 2006/2007 V 532 Interstate Battery/Sioux City 74.95 Voided 06/01/2007 100662
Total Voided 1,272.88
End of report
Outstanding Sample Listing
Date - 11/17/11 Solutions - Accounting Program - AA20221
Time - 13:06:11 Disbursements Outstanding Page - 1
As of 6/30/2007
Fiscal Yr Fund 02000 02000
Fund 02000 General Supplemental Fund
Disbursement# Issued Fiscal Year Vendor# Name Amount  Status Date A udit#
102846 06/19/2007 2006/2007 V 96 Clay Co EM S Assn 9,405.00 Redeemed 07/05/2007 100951
103067 06/26/2007 2006/2007 V 3529 Pitney Bowes Purchase Power 400.00 Redeemed 07/05/2007 10117 2
103166 06/29/2007 2006/2007 V 1387 IPERS Returns Processing 8,322.16 Redeemed 07/09/2007 101230
103167 06/29/2007 2006/2007 V 1400 I.S.A.C. 8.00 Redeemed 07/16/2007 101231
103171 06/29/2007 2006/2007 V 4248 Unum Life Insurance 124.47 Redeemed 07/10/2007 101235
Total 02000 General Supplemental Fund Outstanding 18,259.63
Final Totals Total Outstanding 18,259.63

End of report
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ACCOUNTING MASTER LISTINGS SCHO OL OF INSTRUCTION

VENDOR FILE LISTING

SOLUTIONS m
Connected 11 Nov at 11:15 am as: LINDA

< 2 aghz ? i x
Functions Solutions - Accounting Vendor Master List
( Submit )
C Lookup
(7 Run Interactive
Vendor Type " Both ® \endor] (" Employee
Report Type (" Detail " Summary (® 2nd Name/Address
Active/lnactive " Both ® Active (" Inactive
Sort by " Search ® Alpha " Numeric
Printer 1D P4 .
# of Copies 1 j‘
Print Both Sides ® No " Duplex " Tumble
Hold Print [
OnDemand ® No " Prt&OnD (" OnD Only
[ Exit ]
. SOLUTIONS o= @

PROGRAM NOTES:

1 Use this menu option to run a listing of your vendors. It casobted by the vendor search name,
name 1, or by the welor number.

1 This listing can be generated for both V (vendor) or E (employee) type vendors that are either
active and inactive.

FIELDS:

1 Vendor Type: select to include vendors, employees, or both.*

1 Report Type*:
0 Detaild includes the entire vendor mesfile record.
o Summary is a one 1 line per vendor listing with the vendor type, number, name 1, address 1,

city, state, zip, and phone number.
o 2"“Name/Address is a listing with the vendor type, number, name 1 and 2, address 1 and 2,
city, state, zip, anghone number.

1 Active/lnactive: select the status you wish to include.

1 Sort By: select to sort by the vendor search name, alpha (name 1), or by the vendor number.*

1 Printer ID: defaults to the job default printer.

9 # of Copies: defaults to 1 copy, m#n be changed.

1 Print Both Sides: select no, Duplex (to bind on the long edge), or select Tumble (to bind on the
short edge.)*

1 Hold Spool File: check the box if you would like the report held until you release it to print.*

1 OnDemand Options: select twprint the listing as normal, Prt&OnD to both print the report and

send a copy to OnDemand, or OnD Only to send a copy to OnDemand without printing. *

ASol utionss20lLlnc. o0 E 1986
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ACCOUNTING MASTER LISTINGS SCHO OL OF INSTRUCTION

Vendor ListingDetail (Alpha) Sample Listing

Date: 11/17/11 Sol utions - Accounting Program: AA20051
Time: 14:47:24 Vendor Master - Detail Active Vendors by Name Page: 1
Vendor# Name/Address Contact/Search Names Expenditures
V 5158 becky Cur .00 SS#/FED#
BECKY Yrl .00 BankiD
Fax Yr2 .00 BankNam
Print 1099 N Yr3 .00 BankAcct
W9 on file Yr4 .00 AchStat Date
Disc .000/ 0 Misc Code  Yr5 .00 DftDsc
V 4153 ergoGENESIS Cur .00 SS#/FED#
ERGOGENESIS Yrl .00 BankIiD
One BodyBilt PI Fax Yr2 .00 BankNam
Prin t1099 N Yr3 .00 BankAcct
Navasota TX 77868 - W9onfile Yr4 .00 AchStat Date
Disc .000/ 0 Misc Code  Yr5 .00 DftDsc
\Y 5000 jR180 Ad Specialties Cur 57.66 SS#/FED#
JR180 AD SPECIALITIES Yrl 1744.05 BankiD
1542 E Ridgeway Ave. Fax Yr2 .00 BankNam
Print 1099 N Yr3 .00 BankAcct
Waterloo IA 50702 W9 on file  Yr4 .00 AchStat Date
Disc .000/ 0 Misc Code  Yr5 .00 DftDsc
\ 587 3M FMH6062 (RL) Cur .00 Ss# IFED# 411132440
XXXXXX 3M FMH6062 (RL) Yrl .00 BankID
PO Box 269 -F Fax Yr2 .00 BankNam
Print 1099 N Yr3 .00 BankAcct
St Louis MO 63150 - 0269 W9 on file  Yr4 .00 AchStat Date
Disc .000/ 0 Misc Code  Yr5 .00 DftDsc
Publication xxxxx Website
V 3239 911 Magazine Cur 50.00 SS#/FED#
911 MAGAZINE Yrl .00 BankiD
18201 Weston Place Fax Yr2 .00 BankNam
Print 1099 N Yr3 .00 BankAcct
Tustin CA 92780 -2251 W9onfile Yr4 26.95 AchStat Date

Disc .000/ 0 Misc Code  Yr5 26.95 DftDsc
End of report

Vendor Listing Summary (Alpha) Samplesting

Date: 11/17/11 Solutions - Accounting Program: AA20051
Time: 14:47:31 Vendor Master - Summary Active Vendors by Name Page: 1
Vendor# Sts Name Address City State Zip Phone
V 5158 becky
V 4153 ergoGENESIS One BodyaBilt PI Navasota TX 77868 -
V 5000 jR180 Ad Specialties 1542 E Ridgeway Ave. Waterloo IA 50702
V 29 A&M Laundry Inc. Box 230 Spencer IA 51301 - 0230
V 3880 AS P Enterprises, Inc. 275 Northwest Blvd Fenton MO 63026 (800)869 - 9600
VvV 1216 AT&T PO Box 78225 Phoenix AZ 85062 - 8225 (800)847  -3595
VvV 3947 A- Line Crushing Service 1025 Center Street Cedar Falls IA 50613
V 4724 A - 1 Portables PO Box 983 Spencer IA 51301 -
V 4228 A -1 Tire Mart 917 13th St SW Spencer IA 51301
V 4429 Aaron Graphics 2903 Saturn Street, Unit G  Brea CA 92821 -
V 1104 Abel Drainage & Excavating Inc 2390 440th St. Greenville IA 51343 - 0000
V 2010 Abrasive Technologies, Inc. 499 Cottage Grove Drive Woodbury MN 55129 -
V 3085 Access Source 56 Salem Lane Evanston IL 60203 -
V 4759 Acorn Naturalists 155 El Camino Real Tustin CA 92780 - (714)838 - 4888
V 3644 Ada County Clerk Dist Court 200 W Front St Boise ID 837 02- 7300
V 4210 Adair County Sheriff 500 Pulbic Square Columbia KY 42728 -
V 1871 Adamson Industries Corp 45 Reseaarch Drive Haverhill MA 01832 -
V 4895 Adjutant General of IA 7105 NW 70th Bldg A -8 Johnston IA 50131 -

Vendor Listing 2° Name/Address (Alpha) Sample Listing

V 1075 Alpha Pro Solutions Inc 735 Arlington Avenue North  Petersburg FL 33 701 (800)277 -1997
Ste 102
V 2625 Alpha Wireless Comm 1115 Cross St North Mankato MN 56003 - 0000 (507)625 -6720
V 5094 AlumiTank Inc 11 317 N US HWY 14 Harvard IL 60033 - 9152 (815)943 -6649
V 4009 Alvin & Donna Norgaard 1803 1st Avenue SE Spencer IA 51301 -
V 4516 Amani 387 7th Stree tNW Sioux Center IA 51250
PO Box 343
V 4219 Amera - Chem, Inc PO Box 518 Grand Junction CO 81502 - (800)772 - 2539
V 4328 American Aluminum Accessories 3291 US 19 S Perry FL 32347 - (850)584 - 3969
V 3467 American Business Forms Inc  NW #7794 PO Box 1450 Minneapolis MN 55485 -7794
V 5134 America n Correctional Assoc PO Box 824111 Philadelphia PA 19182 -4111
V 2367 Assoc of Certified Fraud Exam PO Box 460726 Papillion NE 68046 -

Heartland Chapter

ASol utions 20l nc. o E 1
Page- 9 -

986



ACCOUNTING MASTER LISTINGS SCHO OL OF INSTRUCTION

REVENUE AND EXPENSE REPORT MENU

SOLUTIONS [I]
\ Connected 11 Nov at 11:15 am as: LINDA

Functions Status Listing Menu

Prompt

- <
Export Data to Excel

] OnDemand

Retrieve Expense Reports

My Report

y Teper= P Expense Summary Reports

- Expense Detail Transactions

NAANANANNANANS

Revenue Reports

Daily Proce:
d P Revenue Summary Reports
Accounting i .
P Revenue Detail Transactions
Payroll

Fund Status
Real Estate P Fund Status Report
Drainage R.E. P Fund Status Summary

» Budgetary Fund Status

Return to Main )

n -

ok

G COITD D

. SOLUTIONS - E‘«
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ACCOUNTING MASTER LISTINGS SCHO OL OF INSTRUCTION

EXPENSE SUMMARY REPORTSS BY FUND, DEPARTMENT , AND SERVICE AREA

SOLUTIONS m
Connected 11 Nov at 11:15 am as: LINDA

~
s B2 mgh 2 ? | x
Functions Solutions - Accounting Expense Summary Reports
("L Fiscal Year 2011/2012 Month [ ]
Reports to Print Page/Report Break Copies
Fund v " No (@ Yes (" Separate Report ,712‘
Department v " No ® Yes (" Separate Report 1=
Service Area I " No ® Yes (" Separate Report 1 i
Select Fund J J
Function 7J 7J
Object J J
Department ace -
Project I
Sub Project T i [ .-
Service Area [
Budgetary Status 7ﬂ( IXI172/3)
Print Appropriation [

Inc Activ Accts w/o Activity [
Include SubProject Desc |_

[ Exit T OK _J

. SOLUTIONS + [

PROGRAM NOTES:

1 These reports can be rahany time, asf any monthfor a single fad, department, or service

area; a range of these items, various of each efor all. They can be@mparel to your

disbursement listings to balance your monthly activity.

This menu option is the same program as the expense sumapartson the montkend menu.

This report displays the budgeted amount, the used amount for tile, mod the total used year

to-date amount. It will show the percent used of the budget amounts. If you chose, it can also

show the appropriated amount, including the amount remaining of the appropriated dollars.

1 TheSeparate spool fileption will geneate a spool file for each active furdepartment, or service
areanot marked as inactive in tliescription files.

1 Once you press entek, the print options will appear. hEe input screen will remain in case you
would like torun another report. Ong®u are finished, press exit.

= =4

FIELDS:

1 Fiscal Year: deialts to the current fiscal year but can be changed.

1 Month: enter in thenonthyou want the report to be processed asldife system will generate a
report for entire month selected.

1 Reports to Ant*:

o0 Fund: check the box to run the expense summary by fund.
o Department: check the box to run the expense summary by department.
0 Service Area: check the box to run the expense summary by service area.

1 Page/Report Break: select no if you would likeoatmuous report; select yes if you would like
the report to break to the top of the next page for each fund/dept/service area; or select separate
report if you would like to create a separate report for each fund/dept/service area. *

1 Copies: enter in thappropriate number of copies for each report.*

ASol utionss20lLlnc. o0 E 1986
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ACCOUNTING MASTER LISTINGS SCHO OL OF INSTRUCTION

1 Select you may enter in a range, a single item in both fields, or you can pick and choose among
the different pieces of the account number.

(0]

(0]

(0]

Fund: enter in a single fund in both fields, a range of fundss@the browse button to select
various funds to be includedr, you can leave the fields blank for all funds.

Function:enter in a single furtionin both fields, a range of fations or use the browse button

to select various fustionsto be included Or, you can leave the fields blank for all functions.
Object: enter in a single object in both fields, a range of objects, or use the browse button to
select various objects to be includedr, you can leave the fields blank for all objects.
Departmen enter in a single department in both fields, a range of departments, or use the
browse to select various departments to be inclu@dyou can leave the fields blank for all
departments.

Project: enter in a single pewt in both fields, a range pfojecs, or use the browse button to
select various projects to be includedr, you can leave the fields blank for all projects.
SubProject: enter in single stgroject in both fields, a range sfibprojects or use the

browse button to select vatssubprojects to be includedOr, you can leave the fields blank

for all subprojects.

Service Area: enter in a single service area in both fields or a range of service areas. Or, you
can leave the fields blank for all service areas.

Budgetary Statususethebrowse buttorio see available optiorfs.

Inc

1
1 Print Appropriation Informationcheck the box to print the appropriation informatfon.
1

Activ Accts wio Activity: check the box to include accounts without activityis isnot just

active account$
1 IncludeSubProject Description:check the box to print syroject descriptions.

Expense Summary by Fund (Sample Listing)

Date - 11/17/11 Solutions - Accounting Program - AA20201
Time - 15:27:41 Ending 07/31/2011 Expense Summary by Fund Fiscal Yr 2011/2012  Page - 1
Fund 01000 01000 Function Object Department ___ Project ___ Sub Project ___
Budgetary Status _  Print Approp Line Y  Include w/o Activity _  Service Area ___
Account Number Description Budget$  Used Month Used YTD % Used  Rema ining
Approp$
Fund 01000 General Basic Fund Percent of year 8.47%

Department 01

Board of Supervisors

Function 09000 General County Management

01000 09000 100 01 1 Salary - Regular Employ ees 123,000 .00 .00 .00 123,000.00
Officer's Salary 123,000 .00 123,000.00
01000 09000 260 01 Office Suppli es 400 40.57 40.57 10.14 359.43
400 10.14 359.43
01000 09000 261 01 Magaz ines,Period.& Books 150 .00 .00 .00 150.00
.00 150.00
01000 09000 400 01 Official Pub.& Legal Not. 2,800 309.66 309.66 11.06 2,490.34
R 11.06 2,490.34
01000 09000 401 01 Board Proceedings 15,600 2,034.92 2,034.92 13.04 13,565.08
15,600 13.04 13,565.08
01000 09000 412 01 Postage & Mailing 80 .00 .00 .00 80.00
80 .00 80.00
Function Total 10030 Nonprogram Expenditures 0 .00 .00 .00 .00
0 .00 .00

Function 10300 Operating Transfers

01000 10300 812 99 Secondary Road Fund 121,883 .00 .00 .00 121, 883.00
0 .00 .00
Function Total 10300 Operating Transfers 121,883 .00 .00 .00 121,883.00
0 .00 .00
Function 10600 Current Year Interfund Loan
01000 10600 920 99 Interfund loans 0 64,925.15 64,925.15 .00 64,925.15
0 .00 64,925.15
Function Total 10600 Current Year Interfund Loan 0 64,925 .15 64,925.15 .00 64,925.15
0 .00 64,925.15
Department Total 99  Nondepartmental 387,328 77,133.18 77,133.18 1991  310,194.82
265,445 29.06 188,311.82
Fund Total 01000 General Basic Fund 3,86 0,784  158,889.47  158,889.47 4.12 3,701,894.53
3,738,901 4.25 3,580,011.53
Less: Transf ers 64,925.15
Less: Other Adjustments .00
Plus:  Reimbursements .00
Equals: Warrants Issued 93,964.32
Final Totals 3,860,784  158,889.47 158,889.47 4.12 3,701, 894.53
3,738,90 1 4.25 3,580,011.53
Less: Transfers 64,925.15
Less: Other Adjustments .00
Plus: Reimbursements .00
Equals: Warrants Issued 93,964.32
End of report Equals: Disbursements Issu ed 2,282.47

ASol utionss20lLlnc. o0 E 1986
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Expense Summary by DepartméBample Listing)

Date - 11/17/11 Solutions - Accounting Program - AA20201
Time - 15:28:00 Ending 07/31/2011 E xpense Summary by Department Fiscal Yr 2011/2012  Page - 1
Fund 01000 01000 Function Object Department __ Project Sub Project ____
Budgetary Status _  Print Approp Line Y Include w/o Act ivity _  Service Area ____
Account Number Description Budget$  Used Month Used YTD % Used Rema ining
Approp$
Department 01 Board of Supervisors
Fund 01000 General Basic Fund Percent of year 8.47%
Function 09000 General County Management
01000 09000 100 01 1 Salary - Regular Employees 123,000 .00 .00 .00 123,000.00
Officer's Salary 123,000 .00 123,000.00
01000 09000 260 01 Office Supplies 400 40.57 4 0.57 10.14 359.43
400 10.14 359.43
01000 09000 261 01 Magazines,Period.& Books 150 .00 .00 .00 150.00
150 .00 150.00
01000 09000 400 01 Official Pub.& Legal Not. 2,800 30 9.66 309.66 11.06 2,490.34
2,800 11.06 2,490.34
01000 09000 401 01 Board Proceedings 15,600 2,034.92 2,034.92 13.04 13,565.08
15,600 13.04 13,565.08
01000 09000 412 01 Postage & Mailing 80 .00 .00 .00 80.00
80 .00 80.00
01000 09000 413 01 26 139 Employee Travel Expenses 1,189 .00 .00 .00 1,189.00
Mileage 1,189 .00 1,189.00
01000 09000 413 01 26 142 Employee Travel Expense s 70 .00 .00 .00 70.00
Mileage 70 .00 70.00
01000 09000 413 01 26 146 Employee Travel Expenses 564 .00 .00 .00 564.00
Mileage 564 .00 564.00
01000 09000 413 01 26 148 Employe e Travel Expenses 564 .00 .00 .00 564.00
Mileage 564 .00 564.00
01000 09000 413 01 26 156 Employee Travel Expenses 283 .00 .00 .00 283.00
Mileage .00 283.00
01000 09000 413 01 139 Employee Travel Expenses 258 .00 .00 .00 258.00
Chalstrom 258 .00 258.00
01000 09000 413 01142 Employee Travel Expenses 220 .00 .00 .00 220.00
Brockshus 220 .00 220.00
01000 09000 413 01146 Employee Travel Expenses 258 .00 .00 .00 258.00
Swanson 258 .00 258.00
01000 09000 413 01148 Employee Travel Expenses 258 .00 .00 .00 258.00
Matthews 258 .00 258.00
01000 09000 413 01156 Employee Travel Expenses 258 .00 .00 .00 258.00
Skow 258 .00 258.00
01000 09000 414 01 Telephone & Telegr.Serv. 20 .00 .00 .00 20.00
20 .00 20.00
600 00 600.00
01000 09100 254 99 48 Minor Mv Parts & Access 400 156.07 156.07 39.02 243.93
County vehicle maint/upkeep 400 39.02 243.93
01000 09100 260 99 Office Supplies 100 .00 .00 .00 100.00
100 .00 100.00
01000 09100 260 99 30 Office Supplies 3,000 .00 .00 .00 3, 000.00
Xerox Paper 3,000 .00 3,000.00
01000 09100 293 99 Safety & Protect.Supplies 75 .00 .00 .00 75.00
75 .00 75.00
01000 09100 412 99702 Postage & Mailing 3,000 .00 .00 .00 3, 000.00
Postage Meter 3, 000 .00 3,000.00
01000 09100 414 99 Telephone & Telegr.Serv. 9,500 .00 .00 .00 9, 500.00
9,500 .00 9,500.00
01000 09100 414 99 57 Telephone & Telegr.Serv. 20 .00 .00 .00 20.00
CASA 20 .00 20.00
01000 09100 424 99 332 ADM Labor Relations Services 25,000 .00 .00 .00 25, 000.00
Union Negotiatio ns 25,000 .00 25,000.00
01000 09100 444 99 703  Repair/Maint Ofc/DP Equip 6,300 351.00 351.00 5.57 5, 949.00
Copier 6,300 5.57 5,949.00
01000 09100 450 99 43 Buildings - Rental 17,000 1,500.00 1,500.00 8.82 15,500.00
Leased Building 7,000 8.82 15,500.00
Function Total 09100 General Services 65,545 2,007.07 2,007.07 3.06 63,537.93
65,545 3.06 63,537.93
Function 10030 Nonprogram Expenditures
01000 10030 912 99 Refund of Grants 0 .00 .00 .00 .00
0 .00 .00
Function Total 10030 Nonprogram Expenditures 0 .00 .00 .00 .00
0 .00 .00
Function 10300 Operating Transfers
01000 10300 812 99 Secondary Road F und 121,883 .00 .00 .00 121,883.00
0 .00 .00
Function Total 10300 Operatin g Transfers 121,883 .00 .00 .00 121,883.00
0 .00 .00
Function 10600 Current Year Interfund Loan
01000 10600 920 99 Interfund loans 0  64,925.15 64,925.15 .00 64, 925.15
0 .00 64,925.15
Function Total 10600 Current Year Interfund Loan 0 64,925.15 64,925.15 .00 64,925.15
0 .00 64,925.15
Fund Total 01000 General Basic Fund 387,328 77,133.18 77,133.18 19.91  310,194.82
265,445 29.06  188,311.82
Department Total 99  Nondepartmental 387,328 77,133.18 77,133.18 19.91 310,194.82
265,445 29.06  188,311.82
Final Totals 3,860,784  158,889.47  158,889.47 4.12 3,701, 894.53
3,738, 901 4.25 3,580,011.53
ASolutions;20l1nc. 0 E 1986
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Expense Summary by Service Area (Sample Listing)

OF INSTRUCTION

Date - 11/17/11 Solutions - Accounting Program - AA20201
Time - 15:28:1 1 Ending 07/31/2011 Expense Summary by Service Area  Fiscal Yr 2011/2012  Page - 1
Fund 01000 01000 Function Object Department __ Project Sub Project ____
Budgetary Status _ Print Approp Line Y  Include w/o Activity _  Service Area
Account Number Description Budget$  Used Month Used YTD % Used Rema ining
Approp$
Service Area 1
Fund 01000 General Basic Fund Percent of year 8.47%
Function 01000 Uniformed Patrol Services
01000 01000 100 05 2 Salary - Regular Employees 158,616 .00 .00 .00 158,616.00
Deputy Salary 158,616 .00 158,616.00
01000 01000 101 05 4 Wages - Temp,Pt. Time Empl. 20,000 .00 .00 .00  20,000.00
Other Help 20,000 .00 20,000.00
01000 01000 104 05 Overtime & Shift Pay 17,500 .00 .00 .00 17,500.00
17,500 .00 17,500.00
01000 01000 105 05 Sick Pay Over 90 Days 360 .00 .00 .00 360.00
360 .00 360.00
01000 01000 250 05 Fuels 23,500 1,908.13 1,908.13 8.12 21,591.87
23,500 8.12 21,591.87
01000 01000 250 05 25 Fuels 2,000 .00 .00 .00 2,000.00
Credit Card Exp 2,000 .00 2,000.00
01000 01000 251 05 Lubricants 2,500 289.10 289.10 11.56 2,210.90
2,500 11.56 2,210.90
01000 01000 252 05 Safety Items 7,000 686.00 686.00 9.80 6,314.00
7,000 9.80 6,314.00
01000 01000 252 05 166 Safety Items 7,556 .00 .00 .00 7,556.00
STEP Program 7,556 .00 7,556.00
01000 01000 253 05 Tires & Tubes 4,000 156.75 156.75 3.92 3,843.25
4,000 3.92 3,843.25
01000 01000 254 05 Minor Mv Parts & Access 10,000 19.99 19.99 .20 9,980.01
10,000 .20 9,980.01
01000 01000 293 05 Safety & Protect.Supplies 500 .00 .00 .00 500.00
500 .00 500.00
01000 01000 293 05709 Safety & Protect.Supplies 3,900 .00 .00 .00 3, 900.00
Bulletproof Grant 3,900 .00 3,900.00
01000 01000 294 05 Wearing Apparel & Uniform 5,000 64.00 64.00 1.28 4, 936.00
5,000 1.28 4,936.00
01000 01000 413 05 Employee Travel Expenses 2,700 463.88 463.88 17.18 2, 236.12
2,700 17.18 2,236.12
01000 01000 422 05 Educational & Train.Serv. 0 36.95 36.95 .00 36.95 -
0 .00 36.95 -
Registration Fees ) .00 1,000.00
01000 09110 429 51 Planni ng & Manag.Consult. 1,000 .00 .00 .00 1,000.00
1,000 .00 1,000.00
01000 09110 429 52413 Planning & Manag.Consult. 5,000 .00 .00 .00 5,000.00
GIS Mapping 5,000 .00 5,000.00
01000 09110 444 5 1176 Repair/Maint Ofc/DP Equip 5,000 141.45 141.45 2.83 4,858.55
DP Dept 5,000 2.83 4,858.55
01000 09110 444 51 176 SOL Repair/Maint Ofc/DP Equip 1,000 .00 .00 .00 1,000.00
DP Dept 1,000 .00 1,000.00
01000 09110 444 52 Repair/Maint Ofc/DP Equip 10,000 103.00 103.00 1.03 9,897.00
10,000 1.03 9,897.0 0
01000 09110 480 52 Dues & Memberships 200 .00 .00 .00 200.00
200 .00 200.00
01000 09110 632 51 Data Processing Equipment 10,836 .00 .00 .00 10, 836.00
10,836 .0 0 10,836.00
01000 09110 632 51 86 Data Processing Equipment 13,800 200.00 200.00 1.45 13, 600.00
Software Purchases 13,800 1.45 13,600.00
01000 09110 636 52 Office Equip & Furniture 500 .00 .00 .00 500.00
500 .00 500.00
Function Total 09110 Data Processing Services 221,171 1,469.56 1,469.56 .66 219,701.44
221,171 .66 219,701.44
Fund Total 01000 General Basic Fund 1,099,038 28,459.81 28,459.81 2.59 1,070,578.19
1,099,038 2,59 1,070,578.19
Service Area Total 9 1,099,038  28,459.81 28,459.81 2.59 1,070,578.19
1,099,03 8 259 1,070,578.19
Service Area 10
Fund 01000 General Basic Fund Percent of year 8.47%
Function 10030 Nonprogram Expenditures
01000 10030 912 99 Refund of Grants 0 .00 .00 .00 .00
0 .00 .00
Function Total 10030 Nonprogram Expendit ures 0 .00 .00 .00 .00
0 .00 .00
Function 10300 Operating Transfers
01000 10300 812 99 Secondary Road Fund 121,883 .00 .00 .00 121,883 .00
0 .00 .00
Function Total 10300 Operating Transfers 121,883 .00 .00 .00 121,883.00
0 .00 .00
Function 10600 Current Year Interfund Loan
01000 10600 920 99 Interfund loans 0  64,925.15 64,925.15 .00 64, 925.15 -
0 .00 64,925.15 -
Function Total 10600 Current Year Interfund Loan 0 64,925.15 64,925.15 .00 64,925.15 -
0 .00 64,925.15 -
Fund Total 01000 General Basic Fund 121,883 64,925.15 64,925.15 53.27 56,957.85
0 .00 64,925.15 -
Service Area Total 10 121,883  64,925.15 64,925.15 53.27 56,957.85
0 .00 64,925.15 -
Final Totals 3,860,784  158,889.47  158,889.47 4.12 3,701, 894.53
3,738,901 4.25 3,580,011.53
End of report
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EXPENSE DETAIL TRANSACTIONS

SOLUTIONS m
Connected 11 Nov at 11:15 am as: LINDA

~
s B2 mgh 2 ? | x
Functions Solutions - Accounting Expense Detail Transactions
(  Lookup )
: Fiscal Year 2011/2012 Month o
Select Fund J J
Function J J
Object 7 J 7 J
Department I I
Project I l -
SubProject T Dl -
Budgetary Status @ All Types
C Type 1 &3
" Budgetary
(" Non Budgetary
(" Non Budgetary for Worksheet
Print Payroll Detail -
Page Break/Separate Reports ® No (" Page Break (" Separate Reports
Totals Only |_
[ Exit ]
. SOLUTIONS - @

PROGRAM NOTES:

1 You can run this report any time as of any month, for any piece of an account renyd range

of account numbers, various selections of each item, or for all. The report can be compared to your

disbursement listings to balance your monthly activity.

This menu option is the same program as the expense detail listing on theemedntien.

This report displays by account number, in detail, the expense transactions. You see the type code,

the journal number, the vendor type, number, and name, the amounts, whether it is a debit or a

credit, the document number, and the date.

1 Once you pressenter/ok, the print options will appear. The input screen will remain in case you
would like to run another report. Once you are finished, press exit.

= =4

FIELDS:
1 Fiscal Year: defalts to the current fiscal year but can be changed.
1 Month: enter in thenonth you want the report to be processed as of. The system will generate a
report for entire month selected.
1 Select: you may enter in a range, a single item in both fields, or you can pick and choose among
the different pieces of the account number.
o Fund: enter in a single fund in both fields, a range of funds, or use the browse button to select
various funds to be includedr, you can leave the fields blank for all funds.
o Function:enter in a single fustionin both fields, a range of fetions or use the browse button
to select various fustionsto be included.Or, you can leave the fields blank for all functions.
o Object: enter in a single object in both fields, a range of objects, or use the browse button to
select various objects to be includedr, you can leave the fields blank for all objects.
o Department: enter in a single department in both fields, a range of departments, or use the
browse to select various departments to be included. Or, you can leave the fields blank for all
departments.

ASol utionss20lLlnc. o0 E 1986
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0 Project: enter in a single project in both fields, a range of projects, or use the browse button to
select various projects to be included. Or, you can leave the fields blank for all projects.

0 SubProject: enter in single stgroject in both fields, aange of sulprojects, or use the
browse button to select various spitojects to be included. Or, you can leave the fields blank

for all subprojects.
Select Budgetary Statuselect the appropriate budgetary stétus.
Print Payroll Details:check the bx to print the payroll detaifs
Page Break/Separate Reports s el ect ONod6 to

= =4 =4

each new department, or select

department. *
1 Totals Only: chek the box if you would like to print totals only.*

Expense Detail Transaction Listing (Sample Listing)

pri

nt a

Date - 11/17/11 Solutions - Accounting Program - AA20211
Time - 16:43:14 Ending 07/31/2011 Expense Detail Transactions Fiscal Yr 2011/2012  Page - 1
Fund ___ Function Object Department 02 02 Project___ SubProject ____
Budgetary Status _ Include P ayroll Details _
Account Number. Object Desc Project Desc SubProject Desc
01000 09010 250 02 29 Fuels County Car Fuel Usage
Type Journal# Payee / Reason Amount  D/C Document# Date
WA 11562 Robert Maxwell Nonmarital trst Betty M Maxwell Trustee 2542 D 130098 07/12/2011
Account Totals Total Debits 25.42
Total Credits .00
01000 09010 260 02 Office Supplies
Type Journal# Payee / Reason Amount  D/C Document# Date
WA 11562 6.98 D 130182 07/12/2011
WA 11576 443 D 130387 07/26/2011
WA 11576 53.98 D 130387 07/26/2011
WA 11576 7.29 D 130280 07/26/2011
Account Totals Total Debits 72.68
Total Credits .00
01000 09010 480 02 Dues & Memberships
Type Journal# Payee / Reason Amount  D/C Document# Date
WA 11576 Sonia Reye 35.00 D 130296 07/26/2011
Account Totals Total Debits 35.00
Total Credits .00
02000 09010 116 02 Unemployment Compensation
Type Journal# Payee / Reason Amount  D/C Document# Date
WA 11576 85.40 D 130334 07/26/2011
Account Totals Total Debits 85.40
Total Credits .00
Dept Payroll Disburse ments  Hand Disb Voids Journal Entries Reimbursement Transfers/Loans Total
02 .00 218.50 .00 .00 .00 .00 .00 18.50
Date - 11/17/11 Solutions - Accounting Program - AA20211
Time - 16:43:14 Ending 07/31/2011 Expense Detail Transactions Fiscal Yr 2011/2012  Page - 2
Fund ___ Funct ion Object Department 02 02 Project___ SubProject ___
Budgetary Status _ Include Payroll Details _
Account Number. Object Desc Project Desc SubProject Desc
Tota Is by Fund
Fund Payroll Disbursements  Hand Disb Voids Journal Entries Reimbursement Transfers/Loans Tot al
01000 .00 133.10 .00 .00 .00 133.10
02000 .00 85.40 .00 .00 .00 .00 .00 85.40
Total .00 218.50 .00 .00 .00 .00 .00 218.50
Expense Detail Transaction Listing Totals Only (Sample Listing)
Date - 11/17/11 Solutions - Accounting Program - AA20211
Time - 16:43:24 Ending 07/31/2 011 Expense Detail Transactions Fiscal Yr 2011/2012  Page - 1
Fund Function Object Department 02 02 Project___ SubProject ____
Budgetary Status _ Include Payroll Details _
Account Number. Object Desc Project Desc SubProject Desc
01000 09010 250 02 29 Fuels County Car Fuel Usage
Total Debits 25.42 Total Credits .00
01000 09010 260 02 Office Supplies
Total Debits 72.68 Total Credits .00
01000 09010 480 02 Dues & Memberships
Total Debits 35.00 Total Credits .00
02000 09010 116 02 Unemployment Compensation
Total Debits 85.40 Total Credits .00
Dept Payroll Disbursements Hand Disb Voids Journal Entries Reimbursement Transfers/Loans Tot al
02 . 00 218.50 .00 .00 .00 .00 .00 218.50
Date - 11/17/11 Solutions - Accounting Program - AA20211
Time - 16:43: 24 Ending 07/31/2011 Expense Detail Transactions Fiscal Yr 2011/2012  Page - 2
Fund Function Object Department 02 02 Project__ SubProject
Budgetary Status _ In clude Payroll Details _
Account Number. Object Desc Project Desc SubProject Desc
Totals by Fund
Fund Payroll Disbursements Hand Dish Voids Journal Entries Reimbursement Transfer s/Loans Total
01000 .00 133.10 .00 .00 .00 .00 133.10
02000 .00 85.40 .00 .00 .00 .00 .00 85.40
Total .00 218.50 .00 .00 .00 .00 .00 218.50
End of report
~ - by =
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REVENUE SUMMARY REPORTSS BY FUND, DEPARTMENT , AND SERVICE AREA

SOLUTIONS m
Connected 11 Nov at 11:15 am as: LINDA

~
s B2 mgh 2 ? | x
Functions Solutions - Accounting Revenue Summary Reports
(  Lookup )
e Fiscal Year 2011/2012 Month 1
Reports to Print Page/Report Break Copies
Fund v " No " Yes (@ Separate Report ﬁi‘
Department v " No " Yes (@ Separate Report 1 é‘
Service Area v " No " Yes (® Separate Report ﬁi
Select Fund J J
Function J J
Revenue J J
Department T I
Project [
Sub Project 7 ace | ..
Service Area [
Budgetary Status ?J( IXI112/3)

Inc Activ Accts w/o Activity [V
Include SubProject Desc v

[ Exit T OK _J

. SOLUTIONS + [

PROGRAM NOTES:

1 These reports can be run at any time, as of any mimmth,single fund, department, or service

area; a range of these items, various of each item, or folt alill only include revenues that have

been transferred from the treasurer.

This menu optin is the same program as the revenue summary listing on the-emzhthenu.

This report displays the budgeted amount, the received amount for the month, and the total

received yeato-date amount. It will show the percent received of the budget amaitsling

the amount remaining of the budgeted dollars.

1 The Separate spool file option will generate a spool file for each active fund, department, or service
area not marked as inactive in the description files.

1 Once you press enter/ok, the print optianls appear. The input screen will remain in case you
would like to run another report. Once you are finished, press exit.

= =4

FIELDS:

1 Fiscal Year: defaults to the current fiscal year but can be changed.

1 Month: enter in the month you want the reporbégprocessed as of. The system will generate a
report for entire month selected.

1 Reports to Print*:

o Fund: check the box to run the reversuenmary by fund.
o Department: check the box to run teeenuesummary by department.
0 Service Area: check the btx run therevene summary by service area.

1 Page/Report Break: select no if you would like a continuous report; select yes if you would like
the report to break to the top of the next page for each fund/dept/service area; or select separate
report if youwould like to create a separate report for each fund/dept/service area. *

1 Copies: enter in the appropriate number of copies for each report.*

ASol utionss20lLlnc. o0 E 1986
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1 Select: you may enter in a range, a single item in both fields, or you can pick and choose among
the differentpieces of the account number.

(0]

(0]

(0]

Fund: enter in a single fund in both fields, a range of funds, or use the browse button to select
various funds to be included. Or, you can leave the fields blank for all funds.

Function: enter in a single function in bot&lds, a range of functions, or use the browse button
to select various functions to be included. Or, you can leave the fields blank for all functions.
Object: enter in a single object in both fields, a range of objects, or use the browse button to
sele¢ various objects to be included. Or, you can leave the fields blank for all objects.
Department: enter in a single department in both fields, a range of departments, or use the
browse to select various departments to be included. Or, you can lefetdthblank for all
departments.

Project: enter in a single project in both fields, a range of projects, or use the browse button to
select various projects to be included. Or, you can leave the fields blank for all projects.
SubProject: enter in sinlg subproject in both fields, a range of sphojects, or use the

browse button to select various spitojects to be included. Or, you can leave the fields blank

for all subprojects.

Service Area: enter in a single service area in both fields or a odrsgrvice areas. Or, you

can leave the fields blank for all service areas.

Budgetary Status: use the browse button to see available options.*
Inc Activ Accts w/o Activity: check the box to include accounts without activity. Thstigust
active &counts.*

1 Include SubProject Description: check the box to print garbject descriptions.*

= =

Revenue Summary by Fund (Sample Listing)

Date - 11/17/11 Solutions - Accounting Progra m - AA20201
Time - 16:58:43 Ending 07/31/2011 Revenue Summary by Fund Fiscal Yr 2011/2012  Page - 1
Fund ___ Function Revenue Department 06 06 Project __ Sub Project _
Budgetary Status 1 Include w/o Activity _  Service Area ____
Account Number Description Rev Budget$ Recv Month Recv YTD % Recv Rema ining
Fund 01000 General Ba sic Fund Percent of year 8.47%
Department 06  Clerk of Court
01000 01000 8110 06 Uniformed Patrol Services 2 6,000 449.01 449.01 7.48 5, 550.99
Private S ource
01000 09000 8500 06 Policy & Administration 1 16,000 3,251.12 3,251.12 20.32 12, 748.88
Violation of Co Ord.Fines
01000 09000 8500 06 616 Policy & Administration 1 12,000 1,148.43 1,148.43 9.57 10,851.57
Violation of Co Ord.Fines
Surcharge
01000 09000 8500 06 617  Policy & Administration 1 1,200 .00 .00 .00 1,200.00
Violation of Co Ord.Fines
Costs
Department Total 06  Clerk of Court 35,200 4,848.56 4,848.56 13 a7 30,351.44
Fund Total 01000 General Basic Fund 35,200 4,848.56 4,848.56 13.77  30,351.44

Final Totals

35,200 4,848.56 4,848 .56 13.77 30,351.44

End of report
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Revenue Summary by Department (Sample Listing)

Date - 11/17/11 Solutions - Accounting Program - AA20201
Time - 16:58:44 Ending 07/ 31/2011 Revenue Summary by Department Fiscal Yr 2011/2012  Page - 1
Fund Function Revenue Department 06 06 Project Sub Project ____
Budgetary Status 1 Include w/o Activity _ Service Area ____
Account Number Description Rev Budget$ Recv Month Recv YTD % Recv Rema ining

Department 06  Clerk of Court

Fund 01000 General Basic Fund Percent of year 8.47%

01000 01000 8110 06 Uniformed Patrol Services 2 6,000 449.01 449.01 7.48 5, 550.99
Private Source

01000 09000 8500 06 Policy & Administration 1 16,000 3,251.12 3,251.12 20.32 12,748.88
Violation of Co Ord.Fines

01000 09000 8500 06 616  Policy & Administration 1 12,000 1,148.43 1,148 43 957 10,851.57
Violation of Co Ord.Fines
Surcharge

01000 09000 8500 06 617  Policy & Administration 1 1,200 .00 .00 .00 1, 200.00
Violation of Co Ord.Fines
Costs

Fund Total 01000 General Basic Fund 35,200 4,848.56 4,848.56 13.77 30,351.44
Department Total 06 Clerk of Court 35,200 4,848.56 4,848.56 13.77 30,351.44
Final Totals 35,200 4,848.56 4,848.56 13.77 30, 351.44

End of report

Revenue Summary by Service Area (Sample Listing)

Date - 11/17/11 Solutions - Accounting Program - AA20201
Time - 16:58:45 Ending 07/31/2011 Revenue Summary by Serv ice Area  Fiscal Yr 2011/2012  Page - 1
Fund ___ Function Revenue Department 06 06 Project___ Sub Project ____
Budgetary Status 1 Include w/o Activity _  Service Ar ea_
Account Number Description Rev Budget$ Recv Month Recv YTD % Recv Rema ining
Service Area 1
Fund 01000 General Basic Fund Percent of year  8.47%
01000 01000 8110 O 6 Uniformed Patrol Services 2 6,000 449.01 449.01 7.48 5,550.99
Private Source
Fund Total 01000 General Basic Fund 6,000 449.01 449.01 7.48 5,550.99
Service Area Total 1 6,000 449.01 449.01 7.48 5,550.99
Service Area 9
Fund 01000 General Basic Fund Percent of year 8. 47%
01000 09000 8500 06 Policy & Administration 1 16,000 3,251.12 3,251.12 20.32 12, 748.88
Violation of Co Ord.Fines
01000 09000 8500 06 616 Policy & Administration 1 12,000 1,148.43 1,148.43 9.57 10,851.57
Violation of Co Ord.Fines
Surcharge
01000 09000 8500 06 617  Policy & Administration 1 1,200 .00 .00 .00 1,200.00
Violation of Co Ord.Fines
Costs
Fund Total 01000 General Basic Fund 29,200 4,399.55 4,399.55 15.0 7 24,800.45
Service Area Total 9 29,200 4,399.55 4,399.55 15.07 24,800.45
Final Totals 35,200 4,848.56 4,848.5 6 13.77 30,351.44

End of report
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ACCOUNTING MASTER LISTINGS SCHO OL OF INSTRUCTION

REVENUE DETAIL TRANSACTIONS

SOLUTIONS m
Connected 11 Nov at 11:15 am as: LINDA

< 2 aghz ? i x
Functions Solutions - Accounting Revenue Detail Transactions
( Lookup )
Fiscal Year 2011/2012 Month [ ]
Select Fund — —
Function
Revenue ace e
Department e e
Project
SubProject - -
Budgetary Status @ All Types
 Type 1 &3
" Budgetary
" Non Budgetary
"~ Non Budgetary for Worksheet
Page Break/Separate Reports ® No (" Page Break (" Separate Reports
Totals Only |_
[ Exit ]
. SOLUTIONS - @

PROGRAM NOTES:

1 You can run this report at any time as of any month, for any piece of an account number, a range

of account numbers, various selections of each item, or for aliill inly include revenues that

have been transferred over from the treasurer.

This menu option is the same program as the revenue detail listing on theendmttenu.

This report displays by account number, in detail, the revenue transactions. Yioe tyge ttode,

the journal number, the vendor type, number, and name, the amounts, whether it is a debit or a

credit, the document number, the transaction date and if applicable, the date earned. This will only

include revenues that you have transferratiampp o st ed from t he treasurer

1 Once you press enter/ok, the print options will appear. The input screen will remain in case you
would like to run another report. Once you are finished, press exit.

= =4

FIELDS:
1 Fiscal Year: defaults to the currergdal year but can be changed.
1 Month: enter in the month you want the report to be processed as of. The system will generate a
report for entire month selected.
1 Select: you may enter in a range, a single item in both fields, or you can pick and chonge a
the different pieces of the account number.
o Fund: enter in a single fund in both fields, a range of funds, or use the browse button to select
various funds to be included. Or, you can leave the fields blank for all funds.
o Function: enter in a singfenction in both fields, a range of functions, or use the browse button
to select various functions to be included. Or, you can leave the fields blank for all functions.
o Object: enter in a single object in both fields, a range of objects, or use Wse livatton to
select various objects to be included. Or, you can leave the fields blank for all objects.

ASol utionss20lLlnc. o0 E 1986
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o Department: enter in a single department in both fields, a range of departments, or use the
browse to select various departments to be includedyoDrgan leave the fields blank for all
departments.

o Project: enter in a single project in both fields, a range of projects, or use the browse button to
select various projects to be included. Or, you can leave the fields blank for all projects.

0 SubProject: enter in single sytroject in both fields, a range of sphojects, or use the
browse button to select various spitojects to be included. Or, you can leave the fields blank
for all subprojects.

Select Budgetary Status: select the appropriadgdtary status.*

Page Break/ Separate Reports: select ON0oO to

each new department, or select O0OSeparate Spoo

department. *

1 Totals Only: check the box if youould like to print totals only.*

E

Revenue Detail Transaction Listidigtals OnlySample Report

Date - 11/17/11 Solutions - Accounting Program - AA20211
Time - 17:11:54 Ending 07/31/2011 Revenue Detail Transactions Fiscal Yr 2011/2012  Page - 1
Fund Function Revenue Department __ Project___ SubProject ____
Budgetary Status 1
Account Number. Revenue Desc Object Desc Project Desc
01000 00054 6000 03 Unrestricted Invest Earnings Interest on Investments
Total Debits .00 Total Credits ~ 4,604.15
01000 08100 4210 03 State Administrative Services Auto Registration Fees
Total Debits .00 Total Credits 12,031.82
01000 08100 4220 03 State Administrative Services Auto Use Tax Fees
Total Debits .00 Total Credits 345.20
01000 08100 4250 03 S tate Administrative Services Motor Veh. Mailing Fees
Total Debits .00 Total Credits 349.50
01000 08100 4290 03 State Administrative Services Anatomic al Gift Revenue - Co.
Total Debits .00 Total Credits .69
01000 08100 4390 03678 State Administrative Services Other Treasurer Fees Clerk of Ct Debt Collections
Total Debits .00 Total Credits 5.00
27000 00054 6000 03685 Unrestricted Invest Earnings Interest on Investments REAP
Total Debits .00 Total Credits 18.99
Dept  Current Tax Delinquent Tax Misc Other Revenue  Transfers Adjustments InterFund Loans Tot al
03 .00 .00 17,355.35 .00 .00 .00 .00 17,355.35
01000 01000 2599 04 Uniformed Patrol Services ~ Misc Contrib & Reimb - Other Gvt
Total Debits .00 Total Credits 618.75
Total Debits .00 Tota | Credits 316.63
42000 09000 6110 99 553 Policy & Administration Buildings NW la Planning & Development
Total Debits .00 Total Credits  3,246.29
42000 09000 6190 99552 Policy & Administration Others Rents Vocational Rehab.
Total Debits .00 Total Credits 45.04
42000 09000 6190 99 553  Policy & Administration Others Rents NW la Planning & Development
Total Debits .00 Total Credits 427.87
42000 09000 6190 99 554  Policy & Administration Others Rents lowa Workforce Dev
Total Debits .00 Total Credits 247.72
Dept Current Tax Delinquent Tax Misc Other Revenue  Transfers Adjustments InterFund Loans Total
99 .00 .00 69,427.21 .00 .00 .00 64,925.15 134,3 52.36
Date - 11/17/11 Solutions - Accounting Program - AA20211
Time - 17:11:54 Ending 07/31/2011 Revenue Detail Transactions Fiscal Yr 2011/2012  Page - 7
Fund Function Revenue Department ___ Project___ SubProject ____
Budgetary Status 1
Account Number. Revenue Desc Object Desc Project Desc
Totals by Fund
Fund  Current Tax Delinquent Tax Misc Other Revenue  Transfers Adjustments InterFund Loans Tot al
01000 .00 .00 76,585.85 .00 .00 .00 .00 7 6,585.85
10000 .00 .00  4,380.75 .00 .00 .00 .00 4, 380.75
11000 .00 .00 6,651.65 .00 .00 .00 .00 6,651.65
13001 .00 .00  3,748.81 .00 .00 .00 .00 3, 748.81
14000 .00 .00 4.28 .00 .00 .00 .00 4.28
14001 .00 .00 .22 .00 .00 .00 .00 22
14002 .00 .00 1.16 .00 .00 .00 .00 1.16
14003 .00 .00 241.09 .00 .00 .00 .00 241.09
16000 .00 .00  39,690.57 .00 .00 .00 .00 39,690.57
17000 .00 .00  15,265.60 .00 .00 .00 .00 15, 265.60
18000 .00 .00 6,106.24 .00 .00 .00 .00 6,106.24
20000 .00 .00 236,115.08 .00 .00 .00 .00 236, 115.08
27000 .00 .00 18.99 .00 .00 .00 .00 18.99
28000 .00 .00 821.43 .00 .00 .00 .00 821.43
30000 .00 .00 .00 .00 .00 .00 64,925.15 64,925.15
40000 .00 .00 114.44 .00 .00 .00 .00 114.44
42000 .00 .00  4,28355 .00 .00 .00 .00 4,283.55
68000 .00 .00 50,019.20 .00 .00 .00 .00 50, 019.20
Total .00 .00 444,048.91 .00 .00 .00 64,925.15 508,974.06

End of report
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Revenue Detail Transaction Listigample Report

Date - 11/17/11 Solutions - Accounting Program - AA20211
Time - 17:11:51 Ending 07/31/2011 Revenue Detail Transactions Fiscal Yr 2011/2012  Page - 1
Fund Function Revenue Department __ Project__ SubP roject
Budgetary Status 1
Account Number. Revenue Desc Object Desc Project Desc
01000 00054 6000 03 Unrestricted Invest Earnings Interest on Investments
Type Journal# Transactio n Desc Amount  D/C Document# Date Earned
RM 11579 From B&l - 2386429 54 131.78 C 25321
RM 11579 From B&I - 238643701 702.92 C 25322 06/30/2011
RM 11579 From B&l - 2386445 05 12231 C 25323 06/30/2011
RM 11579 From B&l - 116343 11 3,616.23 C 25336 06/30/2011
RM 11579 From B&l - 3501147 11 12.08 C 25334 06/30/2011
RM 11579 From B&l - 75100886 11 969 C 25337 06/30/2011
RM 11579 From B&l - 880043 11 9.14 C 25335 06/30/2011
Account Totals Total Debits .00
Total Credits 4,604.15
01000 08100 4210 03 State Administrative Services Auto Registration Fees
Type Journal# Tran saction Desc Amount  D/C Document# Date Earned
RM 11579 JUN 11 MV FEES TO GB 12,031.82 C 25315 06/30/2011
Account Totals Total Debits .00
Total Credits ~ 12,031.82
01000 08100 4220 03 State Administrative Services Auto Use Tax Fees
Type Journal# Transaction Desc Amount  D/C Document# Date Earned
RM 11579 JUN 11 USE TAX TO GB 34520 C 25316 06/30/2011
Account Totals Total Debits .00
Total Credits 345.20
01000 08100 4250 03 State Administrative Services Mot or Veh. Mailing Fees
Type Journal# Transaction Desc Amount  D/C Document# Date Earned
RM 11579 JUN 11 POSTAGE TO GB 34950 C 25315 06/30/2011
Account Totals Total Debits .00
Total Credits 349.50
01000 08100 4290 03 State Ad ministrative Services Anatomical Gift Revenue - Co.
Type Journal# Transaction Desc Amount  D/C Document# Date Earned
RM 11579 JUN 11 ORGAN DONOR TO GB .69 C 25315 06/30/2011
Account Totals Total Debits .00
Total Credits .69
01000 08100 4390 03678 State Administrative Services Other Treasurer Fees Clerk of Ct Debt Collections
Type Journal# Transaction Desc Amount  D/C Document# Date Earned
RM 11579 County Retention Jason White 5.00 C 25434 07/25/2011
Account Totals Total Debits .00
Total Credits 5.00
42000 09000 6190 99552 Policy & Administration Others Rents Vocational Rehab.
Type Journal# Transaction Desc Amount  D/C Document# Date Earned
RM 11579 Voc Rehab Util 3540 C 25390 06/30/2011
RM 11579 Voc Rehab Util 964 C 25391 06/30/2011
Account Totals Total Debits .00
Total Credits 45.04
42000 09000 6190 99553 Policy & Administration Others Rents NW la Planning & Development
Type Journal# Transaction Desc Amount  D/C Document# Date Earned
RM 11579 NW IA Plan & Dev Util 42787 C 25406 06/30/2011
Account Totals Total Debits .00
Total Credits 427.87
42000 09000 6190 99 554  Policy & Administration Others Rents lowa Workforce Dev
Type Journal# Transaction Desc Amount  D/C Document# Date Earned
RM 11579 IWD Utilities 24772 C 25407 06/30/2011
Account Totals Total Debits .00
Total Credits 247.72
Dept  Current Tax Delinquent Tax Misc Other Revenue  Transfers Adjustments InterFund Loans Total
99 .00 .00 69,427.21 .00 .00 .00 64,925.15 134,33 52.36
Date - 11/17/11 Solutions - Accounting Program - AA20211
Time - 17:11:51 Ending 07/31/2011 Revenue Detail Transactions Fiscal Yr 2011/2012  Page - 20
Fund Function Revenue Department __ Project___ SubPro ject
Budgetary Status 1
Account Number. Revenue Desc Object Desc Project Desc
Totals by Fund
Fund  Current Tax Delinquent Tax Misc Other Revenue  Transfers  Adjustments InterFu nd Loans Total
01000 .00 .00 76,585.85 .00 .00 .00 .00 76, 585.85
10000 .00 .00  4,380.75 .00 .00 .00 .00 4,380.75
11000 .00 .00 6,651.65 .00 .00 .00 .00 6, 651.65
13001 .00 .00  3,748.81 .00 .00 .00 .00 3,748.81
14000 .00 .00 4.28 .00 .00 .00 .00 4.28
14001 .00 .00 .22 .00 .00 .00 .00 22
14002 .00 .00 1.16 .00 .00 .00 .00 1.16
14003 .00 .00 241.09 .00 .00 .00 .00 241.09
16000 .00 .00  39,690.57 .00 .00 .00 .00 39, 690.57
17000 .00 .00  15,265.60 .00 .00 .00 .00 15,265.60
18000 .00 .00 6,106.24 .00 .00 .00 .00 6, 106.24
20000 .00 .00 236,115.08 .00 .00 .00 .00 236,115.08
27000 .00 .00 18.99 .00 .00 .00 .00 18.99
28000 .00 .00 821.43 .00 .00 .00 .00 821.43
30000 .00 .00 .00 .00 .00 .00 64,925.15 64, 925.15
40000 .00 .00 114.44 .00 .00 .00 .00 114.44
42000 .00 .00  4,283.55 .00 .00 .00 .00 4, 283.55
68000 .00 .00 50,019.20 .00 .00 .00 .00 50,019.20
Total .00 .00 444,048.91 .00 .00 .00 64,925.15 508, 974.06
End of report
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FUND STATUS REPORT

SOLUTIONS m
Connected 11 Nov at 11:15 am as: LINDA

s B A2 ?2 i x
Functions Solutions - Accounting Fund Status Detail
( Lookup )

Fiscal year 2011/2012
Month to be processed [ ]
Budgetary status:

Budgetary I3

Non-Budgetary v

Non-Budgetary for worksheet Icd
Fund |to [ o099 _|
Separate reports by fund —
Printer ID P4 J

. =1
# of Copies 1 =l
Hold spool file —
Print Both Sides ® No " Duplex " Tumble
OnDemand ® No " Prt&OnD (" OnD Only
[ Exit ]
. SOLUTIONS - @

PROGRAM NOTES:
1 This report displays the detail for the selected month for a single fund, a range of funds, or all
funds.
1 This menu option is the same program as the fund status listing on theendntienu.
T This report compeanmersalt hleedgerastuo etrltbes audi t or 0
1 If there are errors, an error message will appear at the bottom of the report. Correct the-errors, re
update fund status, and rerun this report.

FIELDS:

Fiscal Year: defaults to the current fiscal ydwt, can be changed.

Month to be Processed: enter in the month you wish the report for.

Budgetary Status: check the box for #ppropriate budgetary status.*

Fund: entem a specific fund inthe firstfield or both fields a range of fund®yr leavethe default

for all funds.

Separate Reports by Fund: check the box if you would each fund on a separate report.*

Printer ID: defaults to the job default printer.

# of Copies: defaults to 1 copy, but can be chariged.

Hold Spool File: check the box if yawould like the report held until you release it to print.*

Print Both Sides: select no, Duplex (to bind on the long edge), or select Tumble (to bind on the

short edge.)*

1 OnDemand Options: select no to print the listing as normal, Prt&OnD to bothh&irggort and
send a copy to OnDemand, or OnD Only to send & tm@nDemand without printing.

= =4 =4 -4

= =4 =4 -8 A4
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Fund Status Report (Sample Listing)

Date - 11/18/11 Solutions - Accounting Pro gram - AA20501
Time - 9:01:25 Fund Status Report Page - 1
Month 7 July Fiscal Year 2011/2012 Ending 07/31/2011
Fund 01000 General Basic Fund
Treasurer Auditor
Beginning Year Balance 1,341,118.23 1,215,067.79
Beginning Cash Balance 1,341,118.23 1,215,067.79
Less Loans Payable to Funds .00 .00
Plus Loans Receivable From .00 .00
Beginning Month Balance 1,341,118.23 1,215,067.79
Revenues Month Month Year to Date
Property Tax - Current .00 .00 .00
Property Tax - Delinquent .00 .00 .00
Penalties & Interests 28.00 28.00 28.00
Other County Taxes .00 .00 .00
State Shared Revenues .00 .00 .00
State Grants/Reimbursements .00 .00 .00
State Replacement/Tax .00 .00 .00
Other State Replacement .00 .00 .00
Federal Gr ants .00 .00 .00
Contrib&Reimb Other Gov 7,064.75 7,064.75 7,064.75
Payment in Lieu of Tax .00 .00 .00
Licenses & Permits 2,939.00 2,939.00 2,939.00
Charges for Services 51,596.97 51,596.97 51,596.97
Use of Money & Prop 8,223.60 8,22 3.60 8,223.60
Fines/Forfeits/Defaults 4,399.55 4,399.55 4,399.55
Miscellaneous Revenues 2,333.98 2,333.98 2,333.98
Total Revenues 76,585.85 76,585.85 76,585.85
Treasurer Disbursements .00 .00 .00
Warrants Paid Out 170,358.99 170,358.99
Warrants Issued 95,320.44 95,320.44
Auditor Adjustments 967.77 - 967.77 -
Auditor Transfers In .00 .00 .00
Auditor Transfers Out .00 .00 .00
Treasurer Transfers In .00 .00 .00
Treasurer Transfers Out .00 .00 .00
Treasurer Reimbursed Revenues .00 .00
Auditor Reimbursed Expenses .00
Ending Month Fund Balance 1,247,345.09 1,197,300.97
Plus Loans Payable to Funds .00 .00
Less Loans Receivable From 64,925.15 64,925.15
Ending Month Cash Balance 1,182,419.94 1,132,375.82
-- Warrants Outstanding 50,044.12
Total all Funds
Beginning Balance - Treasurer 1,341,118.23
Beginning Balance - Auditor 1,215,067.79
Ending Balance - Treasurer 1,182,419.94
Ending Balance - Auditor 1,132,375.82
Total Warrants Outstanding 50,044.12

End of Report
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FUND STATUS SUMMARY

SOLUTIONS m
Connected 11 Nov at 11:15 am as: LINDA

s 2 e aAagh2 ? i x
Functions Solutions - Accounting Fund Status Summary
( Lookup )

Fiscal year 2011/2012
Month to be processed [ ]
Budgetary status:

Budgetary I

Non-Budgetary I

Non-Budgetary for worksheet v
Printer ID P4 J
# of Copies 1 j‘
Hold spool file o4
Print Both Sides " No & Duplex " Tumble
OnDemand " No ® Prt&OnD (" OnD Only

-t
. SOLUTIONS o= @

PROGRAM NOTES:

1 This report summarizes your monthly activity by fund. For the selected month, it displays the
revenues, expenses, transfers, and | oans. Al
endingcashbalaec, t he amount of di sbursements outsta

T This report compares the treasurero6s gener al

1 This menu option is the same program as the fund status summary on thesntbritenu.

1 If there are errors, an error message will print by the fund with the ambthe bottom of the
reportwi | | s how .606mectthe esrorE nepdagetthie fund status, and rerun this report.
Refer to the montlend balancing section of this manual &ssistance with identifying and
correcting errors.

1 If there is interfund loan activity during the month, there will be three asterisks to the right of the
line affected and a message at the bottom of the report.

FIELDS:

1 Fiscal Year: defaults to therant fiscal year, but can be changed.

1 Month to be Processed: enter in the month you wish the report for.

1 Budgetary Status: check the box for the appropriate budgetary dfajos. are using this report
for month end balancing, it is recommended tdude all budgetary status.*

9 Printer ID: defaults to the job default printer.*

9 # of Copies: defaults to 1 copy, but can be changed.*

1 Hold Spool File: check the box if you would like the report held until you release it to print.*

1 Print Both Sides: sett no, Duplex (to bind on the long edge), or select Tumble (to bind on the
short edge.)*

1 OnDemand Options: select no to print the listing as normal, Prt&OnD to both print the report and

send a copy to OnDemand, or OnD Only to send a copy to OnDemamdtytimting.*
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Fund Status Summary Report (Sample Listing)

Date - 11/18/11 Solutions - Accounting Program - AA20502
Time - 9:05:35 Fund S tatus Summary Page - 1
Month 7 July Fiscal Year 2011/2012 Ending 07/31/2011
Beginning Bal Revenues Expenses  Transfers Loans Ending Cash Bal Outstanding Auditor End Bal
01000 General Basic Fund
1341118.23 76585.85  170358.99 .00 64925.15  1182419.94 50044.12  1132375.82 ***
02000 General Supplemental Fund
340684.83 .00  120560.55 .00 .00 220124.28 8397.77 211726.51
02001 Juvenile Drug Court Fund
4355.19 .00 67.40 .00 .00 4287.79 .00 4287.79
10000 MH - DD Services Fund
939973.44 4380.75  124513.86 .00 .00 819840.33 78974.34 740865.99
11000 Rural Services Basic Fund ~ **Does NOT Match to Treasurer's Fund General Ledger** 307999.34
326631.31 6651.65 25114.57 .00 .00 308168.39 4278.12 303890.27
13000 Events Center Pledge Obl Fund
. .00 .00 .00 .00 .00 .00 .00
13001 Clay Co Revolving Loan Fund
280422.32 3748.81 .00 .00 .00 284171.13 .00 284171.13
14000 Sheriff Undercover Fund
20455.91 4.28 28.00 .00 .00 20432.19 195.94 20236.25
14001 Sheriff DARE Fund
1739.68 22 .00 .00 .00 1739.90 .00 17 39.90
14002 Sheriff Canine Fund
9439.81 1.16 .00 .00 .00 9440.97 .00 9440.97
14003 NW IA Project Life Saver Fund
8398.10 241.09 .00 .0 0 .00 8639.19 .00 8639.19
15000 Clay County Tourism **Does NOT Match to Treasurer's Fund General Ledger** 5306.02
.00 87.00 .00 .00 87.00 - .00 87.00 -
16000 Local Option - Rural Uses
1169186.21 39690.57 .00 .00 .00 1208876.78 .00 1208876.78
17000 Local Option - Any Lawful Use
274347 .78 15265.60 .00 .00 .00 289613.38 5000.00 284613.38
18000 Local Option - Fair
43645.38 6106.24 .00 .00 .00 49751.62 .00 49751.62
19000 Courthouse Restoration
.00 .00 .00 .00 .00 .00 .00
20000 Secondary Road Fund

2174440.56 236115.08  688465.03 .00 .00 1722090.61 277237.21  1444853.40

71000 Herdland Fire

26.59 .00 26.59 .00 .00 .00 .00 .00
72000 Webb Fire
233.40 .00 233.40 .00 .00 .00 .00 .00
73000 Motor Vehicle Trust
261655.26 216098.44  261656.28 .00 .00 216097.42 .00 216097.42
74000 Use Tax Trust
160691.58 114749.65 160691.58 .00 .00 114749.65 .00 114749.65
75000 Specials
39600.04 28072.77 39600.04 .0 0 .00 28072.77 .00 28072.77
75133 Del. Clay Regional Water #6
.00 .00 .00 .00 .00 .00 .00 .00
75134 Royal'04 Del Water Sew er Refus
. .00 .00 .00 .00 .00 .00 .00
76000 Tax Redemption
.00 13320.00 13320.00 .00 .00 .00 .00 .00
77000 Medical Trust
. .00 .00 .00 .00 .00 .00 .00
78000 Ambulance Reserve
. .00 .00 .00 .00 .00 .00 .00
79000 Improvement Cert Agency
.00 .00 .00 .00 .00 .00
Non- Budgetary
1059238.60 392262.70  740617.19 .00 .00 710884.11 5931.77 652939.50
55000 Emergency Medical Service s
12421.81 2252.02 1980.64 .00 .00 12693.19 2903.29 9789.90
56000 IA Great Lakes Drug Task Force Fund Out of Bal ance
651.06 .00 .00 .00 .00 651.06 .00 1151.06
58000 Assessor's FICA & IPERS Funds Fund Out of Bal ance
.00 500.00 .00 .00 .00 500.00 .00 .00
59000 E - 911 Surcharge
104681.66 22914.19 22648.43 .00 .00 104947.42 52 542.45 52404.97
60000 Emergency Mgt Agency Fund
75164.51 .00 224.11 .00 .00 74940.40 92.12 74848.28
61000 Spec Appraiser Fund - Assessor
52672.04 .00 289.65 .00 .00 52382.39 165.52 52216.87
69000 Co. Assessor Agency Fund
72044.37 .00 8478.41 .00 .00 63565.96 819.46 62746.50
Non- Budgetary for worksheet
317635.45 25666.21 33621.24 .00 .00 309680.42 56522.84 253157.58
TOTAL OF AL L FUNDS
8976980.15 861977.82 1918010.67 .00 .00 7920947.30 561355.32  7307579.14
* |ndicates an interfund loan is due to/from this fund
*eeek 3 Funds The Treasurer's Ending Balance Does Not Match t he Treasurer's General Legder ****Errors Exist

*eek 3 Funds are out of balance *****Errors Exist
End of report
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ACCOUNTING MASTER LISTINGS SCHO OL OF INSTRUCTION

BUDGETARY FUND STATUS

SOLUTIONS m
Connected 11 Nov at 11:15 am as: LINDA

s B e Aagh 2 ? i x
Functions Solutions - Accounting Budgetary Fund Status
( Lookup )

Fiscal year 2011/2012
Month to be processed [ ]
Budgetary status:

Budgetary I

Non-Budgetary I

Non-Budgetary for worksheet ~
Printer 1D P4 J
# of Copies 1 j‘
Hold spool file Icd
Print Both Sides ® No " Duplex " Tumble
OnDemand ® No " Prt&OnD (" OnD Only

-
. SOLUTIONS o= @

PROGRAM NOTES:

T

E

This report tsplaysthet r e a sbegineingand endindalances, theutstanding warrants, the

audi t or lEaknceghe Huidgetgd expenses for each fund, the amounts used for the month and
yearto-date, the percent of the budget used, and the amount of budget dollars remaining.

This report compares the tr geacsaluledger 6s gener al
This menu option is the same program as the budgetary fund status listing on themaomibnu.

If there are errors, an error message will print by the fund with the error. Correct the errors, re
update the fund status, and rerun thpore Refer to the montbnd balancing section of this

manual for assistance with identifying and correcting errors.

If there is interfund loan activity during the month, there will be three asterisks to the right of the
line affected and a message atlib&om of the report.

FIELDS:

Fiscal Year: defaults to the current fiscal year, but can be changed.

Month to be Processed: enter in the month you wish the report for.

Budgetary Status: check the box for the appropriate budgetary dfayos. areusing this report

for month end balancing, it is recommended to include all budgetary status.*

Printer ID: defaults to the job default printer.*

# of Copies: defaults to 1 copy, but can be changed.*

Hold Spool File: check the box if you would like tteport held until you release it to print.*

Print Both Sides: select no, Duplex (to bind on the long edge), or select Tumble (to bind on the
short edge.)*

OnDemand Options: select no to print the listing as normal, Prt&OnD to both print the report and
send a copy to OnDemand, or OnD Only to send a copy to OnDemand without printing.*
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ACCOUNTING MASTER LISTINGS SCHO OL OF INSTRUCTION

Budgetary Fund Status Rep&ample Report

Date - 11/18/11 Solutions - Accounting Program - AA20503
Time - 9:12:49 Budgetary Fund Status Page - 1
Month 7 July Fiscal Year 2011/2012 Ending 07/31/2011

TresBeg Bal Tres EndBal Outstanding Aud End Bal Budget$ Used Month Used YTD % Used Remaining
01000 General Basic Fund
1215067.79  1182419.94 50044.12 1132375.82 3860784.00 94352.67 94352.67 244 3 766431.33 ***

02000 General Supplemental Fund

326223.62 220124.28 8397.77 211726.51 1325763.00 114497.11 114497.11 8.64 1211265.89
02001 Juvenile Drug Court Fund

4313.23 4287.79 .00 4287.79 1000.00 25.44 2544 254 974.56

10000 MH - DD Services Fund

868072.34 819840.33  78974.34 740865.99 1893511.00 131587.10 131587.10 6.95 1761923.90
11000 Rural Services Basic Fund  **Does NOT Match to Treasurer's Fund General Ledger*  307999.34

304297.89 308168.39 4278.12 303890.27 1776799.00 7059.27 7059.27 .40 1769739.73
13000 Events Center Pledge Obl Fund

. .00 .00 .00 .00 .00 .00 .00 .00
13001 Clay Co Revolving Loan Fund
280422.32 284171.13 .00 284171.13 150000.00 .00 .00 . 00  150000.00

14000 Sheriff Undercover Fund
20427.91 20432.19 195.94 20236.25  14000.00 195.94 19594 1.40 13804.06
14001 Sheriff DARE Fund

1739.68 1739.90 .00 1739. 90 1500.00 .00 .00 .00 1500.00
14002 Sheriff Canine Fund
9439.81 9440.97 .00 9440.97 2000.00 .00 .00 .00 2000.00
14003 NW IA Project Life Saver F und
8398.10 8639.19 .00 8639.19 2500.00 .00 .00 .00 2500.00
15000 Clay County Tourism **Does NOT Match to Treasurer's Fund General Ledger 5306.02
.00 87.00 - .00 87.00 - .00 87.00 87.00 .00 87.00 -
16000 Local Option - Rural Uses
1169186.21  1208876.78 .00 1208876.78 791000.00 .00 .00 .00 791000.00
17000 Local Option - Any Lawful Use
274347.78 289613.38 5000.00 284613.38 235000.00 5000.00 5000.00 2.13 230000.00
18000 Local Option - Fair
43645.38 49751.62 .00 49751 .62 87000.00 .00 .00 .00 87000.00
19000 Courthouse Restoration
.00 .00 .00 .00 .00 .00 .00 .00 .00

20000 Secondary Road Fund
1827355.78  1722090.61 277237.21 1444853.40 5372956.00 618617.46 618617.46 11.51 4754338.54
27000 Reap - Resrc Enhncmnt - Cnsrv

65456.59 65475.58 211.99 65263.59 9500.00 211.99 211. 99 223 9288.01
28000 Recorders Records Mgt Fnd
13607.04 14428.47 .00 14428.47 7000.00 .00 .00 .00 7000.00
8916.59 .00 . 00 .00 .00 .00 .00 .00 .00
67000 Lost Island Sanitary
8 .00 .00 .00 .00 .00 .00 .00 .00
70000 Ag. Extensio n
2611.79 .00 .00 .00 .00 .00 .00 .00 .00
71000 Herdland Fire
.59 .00 .00 .00 .00 .00 .00 .00 .00
72000 Webb Fire
233.40 .00 .00 .00 .00 .00 .00 .00 .00
73000 Motor Vehicle Trust
261655.26 216097.42 .00 216097.42 .00 .00 .00 .00 .00
74000 Use Tax Trust
160691.58 114749.65 .00 114749.65 .00 .00 .00 .00 .00
75000 Specials
39600.04 28072.77 .00 28072.77 .00 .00 .00 .00 .00
75133 Del. Clay Regional Water #6
.00 . .00 .00 .00 .00 .00 .00 .00
75134 Royal'04 Del Water Sewer Refus
K .00 .00 .00 .00 .00 .00 .00
76000 Tax Redemption
.00 .00 .00 .00 .00 .00 .00 .00 .00
77000 Medical Trust
.00 .00 .00 .00 .00 .00 .00 .00 .00
78000 Ambulance Reserve
. .00 .00 .00 .00 .00 .00 .00 .00
79000 Improvement Cert Agency
.00 .00 .00 .00 .00 .00 .00

Non- Budgetary
993519.98 710884.11 5931.77 652939.50 .00 9019.28 9019.28 .00 9019.28 -
5500 0 Emergency Medical Services
10936.27 12693.19 2903.29 9789.90  24905.00 3398.39 3398.39 13.65 21506.61

56000 IA Great Lakes Drug Task Force Fund Out of Balance
651.06 651.06 .00 1151.06  15000.00 500.00 - 500.00 - 3.33 - 15500.00
58000 Assessor's FICA & IPERS Funds Fund Out of Balance
.00 500.00 .00 .00 .00 .00 .00 .00 .00
59000 E - 911 Surcharge
103701.09 104947.42  52542.45 52404.97 177070.00 74210.31 74210.31 41.91 102859.69

60000 Emergency Mgt Agency Fund

75162.21 74940.40 92.12 74848.28 154188.00 313.93 313.93 .20 153874.07
61000 Spec Appraiser Fund - Assessor

52382.39 52382.39 165.52 52216.87 109047.00 165.52 165.52 .15 108881.48
69000 Co. Assessor Agency Fund

63633.18 63565.96 819.46 62746.50 199034.00 886.68 886.68 .4 5 198147.32
Non- Budgetary for worksheet
306466.20 309680.42 56522.84 253157.58 679244.00 78474.83 78474.83 11.55 600769.17

TOTAL OF ALL FUNDS

8309924.92  7920947.30 561355.32 7307579.14 16926382.00 1139999.70 1139999.70 6.74 15786382.30
*** Indicates an interfund loan is due to/from this fund
*exk 3 Funds The Treasurer's Endi ng Balance Does Not Match the Treasurer's General Legder *****Errors Exist
*eex 3 Funds are out of balance *****Errors Exist
End of report
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ACCOUNTING MASTER LISTINGS SCHO OL OF INSTRUCTION

PRINT CLAIM FORMS FR OM HISTORY

SOLUTIONS [I]
\ Connected 18 Nov at 10:19 am as: BECKY
s 20 aAagh 2 ? *x
Functions Solutions - Accounting Print Claim Forms from History
( Lookup )

Date Jo/00/0000 jto \ 1 2!31/9999j
Claim # 1 to | 9999999
Print order < Fund @ Vendor " Claim " Disb# b
Print invoice # -
Signature title ‘Mickey Meouse Inc.
Printer ID P4 J
# of Copies 1 i
Hold spool file -
Source Drawer ri
OnDemand @ No " Pri&OnD < OnD Only

. SOLUTIONS - |‘!|"g

PROGRAM NOTES:
1 Use this option to print a claim form for claims that havenjmecessed through the final post.

FIELDS:

91 Date: enter in the claim pay date or date range that you would like to print the form/s for. You
may leave the default dates if you are going to select by claim number.

Claim #: enter in a specific claim nuetha range of numbers, or leave the default to print all for
the date range selected.

Print Order: select which order you would like your claims forms printed in.*

Print Invoice #: check the box if you would like the invoice number printed on the faam*
Signature Title: enter in the signature title to print on the claim form.*

Printer ID: defaults to the job default printer.*

# of Copies: defaults to 1 copy, but can be changed.*

Hold Spool File: check the box if you would like the report heitl you release it to print.*
Source Drawer: enter in the printer drawer that you would like the forms printed from.*
OnDemand Options: select no to print the listing as normal, Prt&OnD to both print the report and
send a copy to OnDemand, or OnD Omysend a copy to OnDemand without printing.*

=

= =4 =4 8 -8 _9_95_-9
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ACCOUNTING MASTER LISTINGS SCHO OL OF INSTRUCTION

Claim Form Sample

State of lowa
County of Solutions
Date to be Paid 7/12/2011

Claim# 14742 Warrant#

Vendor # 42 Date Ordered 6/14/2011
EMS Technology Solutions Date Delivered 7/31/2011
3760 Tramore Pointe Pkwy
Austell GA 30106 Claim Date  7/12/2011 Image Exists
01000 01100 425 04 4 9129.67 Aty office help
01000 01100 414 04 147.93 Aty phoneffax/i nternet
01000 01100 450 04 530.00 Aty bldy/rent
01000 01100 451 04 233.20 Aty data processing
01000 01100 453 04 233.20 Aty off equip
01000 01100 412 04 106.24 Aty postage/bx rent
01000 01100 260 04 1338.01 Aty supplies/copies
01000 01540 425 06 36.00 Aty Shrf fees
01000 01100 260 04 495 308.35 Aty access to IA Wkfrc
files
20000 07210 423 20 15.6 0 Royal Maint. Bldg.
Amount Claimed 12,078.20
Amount Allowed
AYE NAY
AYE NAY
AYE NAY
AYE NAY
AYE NAY .
| hereby certify that the within
is a just, lawful, and correct
claim for the county of
Solutions
ASol utions;20lLlnc. 0 E 1986
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ACCOUNTING MASTER LISTINGS SCHO OL OF INSTRUCTION

PUBLICATION LISTING MENU

SOLUTIONS [I]
Connected 11 Nov at 11:15 am as: LINDA

~

Functions Publication Options

Prompt
" Export Data to Excal
OnDemand
B Create Publication file
P Edit List of Publication Work File
P Maintenance to Publication Work File

Retrieve

My Reports

N NSNS

Program Updates
Publi i <
Publication Listings

P Fund/VVendor

P Fund/Vendor/(Dollars-Vendor)
Payroll » Fund/Object/Vendor
P VVendor

P Vendor/Description with Count

Daily Proce

Accounting

)
)
)

)

Real Estate
Drainage R.E.

Return to Main

P Sign Off
I -
-
. SOLUTIONS + [
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ACCOUNTING MASTER LISTINGS SCHO OL OF INSTRUCTION

CREATE PUBLICATION WORK FILE

SOLUTIONS

Connected 11 Nov at 11:15 am as: LINDA [E

~

Solutions - Accounting Create Publication File

Pay date @1/01/2011 | o | 11/30/2011 ~|

Description " Object description only

(" General claim description (or) object description when the general claim description is blar
(" General claim description (or) line description when the general claim description is blank

(@ Line description

. SOLUTIONS + [

PROGRAM NOTES:

1 If you want to print a listing ofour claims for publication, you will use this option to create the
publication workfile.

1 The program will include any FINAL posted claims for the date range specified.

1 This can be ran at any time for any date range.

1 For the most condensed listing possilities recommended to use the object description or the
claim header descriptidnespecially if you have created default descriptions in the vendor master
file.

1 Press enter to create the publication workfile.

FIELDS:
1 Beginning Date/Ending Date: enterthe date range you wish included in the listing.
1 Publication Descriptionuse F24 to set thdefault The options listed below refer to the
description fields on the claim maintenance scteen.
0 Object Description Onlyprints the object code descriptimom the description file)
0 General Claim Description or the Object Description when the General Claim Description is
Blank (prints the claim header description or the object code description)
0 General Claim Description or Line Description when the Ger@eain Description is Blank
(prints the claim header description or the object code description)
0 Line Description(prints the individual claim line description)

ASol utionss20lLlnc. o0 E 1986
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ACCOUNTING MASTER LISTINGS SCHO OL OF INSTRUCTION

EDIT LIST OF PUBLICATION WORK FILE

SOLUTIONS m
Connected 11 Nov at 11:15 am as: LINDA

s S aAgh 2z ? i x
Functions Solutions - Accounting Edit List of Publication Work File
Lookup
Type choices, press Enter
Printer ID B4 J
# of Copies 2 j‘
Hold spool file I
Print Both Sides ® No " Duplex " Tumble
OnDemand ® No " Prt&OnD  OnD Only
[ Exit ]
. SOLUTIONS o= @

PROGRAM NOTES:

1 This listing displays fund totals, treaction dates, amounts, descriptions, vendors and vendor
number. At the bottom of the report is also a grand total.

1 Depending on the selection criteria on the Create Publication File, the Edit Listing may change.

FIELDS:

1 Printer ID: defaults to thpb default printer:

1 # of Copies: defaults to 1 copy, but can be chariged.

1 Hold Spool File: check the box if you would like the report held until you release it to print.*

1 Print Both Sides: select no, Duplex (to bind on the long edge), or select T{tonibied on the
short edge.)*

1 OnDemand Options: select no to print the listing as normal, Prt&OnD to both print the report and
send a copy to OnDemand, or OnD Only to send a copy to OnDemand without printing.*
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ACCOUNTING MASTER LISTINGS SCHO OL OF INSTRUCTION

Samples of the Edit List of Publication Workfile Using Different Create Options

Example of & Object Description Only

APIHPFR Edit List A/P Publishing Work File 1
4/07/04 16:05:35
Detail Tran Date of Amount of Desc Wor k Field Fund Dept Year Vendor#
Sequence # Type transaction Transaction  Vendor
290699 WA 4/05/2004 1,250.00 Office Supplies 01000 01 2003/2004 828

A. M. Publications
290701 WA 4/05/2004 2,000.00 Office Equip & Furniture 01000 02 2003/2004 828
A. M. Publications
290700 WA 4/05/2004 1,750.00 Data Processing Ser v. 01000 52 2003/2004 828
A. M. Publications
Fund Total 01000 5,000.00
Final totals 5,000.00
End of report

Example of & General Claim Descrlptlon @bject Description When the General is Blank

APIHPFR Edit List A/P Publishing Work File

4/07/04 16:07:54
Detail Tran Date of Amount of Desc Work Field Fund Dept Y ear Vendor#
Sequence # Type transaction Transaction ~ Vendor
290699 WA 4/05/2004 1,250.00 Office Equipment 01000 01 2003/2004 828
A. M. Publications
290701 WA 4/05/2004 2,000.00 Office Equipment 01000 02 2003/2004 828
A. M. Publications
290700 WA 4/05/2004 1,750.00 Office Equipment 01000 52 2003/2004 828
A. M. Publications
Fund Total 01000 5,000.00
Final totals 5,000.00
End of report

Example of 8 General Claim Descnptlon or Line Description when the Geneilank

APIHPFR Edit List A/P Publishing Work File

4/07/04 16:12:34
Detail Tran Date of Amount of Desc Work Field Fund Dept Year Vendor#
Sequence # Type  transaction Transaction Vendor
290699 WA 4/05/2004 1,250.00 Office Equipment 01000 01 2003/2004 828
A. M. Publications
290701 WA 4/05/2004 2,000.00 Of fice Equipment 01000 02 2003/2004 828
A. M. Publications
290700 WA 4/05/2004 1,750.00 Office Equipment 01000 52 2003/2004 828
A. M. Publications
Fund Total 01000 5,000.00
Final totals 5,000.00
End of report

Example of 4 Line Description

APIHPFR Edit List A/P Publishing Work File 1
4/07/04 16:14:16
Detail Tran Date of Amount of Desc Work Field Fund Dept Year Vendor#
Sequence # Type transaction Transaction  Vendor
290699 WA 4/05/2004 1,250.00 PC 01000 01 2003/2004 828
A. M. Publications
290701 WA 4/05/2004 2,000.00 Cubicles 01000 02 2003/2004 828
A. M. Publications
290700 WA 4/05/2004 1,750.00 Monitor 01000 52 2003/2004 828
A. M. Publications
Fund Total 01000 5,000.00
Final totals 5,000.00

End of report
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ACCOUNTING MASTER LISTINGS SCHO OL OF INSTRUCTION

MAINTENANCE TO PUBLICATION WORK FILE

SOLUTIONS m
\ Connected 11 Nov at 11:15 am as: LINDA
s 2 e aAagh2 ? i x
Functions Solutions - Accounting Edit Publication Work File
( Add )
( Sort )
(  SelectRecords ) Position to Claim# [ ]
Opt Claim Type Tran Date Amount Fund Dpt Desc Work Field
14623 WV 06/30/2011 190.00- 01000 05  Shrf clothing M
Vendor Name Inventory Trading Company
14682 WV 06/29/2011 74.80- 01000 22 Consv cell phone
Vendor Name Verizon
14682 WV 06/29/2011 72.08- 01000 22 Consv cell phone
Vendor Name Verizon
14682 WV 06/29/2011 89.92- 11000 24 IRVM cell phone
Vendor Name Verizon
14682 WV 06/29/2011 91.86- 01000 22 Consv cell phone
Grid legend Vendor Name Verizon
e 14730 HA 06/29/2011 41.69 59000 99 Correct entry from april
Vendor Name Clay County General Fund % Clay County Auditor
14731 HA 06/29/2011 350.00 01000 53 Cthse refrigerator
Vendor Name David K Oltman =
[ Exit ]
. SOLUTIONS - @

PROGRAM NOTES:

1 Once you run your edit listing, if there any changes to be made, you can do them here.

1 Changes made here dot affect anyhistory.

1 You can add @ditional transactions here (example if you want to include a handwritten that did not
fall in the date range specified). You asodelete items from this work file.

You may sort the work file by claim number, fund, department, or vendor name.

Use theSelect Records to scan for a character string within the description or vendor name, select a
specific vendor, subset by date, or to select a specific fund and/or department.

il
)l

PROGRAM OPTIONS:

T 2=Edit: enter a 6206 i n fyouovouldliketo madiiye publ i cat

1T 4=Del ete Request: if you would |Ii ke to remov
line and press enter.

FIELDS:.
1 Position to Claim #, Fund, Department, or Vendor Name: the position to field changes according
to the sort option you choose. Enter in a specific item to position to.

ASol utionss20lLlnc. o0 E 1986
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ACCOUNTING MASTER LISTINGS SCHO OL OF INSTRUCTION

Sort

SOLUTIONS m
Connected 18 Nov at 10:19 am as: BECKY

Functions Solutions - Accounting Edit Publication Work File

C Add )
( Sort ) .
(7 Select Records ) Position to Department

Opt Claim Type . Aork Field
14754 WA oy = tg #21-#23 E
Vendor Name Sentinel
14754 WA 03 € Claim # get amendmnt
Vendor Name Sentinel - Fund
14758 WA 03 itg #21
Vendor Name News, Bl  Department
14758 WA 03  Vendor Name Budget Amend
Vendor Name News, Bl
14758 WA 03 tg #22
Grid legend Vendor Name News, Bl
- 14758 WA 07/12/2011 260.97 01000 01 Bd publ Mtg #23
4=Delete Vendor Name News, Bell, Times, Patriot- Your Hometown Newspaper
14760 WA 07/12/2011 66.30 01000 01 Bd publ Budget Amend
Vendor Name Daily Reporter, The =

. SoLuTions +* &=

1 Select the sort option you prefer.

Select Records

SOLUTIONS m
Connected 18 Nov at 10:19 am as: BECKY

Functions Solutions - Accounting Edit Publication Work File

(, Add )
(__ Sort ) .
(setectrecords ) I S "

Field
b #21-#23 B

Opt Claim Type
14754 WA
Vendor Name Senti

14754 WA Vendor r amendmnt

Vendor Name Senti

Scan for |I

(Description/\Vendor Name)

14758 WA From date 0/00/0000 ~ g #21
Vendor Name News To date 12/31/9999 -
14758 WA - Hget Amend
Vendor Name News Fund J (blank for all)
14758 WA g #22
- Vend N N 3 Department | (blank for all)
Grid |egend endor ame ews
o Edit 14758 WA g #23
2=Edi
4=Delete Vendor Name WENE g ok Bl Lookup

14760 WA 07/12/2011 66.30 01000 01 Bd publ Budget Amend
Vendor Name Daily Reporter, The =

. SOLUTIONS + &

1 Use this to scan for a character string within the description field or within the vendor name.
Subset to a specific vendatate range, fund, and/or department.
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Edit
SOLUTIONS m
\ Connected 18 Nov at 10:19 am as: BECKY
s B2 aAgh ? i *®
Functions Solutions - Accounting Edit Publication Work File
( Lookup )
Sequence# 16
L
Claims# H4s23
Transaction type W J
Transaction date. | 6/30/2011 j
Amount | 190.00-
Fund 01000 .|
Department 05 J
Desc work field [shrf clothing
Vendor name |Inven‘tory Trading Company
- [ ox ]
. SOLUTIONS -+ |‘;|";

PROGRAM NOTES:

1 If you do make any changes, be sure to press enter before exiting the screen. Otherwise, your
changes will be lost.

1 You may change any of the information excluding the sequence number.

FIELD S:

1 Detail Sequence #this is not input capable and is a unique identifier assigned to the transaction

1 Claim #: this is the claim number from the original transaction.

1 TrarsactionType: you may change the transaction type from the original informati¢se the

browse button to view valid options

TrarsactionDate: enter in a transaction date or do maintenance to an existing one.

Amount: enter in an amount or do maintenandééocoriginal amount.

Fund: this is the fund number that was on the palgiransactionUse the browse button to view

valid options.

1 Department:this is the department code that was on the original transadfiesthe browse
button to view valid options.

1 Desc Work Field: enter in a transaction description or do mairntertaran existing one. This
description is based on your Create Publication File criteria.

1 Vendor: enter in a vendor name or do maintenance to an existing one. This is the name from the
Vendor Master File or the publication name if you have one in greldr Master File.

= =4 =
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FUND/VENDOR

SOLUTIONS

Connected 11 Nov at 11:15 am as: LINDA m

Solutions - Accounting Publication List by Fund & Vendor

Type choices, press Enter

Include description i
Include voids v
Print negative totals I
Print list v
Create CSV file -
[ Exit ]
. SOLUTIONS - @

PROGRAM NOTES:

1 This option produces a claim publishing list by fund and vendor.

1 It displays the fund description, the vendor, the descriptions (if you chose), and the amounts.

| This listing uses the®idescription foundor each vendor depending on the Create Publication File
selection.

1 Headings are only included on page 1 of the listing.

1 The print options appear when you press enter.

FIELDS:

1 Include Description:check the box to include the description you designaitetthe Create
Publication File

Include Voids:check the box to include voids.

Print Negative Totalscheck the box if you would like negative totals includl@dis may occur

when you void a disbursement to a vendor that was issued in a different month.

Print List: check the box if you would like to generate a report.*

Create CSV File: check the box if you would like to create a csv (comma separated values) file
that can be opened into Excel.*

= =4

= =
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Create Publication CSV File

SOLUTIONS

Connected 18 Nov at 10:19 am as: BECKY [I]

~

Solutions - Accounting Publication List by Fund & Vendor

Type choices, press Enter

Include description ~
Includ Create Publication CSV File
Print n
PC drive "\ folder ’E Y |
Print li
Creatg

The publication CSV file will now be transferred to a PC file

named CLMSPUB located in the PC drive/folder entered above.

. SoLuTioNs - @&J‘

1 This option will create csv file labeled CLMSPUB in the location you specify.
1 This file can then be opened with Excel.
1 This option is the same for all publication listings.

FIELDS:
91 PC Drive/Folder: enter in the designation drive and folder name if desired.*
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Fund/Vendor Saple Listing

Date - 11/18/11 Solutions - Accounting Program - AA32041
Time - 12:37:07  Claim Publishing List by Fund & Vendor
General Basic Fund
Brittain's Standard Parts Inc  DHS NM painting/material 2450.00
Paula Carroll MS, LMHC, LLC  Cthse utilities 759.00
Dallas County Sheriff SCSC0314 Bd publ Mtg #21 973.93
EMS Technology Solutions Aty office help 12062.60
Home Team Cleaning Shrf oil fltriwash/belt 2 445.85
Joyful Noise ME services 925.00
K A K Distributing Bd publ Budget Amend 536.88
Janitors Closet Adm custl supplies 40.84
Robert Maxwell Nonmarital trst Adm fuel 2848.38
Marilyn Perkins ME services 50.00
The Coding Institute Shrf polo (3) 64.00
Terry Thomas Sh rf fee jvjv003218 209.00
SMU VA utilities 1900.10
General Supplemental Fund
Terry Thomas Shrf transport jvjv003228 95.50
Juvenile Drug Court Fund
Rosella Sipe Es tate Drug Ct food 25.44
MH DD Services Fund
H. Lloydene Cadwell rcf -nyou statecase 13755.90
lowa Department of Natural Res MHS for 7/11 9849.53
Robert Maxwell Nonmarital tr st MH fuel 69.61
Karen Oberman wa - gste statecase 19681.10
Kevin A Reisetter mileage - mhadv-- pbat 2/13 139.63
Wells Fargo Bank lowa NA Attn: wa - cweb 753.27
Rural Services Basic Fund
Robert Maxwell Nonmarital trst Shrf rural basic fuel 1908.13
Secondary Road Fund
AALAS Uniforms 200.60
ABC Virtual Communication, Inc Telephone - Webb 58.78
Arthur L Davis Agency Condemnation - HDP(116) 160.00
Bridgeview Comm. MH Center  PARTS 1816.73
Paula Carroll MS, LMHC, LLC  Gas - Royal 29.00
Dallas C ounty Sheriff SCSC0286 PARTS 141.05
Emmanuel United Methodist Telephone - GG. 28.53
Ben Herr Tires 126.50
lowa Chapter APWA PARTS 127.07
Danette L Kuehn w,s - Royal 26.00
Angela Pralle PARTS 457.06
Beatriz Salas Service 7089.50
Sedgwick Claims Management Srv. SUNDRY 223.70
Terry Thomas Condemnation Pub - HDP(116) 286.55
SMU Telephone - Shop 91.82
Governmental Serv Bldg -GSC
Janitors Closet GSC custl supplies 65.80
Robert Maxwell Nonmarital trst GSC fuel 30.59
Clay County Flex Plan
James L Graham Flex daycare 700.00
Meggan L Guns Flex medical 44.00
Lisa E Reiste Flex medical 129.00
Kenneth B Vanlandingham flex medical 25.89
Emergency Medical Services
Russell & Anna Applegate EMS 1sr respdr appl & cou 1550.00
E- 911 Surcharge
ABC Virtual Communication, Inc E911 phone serv 570.04
Emmanuel United Methodist E911 access charges 154.30
Ben Herr E911 consu ltant fee 5000.00
IDville Baudville E911 circuit charges 13.58
SMU E911 circuit chrg 228.60
Emergency Mgt Agency Fund
Robert Maxwell Nonmarital trst EMA gas 113.35
Grand Total 89031.73
End of Report
ASolutions;20l1nc. 0 E 1986
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ACCOUNTING MASTER LISTINGS SCHO OL OF INSTRUCTION

FUND/VENDOR (DOLLARS -VENDOR)

SOLUTIONS

Connected 11 Nov at 11:15 am as: LINDA [I]

~

Solutions - Accounting Publication List by Fund & Vendor (Dollar-Vendor)

Type choices, press Enter

Include description v
Include voids v
Print negative totals v
Print list v
Create CSV file v
[ Exit ]
. SOLUTIONS - @

PROGRAM NOTES:

1 This option produces a claim publishing list by fund and vendor with the amounts on theeleft sid
of the report.

It displays the fund description, the vendor, the descriptions (if you chose), and the amounts.
This listing uses the®ldescription found for each vendor depending on the Create Publication File
selection.

1 Headings are only included oage 1 of the listing.

1 The print options appear when you press enter.

)l
)l

FIELDS:

1 Include Description: check the box to include the description you designated on the Create
Publication File.*

Include Voids:check the box to include voids.

Print Negative Ttals: check the box if you would like negative totals includlddis may occur
when you void a disbursement to a vendor that was issued in a different month.

Print List: check the box if you would like to generate a report.*

Create CSV File: check thmox if you would like to create a csv (comma separated values) file
that can be opened into Excel.*

)l
)l

= =

ASol utionss20lLlnc. o0 E 1986
Page- 41 -



ACCOUNTING MASTER LISTINGS SCHO OL OF INSTRUCTION

Fund/Vendor (Dollars/endor)Sample Listing

Date - 11/18/11 Solutions - Accounting Program - AA32041
Time - 12:49:41  Claim Publishing List by Fund & Vendor
General Basic Fund
2450.00 Brittain's Standard Parts Inc  DHS NM painting/material
759.00 Paula Carroll MS, LMHC, LLC  Cthse utilities
973.93 Dallas County Sheriff SCSC0314 Bd publ Mtg #2 1
12062.60 EMS Technology Solutions Aty office help
445.85 Home Team Cleaning Shrf oil/fltr/wash/belt 2
925.00 Joyful Noise ME services
536.88 K A K Distributing Bd p ubl Budget Amend
40.84 Janitors Closet Adm custl supplies
2848.38 Robert Maxwell Nonmarital trst Adm fuel
50.00 Marilyn Perkins ME services
64.00 The Coding Institute Shr f polo (3)
209.00 Terry Thomas Shrf fee jvjv003218
1900.10 SMU VA tilities
General Supplemental Fund
95.50 Terry Thomas Shrf transport jvjv003228
Juvenile Dr  ug Court Fund
25.44 Rosella Sipe Estate Drug Ct food
MH DD Services Fund
13755.90 H. Lloydene Cadwell rcf -nyou statecase
9849.53 lowa Department of Natural Res MHS for 7/11
69.61 Robert Maxw ell Nonmarital trst MH fuel
19681.10 Karen Oberman wa - gste statecase
139.63 Kevin A Reisetter mileage - mhadv-- pbat 2/13
753.27 Wells Fargo Bank lowa NA Attn: wa - cweb
Rural Services Basic Fund
1908.13 Robert Maxwell Nonmarital trst Shrf rural basic fuel
Secondary Road Fund
200.60 AALAS Uniforms
58.78 ABC Virtual Communication, Inc Telephone - Webb
160.00 Arthur L Davis Agency Condemnation - HDP(116)
1816.73 Bridgeview Comm. MH Center  PARTS
29.00 Paula Carroll MS, LMHC, LLC  Gas - Royal
141.05 Dallas County Sheriff SCSC0286 PARTS
28.53 Emmanuel United Methodist Telep hone - G.G.
126.50 Ben Herr Tires
127.07 lowa Chapter APWA PARTS
26.00 Danette L Kuehn wW,S - Royal
457.06 Angela Pralle PARTS
7089.50 B eatriz Salas Service
223.70 Sedgwick Claims Management Srv. SUNDRY
286.55 Terry Thomas Condemnation Pub - HDP(116)
91.82 SMU Telephone - Shop
Governmental Serv B ldg - GSC
65.80 Janitors Closet GSC custl supplies

30.59 Robert Maxwell Nonmarital trst GSC fuel
Clay County Flex Plan

700.00 James L Graham Flex daycare

44.00 Meggan L Guns Flex medical
129.00 Lisa E Reiste Flex medical

25.89 Kenneth B Vanlandingham flex medical

Emergency Medical Services
1550.00 Russell & Anna Applegate EMS 1sr respdr appl & cou
E- 911 Surcharge
570.04 ABC Virtual Communication, Inc E911 phone serv
154.30 Emmanuel United Methodist E911 access charges

5000.00 Ben Herr E911 consultant fee
13.58 IDville Baudville E911 circuit charges
228.60 SMU E911 circuit chrg

Emergency Mgt Agency Fund
113.35 Robert Maxwell Nonmarital trst EMA gas
89031.73 Grand Total
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ACCOUNTING MASTER LISTINGS SCHO OL OF INSTRUCTION

FUND/OBJECT/VENDOR

SOLUTIONS

Connected 11 Nov at 11:15 am as: LINDA [I]

~

Solutions - Accounting Publication List by Fund/Object/\Vendor

Type choices, press Enter

Include voids M~
Print negative totals I~
Print list ICd
Create CSV file I~
[ Exit ]
. SOLUTIONS +

PROGRAM NOTES:

1 This listing displays the fund description, the vendor, the object code descriptions, and the
amounts.

1 This listing only uses the object description regardless of the selection from the Create Publication
File.

1 Headings are only included on page 1 of the listing

1 The print options appear when you press enter.

FIELDS:

1 Include Voids: check the box to include voids.*

1 Print Negative Totals: check the box if you would like negative totals inofutted may occur

when you void a disbursement to a vendor that vagedin a different month. *

Print List: check the box if you would like to generate a report.*

Create CSV File: check the box if you would like to create a csv (comma separated values) file
that can be opened into Excel.*

T
)l
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ACCOUNTING MASTER LISTINGS SCHO OL OF INSTRUCTION

Fund/Object/Vendor Sample Lisy

Date - 11/18/11

Time - 12:54:49

General Basic Fund
Custodial Supplies

Solutions

Janitors Closet 40.84
Fuels

Robert Maxwell Nonmarital trst 2848.38
Lubricants

Home Team Cleaning 289.10
Tires & Tubes

Home Team Cleaning 156.75
Office Supplies

EMS Technology Solutions 1646.36
Wearing Apparel & Uniform

The Coding Institute 64.00
Utilities Payments

SMU 508.36
Burial Services

Joyful Noise 225.00
Official Pub.& Legal Not.

Dallas County Sheriff SCSC0314 121.68

K A K Distributing 218.05
Board Proceedings

Dallas County Sheriff SCSC0314 852.25

K A K Distributing 318.83
Postage & Mailing

EMS Technolog y Solutions 106.24
Telephone & Telegr.Serv.

EMS Technology Solutions 147.93

SMU 704.43
Legal & Ct - Related Serv.

EMS Technology Solutions 9165.67

Terry Thomas
Medical & Health Services

Joyful Noise 700.00

Marilyn Perkins 50.00
Natural & Lp Gas

Paula Carroll MS, LMHC, LLC 759.00
Electric Light & Power

SMU 548.86
Water & Sewer

Engineering Services/Contracts

Beatriz Salas 350.00
Natural & Lp Gas
Paula Carroll MS, LMHC, LLC 29.0

Dallas County Sheriff SCSC0094 15.96

Water & Sewer

Dallas County Sheriff SCSC0094 36.26

Ben Herr 126.50

Danette L Kuehn 26.00
Buildings

Bridgeview Comm. MH C  enter 21.20
Roads

Arthur L Davis Agency 160.00

Terry Thomas 286.55

Governmental Serv Bldg -GSC

Custodial Supplies

Janitors Closet 65.80
Fuels

Rober t Maxwell Nonmarital trst 30.59

Clay County Flex Plan
Medical & Health Charges

Meggan L Guns 44.00
Lisa E Reiste 129.00
Kenneth B Vanlandingham 25.89
Day Care C harges
James L Graham 700.00
Emergency Medical Services
Educational & Train.Serv.
Russell & Anna Applegate 1550.00

E- 911 Surcharge
Telephone & Telegr.Serv.
ABC Virtual Communication, Inc 57

Emmanuel United Methodist 154.30
IDville Baudville 13.58
SMU 228.60
Contrib. - Other Gov.&Organ
Ben Herr 5000.00
Emergency Mgt Agency Fund
Fuels
Robert Maxwell Nonmarital trst 113.35
Grand Total 89031.73

End of Report

Publication List by Fund/Object/Vendor

- Accounting Program - AA32051
209.00
0
0.04
ASol uti ons;201Ll nc

Page- 44 -

0

E

1986



ACCOUNTING MASTER LISTINGS SCHO OL OF INSTRUCTION

VENDOR

SOLUTIONS

Connected 11 Nov at 11:15 am as: LINDA [I]

~
< 20 agh ? x
Functions Solutions - Accounting Publication List by Vendor
Type choices, press Enter
Include description Ivi
Include voids v
Print negative totals I3
Print list v
Create CSV file 4
[ Exit ]
.SOLUTIONS + [
PROGRAM NOTES:
T This Ilisting displays a total for each vendor
Publicaton Fi |l ed6 opti on.

| This listing uses the*1description found for each vendor depending on the Create Publication File
selection.

1 Headings are only included on page 1 of the listing.
1 The print options appear when you press enter.

FIELDS:

1 Include Descripon: check the box to include the description you designated on the Create
Publication File.*

Include Voids: check the box to include voids.*

Print Negative Totals: check the box if you would like negative totals inaiutldd may occur

when you void alisbursement to a vendor that was issued in a different month. *

Print List: check the box if you would like to generate a report.*

Create CSV File: check the box if you would like to create a csv (comma separated values) file
that can be opened into Etc

)l
)l

= =

ASol utionss20lLlnc. o0 E 1986
Page- 45-



ACCOUNTING MASTER LISTINGS SCHO OL OF INSTRUCTION

Vendor Sample Listing

Date - 11/18/11 Solutions - Accounting Program -
Time - 13:00:15 Publication List by Vendor
Rosella Sipe Estate Drug Ct food 25.44
AALAS Uniforms 200.60
ABC Virtual Communication, Inc E911 phone serv 628.82
Russell & Anna Applegate EMS 1sr respdr appl & cou 1550.00
Arthur L Davis Agency Condemnation - HDP(116) 160.00
Bridgeview Comm. MH Center  PARTS 1816.73
Brittain's Standard Parts Inc  DHS NM painting/material 2450.00
H. Lloydene Cadwell rcf - nyou statecase 13755.90
Paula Carroll MS, LMHC, LLC Cthse utilities 788.00
Dallas County Sheriff SCSC0314 Bd publ Mtg #21 1114.98
Emmanuel United Methodist E911 access charges 182.83
EMS Technology Solutions Aty office help 12062.60
James L Graham Flex daycare 700.00
Meggan L Guns Flex medical 44.00
Ben Herr E911 consultant fee 5126.50
Home Team Cleaning Shrf oil/fltriwash/belt 2 445.85
IDville Baudville E911 circuit charges
lowa Chapter APWA PARTS 127.07
lowa Department of Natural Res MHS for 7/11 9849.53
Joyful Noise ME services 925.00
K A K Distributing Bd publ Budget Amend 536.88
Danette L Kuehn w,s - Royal 26.00
Janitors Closet Adm custl supplies 106.64
Robert Maxwell Nonmarital trst GSC fuel 4970.06
Karen Oberman wa - gste statecase 19681.10
Marilyn Perkins ME services 50.00
Angela Pralle PARTS 457.06
Kevin A Reisetter mileage - mhadv-- pbat 2/13 139.63
Lisa E Reiste Flex medical 129.00
Beatriz Salas Service 7089.50
Sedgwick Claims Management Srv. SUNDRY 223.70
The Coding Institute Shrf polo (3) 64.00
Terry Thomas Shrf fee jvjv003218 591.05
SMU E911 circuit chrg 2220.52
Kenneth B Vanlandingham flex medical 25.89
Wells Fargo Bank lowa NA Attn: wa - cweb 753.27
Grand Total 89031.73

End of Report
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ACCOUNTING MASTER LISTINGS SCHO OL OF INSTRUCTION

VENDOR/DESCRIPTION WITH COUNT

PROGRAM NOTES:

1 This listing displays a total for each vendor grouped by the description for the time period and
description speci biedaduoinngititkeédé oQPteane Pu

1 Claims with like vendors and descriptions are grouped as a single item. If multiple claims are
grouped together, a count of the number of cdagmouped is shown to the righper lowa Code
349.18.

1 Headings are only included oage 1 of the listing.

1 The print options appear when you press enter.

FIELDS:

1 Include Voids: check the box to include voids.*

1 Print Negative Totals: check the box if you would like negative totals inofutted may occur

when you void a disbursementaosendor that was issued in a different month. *

Print List: check the box if you would like to generate a report.*

Create CSV File: check the box if you would like to create a csv (comma separated values) file
that can be opened into Excel.*

il
)l
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